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Welcome to the course on Management and Use of rGment
Publications. The course is designed to introdume tp the nature and
concepts of government and government publicatitresimportance of
government publications in library and informatisarvices; and the
types, characteristics and history of governmebtipations. In addition,
it introduces you to acquisition methods and preessacquisition policy;
organisation; dissemination and use policy; presd@m and conservation
of government documents as well as the challenfequisition and
organisation of government publications. The impattthe fourth
Industrial Revolution (4IR) and Covid-19 pandemictbe management
and use of government publications was also examine

L1S321 MANAGEMENT AND USE OF GOVERNMENT
PUBLICATIONS

INTRODUCTION

Management and use of government publication®is@dit unit course
for undergraduates in the Department of Library Brfiormation Science
at the National Open University of Nigeria, Abujigeria. The course is
designed to introduce you to the nature and cosagfpgovernment and
government publications, the history and importaéegovernment
publications in library and information servicemydathe types and
characteristics of government publications. Furtiwe, it introduces
students to acquisition methods and processes;isiogu policy;
organisation; dissemination and use policy; presd@m and conservation
of government documents as well as the challendgeacquisition,
organisation and management of government puldicsti

The course examines the nature and concepts ofrgoeat and
government publications and highlights the imparéaof government
publications in library and information servicesalso studies the types,
characteristics, history; acquisition methods anocg@sses; acquisition
policy; organisation; dissemination and use poleyg preservation and
conservation of government documents. Finallyakes a critical look at
the challenges of management and use of goverrpnéfitations as well
as the impact of the Fourth Industrial Revolutiond aCOVID-19
pandemic on the management and use of governmdihtgions in
library and information services.

COURSE AIMS

This course aims to introduce you to the nature andcepts of
government and government publications as wellhasimportance of
government publications in library and informat®ervices. In addition,
the types, characteristics, history, acquisitiothods and processes, and
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acquisition policy are examined. Furthermore, tberse takes a holistic
look at the organisation, dissemination and us&p@nd preservation
and conservation of government documents. Findtlg, challenges of
acquisition and organisation of government publicet are discussed.
The course consists of four modules with thirtearisuof study. In this

course, you will gain great insights into how vdllga government

publications are in library and information serg@nd how they can be
used more efficiently and effectively, especiatiyhe post CIVID-19 era.

COURSE OBJECTIVES

Specific objectives of each module and unit will frevided to enable
you check on the progress you are making whileareustudying. At the
end of this course you will be able to:
e Explain the nature and concepts of government ak as
government publications
e Describe the various types and the characterisfigpvernment
publications
e Discuss the history and evolution of governmentipabons
e Describe the acquisition methods and processeslvenoin
managing government publications
e Discuss the acquisition policy of government puddi@ns
e Discuss the organisation of government publications
e Discuss the importance of government publicatiormstheir value
in library and information services
e Discuss the dissemination and policy on use of gowent
publications
e Discuss the preservation and conservation metha#d un
managing government publications
¢ Identify and discuss the challenges of acquisi#iod organisation
of government publications
e Discuss the impact of the Fourth Industrial Reviolutand the
COVID-19 pandemic on the management and use ofrgownt
publications in library and information services.

WORKING THROUGH THIS COURSE

To complete this course successfully, you have dahgough all the
modules and carefully read the study units, dpttical exercises and
assessments and also open and read through teghodded by double-
clicking on them. Read the recommended books ahdranaterials
available to you and ensure you attend the prdcsessions. Always
participate in the online facilitation and facititan going on in your study
centre. Each unit of study has an introductionedioyes that you should
achieve at the end of the study, a conclusion amrgry informing you



LIS321 COURSE GUIDE

in a nutshell what you studied in the unit. It @ss a main content section
that discusses in details the issues in that wbve all, there is the
Tutor-Marked Assignments (TMAS) to evaluate what yave learnt and
further reading materials that you can study witbu can download the
courseware into your device so that you can sttdyhenever you are
offline.

ASSESSMENT

There are two main forms of assessments namelyipthetive and the
summative. The formative assessments at the epslery unit of study
will enable you to evaluate your learning outputeTuniversity uses the
summative assessments to evaluate your acadenfarmance in the
courseware you studied. The summative assessmaett isla Computer-
Based Test (CBT) is made up of objectives and sipbetive questions.
There are 3 continuous assessments, 10% eacmahdxXaminations are
based on 70%. You are required to take all the coengbased tests and
the final examination.

STUDY UNITS

There are 13 study units in this course, dividegd fiour modules. The
modules and units are presented as follows:

Modulel Concept of Government and Government Publications,
Types, Characteristics and History of Government

Publications

Unit 1 What is Government?

Unit 2 Nature, Definition and Concept of Government
Publications

Unit 3 Types of Government Publications

Unit 4 History and Characteristics of Governmeublizations

Module2  Acquisition Methods and Processes, Acquisition Policy,
and Organisation of Gover nment Publications

Unit 1 Acquisition Methods and Processes of Gomemt
Publications

Unit 2 Acquisition Policy of Government Publicat®

Unit 3 Organisation of Government Publications

Module3 Importance, Dissemination and Use, Preservation and
Conservation of Government Publications
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Unit 1 Importance of Government Publications aheif Value in
Library and Information Services

Unit 2 Dissemination and Use of Government Pulibces

Unit 3 Preservation and Conservation of GovernrRemilications

Module4 Challenges of Acquisition and Organisation of
Government Publications, and the Opportunities and
Prospects Provided by the Fourth Industrial Revolution
and the COVID-19 Pandemic on the Management and
Use of Government Publications in Library and
I nfor mation Services

Unit 1 Challenges of Acquisition and Organisatdiisovernment
Publications
Unit 2 Opportunities and Prospects Provided by #heurth

Industrial Revolution and the COVID-19 Pandemictioa
Management and Use of Government Publications in
Library and Information Services.

HOW TO GET THE MOST FROM THIS COURSE

To get the most from this course, there is an urgeed for you to acquire
a personal laptop and access to the internet. Witligive you ample
opportunity to study anywhere and at any time. Uihie objectives of the
course will guide your self-study effort. Alwaysadwate your learning at
the end of the unit by attempting the tutor-mar&ssignment to find out
your learning outcome in each unit. Endeavour tdi@pate in all
facilitations organised for this course for betiaderstanding. If you run
into trouble, arrange to meet your facilitator be tLibrarian at the E-
library for further clarification. To get the mog$tom this course
endeavour to do the following:

o Read the course guide thoroughly

. Develop a study schedule. Whatever method you ehtmsise,
you should decide on it and write out dates forkirgg on each
unit.

. Always adhere to study schedule, the majority efstudents fail

because they do not have a study schedule or thgyhave but do
not follow it religiously.

. Read the introduction and the objectives of any wou want to
study before going into the content of the unit.
o At the end of the unit, review the objectives aad kow many of

them you have achieved.
o Attempt the Self-Assignment Exercises.

vi



LIS321 COURSE GUIDE

. Do the same in every unit throughout the course.
SUMMARY

The course on Management and Use of GovernmenticBtibhs is
intended to make you understand the nature anceptsmof government
and government publications and their importance lilbmary and
information services. Also, the types, charactessthistory, acquisition
methods and processes, acquisition policy; orgaaisadissemination
and use policy, and preservation and conservatibrgavernment
documents were examined. Finally, the course aileta critical look at
the challenges of acquisition and organisationroeegnment publications
as well as the opportunities and prospects providgdthe Fourth
Industrial Revolution and COVID-19 pandemic in thanagement and
use of government publications in library and infiation services. At the
end of the course, you will achieve the objecti’eyou follow the
instructions and do what you are asked to do. Vé& ywu success as you
adhere strictly to the instructions and advice giteeyou for this course.

vii



MAIN

COURSE

CONTENT

Module 1

Unit 1
Unit 2
Unit 3
Unit 4

Module 2

Unit 1

Unit 2
Unit 3

Module 3

Unit 1

Unit 2
Unit 3
Module 4
Unit 1

Unit 2

Concept of Government and Government
Publications, Types, Characteristics and

History of Government Publications.............. 1
Definition and Concept, Functions, Struetir
and Systems of Government..................... 1
Nature, Definition and Concept of Governinen
Publications............ccco i, 11
Types of Government Publications............. 18
History and Characteristics of Government
Publications................ccocco i veeenn.. 46

Acquisition Methods and Processes,
Acquisition Policy and Organisation of

Government Publications ...................... 53
Acquisition Methods and Processes of
Government Publications...................... 53

Acquisition Policy of Government Publicats 66
Organisation of Government Publications... 71

Importance, Dissemination and Use,
Preservation and Conservation of
Government Publications ..................... 83
Importance of Government Publications and
Their Value in Library and Information

Services.. ... 83
Dlssemlnatlon and Use of Government
Publications.........ccooviiiiiii e, 93
Preservation and Conservation of Government
Publications.........c.coovviiiiii i 108
Challenges of Acquisition and Organisatio

of Government ..........coooviiiiiiiii e 121
Challenges of Acquisition and Organisation

of Government Publications..................... 121

Opportunities and Prospects Provided by the
Fourth Industrial Revolution and the

Covid-19 Pandemic in the Mgt. and Use

of Govt. Publications in Libraries and
Information ServiCes.........ccooovvvvviinns conam 137




LIS 321 MODULE 1

MODULE 1 CONCEPT OF GOVERNMENT AND
GOVERNMENT PUBLICATIONS, TYPES,
AND HISTORY AND CHARACTERISTICS
OF GOVERNMENT PUBLICATIONS

This module introduces you to the nature, definitend concept of
government and government publications. Societeen in the ancient
times, achieved peaceful co-existence by introducets of rules and
regulations that governed the relationship betwaiffierent spheres of
life. Part of these regulations dealt with leadgrglositions and how such
leaders were chosen, thereby introducing the carafegpvernance. The
module also introduces the concept of governmenbligations,
describing them as documents published by goverhimgencies. The
types and unique characteristics of such publinatas well as the history
of government publications will also be discussBae module is made
up of five units, namely:

Unit 1 Definition and Concept, Functions, Struetiand Systems
of Government

Unit 2 Nature, Definition and Concept of Governmen
Publications

Unit 3 Types of Government Publications

Unit 4 Characteristics of Government Publications

Unit 5 History of Government Publications in Niger

UNIT 1 DEFINITION AND CONCEPT, FUNCTIONS,
STRUCTURE AND SYSTEMS OF
GOVERNMENT

CONTENTS

1.0 Introduction
2.0  Objectives
3.0 Main Content
3.1 Definition and Concept, Functions, Structurd &ystems
of Government
4.0 Conclusion
5.0 Summary
6.0  Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

This unit will introduce you to the concept of goweent and
governance. It elucidates the definition of themiethe structure of

1



LIS 321 Management & Use of Government Publications

government as well as the importance of governrapdtgovernance in
society. It also describes the functions of goventnvarious systems of
government as well as e-government operationgoltiges the context

in which government publications are examined drar trelevance to

library and information services.

2.0 OBJECTIVES

By the end of this unit, you will be able to:

o explain the concept of government and governanoeuding
electronic governance (e-governance)

o define the term “government”

. discuss the functions, structure and systems oémworent with

specific reference to Nigeria.
3.0 MAIN CONTENT
3.1 Definition and Concept of Government

The concept of government, like most social sciaweepts, is difficult
to define precisely. Researchers have thus deflmedoncept in various
ways, including using the terms “government” andvigrnance” inter-
changeably. We shall examine a few of these defirstin order to get a
robust understanding of the concept. Frank Bea§l®®9) defines
government as “the particular group of people, Hdministrative
bureaucracy, who control a (nation-) state at aigivme, and the manner
in which their governing organisations are struettirwhile Flint and
Taylor (2007) submit that governments are the méasigh which state
power is employed and that states are served byt#naous succession
of different governments. In his contribution, Balnde (n.d.) aptly
explains the concept succinctly by stating thatgagroup of people to
live together there is the need for rules guidimgjvidual conducts in the
larger society to ensure peace and stability. Atrekmmuthority called
“government” decides what is best for the individuand groups and how
to utilise its resources to provide the best livBtgndard for members.
Government is therefore responsible for the provisind maintenance of
infrastructure such as roads, electricity and wataough the taxes it
collects from members of that society and othemine generating
activities. Government is usually territorially-legsand has responsibility
for making decisions for which it has constitutibaad legislative powers
that are binding on the individuals, groups, busses and other
institutions/organisations within its territory. @nment is usually
represented by a symbol of authority and oftenénélag that signifies
which government authority it represents.
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Figure 1: Example of the Symbol of Government cjétia
Source: Google Images

What is Government?

| egislature =
A deliberative assembly with the authorty —"'.'.E.Tzlﬂ—ll
[o creale new faves, alter exisiing ones, and E“fw“
terminaie old ones. In democracies, | i
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Figure 2: Example of Definition of Government
Source: Google Images

In line with this view, Bradway and Shah (2009)ide$ governance as
“the formulation and execution of collective actiainthe local, state and
national levels, encompassing the direct and iatireles of formal
institutions of government hierarchies, as welltlas roles of informal

3



LIS 321 Management & Use of Government Publications

norms, networks, community organisations, and rmghhood
associations in pursuing collective action.” Thégted further that this
conception of government (the public sector) isriyealways involved
and usually plays a vital role, but other sectamen-profit organisations,
foundations, civic elite organisations, businesglérship organisations,
labour unions, social service organisations, amdinter-organisational
collaboration among these various groups - may {pfgortant roles as
well. It can then be said that governance involwesaging the process
through which decisions are made that are interidedffect societal
outcomes, including economic, social, environmeatal other important
outcomes. In this course, government and governahedi be used
synonymously to infer a group of people who conthe administrative
bureaucracy of a state and have the legal rightsatice rules that govern
the members of the state and exercise authority thee actions and
inactions of members with the main aim of providaetter quality of
life. We shall not discuss non-governmental orgatiess, foundations,
labour unions, the private sector, not-for-profiganisations and other
such organisations here.

The key functions of government often explain fartthe duties, roles,
responsibilities and obligations of government. Haostance, the
Constitution of the Federal Republic of Nigeria929as amended) gives
a glimpse into the functions of the Nigerian goveemt where it states
that WE THE PEOPLE of the Federal Republic of NigieHAVING
firmly and solemnly resolved ... TO LIVE in unityé harmony as one
indivisible and indissoluble Sovereign Nation un@ed dedicated to the
promotion of inter-African solidarity, world peac@ternational co-
operation and understanding: ... AND TO PROVIDE doConstitution
for the purpose of promoting the good governmert aelfare of all
persons in our country on the principles of FreedBauity and Justice,
and for the purpose of consolidating the Unity afr qpeople ...
(Babatunde, n.d.).

3.1.1 Functions of Government

Describing the functions of government provideseater insight into the
concept of governance. Some of the key functiorgogérnment include:
maintenance of law and order

providing for the welfare of society

managing the state

decision-making and policy implementation

legislation

providing security and safety/defence

regulating public activities and operations

providing information on issues relating to membsrthe society
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Functions of a

Government

Figure 3: Functions of government
Source: Google Images

3.1.2 Structure of Government

A brief description of the structure of the Nigerigovernment is
provided below. The government of Nigeria operatasze tiers of
government; namely the federal, state and locaégouent levels. The
federal government has an over-arching role anestagsponsibility for
issues that affect every citizen. In terms of enmg, the federal
government is at the highest level, followed by #tate and local
government levels respectively. They all functinddpendently although
there is ample communication and cooperation antahgm in order for
the country to function efficiently and effectively

3 Tiers of Government

Figure 4: Structure of government in Nigeria
Source: Google Images
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As part of the structure, there is also the exgewtrm of government, the
legislative arm as well as the judiciary.

LEGISLATIVE

(B

|00000a7]

Il Il

VT

l|lll”ll_l‘m

*Makes laws

* Approves
presidential
appointments

* Two senators from

EXECUTIVE

*Signs laws
* Vetoes laws

* Pardons people

* Appoints federal

JUDICIAL

e AL JURTIED NI LY e
[P

AN

*Decides if laws are

constitutional

* Are appointed by
the president

Figure 5: The three arms of government in Nigefié .
Source: Google Images

3.1.4 Systems of Government

There are many different systems of governmentratalie world but
only three types will be discussed in this unit.

Democracy: this is a popular form of government in the modern
era. Nigeria runs a democratic government. It isyatem of
government of a sovereign country whose leaderelaated by
the people/citizens of the country and thereforegraesides with
the people. It is regarded basically as governméiihe people,
for the people, and by the people. Globally, thare different
variants of a democracy, including presidentiat|/ipanentary and
direct democracy.

Presidential democracy — Nigeria and the United States of
America are good examples of a presidential dencgcra this
form of government, there are three branches ofegouent:
executive, legislative and judiciary. The presidenthe elected
head of the executive branch of government andhéael of state
while the legislative branch is made up of electgulesentatives
in the Senate and House of Representative. Howehwejudicial
branch is not elected by the people; rather ieeded by the Chief
Justice of the Federation who is chosen by theid@es A
Republic is a country where the head of governnseah elected
president who also doubles as the Head of Staesidents are
usually elected for a specific period of time, edlterm of office.
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In Nigeria, the term of office or tenure of an ééztpresident and
other elected officials is four years in the firsstance, and it is
renewable (by another election) for an additioeattof four years
and no more. Nigeria is both a federation and repuin a
federalism there is division or separation of pavén this case,
the government has a central or federal power hmistates and
local government councils have some specific powtsn their
geographical territories. This means that states kize powers to
enact laws and have their own executive arms, $ateses of
Assembly (legislature) and judiciary systems. Asepublic, it
means that Nigerian citizens have the power to nthlemges in
government; they have the voting rights and as gushsaid that
power belongs to the people.

o Parliamentary democracy— The United Kingdom is an example
of a country that runs parliamentary democracy parliamentary
democracy, the head of state is different from tead of
government. In the United Kingdom, the head ofestat the
monarch, who serves a primarily ceremonial role, #ne head of
government is the prime minister. Executive powexxercised by
the House of Commons and House of Lords on beHath®
monarch to represent the people. The members bampant are
elected by the people, and the party with the lsginember of
representatives appoints the prime minister, wka thecomes the
Head of Government.

o Direct democracy A good example of this system of government
is Switzerland which has practiced the system sirf@#6. Unlike
other democracies, in a direct democracy, eleasranhay
determine policy without legislative representagivas opposed to
electing representatives as proxies. For examplg,céizen can
challenge a law passed by parliament or proposgreandment to
the constitution. A referendum is mandatory to mekanges to
the constitution.

i, Communism: Communism is a theory created by Karl
Marx where everything is publicly owned rather than
privately owned like in capitalism. It is an attein create
a classless society where everybody is treatedllgqua
Example of countries that still practice communisnadate
are China, Soviet Union, Vietham and Laos.

ii. Monarchy: This system of government is no longer very
common or popular although it still exists in Eueopnd
other continents. According to Yourdictionary.com,
monarchy is a system of government where one family
rules, and their title is passed down through #reegations.
However, much like a democracy, the head of thearairy
is not always clearly defined. In an absolute molmgarthe
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king or ruler is in control of all the governmeiihe more
common constitutional monarchy has a royal famulyt
they serve mostly as ceremonial figures. Examples o
monarchies that exist today include:

o constitutional monarchy - In the United Kingdom, Queen
Elizabeth is the figurehead monarch, but parlianfeas
most control of the government.

. absolute monarchy - Vatican City is not only its own
country, it is also a monarchy where only the papes as
sovereign.

| DEMOCRACY COMMUNISM |

whdch: o olitica
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=

Figure 6: Forms of government
Source: Google Images

In the twenty-first century, especially with thevadt of the Internet, the
Fourth Industrial Revolution and the Post-CovidpE®demic, electronic
government (e-government) is developing rapidlyogsrmany nations,
including developing countries. The implication thiis is that many
government activities and operations are now eaatally-driven,
thereby necessitating the digitisation of print lments as well as the
promotion of e-government publications. With theolijeration of
government websites in the e-government environmgavernment
information in speeches, statistical informatioerv&ce announcements
and other such advices now abound causing Kanrst&hsgen & Pors
(2004) to declare that the introduction of these meedia has changed
the profile of library collections. Cramer (2008sdribes the complexity
of the phenomenon further by stating that to keapkt of government
material, a library might add a government pagetdoweb-site, add
catalogue records for the materials or link diretdl umbrella sites such
as the government’'s homepage. The challenge fariés in Nigeria is
that many librarians do not have the requisite rimftion and
Communication Technology (ICT) skills to functioffetively in the
twenty-first century, thereby compounding the isetiaccess, retrieval,
management and use of government publications giedun e-platforms.
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For instance, Adeyoyin (2006) in assessing the li@facy among the
staff of West African University libraries, compagi Anglophone and
Francophone African countries, concluded that Intted 28 university
libraries surveyed, only 179 out of about 370 pseienal librarians were
ICT literate. This is a serious cause for concehniciv must be addressed
by library schools and the need for libraries tvle better opportunities
for continuing professional development. On thertplibrarians must
take advantage of the opportunities provided bynthe technologies and
leverage on such platforms provided by MOOCs (Meas§8pen Online
Courses) to up-skill themselves in order to be dbldunction more
effectively in an e-government environment.

4.0 CONCLUSION

This unit takes a cursory look at the concept afthdion of government.
It briefly describes the functions of governmetd,structure as well as a
few systems of government. These were done witlew to provide a
contextual framework for the creation of governmemiblications,
including e-government publications. As will bealissed in other units,
government publications emanate from governmentitutisns or
agencies of government. They therefore reflectvibers of government
in its bid to achieve its aims and objectives anfiiffil its mandate to the
citizens of a country over which the governmentreises autonomous
control or power.

5.0 SUMMARY

In this unit, you were given a brief overview oéttefinition and concept
of government. The views of various researchersthen concept of
government were examined while the key functiongafernment were
enumerated. The unit concludes by discussing siregtof government
and the different types/systems of government atotime world,

highlighting the Nigerian situation. The issues @emmed with e-

government were also examined.

Self-Assessment Exercise

Briefly discuss the functions of governments, usiNgeria as an
example.

6.0 TUTOR-MARKED ASSIGNMENTS (TMA)
1. Discuss the concept “government”.

2. Briefly discuss the systems and structure okguwents, using
Nigeria as an example.



LIS 321 Management & Use of Government Publications

7.0 REFERENCES/FURTHER READING

Adeyoyin, S.0. (2006). ICT Literacy among the StafffWest African
University Libraries: A Comparative Study of Anglugne and
Francophone Countrie$he Electronic Library 24(5), 694-705.
doi: 10.1108/02640470610707286

Babatunde, O. (n.d.Elements of Governmenfbuja: National Open
University of Nigeria.

Bealey, F. (Ed.) (1999)Government. The Blackwell Dictionary of
Political Science: A User's Guide to its TernWiley-Blackwell.
http://books.google.com/books.

Bradway, R. & Shah, A. (2009Fiscal Federalism: Principles and
Practice of Multilevel Governanc€ambridge: Cambridge
University Press.

Cramer, J. (2002). Free Online Government Pubboati A Resource
GuideCollection Building21(1), 53-59. Retrieved from
http://www.emeraldsight.com

Federal Republic of Nigeria. (199%}onstitution of the Federal
Republic of Nigeria, 1999 (as amendddigos: Government
Press.

Flint, C., & Taylor, P. (2007)Political Geography: World Economy,
Nation- State, and Localit{pth ed.). Pearson/Prentice Hall.
http://books.google.com/books.

Kann-Christenen, N., & Pors, N.O. (2004). The Leggicy of Public
Libraries: Cross Pressures and Change ProceNsss.Library
World. 105(2), 330-336. Retrieved from
http://www.emeraldinsight.com

Keman, H. (n.d.)Government and PoliticEncyclopedia of Life Support
Systems (EOLSS), Vol. 1: Structure of Government.

Keman H. (1997).The Politics of Problem-Solving in Post-war
DemocraciesLondon: MacMillan. 209pp.

Lijphart A. (1999). Patterns of Democracy, Government Forms and

Performance in 36 Countriedlew Haven: Yale University Press.
351pp.

10



LIS 321 MODULE 1

UNIT 2 NATURE, DEFINITION AND CONCEPT OF
GOVERNMENT PUBLICATIONS

CONTENTS
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3.0 Main Content
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Publications
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5.0 Summary
6.0  Tutor-Marked Assignment (SAES)
7.0 References/Further Reading

1.0 INTRODUCTION

This unit will introduce you to the nature, conceptd definition of
government publications. Specifically, the unitlwliscuss the definition
of the term “government publication” from a broaam of view.

2.0 OBJECTIVES

By the end of this unit, you will be able to:

o explain the nature, definition and concept of “goweent
publications”
o define the term “government publications”.

3.0 MAIN CONTENT
3.1 Nature, Definition and Concept of Government Bblications

Libraries have been known to provide its users sx¢e information in
various formats and media in order to meet théarmation needs. This
primary role has not changed over time but haseraétvolved in its
nature, services and operations in response talyhamic nature of
society. Infact, Ajidahun (2006) described a ligrérat cannot meet the
information needs of its users as a moribund arak@c information
system because it has lost its vitality, honour atichctions. Libraries
over time have identified, acquired, stored, orgedj preserved and
disseminated information resources from numerousces, including
government. Ogundana, Olowosejeje and Barkindo 3p0mted that
governance is a two-way system between the governraerd the

11
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governed, and that for governance to be effectikere must be an
efficient and effective two-way communication systevith information
as the main currency of communication. They, tleesfconcluded that
government publications serve as a key conduithferdissemination of
such information which serve as very good materfals research,
educational and propaganda purposes.

It is thus imperative to examine the term “governimpublications”

further. Government publications, government doausieand official

publications are often used inter-changeably, andl e used

synonymously in this course material. The term ‘gownent

publication” has been defined in many ways by défe researchers.
Some of the notable definitions will be articulatedre. Prytherch’s
Harrod’s Librarians’ Glossary and Reference BoddO&) explained the
concept of government publications as publicatimisan official

character or of an instructional, descriptive @tdrical nature which are
published by government departments. Similarly, i@dsu (1990)
defined government publications as “vital or auttadive publication of
documents issued by or on behalf of the governr{fexieral, state or
local), their departments and agencies”. He werihéu to explain that
they could be views on any subject bordering on gregress of the
country and well-being of the people, publishedbyans of legislative,
the judiciary and/or the executive arms of govemintlerough which the
functions of government are exercised. Adding te literature, Ries
(2021, p.1) expanded this definition by stating ttigovernment
publications are:

“publications, regardless of physical form, issoed
published by authority of a government body.
Specifically, those issued or published by the
executive, legislature, and judicial functions of
government at all levels — international, national,
federal, local government bodies and
intergovernmental bodies. All levels of government
from local governments to international treaty
organisations, such as the European Union and the
United Nations produce government documents and
information. The publications range from primary
source materials for scholarly research to
informational pamphlets for the general public”.

In their contribution, Aina (1981), Katz (1982) akdoka (2000) stated
that government publications are issued or priategbvernment expense
or published by authority of a government body|uding the executive,
legislature and judicial arm of government. Theyttiar noted that the
publications are issued periodically and printedilny Federal or State

12



LIS 321 MODULE 1

designated printer even though in some instanbesgovernment may
engage commercial printers. Smith (2011) expresseumilar view by
stating that government publications involve théhngeng and publishing
of data which occurs at all levels of governmental, state, national, and
international.

From the foregoing, it could be deduced that gowvemt publications are
fundamentally information resources generated Hjerdint arms of

government, including ministries, parastatals andeghment agencies
(MDAs). They are issued by branches and organs aMemment,

including the executive, judiciary and legislatufdso, publications of

regional and international organisations and irdeegnmental agencies
are regarded as government publications. The irdtom contained in

such publications include laws, regulations, dia8s consumer
information, censuses or population statistics, adapental plans,
national development plans, gazettes, annual gpeit. Examples are:
Nigerian Official Publications, 1869-1959: A Guiddational Archives:

A Handlist of Nigerian Official Publications in thdational Archives

Headquarters, Ibadan; Official Publications of SerLeone and The
Gambia, etcGovernment information provide valuable refererm&rses

and the information contained in these publicatiora/ never be found
in other information sources. The International ération of Library

Associations and Institutions (IFLA) has a vibrgmiup on Government
Information and Official Publications (GIOPS).

In the United States of America, the Governmemititig Office (GPO),
which was established by the U.S. Congress in 186@&sponsible for
the printing, binding, marketing, and distributiai all government
publications, especially those that are not of afidential nature. The
GPO also maintains necessary catalogues and arylitoh these
publications. The GPO is the equivalent of the Fald&overnment
Printer in Nigeria. Similarly, in Britain, Her Magéy’s Stationery Office
(HMSO), which was principally established in 178 coordinate and
manage office supplies for government departméiais now become the
central government publisher responsible for thedpction and
management of a wide range of official documentsgavernment
agencies. The HMSO also generates cumulative argatalogues and
indexes of government documents which can all befulisfor
bibliographic purposes.

13
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Figure 7: Examples of government publications ige\ia
Source: Google Images

4.0 CONCLUSION

In conclusion, government publications are infolorat resources
generated and

published by different arms of government, inclgdiministries,
departments and agencies (MDAS) at all levels ofegmance: federal,
state, local and international agencies. They aarlassified into the
executive, judicial and legislative branches of gyovnent and are
important primary sources of information. They coa# subject matter
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including education, environmental issues, wateysimg, agriculture,
gender issues, security, health, immigration, austo correctional
facilities, road safety, law, statistics, repoparliamentary publications,
legislation, policy documents, gazettes, governmeifiite papers,
periodicals and discussion documents.

5.0 SUMMARY

This unit provided you a brief overview of the natudefinition and
concept of government publications. To reiterate defined government
publications as information resources published Ministries
Departments and Agencies of government as well ndsrnational
organisations such as the United Nations (UN), Fand Agricultural
Organisation (FAO), World Trade Organisation (WT&n)d African
Development Bank (AfDB). The publications are gated at all levels
of governance, including federal, state and localegnment levels. The
publications are classified under the executivgislative and judicial
arms of government and cover all subject matteh sag education,
agriculture, security, gender issues, reports, cgolidocuments,
manuscripts, law reports, legislation, gazettesegument white papers
and periodicals.

Self-Assessment Exercise
Briefly discuss the concept of government publaradi
6.0 TUTOR-MARKED ASSIGNMENT (TMA)

1. Briefly discuss the nature and definition of govesnt
publications.
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UNIT 3 TYPES OF GOVERNMENT PUBLICATIONS
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1.0 INTRODUCTION

In the previous unit, we examined the definitioafure and concept of
government publications. In this unit, you shatide on various types of
government publications, with a description of egge of publication.
Such description will make it easier for you to argdand the range of
formats, nature and scope of government publication

2.0 OBJECTIVES

By the end of this unit, you will be able to:

. describe various types of government publications
. describe the range of formats and scope of govarhme
publications.

3.0 MAIN CONTENT
3.1 Types of Government Publications

Government publications differ greatly in mediarnfat, scope and
content with each serving an important purposnaty and information
services. Some are published while others are uispeld materials.
They come as print and non-print materials, andtedaic resources.
Examples of print materials include books, periatic scientific and
technical reports, legal publications, maps, psstekits, gazettes,
hearings, committee reports, bulletins, circulaasnual reports and
pamphlets, budget speeches, white papers, directivegulations,
national development plans, estimates, censusttsepiocommissions of
inquiry, laws, statutes, Hansard (an authoritat@arce on proceedings
of House of Assembly and National Assembly). Nomipor audio-visual
materials include CD-ROMs, DVDs, microforms, audassettes and

18



LIS 321 MODULE 1

video cassettes. Electronic resources include &fhoe-journals and
other online digital resources.

Government publications can be classified into @hlbeoad categories;
namely Executive, Legislative and Judicial pubimas. It is difficult to
exhaustively describe all the different types ofgmment publications,
however, some of them will be described here.

3.1.1 Government Publications from the Executive Binch of
Government

The executive arm of government publishes many mhecus in various

formats. Some of such documents include governmegurts, technical

reports, research reports, statistical publicatidastsheets, handbooks

and manuals, presidential papers, budgets, maps aflades and

pamphlets. They are briefly described below:

I. Government reports: these are reports issued by the executive
arm of any government authority at the local, statederal level.
The Law Insider dictionary defines government répas those
that are issued with respect to the complianceoorgompliance
of any company party with applicable laws, inclugiwithout
limitation, laws relating to franchising. It furthexplains that in
order to certify that a document is a governmepore you should
watch out for marks or stamps which indicate that document
was filed in a government office, such as lettedsedile code
markings, captions, signature blocks on architettdrawings, or
correspondence codes.

Examples include:

. UN Office of the Coordination of Humanitarian Affai
(OCHA). (2021). Nigeria Situation Report for Borno,
Adamawa and Yobe States No.14 (as of 1 October
2021)https:/ireliefweb.int/sites/reliefweb.int/files/@sce
s/ocha_nga bay state sitrep 08102021.pdf

° World Report 2021: Nigeria. Human Rights Watch
https://www.hrw.orgp 2021 > country-chapters > Nigeria

° Nigeria Overview: Development News, Research, Data
World .. https://www.worldbank.org > country > overview

. The Current Situation in Nigeria. United Stateditoge of
Peace.https://www.usip.org> publications > 2021/08 >
current...
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e Nigeria: Freedom in the World 2021 Country Report
https://freedomhouse.org > country > nigeria > 2021

e Nigeria Situation Report, 21 Jan 2021 - ReliefWeb
https://reliefweb.int report > nigeria-situation-report-2...

e Kirkham (2005). “An independent audit of the UK
Government Reports on Strategic Export Control2f3
and the first half of 2004.” Saferworld.

T ]
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Figure 8: Exarﬁble‘ of a government report
Source: Google Images

There are many advantages and disadvantages aihgoet reports.

On

g (2016) and Business Degree (2012) list sontleasie as:

Advantages of government report

Increases transparency and accountability.

Develops trust, credibility and reputation.

Promotes progress and innovation.

Encourages public education and community engagemen
Assists in monitoring and controlling the activitief government
Guides decision-making, especially by managementtha
organisation

It could be used to enhance employee motivation

It could be used to evaluate employee performamdtee
organisation.

Disadvantages of government report

20

Reports are time-consuming to create.

They are expensive to research and write.

Technical reports can be difficult to understand.
Implementing report recommendations can proveatlifti
Reports could be biased and therefore, misleading.
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Figure 9: Example of government report
Source: Google Images

Technical reports: Prance (2004) defines a technical report is a
formal report designed to convey technical infolioratn a clear
and easily accessible format. It is divided intctisss which allow
different readers to access different levels afimfation. She stated
that the report format should include the title gagummary,
contents, introduction, the main body, conclusioreferences,
bibliography, acknowledgements and appendices. nieah
reports provide information on processes, progassesults of
projects, research, and activities of the orgaiwsatr institution or
department. They could be in the form of researomedby
government.
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Figure 10: Example of a technical rép‘o
Source: Google Images
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Country
Intelligence
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Figure 11: Example of a technical report
Source: Google Images

iii. Research reports:as the name implies, research reports are
information gathered and published by researchers o
statisticians in report formats. The informatiorhgaed could
be quantitative or qualitative. Research reportsalls have
section on summary, background/introduction, mebihagi/,
main content, conclusion, recommendations anderntes.
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Figure 12: Example of a research report
Source: Google Images

Government statistics: these are the factual information or
data that are collated and provided for statisficeposes by a
government department or agency, which is usuatlisanct
entity of government solely responsible for repuagtisuch
statistics. In some cases, the agency may analysgaia to
provide more information about the statistics gréports such
that the data is relevant to public policy conce(&sraf,
2001).In their contribution, Payne and Payne (20f&fjned
Official statistics as numerical data-sets, produlsg official
governmental agencies mainly for administrative ppses,
including the census, crime figures, health datapine and
employment rates, as well as those based on goeatrm
sponsored social surveys. For the agency to beteite the
focus of any analysis must be on ways to improea¢fevance
and accuracy for use in public policy analysis @edision-
making, independently of any particular policy. ®avment
statistics are important because they provide tlasicb
ingredients that the governments use in makingcjgsiand
evaluating its activities. Statistics assists ienifying the
gaps, set goals and monitor the progress of gowamhm
activities. The citizenry also bases their assessnd
government on the statistical data provided.

Some of the reasons for which statistics are usetlde
description, evaluation, analysis, inference, agskarch for
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countries, sectors and groups. These statisticsmayllected
by a government agency from individuals, establishis, or
other organisations directly, or it may obtain ddtam
administrative records. However, it is importantstate that
such statistics or data are not collected for adhtmative,
regulatory, or enforcement purposes. Rather, ttee al® used
solely to describe and analyse statistical patteresds, and
relationships involving groups of persons or othaits that
will be of immense value to the wellbeing of thengrality of
the citizens. Hence, Straf (2015) was of the strgpigion that
statistics in governance and nation-building inahle because
they are fundamental to national development pantsother
functions of government. He stressed that stasistie vital to
a democracy, as they provide the means by whicteos can
hold their government accountable.

Consequently, the nature of data provides enousfifigation

for a government to collect statistics, but there rmany other
reasons for which governments collect statistieahdOne of
such reasons is to ensure that accurate, timety,ceedible

information is collected in order to assist the govment in

planning accurately. A statistical agency must Ixe ao

provide information relevant to current and futypelicy

issues, to establish credibility for itself and dsta, and to be
respected and trusted by the agencies it colleftsnnation

from. In so doing, it is able to secure the coniittdity of such

agencies, thereby fostering respect and trust. @avent

statistics may be collected and collated from adstristive and
other records such as censuses, surveys, and eionsl from

other sources. Activities may be centralized oret@lized

among separate statistical agencies and they dieedeby

clear characteristics, including a clear, well-gted vision,

mission and independence. In the post-Covid emdisstal

agencies face the challenge of keeping up with mdha

changing world in an era of fake news, misinforomai
disinformation, globalization and constantly evalyi new

technologies.

In Nigeria, the National Bureau of Statistics (NBS}he main
National Agency responsible for the development and
management of official statistics, the authoritatsource and
custodian of official statistichased on Statistics Act of 2007
which is the Legal Instrument that establishedAbe Information
from the website of theNBS (hitps://nigerianstat.gov.)ig
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Figure 14: Example of statistics provided in goveent

publications
Source: Google Images

MODULE 1

explains that its aim is to coordinate statistagagrations of the
National Statistical System in the production offi€xél
Statistics in all the Federal Ministries, Departtserand
Agencies (MDAs), State Statistical Agencies (SS#x] Local
Government Councils (LGCs).Nigeria operates fedgyatem
of government with 36 States and Federal Capitaitdey and
774 Local Government Areas (LGAs). At the federalel,
each Ministry, Department and Agency has a Direabr
Statistics. Each state also has Director of Stedisthile each
Local Government Area has a head of statistics Afiithese
including Statistical Institutes constitute the &lig National
Statistical System (NSS).

Source: Google Images
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V. Factsheet:Cubon-Bell (2019) as cited by Wikipedia describes
a factsheet as a single-page document which previde
important information about a product, substaneeyise or
topic. Factsheets usually provide factual infororatio users
in a succinct, readable and easily understood EgguThey
usually make use of infographics, lists, tables diagrams in
order to make the information readily understaneladhd
effective. Examples include the World Health Orgation
factsheets on a wide range of health issues as agethe
Nigeria Country Factsheet.

B EnicErRTIA

Figure 15: Nigeria Country Factsheet
Source: Google Images

Vi. Handbooks and Manuals: handbook and manuals are the
most common form of documentation in governmentna
now come in electronic forms, such as documentattored
on a corporate intranet. In whatever form they appiey are
used to instruct and guide employees on technicaeglures,
corporate policies, and many other kinds of infarorathat is
not intuitively obvious or easy to remember. Withdiem,
employees would lose a valuable reference soura# an
businesses would suffer from a variety of problerasging
from untrained workers to liability lawsuit. Handito and
manuals may be used synonymously to refer to ayread
reference book that contains facts usually coveaipgrticular
subject. LIS BD Network (2021) refers to a handbaska
compilation of miscellaneous information in a comipand
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handy form which contains relevant data, procedwaed
principles. It usually has a lot of diagrams, ithasions, tables
and graphs and is small enough to be carried araunide
hand. Examples are a guidebook for travellers; fareace
book in a particular field such as “Family PlanniagGlobal
Handbook for Providers” and Britain, 1948/49-, affical
Handbook, London: Stationery Office, 1948-. Puldh
annually.

Figure 16: Example of a Handbook
Source: Google Images
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Figure 17: Example of handbook

Figure 18: Example of a manual

Source: Google Images

vii.  Public Papers of the Presidentin the United States, the Public

Management & Use of Government Publications

Papers of the Presidents is compiled and publiblyettie Office

of the Federal
Administration.

Register,

The

concept

National

Archives, and drés
started 1957 through

recommendation made by the National Historical Rabbns
Commission. This was in an attempt to bring togetihe writings,

addresses and remarks of a public nature of edemtsand to make

them publicly available. In Nigeria, the Presidahtiibrary was
established to acknowledge the contributions of eNajs

Presidents, and also to provide an insight intoititrécacies and

28
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challenges of the office of the President. The iBeggial Library
serves as a place where archived documents andiaigatan be
accessed by researchers, students and the geublial fpoping to
learn more about the office holder and the compmlekision-
making processes that come with the job. Exampl@$igeria are
the Olusegun Obasanjo Presidential Library, Abemkand the
Ibrahim Badamosi Babangida Presidential Librarynhéi which
are open to the public.

29 May, 2015

R I belong to everybod
and | belong to nobody.”

Muhammadu Buhari
President, Federal Republic of Nigeria

B NEWS | pociy

Figure 19: Example of a public paper of a President
Source: Google Images
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Figure 21: IBB Presidential Library
Source: Google Images

Government Budget: This is a document prepared by the
government to project its anticipated revenueslagling income
tax, import taxes) and its proposed expendituresfvastructure
such as healthcare, education, defence and roadsthi®
forthcoming financial year. In most presidentiadtgyns such as in
Nigeria, the budget is presented to the legislatareapproval
before expenditure can be made. Through the budiet,
government implements economic policy and realides
programme priorities. Once the budget is approtresluse of the
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funds becomes the responsibility of the various iMires,
Departments and Agencies (MDAS).
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Figure 22: Government budget
Source: Google Images

iX. Maps and Atlases: This is an organised and systematic
collection of geographical, political and histoticenaps.
Encyclopedia.com (2019) aptly describes a map aswal
representation or scale model of spatial concepth s|as
geographical regions, locations and their attribuaile it
states that an atlas is a collection of maps wihiely typically
contain data or statistical information on the prentified.
Atlases and maps in non-print media/multi-media aosv
commonplace.

NIGER
CHAD

i:igure 23: Mhép of Nigeria o
Source: Google Images
X. Government pamphlets: These are unbound documents

(without a hard cover or binding). Pamphlets maystst of a
single sheet of paper that is printed on both saahesfolded in
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half, in thirds or in fourths, called a leaflet. HRCO (2021)
defined a pamphlet as a “non-periodical printedlipabon of
at least 5 but not more than 48pages, exclusivineicover
pages, published in a particular country and maaédadble to
the public”.

Civic
Education
Pamphlet

Figure 24: Example of a pamphlet
Source: Google Images

3.1.2 Government Documents from the Legislative Brach of
Government

These include such documents as:
Hearings (testimony)
Bills
Committee reports
Record of proceeding and debates (Congressionaits3p
Statutes, Laws, Codes and Acts.

Hearings: The US Government Publishing Office notes that a
congressional hearing is the meeting or sessi@ensehate, house,
joint or special committee of the National Assembilyis usually
open to the public to enable them obtain inforrmatiad opinions

on proposed legislation, conduct an investigatioor
evaluate/oversee the activities of a governmenadeynt or the
implementation of a Federal law. In addition, hegsimay also be
purely exploratory in nature, providing testimonydadata about
topics of current interest. In the United StatesAoferica, most
congressional hearings are published two monthedgyears after
they are held. Hearings are available on the gowent website
(www.govinfo) as they become available during each session of
Congress. Not all congressional hearings are dlailan the
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website. Whether or not a hearing is disseminated ttee
government official website depends on the Commité the
National Assembly.

Figure 25: Congressional hearing
Source: Google Images

ii. Government Bills: Macmillan’s dictionary (2019) defines
government bill as that which is proposed, intraetlcr
supported by a government in their country’s ledigle. In
other words, it is a new law that could be intrcetlidy the
government. A bill is proposed legislation undensideration
by a legislature. Bills are introduced in the légfisre by

government or private members and are discussduhtete
and voted upon.

Finance Bill 2021

Deloitte. prmshore

- ECONOMY

Figure 26: Example of a Bill
Source: Google Images
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iii. Law: A bill does not become a law until it is passed thg
legislature and in most cases, approved by theutixec Once a
bill has been enacted into law, itis called an AiZThe legislature
ora STATUTE.

In his definition, Gillespie (2013) stated that ant of parliament,
sometimes referred to as primary legislation, tex of law passed by
legislative body. For most countries, an act begissa bill, which the
legislature votes on, the text may then be sulieetssent or approval
from the executive. An example is the act that l¥sfaed a Federal
Capital Territory in Nigeria and provided for thenstitution of a Federal
Capital Development Authority for exercising theigas powers set out
in the Act. These powers include to execute othejepts connected
therewith, to provide for the laws applicable tattherritory and for
appeals from the upper area court and the law cpé thereto; and to
provide for the delegation to the Minister of thedEral Capital Territory
of the executive powers vested in the Presidenttiaose vested in him
and the Governor of a State under the applicabis fFederal Capital
Territory Act, 1976).

Laws Of
The Federation

Of Nigeria

NigerianLawyersDirectory.Com/Research

Figure 27: Example of a law publication
Source: Google Images

iv. Record of Proceedings and Debates (Congressional
records): this contains records for the proceedings/debates
or sessions of the National Assembly (the US Cagye
the case of the United States of America). It idek
summaries of proceedings, letters and speecheshéor
Senate and the House of Representatives.
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Congressional Record
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Figure 28: Example of a Congressional record
Source: Google Images

3.1.3 Government Documents from the Judicial Branctof
Government

The types of government documents produced byuttheiary include:

Opinions

Judicial review

Court orders

Judicial discipline and regulations

Opinions: Merriam-Webster dictionary defines opinion as a
belief, judgement or way of thinking about somethithat is,
what someone thinks about a particular thing. Lisew
Wikipedia notes that opinion may deal with subjestmatters

in which there is no conclusive finding, or it n@gal with facts
which are sought to be disputed by the logicahfallthat one

is entitled to their opinions. On the other hands important

to distinguish between facts and opinions. Factddcbe said

to be verifiable, that is, they can be proven tdrbe or false.
An example is “Nigeria has thirty-six states and~ederal
Capital Territory”. An opinion may be supported fagts and
principles, in which case it becomes an argumeat! ¥annot
change a fact but you may change your opinion about
something or someone.
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Figure 29: Opinions Vs Facts
Source: Google Images

Facts \ g Oplnions \

« A statement that is - Someone's feel or
true. beliefs about a topic.
+ A fact can be tested * Cannot be proven
and. proven true or false.
+ Examples of facts. * Key words
+ The sun is hot associated with.
« B 15 the second letter P
in the a\Phabet i
- Friday 5 the day after * Beleve
Thursday - Think
- Should

Figure 29b: Facts Versus Opinions
Source: Google Images

Judicial reviews: Tate (n.d.) in Encyclopedia Brittanica
defines judicial review as the power of the cowfta country
to examine the actions of the legislative, exeeytiand
administrative arms of the government and to ddtegm
whether such actions are consistent with the ciomistn.
Actions judged inconsistent are declared uncorngtital and,
therefore, null and void. The institution of juditireview in
this sense depends upon the existence of a wattestitution.
It can therefore be said that judicial review is fhdgement
given by a court after the process of reviewinglévefulness
of a decision or action by a government entitythiis case the
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court decides on the correctness of the proceskraiger than
the correctness of the decision earlier arrived at.

Judicial Review

"The power of courts
to determine the validity of the acts

of the Legislative or the Executive
departments of the government."

Figure 30: Example of Judicial review
Source: Google Images

iii. Court order: Resolution Law Firm (2021) describes a court
order as a written direction, decision or commaelivdred by
a court and signed by the judge. It noted thattscanders are
the determination of the court on a matter thasarivom a
cause of action. A court order is usually identfley the seal
of the court impressed on it and the signaturdéefjadge who
delivered it.

Figure 31: Example of court order
Source: Google Images

iv.  Judicial discipline and regulations According to the
National Judicial Council Judicial Discipline Regtibns
(2017), judicial discipline and regulations govexlfegations
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and complaints of misconduct against judicial @&f& and
proceedings initiated in exercise of the powerhaf National
Judicial Council pursuant to Part 1 of the Thirdh&aule of the
1999 Constitution of the Federal Republic of Nigeas
amended, to exercise disciplinary control overgiadiofficers
against whom an allegation of misconduct has beshem

Figure 32: Example of a Disciplinary Agency
Source: Google Images

3.1.4 Other Types of Government Publications
These include publications such as:

Advice and Guidance

Parliamentary business and official records
Green Papers and White Papers

Gazettes

Royal Commissions

Political Chronicles (summary of events)

The University of Wollongong Library (2021) definghese
concepts in its website as:

I. Advice and guidance: The government publishes to
inform, advice, guide and warn citizens. Governnogs
so in many ways. This could be to ensure that @rerys
aware of their responsibility to pay taxes, to ségito vote,
to report deaths, births and marriages. It coutd &le to
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advice people on ways to stay healthy and safe ssch
giving up smoking or driving safely. Other piecésdvice
could warn people of the consequences of breakiadgiv
such as with drink-drive campaigns or over-speedintp
convey detailed regulations for building for fireepention
or for health and safety or to communicate charnges
legislation. The materials are usually publishedomm of
leaflets, other documents and media campaigns.

#WeAreOneTeam PremierﬁLeogue #WeAreOneTeam PremiefﬁLeague #WeAreOneTeam

PROTECT

YOURSELF
& OTHERS

#WeAreOneTeam PremierﬁLeugue #WeAreOneTeam PremierﬁLeugw #WeAreOneTeam

Figure 34: Example of government advice and guidanc
Source: Google Images

Parliamentary Business and Official Records Official
records are summary records of proceedings andftrer
do not record everything said, apart from the wagdiof
motions. They contain information regarding membars
committees, records of attendance and details pérga
tabled but not printed.
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HANSARD'S
PARILIAMENTARY
DDEBATIES:

FORMING A& CONTIXUATION OF
= THE PARLIAMENTARY HISTORY OF EXNGLAND,
FHON THE EARIAFEST FERIOD TO THE
YEAR LR

Ebird Srrirs:

COMMENCING SETIH THE AaCCEasicN OF WELLEAM ir.

Ao B WIELL
COMFEIMIES TEE FLEIOos Feos
THE FIFTH DAY OF OUTONOER,
T
THE YTWHXTIETH DAY OF GCTORER, 18351
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-----------
B, EME AR . DTV REN A D BN
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Figure 35: Example of an official record
Source: Google Images

iii. Green Papers and White PapersOnce a government
department has consulted on a topic and reachieavathis
will be published as a White paper although thik mat be
how it is described on the title page. White papems
normally Command Papers and as such will be laidrbe
parliament. White papers are policy information grap
issued after a period of debate, they set outiaypthiat has
been adopted and the philosophy and reasoning déhin
On the other hand, Green papers are policy dismussi
papers. They are intended to promote public debate
proposed government policy. They may give detdilsua
the policy being promoted or set out alternativarses of
action and show the policy options available, fearaple,
higher education policy discussion paper. On theerot
hand, these papers are not common with state goesnts,
but have been issued at regular intervals by thoeiaé
Government since the 1970s. Since 1978, the distalg
coloured covers are no longer used. Federal gmregwhite
papers are tabled in Parliament and are published a
parliamentary papers and in plain-cover editiohshbuld
be noted that the words green, white or policy papenot
always occur in the titles of these papers.

40



LIS 321 MODULE 1

What is the difference between green and

white paper?
Minister for Transport Decide which comments to
adopt/whether to make
changes
Minister for Education 1
. ‘ . Produce a White Paper
Work with your putting forward firm
civil servants & proposals

advisers to write l
a Green Paper

proposing a new Put forward a government
law Bill (or several Bills) ‘
Askinterested parties (even
the public) to comment

Figure 36: Government Green Papers and White Papers
Source: Google Images

iv. Press releases:press releases are a useful source of
information as they would have been carefully entto
convey a department’s view on a topic and shouldbeo
overlooked. They appear on departmental websites an
through alerting services, press conferences aher ot
avenues, they are picked up and reported on byndtka.

]”’"lll""""""""""""VM‘.I’I".ll""""l""’[

~ RELEASE
Il |

Source: Google Images

V. Gazettes:The London, Edinburgh and Belfast Gazettes are
the UK’s official newspapers of record. These are
publications which have been produced for almo8y8&rs
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and record events from an official perspective. réhare
notices of insolvency, unclaimed Premium Bond nursibe
buildings licensed to be used for marriages, Royal
proclamations such as changes to the design of @id
much more. The gazettes have been made freelyabiail
online and this includes free access to the archave
fascinating source of information for issues sustianily
history research. An RSS newsfeed means you cgrirsta
touch with different types of notices without adlya
accessing the gazettes. Gazettes are one of thie pettor
publications which are actively encouraging thesesof
their data and the information is available as jaaii$ XML,

so that they can be easily re-used. The informatson
covered by Crown Copyright and re-use needs to be
licensed bywww.london-gazette.co.uk/reuse

AL
Federal Republic of Nigeria
Official Gazette

1

Figure 38: Example of a gazette
Source: Google Images

Royal Commissions: the main function of Royal
Commissions is to inform government. This is acbdkv
either by gathering information to assist in thenfalation

of policy or by establishing the facts relatingatparticular
topic. Interim and final reports produced by Royal
Commissions as a result of their investigationstabded
before parliament. Nearly all these reports areastd as
parliamentary papers.
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vii.  Political Chronicles: The chronicle is a summary of events
in both the Commonwealth and State Governments. For
instance, the Australian journal of politics andstbry,
published three times a year. The second issuersaie
last six months of the previous year and the tissiie
covers the first six months of that year.

Nigeria
Paolitics of Transition
angd Govertiancs

1986- 1996

p o ol
{ 1 A !-.Pl'::._F

Figure 39: Example of a political chronicle
Source: Google Images

4.0 CONCLUSION

The unit describes the various types of governipehlications published
by the three arms of government, that is, the axexulegislature and
judiciary. It described other documents that mayublelished by MDAs
outside the three arms of government. The purpb#eeainit is to assist
you to get acquainted with the range of governnpertdications which
vary in content, nature, format and scope.

5.0 SUMMARY

In summary, this unit was designed to acquaintwibli the various types
of government publications. Many other governmartiiligations which
are available in libraries were not discussed. H@wmegovernment
publications discussed include those of the exeewrm (government
reports, technical reports, research reports, @govent statistics,
factsheets, handbooks and manuals, public paperheofPresident,
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government budget, maps and atlases, and govermpaenhlets); those
of the legislative arm (hearings, government bisys, and record of
proceedings and debates/congressional recordsjhasd of the judicial
arm (opinions, judicial reviews, judicial discipin& regulations,
judiciary review, court order, judicial disciplirend regulations. Other
types of government publications are governmentcadand guidance,
parliamentary business and official records, gesshwhite papers, press
releases, gazettes, royal commissions and poldizahicles. All of these
will assist you to appreciate the range, scopeterdnand format of
government publications.

Self-Assessment Exercise

Briefly describe the various types of governmenblations produced
by the executive arm of government

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the various types of government publicatmublished by
the legislative arm of government.

2. Briefly describe the various types government mablons
produced by the judicial arm of government.

3. Describe ten government publications that are phbtl by the

Nigerian government.
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UNIT 4 HISTORY AND CHARACTERISTICS OF
GOVERNMENT PUBLICATIONS

CONTENTS

1.0  Introduction
2.0  Objectives
3.0 Main Content
3.1 History of Government Publications
3.2 Characteristics of Government Puatbions
4.0 Conclusion
5.0 Summary
6.0  Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

In the last unit, we discussed the various types gofernment

publications. You shall learn about the history aothe of the unique
characteristics of government publications in tiig. The characteristics
will be described in such a way that will assist yo identify government
publications more easily.

2.0 OBJECTIVES

By the end of this unit, you will be able to:

o trace the history of government publication

. identify and describe the characteristics of gonernt
publications

. explain the unique features and nature of goverhmaplications.

3.0 MAIN CONTENT

3.1 History of Government Publications

Government publications also referred to as offfigigblications or more
commonly as government documents, are documentsiped by order

and at the expense of any public authority. Thejuite official gazettes,
parliamentary documents, reports and annals aref tegislative texts,
publications and reports of an administrative ratemanating from
government agencies (Biblioteca Universidad de lalc2021). It is more
fittingly described in the U.S code (44 U.S.C 198%)“...informational

matter which is published as an individual documaniGovernment
expense, or as required by law”. (Ohio State Umsiiggr2021). They span
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across a host of formats, from white papers toouske journals, gazettes,
monographs (such as reports of surveys, censuy et@ps, court
hearings, legislative hearings (such as the Hansardhe Nigerian
National Assembly) and so on.

From the introduction of Egyptian papyrus scrotisuamd 3000 B.C to the
codex around A.D 100 and then vellums/parchmentblighing has
indeed had a long history. The introduction of pdpavever rudimentary
it was in the 18 century brought with it an unequivocal breakthrwurg
the way information was preserved and transmittadas a precursor to
the movable printing press introduced by Gutenhgngh in turn gave
birth to modern day publishing. Interestingly, start of publishing in
Nigeria was a direct consequence of attempts bynaal religious
interests to distribute religious materials. Thstfpress/publishing house
for all materials was established by the Preskamtemission (later named
the Hope Waddel Press) in 1846 in Calabar (Oyeyénkaebayo, 2016).
At the time, the publishing houses were British-edrsuch as the CMS
press in Abeokuta, and others such as Macmillangh@an, and Oxford
University Press.

In extending this discussion, Afolabi (2014) assgrthat the colonial
government was instrumental to the developmenboficthent publishing
with the establishment of the first Government & House at Broad
Street, Lagos in 1914. With time, about four goweent press offices
were established at Enugu, Ibadan, Cameroon andsLddpeir mandate
was initially to provide stationery materials teetbolonial government
but this soon expanded to include trade journattel of credence, white
papers, rules and regulations, treasury books amdst Their services
were so vital that in 1933, a printing regulatiawlwas enacted to protect
the printing press.

After independence in 1960, the new Nigerian govemmt became
involved in publishing when it acquired the Kaduased\New Nigerian
newspaper and set up its first printing press iB01@Maringues, 2001).
This move was seen as a way to put out veritalbbenration as regards
the activities of government, especially in thethern states. Printing of
the Nigerian constitution in 1963 when it becanfRepublic and in 1999
also promoted the need for government to own aipgrpress through
which government publications will be printed andde available to the
populace. Thus, the Ministry of Information estab&d in 1960 along
with the Federal Printing Press were commissionadake copies of the
constitution available.

Today, the Federal Ministry of Information is printa responsible for
publishing information in the electronic media sashthe Hansard for the

47



LIS 321 Management & Use of Government Publications

National Assembly, statements of the federal gawemt and so on.
Similarly, the Federal Printing Press located hinthagos and Abuja is
responsible for publishing hard copies of fedemlggnment documents
such as the 1999 Nigerian Constitution.

3.2 Characteristics of Government Publications

The characteristics of government publications Hasen discussed by
many researchers (Morton, 1901; Weech, 1973; Sendik94) The
following have been identified and described below:

1. They represent government recordsigovernment publications
represent the edited and unedited documents prddimge
government ministries, departments and agenciesA®)t all
levels of governance (executive, legislative andligiary),
including federal, state and local government Igv@lhey also
include publications by intergovernmental bodiesva$i as some
international organisations such as the UniteddsatiDocuments
produced by any other organisation, institutioragency outside
of government cannot be classified as governmehtiqations.
Government documents include reports, gazettesddwmks,
Green papers and White papers, legislative prongedind press
releases.

2. Government is the sole copyright owner: government
publications are usually regarded as “official mesd until they
are formally published by government. It shouldnbéed that for
a document to be classified as a government puiolicat must
have been published only by government sourcese@awent can
therefore be regarded as the sole copyright owrfesuch
publications.

3. Government determines the content, media, format ah
frequency of the publication: as the sole publisher of these
documents, government determines the medium ofiqatign
(print or non-print); the frequency of publicati¢daily, weekly,
monthly, annual, etc.) and the format of the pudtian
(pamphlets, photographs, bulletins, handbooks, ulars,
monographs, etc.). They are therefore both puldisiaad
unpublished records. Akintunde (1991) notes that fdrmat in
which they appear range from annual reports, boflietirculars,
monographs (e.g. report of surveys, census, @erjpdical titles
(such as Nigeria Handbook and Annual Abstract afi§tcs); slip
publications such as posters and calendars; patspbilEh as
“Know Your Country” series; maps, hearings, comedtteports,
fiche to hard copy (e.g. Development Plans, Estgattc.).
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4. Court Subpoenas:government publications are usually accepted
in a court of law when there is a dispute. In Niggein such cases,
only the copy preserved by the National LibraryNaderia or such
other government recognised depository is admesgibtourt.

5. Constitutes a major part of national bibliographies
government publications constitute a major pariaofountry’s
national bibliography. They are very important s@srof primary
information and as such have very high demand kgrsudn
Nigeria, they constitute a large and important pathe National
Bibliography of Nigeria.

6. Ready reference tools:many government publications provide
answers to ready reference questions. They ardlyisatuable as
ready reference tools that can be used for simfdetual
information in libraries and information centresorFnstance,
yearbooks, handbooks, gazettes and reports.

7. Wide range in format and content: government publications
have a wide range in format and content as thegrcst about
every subject area. They come in the form of moaolgs, one-
page bulletins, pamphlets, yearbooks, press redgaseurt
subpoenas, gazettes, periodicals, ephemeral mat@WDs, CD-
ROMs, video and electronic resources and so ors fiébulous
range and content constitute a major challengéenacquisition
and management of government publications.

8. Published at government expense: another important
characteristic of note is that government publaraiare published
at government expense or as required by law. leratlords, since
they are published at government expense, it dseikhid that they
are published by using public funds or tax paysershey. For this
reason, it is essential that they are well orgahiseanaged,
preserved and disseminated for public use. TowaeH®ving this
goal, there needs to be more research carriedmtiteobest way
to efficiently and effectively manage such publicas for quality
service delivery.

9. This unit examined the history of government pudilmns, with
special focus on Nigeria. It attributed the needestablish a
government press and the Ministry of Informatiomich will be
responsible for printing and publicising governmaribrmation
mainly to the necessity to propagate the Niger@wsttution.
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Self-Assessment Examination

1. Discuss the history of government publicationsligeria.

4.0 CONCLUSION

This unit discussed the history of government maions, focusing
mainly on the evolution of government publicatiam®Nigeria.Also this

unit focused on the unique characteristics of gawvent documents,
explaining how they differ from other types of piehtions. The rich
content and the varied formats that make them poitant in library and
information services were also discussed. Goingutin this unit will

enable you appreciate the value and characteristicgovernment
publications.

5.0 SUMMARY

In summary, this unitraced the history of government publication and
the need for the establishment of printing presglwlead to the printing
of the Nigerian constitution and its distributiom the populace.
Thereafter, the need to propagate government irgtom from time to
time in both electronic and print media made theegoment printing
presses and the ministry of information with itsieas organs to thrive
to date. Alsothis unit described the major characteristicg@fernment
publications. It discussed the fact that they re@né government records,
government is the sole copyright owngovernment solely determines
the content; media; format and frequency of thelipation; they are
admissible as court subpoenas; they constitute jarrpart of national
bibliographies; they are ready reference tools,argublished in a wide
range of format and content. All of these charasties make them
unigue and valuable sources of information usedsatisfying the
information needs of users.

Self-Assessment Exercise

What do you understand luique features and nature of government
publications?

6.0 TUTOR-MARKED ASSIGNMENT (TMA)

1. Identify and discuss the major characteristics offegnment
publications.
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MODULE 2 ACQUISITION METHODSAND
PROCESSES, ACQUISITION POLICY
AND ORGANISATION OF
GOVERNMENT PUBLICATIONS

Module 2 introduces you to the acquisition methand processes as
well as the acquisition policy of government puations. It also
examines the organisation, of government publioation other
words, the module examines how libraries and otrganisations
identify, select and obtain publications that entarieom government
sources as well as the policies that guide suclsides. It also deals
with the issues of access to the documents by ewagnthe process
of cataloguing and classification and shelving o€ls documents.
These are very important issues that need to lmkestibecause the
unigueness of government publications makes themesdat
different from the methods deployed in acquiring arganising other
types of publications. Critical historic, economsmcio-cultural and
scientific information is lost when government paoations are not
properly acquired and organised. This module isgdes to ensure
that if the three units are adequately studied, witluunderstand the
acquisition, management and organisation of goventipublications
in the bid to satisfy users’ information needs. Tinedule is made up
of these three units:

Unit 1 Acquisition Methods and Processes of Gowemnt
Publications

Unit 2 Acquisition Policy of Government Publicat®

Unit 3 Organisation of Government Publications

UNIT1 ACQUISITION METHODSAND PROCESSES
OF GOVERNMENT PUBLICATIONS

CONTENTS

1.0 Introduction
2.0  Objectives
3.0 Main Content
3.1 Acquisition Methods and Processes of Govermmen
Publications
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignments (SAES)
7.0 References/Further Reading
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1.0 INTRODUCTION

In the previous unit, we studied the charactesst government
documents. This unit will introduce you to the asgion methods
and processes of government publications. Thisserial in view of
the unique nature and format of the publications.

1.0 OBJECTIVE
By the end of this unit, you will be able to:

. discuss the acquisition methods and processesvairigment
publications.

3.0 MAINCONTENT

3.1 Acquisition Methods and Processes of Government
Publications

Government publications are published mainly by egoment
printers/presses, although a few are contractedogpttivate printing
presses. With the aid of new technologies, moreegouent
publications are being published in-house by thenisties,
departments and agencies responsible for credngantent. Kargbo
(2008) notes that the essence of acquiring andepsirty government
publications is to provide bibliographic controtsarder to avoid the
disappearance into oblivion of essential officialbjications with
invaluable information. Just like other documenggvernment
publications are acquired in four major ways; nangéts, exchanges,
purchases and legal deposits.

Methods of;Library

Collection}Development:

2) Gift or,donations

3) Institutional membership

4) Deposit system

) Exchange

Figure 40: Acquisition methods
Source: Google Images
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. Gifts. in the case of government publications, gifts are
government documents received free-of-charge from
government MDAs by libraries, either solicited arsolicited
in line with the library’s policy on acquisition.

. Exchanges: as regards exchanges, government publications
are materials that are inter-changed between thainig
government agency and the recipient library whichy rgive
its annual report or newsletter or other publicatmexchange.
Exchanges are also free of other charges besidmaterials
being inter-changed. It usually involves a formgieement.

. Legal deposits: libraries also acquire government publications
through Legal Deposit laws. The law mandates theaty to
acquire all materials published in a country, byyzens of a
country who live outside the country and all matisri
published about the country. For example, the Matitibrary
of Nigeria (NLN) is mandated by legal deposit lawaicquire
all materials:

. Published in Nigeria
. Published Nigerians in diaspora
. Published about Nigeria

The National Library of Nigeria (NLN) policy statéisat the number
of copies expected to be deposited by the publistesr

. 10 copies from state governments
. 25 copies from the federal government
. 3 copies of books from individual publishers/author

Legal deposits are a major source of acquiring gowent
publications.

55



LIS321

56

Management & Use of Government Publications

Library and Archives
Canada and Legal Deposit

Legal Deposit

Figure 41: Legal Deposit Law of Canada
Source: Google Images

Pur chase: acquisition of government publications is becoming
increasingly focused on the purchase model. Thegs of
purchasing government publications is similar tat tiof
purchasing other library materials. It involves tim®cess of
selection, carding, bibliographic searching orfieation, book
ordering, book receipts, accessioning, ownershapngt and
withdrawals. All of these terminologies will be daimed
briefly before a general discussion on the acqarsinethods
and processes. Book selection involves choosingaigrials
by the government document librarian from a catadogr list

of available publications in accordance with thedry policy
and budget. After selection, the next process istord the
appropriate information on a card (carding). Thierimation
recorded from each publication on each card issrongd., date
ordered, price, no. of copies ordered, authore,tidate of
publication, edition (if it is not the Sfledition), publisher,
ISBN/ISSN, accession no., recommended by dept.ecsgm
making recommendation, source (government MDA, tan
press), and order received date. The cards aral file
alphabetically to make retrieval easier.

Bibliographic searching or verification is a proges which
library materials selected for order are verified Eomplete
and accurate bibliographic details. The autholg, tiedition,
publisher’s details, ISBN, price, etc. are chedksitg existing
bibliographic tools such as national bibliograph@sblishers’
catalogues and OPACs on the Internet. To ensuré tha
duplicates are not purchased when not required litbinary
catalogue is searched to find out if the librameatly has a
copy of the title. Then the process file (book&adty received
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but not yet fully processed by the department)@marder file

(books already ordered) are checked to avoid daipdics.

Ordering then takes place. The details of materialde

ordered are put on “Order Slips” which are usudliycm by
12.5cm (37x5"). 3-5 copies of the slips are madped®ling on
the library policy. The slips are distributed te thook vendor,
the library’s “on order” file (this file assistseHibrary to easily
know which materials to make claims for if the arde not

supplied), a copy to be used as reminder noticepg will be

kept in the process file while the fifth copy wile filed by

order number and kept in the material for the cafia¢rs use
on arrival of the publication.

When government publications arrive in the librathe
following process is used: open the parcel cangfateck item
against order using order slip from “on order” filasert the
order slip in the book, and check the physical domd of
book. If there are errors or damages, the pubtinas returned
to the vendor, if the book is in good condition @nd the same
as that ordered, it is accepted by the library pagment is
approved and made. Once it is ascertained thatdinect title
has been purchased, the library accessions thesbbgk
assigning a unique number sequentially as theyeargved by
the library and maintains an accessions register. |
accessioning the publication, each copy will beignesl a
different accession no. For instance, if the ficgty is assigned
the number 00008, the second copy 00009, the tomp
acquired one year later may be 10001. This proeedsir
different from assigning a classmark (same for eagy) and
different from the ISBN/ISSN which is the same foultiple
copies of a book. The accession number of the tlates
publication received by the government publications
department usually indicates the total volume dilications
the unit has acquired. Stamping is very importantthe
acquisitions process. It requires putting the hjprdentity on
every document acquired. Therefore, the library enship
stamp showing the name of the library will be stathpn each
book acquired by purchase, gift and exchanges Uuisually
rubber-stamped on the visible parts of each documins
could be the title page or the verso or any ofethe papers.

The acquisition process also requires that occalygrbooks
and other library materials are withdrawn from 8teelves,
especially during weeding or when materials haventtaken
out to the bindery for repair. In such a case,gbeernment
publications section maintains a withdrawal regigtewhich
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the details of the materials withdrawn are entardgd the

register. The entries in the register usually idelthe date of
withdrawal, accession number, author’'s name, titlesssmark,
supplier, price of each book and reason for withvaita

Wilcox (1954) described extensively the specific tmoels and
processes used for acquiring government publicatiorthe United
States of America and in Nigeria. He identifiedethtrends affecting
the procurement of government publications. These a

i.  The development of a system of regional deposiibrgries to
store and make available to all libraries and saisoin the
region, little used sets of government publicatidnsthis case,
the central regional library loans out the matsrihirough the
inter-library loan service, provides referral sees and makes
reprographic productions when necessary. Examplghés
Midwest Inter-Library Centre in Chicago.

ii. The collection of government publications by unsiges,
research and other libraries.

iii. The selective collection for reference and locaérest needs
which could be very limited. Reprographic serviege also
commonly available. This is the acquisition stysed by many
public libraries.

While government publications are essentially foéeharge to
depository libraries, other libraries such as ursig and public
libraries acquire government publications at limiteosts. Many
government printing presses are now required tgdbesustaining,
which means that they need to charge for theiripatibns, if only on
a cost-recovery, not-for-profit basis. However,depository libraries
such as the National Library of Nigeria, governmeumblications are
usually acquired free-of-charge from MDAs. With Bua defined
group of creators of government publications, aigtl ideally be easy
to identify the materials, select, and acquirerttagerials. However,
this is not always the case because of the podiographic control
mechanisms in place.

Many libraries have separate departments/divissaasions/units for
government publications. This department is exmkedte acquire
government documents, organise them and dissentimate for use
of the library patrons. The staff of these departtmare usually para-
professionals and library assistants, although shipnaries deploy
professional staff to head the department. As sticbuld be said that
these departments are mini-libraries in themseiweakat they carry
out functions like acquisition, cataloguing andssléication, shelving
and shelf reading, references services, readenyices, users’
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education, exhibitions, collating statistics of useeeding,
development of policies, evaluation of the servieesl the whole
gamut of library services. This makes the departraery unique.

The identification and selection of government jmailons has been
a major challenge in the acquisition process bexatithe inadequacy
of the number and quality of selection tools. Wici954) and
Wilson (1954) described the role of the Americanbrary
Association, the Superintendent of Documents O#Hice the scenario
at the state and council levels in acquiring goreent documents in
the United States. They stated that although tlvere attempts by the
Committee on Public Documents of the American Lijprassociation
(ALA) to develop a centralised source of acquiriggvernment
publications, decentralisation seems permanentiseeched due to
the multiplicity of agencies and their wide useswoth printing devices
as the mimeograph, the multigraph and offset. Henabhe ALA has
done a lot to provide selection tools. For instantesupports the
publication of The Monthly Catalog of United States Government
Publications (in February and August, it contains a special caeal
section calledThe Semi-Annual list of Periodicals, Releases and
Satistical Satements). Another tool in the United States is the
Classfied Checklist of United Sates Government Processed
Publications produced by the Documents Expediting Project (1954)
initiated in 1946 by the Joint Committee on GoveemtrPublications
of the American Library Association, The Associatiof Research
Libraries, the Special Library Association and temerican
Association of Law libraries as a medium throughiclhfederal
government publications might be secured collebtiby a group of
libraries, especially processed publications the mot available
through the Superintendent of Documents Office. pr@ect office
is domiciled at the Library of Congress and pagptting libraries have
to pay an annual fee and they can only acquire natten the centre
to the limit of their financial standing.

It should be noted that in the United States, gawent publications
are mostly purchased from the “Superintendent afubeents Office”,
although they also get gifts from the issuing agesic The
Superintendent of Documents Office also requires lihraries make
annual subscription (paid) to periodicals; whicksuteed in the
establishment of companies that served as consolidagents and
consultants to the libraries. In essence, the atmpn of federal
government publications can be done by:
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I Requesting them directly from issuing agencies

il. Subscribing to the Documents Expediting Project

iii. Subscribing for the microprint edition of all noegbsitory
items in theMonthly Catalog from the Readex Microprint
Corporation, New York City

At the state level, the three main ways by whictesgovernment

publications are acquired in the United Statedlithe!

i. by using the directory information in thgook of the Satesor
individual state manuals, to write to the agendiesn which
publications are desired requesting everythingeidsar specific
types of publications;

ii. by using theMonthly Checklist of Sate Publications (published
by the Library of Congress) or individual list of publications of
the state to request specific titles as recorderkth;

iii. by setting up exchange arrangements through a lgtedey or
state university library.

Wilcox (1954) and Wilson (1954)so noted that thacquisition of
municipal and county government publications mighell be

restricted to municipal reference libraries andratéd number of the
larger research libraries. General sources for tilogacurrent
publications of municipalities are the periodicabpcations of state
leagues of municipalities, periodicals in the fiedd municipal

government, such asmerican City and Western City, and periodic
bibliographical lists and checklists from municipalerence libraries.
Local daily newspapers are another source whichuldhoot be
overlooked. Municipal and county government pulicozs are
usually acquired direct from the issuing agency.eskh various
acquisition methods have implications for Nigeridmaries which
can learn a lot of good practices from the Uniteates of America.

In Nigeria, one of the main tools used in the asitjon of government
publications is the National Bibliography of NigeXiNBN) published
by the National Library of Nigeria (NLN)As with other types of
documents, acquisition of government documents amed
through purchase, gifts and exchanges and legabsitep
According to Akidi and Omekwu (2019), national hbes in their
bibliographic control efforts are responsible fogairing information

resources published in their countries of domanmecessing them
through cataloguing and classification and makhmgt available to
their citizens and also users outside the counltwreby enhancing
effective bibliographic control nationally and gaily. IFLA (2014)

in its contribution noted that a National Biblioghac Agency (NBA)

such as the NLN is responsible for providing authtve

bibliographic data for publications of its own matj documentation
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of authorised access points, authoritative citatasrworks related to
the nation, and making the data available to othational
bibliographic agencies, libraries and other stalddrs through
appropriate and timely services that makes sucla @dailable
globally.

Another essential service provided by the NLN is ttollection,
management, preservation and dissemination of rakteras
stipulated in the enabling law. Section 4 (1) ot 28 of 1970 of the
National Library of Nigeria stipulates that “Theljigher of every
book published in Nigeria shall within one montteathe publication
deliver, at his own expense, to the National Liyprdnree copies of
the book, two of which shall be kept in the Natioh#@rary for
permanent preservation and one of which shall belsethe Director
to the Ibadan University Library.” It further stilaties that ten copies
of every State government publication and twenig-tiopies of every
federal government publication shall be depositgdhe officer in
charge to the National Library. Sanctions for nompliance with this
law attract a fine not exceeding £50 and he mayaddition, be
requested to send the three copies or the cosumhasing such
copies. Materials under this law include literargriss such as books
pamphlets, sheets of music, maps, charts, plansestaand
compilations; dramatic works; collective works sucls
encyclopaedias, dictionaries, yearbooks, newspapggazines and
similar periodicals; documentaries and oral recqudblished. The
laws also require collection of every work publidradout Nigeria by
a foreigner and every work published by a Nigetigimg overseas.
This implies that the NLN has the mandate to aeqgall government
publications.

However, this is not often the case as many govemministries,
departments and agencies (MDAs) do not comply tidse laws.
What obtains in many libraries in Nigeria, incluglithe National
Library of Nigeria is that the staff of the goveram publications
department visit the MDAs to find out which docurteehave been
produced and then acquire such documents, if retet@ their
mandates, either through gifts, exchanges or psech@he other
method of acquisition commonly used in Nigeriaosthe libraries to
write to the various MDAs and government printingegses
requesting them to provide the libraries with thmiblications. The
implication of this method is that the library’sliection is done in a
haphazard manner. In almost all cases, the isagiagcies still appear
to be the main source of acquiring government pabbns, thereby
making the development of acquisition tools atféteral, state and
local government levels absolutely essential. Osleéxction tools that
are used by Nigerian libraries is local newspaerd other local
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communication channels such as television and réadiok fairs and
increasingly, social media and other electronitfptens.

Arising from the myriad of challenges experiencedhe acquisition
method and process of government publications geh&, it is worth
adapting some of the good practices used in theedrbtates of
America and indeed, other countries. For instamcaddition to the
National Bibliography of Nigeria, every State Pghbliibrary Board
should collate and publish a checklist of governinpaiblications in
their state. To make it more comprehensive, theypaatner with the
heads of local government councils and local noregumental
organisations as well as local newspapers/medighé&more, strong
systems should be put in place to facilitate calitabons and
resource-sharing taking advantage of new technedodgtorporative
acquisition projects on a state by state basisldhmiencouraged and
established among the libraries. This will leadtch advantages as
lower cost of acquisition, much easier process radvwking what is
available, better access to a wider variety of gavent documents
and faster retrieval methods.

In terms of acquisition of foreign government pahtions, it is
interesting to note that the processes and chaerage similar.
However, language constitutes a major challengenwinging to
acquire government publications from foreign cowstithat do not
speak the official language of the country of thepient library. Any
acquisitions programme for foreign government mations requires
a good collection of national checklists, governmerganization
manuals, yearbooks, and statistical yearbooks. Méoneign
government materials can be obtained by gift oharge or through
partnerships, although some foreign countries ave demanding for
payments for their publications. The National Lityraf Nigeria, and
indeed other libraries should develop formal exgeaprogrammes
with the national libraries and relevant governmseof foreign
countries. The National Library of Nigeria, for exple, has many
government publications acquired from the Crown mtgtor the
Colonies in London. Consular offices and embassiegoreign
governments sited in-country are also a very ussfurce of
acquiring foreign government publications, even mvipeiblications
requested for are not immediately available, thebassy may
undertake to source for them in their country ohdbeof the local
library. 1t is highly recommended that foreign gowaent
publications should be acquired on a cooperatiggonal basis in
order to save time, efforts and costs, althougls thill only be
successful if strong systems for resource-shant) s use of new
technologies are in place.
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The documents and publications of the United Nati@md its
specialized agencies are of increasing value tamarigs and the
guantity of such publications has increased withatailability of the
Internet. Leidy (1953) stated that previously thguasition of United
Nations publications was available in tdaited Nations Documents
Index published monthly by the Documents Index Unit &f thnited
Nations Library in New York City. He noted that Batanuary issue
contains general information for the United Natioard each
specialized agency as to the acquisition of docusremd publications
by purchase as well as the free distribution policl each.
Furthermore, the Part 2 of each April issue {Soasolidated List of
Depository Libraries and Sales Agents and Offices for the documents
and publications of the United Nations and its szed agencies
throughout the world. ThEnited Nations Documents Index itself is a
monthly checklist of the unrestricted documents auodlications,
mimeographed and printed, of the United Nations imdpecialized
agencies by symbol numbers with a subject indexy Qnrestricted
and limited issue items are obtainable so lthdex generally omits all
restricted items. However, this system has now baénost
completely replaced as acquisition of many Unitectidhs
publications are got either through their localcountry offices or
through their websites. In Nigeria, newsletters atigér publications
of agencies like UNESCO can be acquired directynftheir national
offices. Also, the United Nations Information CenftNIC) in Lagos
provides and freely gives out publications of theiteld Nations as
well as information on other important sources.

40 CONCLUSION

In conclusion, it should be noted that governmarttlipations and
publications of international agencies such aslthiged Nations are
acquired through the process of legal depositschase, gifts and
exchanges. Good practices from the United Statésnafrica and the
local practices obtainable in Nigeria were examiaed discussed.
The need to embrace state cooperative acquisitiodels and to
develop checklists at the state/local governmevglsewere highly
recommended as good practice. Other methods suehtag) to the

issuing MDAs, regular visits to MDAs to find out athhas been
published and use of publishers’ catalogues, direst and online
sources are also valuable methods to acquire gonsstipublications.

5.0 SUMMARY
This unit discussed the various methods and presessed in the
acquisition of library materials in general. It wéarther to describe

the methods and processes used in the acquisifigovernment
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documents in the United States of America and irgeNa.
Furthermore, it examined the acquisition tools ke and provided
insight on how these tools are used. The acquisitiethods at the
federal, state and local government levels as asthe methods for
acquiring foreign publications and United Nationslcations were
discussed. Suggestions on how the acquisition pspcacluding
selection and ordering can be improved were higldid.

Self-Assessment Exercise
Using examples from the United States of Americd &ligeria,
describe the acquisition methods and processes ogérgment

publications.

6.0 TUTOR-MARKED ASSIGNMENT (SAEs)

1. Briefly discuss the ways by which Nigerian librariean
improve their methods of acquisition of government
publications.

2. Describe in details, the general processes involvedhe

acquisition of materials.
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1.0 INTRODUCTION

In the previous unit, we discussed the methodamcksses involved
in the acquisition and government publicationsthis unit, you will
be introduced to the policies that guide the aggoisof government
publications. Specifically, you will learn abougetimeaning of policy,
the importance of having an acquisition policy atite main
components of an acquisition policy for governmaudtlications.

20 OBJECTIVES

By the end of this unit, you will be able to:

o define the term “acquisition policy”.

. discuss the rationale for using an acquisitiongyoli

. describe the features of an acquisition policygovernment
publications.

3.0 MAINCONTENT
2.1  Acquigtion Policy of Government Publications

A policy can be described as a statement of intpnhciples or
regulations which serves as guide to an individgedup of persons
or community in deciding or taking actions in lingth a set goal.
Okojie (2017) opined that an acquisitions policyellsp out the
direction or guidelines for identifying, selectirazquiring, assessing
and weeding or retaining information resources givan library. For
government documents, the department responsiblectpuiring the
publications will develop written guidelines thatillwguide its
activities in order to ensure that it meets thealif's objectives and
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mandate. In general, the rationale for developingaaquisitions
policy includes:

. It guarantees a common understanding of the libraligction
development goal and objectives.

. It ensures a proactive management of stakeholders’
expectations in respect of information resourcesnieeting
their needs.

. It sets out procedures and processes the ‘acguisigam’
needs to comply with in carrying out its mandate.

. It eliminates or reduces to the barest minimum ifisele of
subjectivity that may be displayed in the selecbbresources.

. It ensures the judicious utilisation of funds (mistes meagre
amount vis-a-vis need) for acquisition.

. It promotes fairness in meeting the information dseef all
categories of library users.

. It ensures a mission-driven and users’ need omehbgary
collection.

. It helps to manage the acceptance or receipt afligited non-

priority resources while retaining the goodwill dbnors
towards the library.

. It creates a collection development system or peiltiiat is not
tied to a particular librarian’s work-tenure.

. It assists in taking appropriate decision to weedreiain
information resources in the library collection.

Acquisitions policies of documents have been weduinented in the
literature (Akidi, 2020; Akintunde, 1991; Wilcox9%5). They list
such key features as:

. Mission and vision statement of the library: thég“picture”
of what the library wants to be in the future alavht intends
to get there.

. Goals or objectives of the library: what the lityravishes to
achieve.

. Demographics of users: profiling of users of gowveent
publications.

. User Needs Analysis: systematic ways of assesdmgg t

information needs of users (could be done usingey\s).
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Environmental Scan: assessing Strengths, Weaknesses
Opportunities, Threats (SWOT Analysis) of the liyrand its
environment.

Collection scope and contents: what extent of nmasethe
library wants to collect and what it will delibeefit not acquire.
For instance, a library may decide that it will rextquire
academic journals published by government instihsi

Type of publications to be selected and what tyge o
publications are intentionally NOT selected.

Cooperation, subscription or access to externatenl
resources. The library needs to spell out its terofis
engagement with vendors and the limits of such germ

Selection team, that is, who is responsible foed@&n and
reporting lines

Selection criteria: this deals with the criteriatthvill be used
for selecting information resources

Selection methods and tools or sources: which tadlsbe
used for selection? Would items selected be iredgiermined
format”?

Acquisition/procurement process: who places therdd

Statement on handling donations/gifts, especiatly non-
priority area(s): For instance, the library mightdie that such
gifts will be donated to other libraries or theriby may decide
that they will not collect such gifts.

Policy statement on weeding of resources and vehdb twith
them.

Replacement of missing but useful materials: shdudduser
be requested to pay for mutilated materials thed@sShould
the library try to acquire another copy?

Number of copies to be acquired for each title:usthahe
library buy single or multiple copies of a docuntent

Should the library buy hard copies or soft copies?

Format: should the department acquire print? nam-pr
electronic publications?

Resource type: what should be the ratio betweerks$oo
journals, periodicals, grey literature, maps, €c. should all
government publications be acquired?
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. Language: Should the department acquire books ficiaf
language only or books in local language or othrgliages?

. Conservation and preservation policies; the prockss
identifying resources to be preserved and how talgmut it.

. Users complaints procedure. For instance, shawg write a
formal letter of complaint?

. Special arrangements engaged in e.g. consortium or
cooperative acquisitions.

For government publications in particular, addiibfeatures on the
acquisitions policy include:

. Shelf arrangement: should government publications be
integrated into the shelves used for shelving ofit@ary
materials?

. Classification: should the classification scheme used be

different from that used for other resources inlibeary? For
instance, many libraries use a home-grown locatlyetbped
classification scheme for their government pubiares.

. Media: should the government publications department
acquire only print resources or other media suchossprofit
and electronic resources?

. Opening hours. should the government publications
department close earlier than other departments3ome
libraries, the department closes earlier becausg dhgue that
it takes a longer time to shelve government docusneimce
their format and size vary greatly.

40 CONCLUSION

This unit briefly discussed the acquisitions policy government
documents, including the acquisition policy of ies generally. It
highlighted the value of and rationale for mainitagnan acquisition
policy in addition to enumerating the key featuréshe policy.

5.0 SUMMARY

This unit defined the term “acquisitions policy”urthermore, it
discussed the importance of developing an acqumsjiblicy for the
government publications unit of the library, higjtiting specific
features in the policy that address only governrpebtications. You
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will find the issues mentioned very useful in mangggovernment
publications units in libraries and information tres.

Self-Assessment Exercise

Define the term “acquisitions policy”. Why is it portant to have a
policy for acquiring government publications?

6.0 TUTOR-MARKED ASSIGNMENTS (TMA)

1. Describe a typical library acquisitions poliaghiighting special
issues that relate to government documents.
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1.0 INTRODUCTION

We examined the acquisitions methods, processespahdy of

government publications in the previous unit. Iis thnit, we shall
discuss how government publications are organisdibiaries and
information centres in such a way that their risformation content
can be fully exploited for efficient and effectigervice delivery.
Organisation in this context involves cataloguinkgssification and
indexing the documents, labelling and shelf arramg® in order to
make retrieval easier. This unit will therefore dsc on the
bibliographic control and arrangement of governnpiilications to
ensure that access to the documents is enhancexhterfiporary
methods which include the application of Informatioand

Communication Technologies will also be addressed.

20 OBJECTIVES

By the end of this unit, you will be able to:

. describe the concept of “bibliographic control”ioformation
resources

. discuss the key elements in organising government
publications
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3.0 MAINCONTENT
3.1 Organisation of Government Publications

Organisation of government publications deals dsdn with
bibliographic control and arrangement, and by esitan access to
government documents. If users are unable to acoessse the
materials, then the value of the documents is Mste importantly,
there will be a wider gap in communication betw#sngovernment
and the governed, especially in terms of dissenainatf information
created by government for the generality of theppedlt is for this
reason that it is important to examine how govemmecuments are
organised, especially the bibliographic controteyss that have been
put in place by various libraries. Reitz (2004) dpandey (2015)
described bibliographic control of documents in ibardry and
information service as a term that encompassexctilities involved
in creating, organising, managing and maintainitg tfile of
bibliographic records representing the items heldai library or
archival collection or the sources listed in anexdr database to
facilitate access to the information contained hen. Similarly,
dictionary.com [ittps://www.dictionary.con)/defined bibliographic
control as the identification, description, anadysind classification of
books and other materials of communication so thay may be
effectively organized, stored, retrieved, and usbdn needed. It can
therefore be said that in Nigeria, bibliographiatrol of government
publications deals mainly with the process of deigc collecting and
organising information in the National BibliograpbfyNigeria (NBN)
adhering to international standards of catalogaing classification,
especially through legal deposit laws as mandatethé National
Library of Nigeria Act No. 29 of 1970. Since thethaal Library of
Nigeria publishes the National Bibliography of Nige(NBN), it is
majorly responsible for the bibliographic control government
publications in Nigeria.

Exploring the concept of bibliographic control tuet, Akidi (2020)
opined that it involves all the activities carriedt by bibliographic
agencies which involve acquisition, organisationanagement,
preservation of information resources, as wellraating systems that
enhance availability, accessibility and utilizatiohsuch information
resources. These practices include collection afalledeposit,
cataloguing and classification of information res@s, maintenance
of cataloguing standards, compilation and productod national
bibliography, indexing and abstracting serviceshedd include
production of bibliographic tools, establishmend anaintenance of
authority files, compilation and maintenance of ioval union
catalogue of monographs and serials, and maintenainpublishing
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standards. In essence, activities and systemdisktbby libraries to
facilitate acquisition, processing and managing egoment
documents constitute the processes involved innisgaon. This unit
will discuss the concept of organising governmariiligations from
the perspective of bibliographic control and aremgnt.

3.1.1 Bibliographic Control of Government Publications in
Librariesand Information Services

Bibliographic control is an essential aspect inamiging government
publications because it facilitates access to itambrinformation

therein. In their contribution, Lasisi and Oyeludg013)

acknowledged the vital role that the National Liigraf Nigeria plays
in the bibliographic control of the country’s idtsdtual output as well
as the infrastructure put in place to enhance ®¥ecnational

bibliographic control practices. Indeed, the NaailorLibrary of

Nigeria plays a pivotal role in the bibliographiontrol and

arrangement of government documents through thicgatibn of the

National Bibliography of Nigeria (NBN) which aimse include all

materials published in Nigeria. The NBN also caméatlassification
marks and other bibliographic details.

These processes are necessary for effective oegems of
government publications. Cataloguing and clasgiboa of
government documents are essential public accets foadequate
or poor metadata results in the inability of usésslocate the
information that they require. This was emphasibgd Alhassan
(2013) who recommended that libraries should usandsird
classification schemes such as Library of Congraésd Dewey
Decimal Classification to organise government doents published
in Nigeria. Other researchers (Akintunde, 1991; #ape (2006);
Ajidahun, 2006; Kargbo, 2008; Ani, 2017; Akidi aftnekwu, 2019
Akidi, 2020) examined the case of Nigerian librarend concluded
that many different classification schemes are uséige provision of
metadata and classmarks. They noted that the sthotisssification
schemes do not adequately cater for the needsrmafflibraries in
terms of classifying government documents mainkabse they were
not originally designed for them. Rather, the Ligr@f Congress
Classification Scheme and the Dewey Decimal Clessibn Scheme
deal mostly with issues in the United States ard.hited Kingdom.
In spite of the frequent updates issued by thesssitication schemes,
African libraries have found the need to expand dpgropriate
sections in order to accommodate the peculiartiegovernment
documents in Africa.
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The National Library of Nigeria uses an adaptedioerof the Library
of Congress classification scheme. Similarly, thavrsity of Jos
classifies its government documents using an atiaptaf the
National Library of Nigeria’'s scheme. On the otheand, the
University of Lagos, Lagos, the University of Ibad#badan and the
Obafemi Awolowo University, lle-Ife use home-madehasmes
developed by their librarians. Many other univerdibraries in
Nigeria have developed home-made classificationersas or
adaptations of these various schemes that areabiail

This has posed specific challenges in the accéissiii government
documents in Nigeria in the sense that users difteint confusing to
deal with different classification schemes whenngyto retrieve
documents. The non-standardization of classificasgstems is a
major issue in terms of accessibility which ultielgtaffects the level
of awareness of these documents by users. It woeiltelpful if a
consortium of libraries (categorised by type ofrdity or by
geographical location) agreed to use the sameifitasi®n scheme
for government documents. Although the classifamaschemes used
internationally are not uniform, there seems toble¢ter coalition
among large groups. For instance, the United Natigses the same
home-made classification scheme in all its agenares it provides
cataloguing-in-publication data which has prove@fulsto many
libraries that manage government documents. Coesglgusince the
documents are classified at source, the compilabbnndexes,
bibliographies and abstracts is much easier. Atsost American
libraries use the Library of Congress Classifiaasocheme which was
specifically designed for American libraries andréfore adequately
caters for their needs. Nigerian (and African)dities need to consider
one classification scheme for government publicetiocn order to
make retrieval easier.

Hurt (1997), in his contribution described two lsvef accessibility.
According to him, the first level questions whetliee material or
information actually exists, while the second leveécomes
operational only if the first level can be solvddhe first level deals
with availability while the second deals with seiec for retrieval of
the information. He concluded that classificatiowl subject analysis
have significant roles to play in the second le@nekwu (2003)
argued that since publishing is an international@menon, materials
published in Nigeria will continue to be elusivebdsic bibliographic
information as to their authorship, appropriatdetitplace of
publication, publisher's date, and pagination ammbiguous.
Ultimately these materials are relegated to thddwairgrey literature.
In discussing the issue, Wood (1984) took a differ@pproach by
asserting that the distinguishing characteristids government
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publications contribute to the difficulty of theaccess, such as small
print runs, variable standards of editing and pobtidm, poor
publicity, unacceptable format, for example, miorofi, and poor
availability in libraries. Small print runs and podistribution of
country reports and workshop results are also saintiee drawbacks
that affect publications from Individual Non-Goverantal
Organisations (INGOs) which reduces the impactuzhsreports in
the lives of citizens. Aina (1981) also emphasizkd need for
bibliographic structures in order to enable acdessformation. He
made the point that the challenge to developingit@s rests in their
various stages of development, the resources &lailand the
importance that is attributed to the library anidimation systems of
the country. All of these point to the importandebibliographic
control in managing government publications andrigliog access.

In the twenty-first century where the electronicvieonment is
prevalent, librarians have the additional respalisilof dealing with
government websites to collect information, therabgking the
process of acquisition, organisation and manageofexgovernment
publications even more complex. According to Od#0g), some
libraries have further raised the concern of “li&si when managing
e-government forms thereby further complicating tissues of
working in an electronic environment. Line (1989jreed that these
circumstances can be frustrating because of thedpaical nature of
developing countries that devote finances to ade@rbliographic
networks when the document supply infrastructuredsmentary. He
made a case for the development of a strongernatioformation
and document supply infrastructure rather tharidbes on producing
national bibliographies. He questioned whether amaii libraries’
treatment of national bibliographies as usefuliegtl tools actually
helped the user to obtain the library material bether they simply
raised awareness of the existence of relevant rabterd increased a
demand that could not be fulfilled. Having examirlee literature on
organising government publications, it is essent@l note that
organisation is key to the success of any libraegaose it directly
impacts the awareness, accessibility and use df documents.

3.1.2 Arrangement and Shelving of Gover nment Publicationsin
Libraries

The arrangement of government publications is aratRrious issue
to be considered in discussing the organisatiosuoh documents in
libraries. Publications such as calendars, mapsr@cs, posters and
bulletins are by their nature and format diffictdtintegrate into the
main shelving system of the library. They need mpeshelving
arrangements such as pamphlet boxes and speciaétdbawers or
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walls in order not to mutilate them. Some governtrrblications
also have to be shelved “face-up” using serialtvelsethereby taking
up a lot of space which is usually unavailable iany libraries.
However, the peculiarities of some government damis make it
imperative for them to be arranged and shelveeadfftly from other
types of publications, thereby making it confusiogusers to access
the information they need.

As Schmidt (2002) explained, even when patronsaavare of the
existence and value of government publicationsy teenain largely
inaccessible and under-utilised sometimes becads¢heo poor
organisation of the materials. Other researcheyst@na and Weech,
1991; Caswell, 1997) have also attributed the édhituse of
government publications to their impatience in rigyito retrieve
materials from poorly labelled vertical files an@dbmets while
Dilevko (2000) ascribed the frustration of userghim fact that neither
the physical layout of the library nor the arrangamof books and
reports is necessarily understood by patrons, withif daunting to
traverse the intricacies of classification schemigsout at least some
initial guidance. Many libraries do not provide alaguing and
classification details for government publicatiopscause of their
nature and format, and as such arrange them iic&kdites, pamphlet
boxes, purpose—made boxes and shelves, therebygnialdifficult
for patrons to access the documents or even uadershe shelving
arrangement. Without printed indexes and adequateuse records,
Augur (1989) as cited in Mason, 2005, concludes tha result is
limited access to important information, as thésms are invariably
not included in the library’s online public accessalogue and finding
aids provided are sometimes not the most efficient.

From the foregoing, it is obvious that there isdée arrange and
shelve government publications appropriately usipgcial storage
facilities that may not be used for other resourcHse need for
efficient bibliographic control of documents in Miga was also
discussed. This is because of the unique and peahlaracteristics of
government publications. With the advent of newhtedogies,

especially the deployment of Artificial Intelligemand robotics in
Nigerian libraries, there is hope that many of¢hallenges posed by
the peculiarities of government publications wi# besolved. The
urgent need to use the new technologies to prob&téer quality

service delivery to users of government publicaiaannot be
overemphasized. These new technologies will be uegful in the

acquisition, organisation, management and use ofergment

publications and the consequent advantages sheukekploited by

libraries.
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40 CONCLUSION

This unit briefly discussed the organisation of @uwnent
publications, highlighting the processes used igeNan libraries. It
defined the concept of bibliographic control. Is@lexamined the
bibliographic control practices of government poétions units in
Nigerian libraries as well the arrangement andwhglof government
publications.

5.0 SUMMARY

In summary, this unit examined the concept of bipiaphic control

and then went ahead to discuss the bibliograpmtralopractices of
Nigerian libraries, with special focus on governtraublications. The
arrangement and shelving of government publicatiaese also

discussed. The need for digitization of the proeesss well as the
application of new technologies to improve serviivery was

highlighted.

Self-Assessment Exercise

Discuss the arrangement and shelving of governmapiications in
Nigerian libraries.

6.0 TUTOR-MARKED ASSIGNMENT (TMA)

1. Define the concept of bibliographic control of gowaent
publications in libraries
2. Discuss the bibliographic control processes andtioes in

Nigerian libraries.
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MODULE 3 IMPORTANCE, DISSEMINATION AND USE,
PRESERVATION AND CONSERVATION OF
GOVERNMENT PUBLICATIONS

This module introduces you to the importance ofegonent publications
and their value in providing library and informatiservices. You will
also have the opportunity to know how governmenblipations are
disseminated and used in libraries. Lastly, th¢ atdresses the need for
the preservation and conservation of governmentigaitons because
they are a valuable source of important informattout the history,
socio-economic and cultural life of a nation.

UNIT 1 IMPORTANCE OF GOVERNMENT
PUBLICATIONS AND THEIR VALUE IN
LIBRARY AND INFORMATION SERVICES

CONTENTS

1.0  Introduction
2.0 Objectives
3.0 Main Content
3.1 Importance of Government Publications and tfialue in
Providing Library and Information Services
4.0 Conclusion
5.0 Summary
6.0  Tutor-Marked Assignments (SAES)
7.0 References/Further Reading

1.0 INTRODUCTION

In the previous unit, you learnt about how governtrgublications are
organised. In this unit, we shall discuss the irtgruze of government
publications in library and information servicefieTunit will address the
guestion “why are government publications essentrdbrmation
resources for library and information centre uselts®ill enable you to
see the critical gaps that these information reseifill, when they are
used, how they are used as well as who uses them.
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2.0 OBJECTIVES
By the end of this unit, you will be able to:

o discuss the importance of government publications

o appreciate why, when, how and who uses these imfitom
resources in library and information services wihview to
envisioning their future potentials in the post V19 era.

3.0 MAIN CONTENT

3.1 Importance of Government Publications and theiValue in
Library and Information Services

Government publications have been important elesnenthe provision
of library and information services from anciemiéis and have remained
essential in determining the value of library seegi As far back as 1787,
James Wilson made a strong case for publishingptiraals of the House
and Senate as a right of the citizens to know wihair agents
(government officials) are doing and went furtherstate that it should
not be an option for the legislature to conceal theceedings. Building
on this argument in 2009, President Obama emplesiimeneed to put
government information online as it promotes tramspcy and
accountability to the citizenry. Specifically, warcsay that government
publications are important in the following ways:

1. Transparency and accountability in governance: many
government publications are a record of the addiwitof
governments and are made readily available to itizewry
through various channels, a major channel of wischbraries.
Consequently, the citizens are better able to tlwdgovernment
accountable. In Nigeria, the Freedom of Informatkart (FOIA)
enacted on 28 May, 2011 (which supersedes thei@ffsecrets
Act of 1911) further encourages transparency inegeance and
helps to mitigate corruption in government. The efdian of
Information Act enacted by over ninety three costin various
forms aims “to make public records and informatioare freely
available, provide for public access to public reso and
information, protect public records and informatitonthe extent
consistent with the public interest and the prabecbf personal
privacy, protect public serving officers from adserconsequences
of disclosing certain kinds of official informationvithout
authorisation and establish procedures for theezement of
those purposes and; for related matters”. Simpty the FOIA is
an Act that gives a person, group, associationrgarosation the
right to access information from Government Agesgcie
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Parastatals, Federal Civil Service, Private and li®ubector
organisations providing public services, etc. (Lawt the
Federation of Nigeria, Freedom of Information Ac012;
Wikipedia, 2021).

2. Provides information about government: government
publications are a veritable source of providingizens
information on what the government of a countrgagng. This is
so important in good governance that 28 Septembsrdeclared
as the International Day for Universal Access forimation or the
International Right to Know Day (UNESCO, 2021). A&ss to
Information was also addressed in Sustainable Dpwednt Goal
16. All of these underscore the importance of goremt
publications in libraries because they provide &h rsource of
primary information required by citizens of a caynto live
successfully in their communities. Through governme
publications, citizens are informed about the pe#ic laws,
national development plans, services, and progranmroé
government (Smart, 2011). Much important reseatetature and
reference information are found in the reports|dims and other
publications issued by the various national, statel local
governments because they cover topics in nearlfigts of
knowledge.

2 sovua

ACCESS TO ‘Il

INFORMATION

Figure 42: Access to Information
Source: Google Images
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Figure 43: UN Access to Information Day
Source: Google Images

3. Promotes good governance and democracyGovernment
publications are a good channel for promoting ggodernance
and democracy. Ajidahun (2006) described this fonct
eloquently by stating that these publications hb&government
to propagate, publicise, and advertise its ac#isitiand
achievements with a view to canvassing for thesated approval
of the people during electioneering campaigns. Symlernment
documents as leaflets, factsheets and statistatal provide the
people the opportunity to decide the type of gowent they want
to have. The evaluation of government activitiesually
determines how long the government stays in power.a
democratic environment, because the citizenry lees linformed
about government activities, plans and manifeskweugh the
published government documents that reveal infdomaabout
the socio—economic and industrial development ef dtate or
nation, and welfare programmes for the deprived ewigent
masses, they are able to take informed decisions.

4. Ready reference tool:government publications are authentic
ready reference tools for libraries. They providenary sources
of information which implies that they create th@ormation
contained in the documents. For instance, theyeeaily provide
answers to such reference queries as “what anmeetivegeforms in
Public Service Rules (PSR) in Nigeria?” In this wéyprovides
the information needs of users, especially as gsggovernment
operations, policies and laws.

5. Provides information resources for libraries: government
publications usually constitute a suitable proporof most library
collections. This is all the more important forébes with paucity
of funds because most government publicationsraeedf-charge.
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It could therefore be said that they greatly cdmiie to the value
of libraries. Researchers and other patrons who naag come
only to use government publications in a libraryyrdacide to use
other services in the library, thereby increashegacceptability of
the library in the community.

6. Primary sources of information: government documents are
usually primary sources of information that may hetavailable
elsewhere. They usually contain the most recemirimdtion on
any subject and are considered important sourcésfaination
especially for science-based disciplines. Examplissich primary
sources of information are journals (and some otwnials),
reports, patents, thesis and dissertations. Thesees contain
original information which are also very recent.eTindings of
every original inquiry are first published as dgdtcin professional
journals, as research reports, as patents (in aase/entions),
thesis and dissertations (for researches condbotede award of
degrees).

7. Trusted source of vital information: Government publications
are also important fact sources of information. yrhee some of
the most heavily used reference sources. They gedwacts on a
wide range of issues: both background and currgotration.
The facts stated in these information resourcessually accurate
as at the time of production and are useful in joiog answers to
ready-reference questions. They consist of referesparces such
as directories, handbooks, yearbooks, gazettesalamahacs and
other information resources. Patrons usually préderefer to
government publications as a trusted source tosadoéormation
on government policies, reports, statistics on gavent
performance, immigration information and other\atés.

8. Preserves historical and cultural information: government
publications are a rich source of information oa thstory and
culture of any nation. The National Library of Nigeehas a rich
collection of rare books (books relating to Nigepablished
anywhere in the world before 1900) which cover fadlds of
knowledge. These materials provide deep insiglat ihé history
of Nigeria that cannot be found anywhere else. @Qguaié (2003)
noted that the collection is rich in old governmeublications
including those on:

o Lagos Settlement and Colony (1862-1906)
o Royal Niger Company
o Oil Rivers and Niger Coast Protectorate (1891-1900)

87



LIS 321

10.

88

Management & Use of Government Publications

Protectorate of Southern Nigeria (1900-1904)

Northern Nigeria Protectorate (1900-1913)

Egba United Government (1905-1913)

Lagos Colony (1906-1954)

Colony and Protectorate of Southern Nigeria (19954)
Nigerian Council (1914-1922)

Southern Provinces (1914-1922)

Northern Provinces (1914-1952)

The Colony and Protectorate of Nigeria (1914-1960)
British Camerouns

Northern Camerouns

Southern Camerouns

Oxford Colonial Records Project (also known as the
Rhodes House Collection which identified and acspir
about 45000 volumes of papers in private possessiod
to preserve them for use in research into Nigehiztory
during the colonial period).

Promotes peaceGovernment publications are one way by which
a nation promotes and maintains peace and stalahfyecially in
times of internal crises. When there are controakrsensitive and
unpopular policies that do not go down well witle tbitizenry
which could lead to protests, arson, violence arskcodd,
governments publish documents to explain the isdugker,
using different channels such as the electronimt @r social
media to calm down the citizens. This is even nwitcal today
in the era of misinformation, disinformation anddanews being
propagated through social media and other propagaedlia. The
need for new policies could also be identifiedurlsinstances.

Support to the Judiciary and Legislature: Lawyers, law
students and legislators depend heavily on govemhme
information to function effectively. Publicationach as the Laws
of the Federation, State Lawsansard Law Reports, Reports of
Commissions of Inquiry, Legislative or Parliamegt&®apers are
indispensable in meeting their information needslahun (2006)
opined that these materials are excellent and &tdtiee legal
sources of information for students, teachers aadtpioners of
law, further noting that government depends on softhese
documents to generate the white papers, which ddza to the
enactment of laws and legislation. Moreover, legalnsels often
cite profusely from these judicial publicationssigbstantiate and
strengthen their law cases. Judges also dependowermment
documents to support their decisions and judgements
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availability of such publications will improve trguality of law
graduates and the image of the law professiorus ¢éimhanced.

11.Facilitates conflict resolution within and between nations:

Government publications are often required in néaglconflicts,
especially land dispute. A good case in point iaspress release
given by the United Nations International CourtJoktice (I1JC),
The Hague, Netherlands giving judgement in the caseerning
the Land and Maritime Boundary between CameroonNigdria
on the Bakassi Peninsula. On the judgement which deglared
final, without appeal and binding for both Partige ICJ decision
was based on a document: the “Henderson-Fleuriathdbge
Notesof 1931 between Great Britain and France. Theguusnt
stated that the boundary is delimited by the Thomdarchand
Declaration of 1929-1930, as incorporated in thendé¢gson-
Fleuriau ExchangeNotes of 1931 between Great Britain and
France”. The dispute was resolved in favour of Canne
(International Court of Justice, 2017-2021).

12.Rich source of research information:Government publications
are indispensable materials for research, espgdmlhis period
where all kinds of research work are being condlutehe history
of nations, genealogies, socio-political and caltussues. The
publication and availability of these governmentuments in
libraries become very important and significantasearchers who
often demand to be served in an online environrdestated by
the post-Covid-19 new normal era. Indeed, Paul2043) stated
that no research work on almost any African, Nigerand even
local government political or economic issue carlbee without
recourse to government publications.

13. Provides information on the international relations and
bilateral cooperation between nations:In her description of
government publications, Omolayole (2003) aptlycdéed their
importance stating that by their nature, governnperilications
are a mine of information on the political and emmic life of a
country and that to know what the government ofaatigular
country publishes is to be aware of the directiat the country is
going. She went on to elucidate that the publicetiare very
useful in the study of internal and internationalations and
bilateral cooperation between nations because ¢hasain first—
hand or primary source information. Examples of egament
publications in the National Library of Nigeria lnde the British
Parliamentary Papers comprising the origiktnsard — the
official debates in the House of Commons — &admmand
Papers microfilm edition of the House of Lords Sessiorgbé&s,
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1645-1859published by Oceana; U.&ongressional Records;
Canadian Government Publications and many othbersAfrica,
specialized reports and gazettes from member desntif the
African Union dealing with their histories, polisicand socio-
economic and cultural life are available. Theseemals promote
understanding and unity among nations.

14.No one else is collecting them in a systematic wagovernment
publications are being actively collected, storetjanised and
made accessible to the citizenry mainly throughaliles. This is
because libraries offer a faster and more compidtgmation
service to users and are the only institutions #rat collecting
these publications systematically and in a holistamner, thereby
making them more visible and accessible to users.

4.0 CONCLUSION

In this unit, you learnt about the importance o¥gmment publications
in libraries and information services. Governmeniblgations are
published in different formats and are often valaadnd unique, and
include rare materials such as the original documemn the
amalgamation of Nigeria and the collections of CdhnDan Fodio in
Northern Nigeria. Digitisation of government publions has gained
popularity in the twenty-first century as a waypobmoting preservation
and improving access through enlightenment prograsnon the rich
complexity of the government information landscdpeaoted that many
libraries enrich their collections by providing gomment publications
which are usually free-of-charg€&heir importance in good governance,
provision of vital information about government igittes, plans and
policies, preservation of the history, culture ificl and socio-economic
state of a country, research, conflict resolutpmemotion of international
relations and bilateral cooperation between natigngblicity about
government policies, support to the judiciary aegidlature and a trusted
source of information were discussed.

5.0 SUMMARY

This unit discussed the importance of governmebtipations and their
value in library and information services. Speadilig, it examined the
role of government publications good governance, provision of vital
information about government activities, plans poticies, preservation
of the history, culture, political and socio-econorstate of a country,
research, conflict resolutiorpromotion of international relations and
bilateral cooperation between nations, publicityowtb government
policies, support to the judiciary and legislatarel a trusted source of
information. It noted that many libraries enricheithcollections by
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acquiring government publications which are usuta#e-of-charge. The
unit concluded that government publications araspehsable tools in
improving the quality of service delivery in libyarand information
centres.

Self-Assessment Exercise

Explain the value of government publications imdity and information
services?

6.0 TUTOR-MARKED ASSIGNMENTS (TMA)
1. Briefly describe the importance of government peddions.
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UNIT 2 DISSEMINATION AND USE OF GOVERNMENT
PUBLICATIONS
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1.0 INTRODUCTION

In the previous unit, you examined the importanéegovernment
publications and their value in providing librarydsinformation services.
In this unit, you shall be introduced to how goweemt publications are
disseminated and used in libraries. It is very ingott to study the use of
these publications because users are the pivotshanchison d’etre for
which library services are provided. Since differasers have different
information needs, we shall examine the categorpeaiple who need
information from government publications and whycleaof the
publications types are used, that is, what do usees the different type
of publication for?T'his unit also briefly discusses the different gatées
of users in libraries, in general. One of the gadlBbraries is to satisfy
their users and as such libraries design servicdperations that will
assist them in achieving this goal.

2.0 OBJECTIVES

By the end of this unit, you will be able to:

o briefly explain the different categories of userk libraries,
especially users of government publications

o discuss how different types of government publaaiare used

o discuss how government publications/information are

disseminated.
3.0 MAIN CONTENT
3.1 Government publications are information sourdbat are

produced at all the three tiers of government: éxecutive,
judicial and legislative at local, state or feddealels. They are
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published in different formats and include such ljmalions as:

annual reports, budget speeches, white paperspuisehjournals,
directives, regulations, technical reports, natiod@velopment
plans, gazettes, circulars, estimates, monograpégorts of

surveys, census, reports of commission of inquipgriodical

titles (e.g. Nigeria Handbook, Annual AbstractsSedtistics), slip
publications (e.g. posters), pamphlets (e.g. knaurycountry

series), maps, hearings, published laws of the kamtluding

publications of courts - laws, statutes, and Hahs#re main

publication of the various Houses of Assembly amel Mational

Assembly (Ajidahun,2006). He went further to st#tat the

publications are used for various purposes ranfymg research,
scholarly purposes to informational, educative ahetision

making. Government publications also help the gowemt to

propagate, publicize, and advertise its activiiied achievements.
It likewise serves as an active reference anduaostnal tool in

the academia. Government publications are indisgideas
materials for research, especially in the twentgtftentury when
the democratic dispensation has taken more rodt wierest in

democratic studies, federalism, resource sharaygslative codes
of conduct, codification of the laws of the federat politics and

government, strategic management, labour unions pueds

freedom under a democratically elected governmeho.

underscore the value of libraries in society, it tierefore

imperative for libraries to acquire, organise, ngeaand

disseminate information contained in these richrgesipublished
by government.

3.1.1 Dissemination of Government Publications

Dissemination of information refers to an agenayiated or sponsored
to distribute information to the public. (Bureau dFansportation
Statistics,2011). The US Office of Management aBddgeting

(OMB)defines it as "the function of distributing\@nment information
to the public, whether through printed documentglectronic or other
media."” (Brody, 1995).

Keeping in mind that government publications takenarous formats,
the Nigerian government disseminates informationt®activities using
its ministries, departments and agencies and sprastihrough other
means. Some of the agencies are responsible farerdisating
information in electronic format while some disseate information in
print format and yet others may disseminate infdiomain all the various
formats, including print, electronic and non-priatmats. In this course
material, a lot of focus has been put on the prmetia, especially the
types, importance and use of print media. In this, mnore attention will
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be given to dissemination of information in eleaimformat in Nigeria,
although the other media will be highlighted. Th#édwing are a few of
some of the agencies responsible for disseminatjogernment
information/publications:

1. News Agency of Nigeria (NAN)
Established by the Nigerian Government via Decr@en11976,
NAN became operational on 2 October 1978, providiegeral
news service to subscribers in three bulletinsiphbd daily. With
the introduction of satellite technology in 1998 tagency began
to transmit stories to its clients simultaneoudtteey were edited
and fit to print (Mfonobong, 2020).

2. The Nigerian Television Authority (NTA)
This is a partly commercial television agency owr®ad the
Federal Government of Nigeria. Beginning operationk959, its
key function is to provide independent and impéartevision
broadcasting for general reception in the intepésligeria. (NTA,
2021).

3. The Federal Ministry of Information(FMI)
Establish around 2007 its mission is to maintainrodust
information dissemination mechanism as well as &vetbp
strategic communication of government policies prajrammes
(and feedback) in Nigeria (FMIC, 2020).

4. The Federal Radio Corporation of Nigeria (FRCN)
Established in 1978, its mission is "to inform, egli¢ and entertain
through the creation and maintenance of broadedastsothat will
serve as models in Nigeria and Africa in terms tindards,
professionalism, and character...” (Radio Nigeria20 The
FRCN is responsible for dissemination informatiotvouat
government activities and policies through theaadi

5. Voice of Nigeria (VON)
Established in 1961, the VON has as its missioprtmmote and
market the Nigerian image abroad. (VON, 2021).0¢slthis by
informing the world about Nigerian government pg;
contributions of Nigerians in diaspora, etc. thiodlge radio. It is
also actively involved in defending Nigerians inaspora by
communicating their problems to the Nigerian goweent.
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6. The National Bureau of Statistics (NBS)

The NBS came into being with the merger of the Faldeffice of

Statistics (FOS) and the National Data Bank (NDi®uad 2005.
(World Bank, 2010). The NBS is responsible for pradg and
disseminating statistical information on the Nigerieconomy,
government and citizens’ expenditures, and otheasawhich will

assist the government in making informed decisidhsough the
NBS, the Nigerian citizenry (and the internatiocaimmunity)

obtain statistical information on government agespgnding and
on the Nigerian economy which allows for constitriticisms

and informed investments/business decisions.

7. Government Websites and Social Media Platforms

Given the fact that the 21century has promoted the use of
electronic/digital communication, even more so wiité Covid-19
pandemic, there is a deliberate paradigm shiftdyeghiments to
use more of electronic platforms for communicatidth MDASs in
Nigeria were mandate to establish a .gov.ng orlaigiomain to
publicise their official information. This impliethat a lot of
government publications and indeed, governmentiméion are
now disseminated through the websites of various\sIBnd users
can access such information, even remotely on #iesite of the
relevant MDAs. The environment has also facilitated use of
social media to disseminate government publicatioftsmation,
although there are serious concerns around sudesisas fake
news, disinformation and misinformation. The socrakdia
platforms used by government include Facebook, téwit
WhatsApp and Instagram. An example of how goverrimeade
good use of social media was during the Covid-I8lpenic when
information and publications by government on thegemic were
disseminated through WhatsApp to individuals andebBaok,
Twitter, Instagram, electronic and print media waledeployed
to inform citizens about the pandemic.

8. Print and Non-Print Media

Government publications can also be distributedugh print and
non-print media such as relia. As discussed inipuswinits, using
government printing presses and other channelspriné media
through which government disseminates its pubbecegtiinclude
reports, gazettes, congressional records, greerwaiid papers,
atlases, bulletins, posters and newspapers andmhedicals. It
is important to stress that government decides hen specific
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appropriate medium to use in disseminating inforomaend in
many cases, it uses it combination of these meddisseminate
its publications.

The following is the breakdown of a few governmpuablications, the
type of information they disseminate and what theyused for.

I. Annual Reports

The annual report serves as a mechanism crucigdoountability and
decision making, as well as medium for communicptinhievements to
the public. An annual report should contain an ysialof performance
results. This requires having a set of appropma&asures and robust
systems to collect the results, followed with asayinterpretation, and
evaluation of the information. The annual repoit imclude information
on achievements, value of services rendered arfidrpence. It will also
discuss challenges, lessons learnt as well as foatise future.

Achievements — These include reporting on servledisered, the effect
the services had on outcomes, and comparisongpagthperformance.

Value — This is the costs of the services deliverethpared with what
was achieved — that is, the cost-effectiveneshefservices delivered.
The reader should be able to tell how this has gbadrover time to
determine whether the government is delivering oupments in cost-
effectiveness.

Performance interpretation — This is an explanatbthe main trends
during the past 5 to 10 years, changes that wereigit be required in
any aspect of the business, and the results ofregr management or
policy decisions or operational changes made iemegears (Provost,
2011).

The annual report serves as a compendium of thatines and activities
carried out by the government and its agenciethioyear.

. Budget Speeches

A budget speech is a speech to which the Governhieatl presents the
country its financial situation, considered as dhiféerence between the
money it receives and the money it spends. Theddgfipech enlightens
the public about the country’s financial situatenmd also informs on the
allocated budget for the next fiscal year. The letidgpeech comprises of
key elements such as key parameters, revenue poogc proposed
spending fiscal deficit and financial bill.
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iii. Green Paper

A green paper is a government publication thatildetpecific issues, and
then points out possible courses of action in tewhspolicy and
legislation (The Guardian, 2009). The green papeves as a tool to
stimulate discussions which is often the first si®pards changing the
law. It is used to get feedback from citizens betthin and outside the
parliament on its policy and regulations. The grpaper serves as an
information source to fresh discussions as togthernment policies and
regulations and possibility for amendment of such.

iv.  White Paper

White Papers are issued by the Government as stateraf policy, and

often set out proposals for legislative changetherintroduction of new

laws (The Guardian, 2009). White papers are utlize serve as case
study containing detailed and technical informati®hey also serve as
reference material; white papers are used to edueaiers to bring to
light a new or different perspective.

Guidelines that Govern the Dissemination of Governmnt
Publications

According to the United States Department of Transpion (2011), the
following are some guidelines and principles tHatidd be considered
when disseminating government information.

1. In publications or summaries, information should dearly
presented to users, and users should be informedt ahe
source(s) of the information presented.

2. As far as possible, tables, graphs, and figuresuldhde
interpretable as stand-alone products in case thegome
separated from their original context.

3. Methods used to produce data displayed in tablegphg, and
summary data should be available to the reader.

4. Documents should be well organised with language thearly
conveys the message intended. Tables, graphsjcgamdds should
be consistent with each other and the text disaggkiem.

5. All tables, graphs, figures that illustrate datad gext that provides
data not in accompanying illustrations should idelua source
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10.

11.

12.

3.1.2

MODULE 3

reference. The source reference should contaimomsre entries
with references to the sources for the informapogsented. The
reference should be sufficiently detailed for ade¥ao locate the
data used. Since databases and documents may dtedyptie "as
of" date for the source should also be noted.

The style of a publication should conform to speafgency style
guidelines to ensure consistency and clarity thhoug the
document.

A contact point should be provided in the publicator with the
summaries to facilitate user comments and suggestio

The Sources and Accuracy Statements (i.e. congilsitof data
quality information discussed; they provide infotioa on where
the data came from, how it was collected, and howvas
processed) for a data source should contain or tefthe current
data system objectives and data requirements.

Sources and Accuracy Statements (S&As) should palady
updated to include changes in methodology and tesil any
guality assessment studies.

A subject matter specialist other than those diéctolved in the
data collection and analysis should review the glamethodology
documents, and reports prior to dissemination. T$teyuld also
review publications and summaries resulting frora tata for
content and consistency.

Publications should be reviewed by a style andalisxformation
specialist for compliance with style standards.

Any data products that will be disseminated viacggdesoftware
onto the Internet should be tested for accessibiEnd
interpretability prior to dissemination.

Purposes for Which Government Publications & Used

Different categories of users seek for informatibom government
publications A library user could be said to anybody who visitgrary.

Nwalo (2003) defined a user as anybody who visigslibrary with the
purpose of exploiting its resources to satisfyitiisrmation need. "Visit"

in the

twenty-first century include remote accesshe library portal or
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website or physical access to the building. Inglme vein, Aina (2004)
defined the term "user" to include all those whaibthemselves of the
services offered by a library. The term user isdusgnonymously with
such terms as patron, client, information userprimiation seeker,
consumer, customer and reader. In the twenty-¢estury, post Covid-
19 pandemic, almost everything has become virRiikz (2005) defined
the twenty-first century library as a "library watht walls" in which the
collections do not exist on paper, microform, dresttangible form at a
physical location, but are electronically accessibl digital format via
computer networks. From this definition, it is appd that the library
users require new technologies to access libraigatmns, as access is
no longer restricted to the user paying a visithe library (building)
physically. The twenty-first century library theoeg¢, emphasizes access
rather than ownership. This implies that the lipraser needs to take
more responsibility in locating and retrieving infaation from the
library's collections.

Users’ are the pillars around which library sersi@d operations are
built. Generally, the raison d’etre of any libranyd information centre is
to satisfy its users’ information needs. User &atison research is often
carried out in libraries and information centresdaese it is one of the key
performance indicators (PKIs) of the success of lémary, including
national libraries services. That is why the visaom mission statements
of any library, and the objectives are usually femlion satisfying users.
Different users have diverse information needs eveh one user may
have different information needs which change ftome to time. This
dynamic nature of users’ information needs makeapparent that
libraries will remain “growing organisms”. Many ezschers have
categorised library users in various ways (Nwal@)2 Aina, 2004 and
Anyira, 2011). Although it is difficult to have dear-cut distinction
between the different categories of users, it isfulsto distinguish
between the different groups because their infaonateeds differ and
they therefore require different services providgddifferent types of
libraries. Using Aina’s categorisation, there dnédren, pupils, students,
adults, professionals, researchers and lecturesBcypmakers and
planners, artisans, rural dwellers, hearing andialig handicapped users
and physically handicapped users. For governmditqations, most of
these categories will use different documents tisfgaheir information
needs, especially researchers, policy makers, gsiafieals and lecturers.
However, users make effective use of informatidhefy are aware of the
importance of that information, their confidenceusing the facilities for
accessing the information and their linguistics andellectual
capabilities

In terms of policy, most government publication @ements have a
policy that ensures that government publicatiors ased mostly for
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references purposes. This means that they are leaehsuthin the library
and are not usually loaned out to useddso, many government
publications units close to the public about twardsobefore the main
closing hours (for instance they open from 8:00an2:00pm). This is
because the nature of the various formats makeiffigult to shelf the
materials and as such they need more time to ahél§helf-read. Another
use policy is that most government publicationsturdre separate
departments and run the whole gamut of library af@mns from
acquisition to cataloguing and classification tterence and reservation
services. The users therefore do not necessaridd e use other
departments in the library. This implies that theffsn\g of the
government publication unit should be carefullyesetd and a librarian
should head the departmeBome of the purposes for which users use
government publications are described below:

i Historical Record

The records of the legislative bodies are an ingmarsource of political
information, and also provide background to theislens of the

government. In most countries, government bodies raquired to

provide an annual report, and these provide infdonaabout their

activities, and the area of society for which tleg responsible. The
annual reports of the government are important cgsuiof historical

information — sometimes in unlikely areas. Repoftcommissions of
enquiry are usually in high demand immediately retiteir release, but
are also an important part of the historical record

ii. Provision of Statistics

Official yearbooks provide overviews of statistfos a country, detailed
statistical information from censuses and otherrcsl is generally
produced by the Government statistics agency.dmvilenty-first century
this is most easily accessible online through tebsite. For instance, the
National Bureau of Statistics, which serves astssical agency for the
three tiers of government that produces the Stalid¥laster Plan (SMP),
a programme document of the Federal Governmeniggrid (FGN).

iii. Information Provision

With the development of open access to governmahligations, the
collection and use of government documents is dngndgiibraries make
government information available through the pusehaf printed
government documents, subscription to relevantreleic databases, the
consolidation of online government information,ataguing, circulating,
and providing reference services, user training] eesearch guides.
Government information are primarily provided iretlarious official
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publications. The emergence of the web and digeéahnologies has
accelerated and made the information far more atdaedo the general
population providing they have web access and ¢éressary skills.

i Evaluation of Government's Activities

Government publications help the government to @gage, publicize,
and advertise its activities and achievements withew to canvassing
for the votes and approval of the people duringtelaeering campaigns.
Such government documents provide the people thmoramity to

compare different types of people in governmenttaed leadership and
management style. The people can therefore dedimde type of

government they want to have in place. Such evaluaif government
activities will determine the longevity of these vgonments. A
government, irrespective of level, that does waelll attract the people’s
approbation. When the government falters, it atsrdcsapprobation and
protest. That government may eventually be terrethdtecause the
people have lost confidence in it. One of the waysvhich government
promotes stability and peace in the nation is lylipbing and publicizing
its policies made by government or purportediywvatéd by government
which will need some clarification or explanationetse the public might
resort to violent protest, acrimony, upheaval, arsother forms of
aberrant manifestations owing to misinformatioaak of information.

V. Consultations

The public often needs to consult the official pcditions on matters of
policy and in so doing utilizes the Green Paper atitker official
documents. Green papers are official consultatiecuchents produced
by the government.

Vi. Legal Information

Government publications such as judicial publigaio provide
information to law students and legal practitionéreese publications
include: The Laws of the Federation, State Laws)9ded, Law Reports,
Reports of Commissions of Inquiry, Legislative arlxmentary Papers
for their information needs. These materials arecebent and
authoritative legal sources of information for sots, teachers and
practitioners of law. Government depends on sontkesfe documents to
generate the white papers, which often lead tetatment of laws and
legislation. Also, legal counsels often cite prefiysfrom these judicial
publications to substantiate and strengthen theirdases.
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vii.  Research Purposes

Government publications are primary sources ofrmfdion therefore;

their contents are essential for research purpo$égy reveal a

government’s philosophy and ideologies, and profatee activities of

government and its agencies. The information geeérthrough these
documents can hardly be found through any othesrimhtion source

other than government publications. These pubbaoatare indispensable
sources of information for educational, econommgic—political and

research purposes.

viii. Educational

Official publications serve as an educative mediomeaders because
they propagate the quest for knowledge and redyreerance among the
populace. The provision of policy information thgbuthe use of white
and green papers can help to create an awarenps$igyfissues among
parliamentarians and the public and to encourageexshange of
information and analysis. They can also serve asabnal techniques.

iX. Provision of Geographical Information

Developmental plans and maps provides informatrothe technical and
spatial framework of the country with regards t&eographical zone,
which helps in providing health and safety of trezupants or other
members of the public. Similarly, economic decisitmfocus on tourism,
manufacturing industry or agricultural developmastthe basis of the
country’s economic development can be obtainech@sé documents.
The development plans help translate the econoruoieth into equitable
social development for all citizens.

X. Governance

Government publications strengthens the separatigpowers between
the executive, legislative and judicial arms of gmment with a view to
enhancing the independence as they provide infasmeggarding public
policy statements, statistical evidence, and rdguiaof activities of

organizations, institutions and professional asdg@ms. It helps in
establishing appropriate mechanisms to allow feicaengagement and
citizen participation, especially the effective fp@pation of women, in

public policy development and implementation, tewge that, apart from
periodically electing their representatives, theogle are continually
involved in decisions and activities affecting theeither directly as
individuals or through civil society organizatiorsjch as community
based organizations and special interest groupgei@ment publications
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have political value as they serve as the chroniolethe activities of
particular regimes of government.

Xi. Policy Development and Amendment

Official publications serve as good consulting mate for the

development and amendment of government policidsregulations. It
helps in developing knowledge based on economigm@nce, security,
law and order with regards to the policies guidihgm in the various
level of government. When a government policy idede developed or
amended, official documents in this regards arexgbeeviewed. For
instance, when there is an amendment of bill, tieeipus bill is being

reviewed by the legislative. These documents gmggght and helps in
correcting weaknesses, deepening reforms at &ldef government and
upgrading and enhancing of government operations.

xii. ~ National Planning

A National Economic Development Plan will analydee tcountry’s
objectives and priorities in relation to all thegetors in response to well-
identified national needs. It will propose and ifysan overall plan in
which the role of individual sectors, including aqulture as a source of
food, can be seen in context. A well-researched r@adoned policy
document is of immense value to a country in thecation of its scarce
resources. It relates the scope and timetableaégis to the resources
available and the benefits which will accrue. liakles realistic and
achievable decisions to be taken.

xiii.  Primary Source of Information

Official documents serve as primary sources of gawent and public
information. They contain information such as goweent policy, legal
information, information sources with regards torggmment agencies
and their activities, government regulations, infation source to fresh
discussions as to, the government policies andaggns and possibility
for amendment of such. They also serve as prin@rcss for those who
wish to write books or other treaties. Governmaeutiligations provide
excellent source material in many areas, most ofclwiconcern our
everyday life and they are particularly usefulhe social sciences.

To reiterate, government publications are utilifsed variety of purposes
based on the various specifications and specialisaf users. They are
significant in the provision and dissemination oformation about the
policies, plans and activities of the various goweents. Information is
vital for daily survival, not only for individual Ui also for the various
countries of the world. The use of government mattions as a source of
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information cannot be overemphasized. Also, goveminpublications
are of educational value and usually constitutey veseful primary
sources of information for research and scholarsi@vernment
Publications usually carry information of a statigt nature about the
various countries of the world. Such statisticaloimation includes
population figures, economic data, educational,daalth data, political
data and social information (Popoola, 2015).

4.0 CONCLUSION

This unit discussed the various purposes for whgdvernment

publications are used. It also examined the categaf users that use
these publications concluding that they are usedtijndy researchers
and professionals who need information for decisiaking and to

develop policies for public good. However, everytizen uses

government publications at some point or the otbemeet different
information needs such as health information anfbrination on

education. Finally, it discussed the various metheough which

government publications are disseminated.

5.0 SUMMARY

In summary, this unit discussed how different tympésgovernment
publications are used. In particular, it examinesvhannual reports,
budget speeches, green papers and white papearserk also discussed
in details what government publications are used The purposes for
which government publications were used includestohnical record,
provision of statistical data, information provisjo evaluation of
government’s activities, consultations, legal infietion, research,
education, provision of geographic information, gmance, policy
development and amendment, national planning amdgon of primary
sources of information for the consumption of tieeeyal populace. The
unit also briefly examined the users of governnpaitilications, noting
that researchers and professionals use the pubhsafrequently even
though the general public also depend on the patiics for information
that enables them live a successful life. It cotetl by discussing the
some of the methods used in disseminating goverhmaslications.

Self-Assessment Exercise

Describe five main categories of users of goverrrpahlications.

105



LIS 321 Management & Use of Government Publications

6.0 TUTOR-MARKED ASSIGNMENTS (TMA)

1. Discuss ten purposes for which government patitios are used.
2. Briefly discuss the various methods used in edigsating
government publications.
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1.0 INTRODUCTION

In the previous unit, we discussed the dissemina@md use of
government publications. This unit shall focus ocowhgovernment
publications are preserved and conserved in ligsarit is essential to
discuss this because without adequate preservatiohconservation
practices and policies, many of such publication be damaged.
Considering the fact that many of the publicatians irreplaceable, the
cost of losing them is very high.

2.0 OBJECTIVES

By the end of this unit, you will be able to:

. discuss the preservation and conservation methodeactices
used for government publications.

3.0 MAIN CONTENT

3.1 Preservation and Conservation of Government Pligations in
Libraries

Every library should have a robust conservationgm@mme that will

ensure the library materials have a longer life nspm Nigeria,

preservation and conservation are the respongitafitthe government
agencies that creates the document, the Natiobaaiy of Nigeria and
the depository libraries where these materials eaguired. Some the
environmental factors include light, water, heamiudity, gaseous air
pollution, particles like dust, dirt, sand and smokingi, insects, people,
natural disasters. Solutions could include fumwati encapsulation,
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photocopying, lamination, binding, microfilming, qography and
digitisation.

Conservation and preservation of library materia®Ive the treatment
of physical items to extend their lifespan, repditibrary material and
restoration from loss, damage or repair. Althodghdonservation policy
of a library may seem expensive, when comparechéocbst of the
materials, itis cheaper on the long run. Justihikividuals conserve their
personal items (shoes, clothes, cars, etc.), idgaalso conserve their
materials. Restoration and preservation of libnagterials can be very
expensive hence it is better to ensure that mégedee conserved.
Conservation of library materials is the resporisybof library staff and
users. Schonfeld (2017) observed that preservatndails a variety of
activities, processes, and conditions designedxtend the life of a
publication and the information it contains in andacive environment.
He noted that preservation involves physical seégurifacilities
maintenance and disaster planning, including ifieation of missing
materials, item-level metadata, a commitment tonta&n materials and
provide access. It also includes conservation iietsv In Prytherch’s
Harrods's Librarians Glossary (2005),conservattodéfined as the use
of chemicals and other physical procedures in ineat or storage to
ensure the preservation of a document while prasiervis the primary
functions of an archive depository to provide adeguacilities for the
care, protection and maintenance of the materiéls/l@atever kind,
including specific individual and collective meassitaken for the repair,
restoration, protection and maintenance of the nadse

Print and electronic materials are vital and délicaZhe way they are
handled can affect the life span of the record$atned in them. Records
must be preserved and conserved for future useyEemeration desires
to leave a mark of documented issues, concernas,jd#iscourse and
events, and the only way to do this was by leagitegacy in the form of
documented matter. Preservation could thus be ®aidefer to all

necessary strategies, measures and steps invetst@dalonging the lives
of library information resources. Murray (2005) @soted by James-
Ngozi et. al. (2020) explained that preservatioarigandirect method of
treatment in which the environment around an itsnchanged. This
includes stabilizing, maintaining and monitoringnggerature, humidity,
light exposure, air pollution, dirt, dust and mauRdeservation could also
be said to include surveying the proper storagehamdiling techniques,
security, including theft, vandalism, disaster m@mon, education,
training and outreach programmes for staff, patratients, and the
public, while conservation is a direct method @&atment in which an
item is physically or chemically changed. This ud#s cleaning,
repairing, rebinding and reformatting. All consdrea treatments entalil
the least intrusive methods possible and use af-meutral materials.
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According to Alegbeleye (2002), preservation inesiéll the managerial
and financial considerations, including storage awdommodation
provisions, staffing levels, policies, techniquesl anethods involved in
protecting library and archival materials and imfiation contained in
them.

Conservation, on the other hand, refers to speuifictices taken to slow
deterioration and prolong the life of an objectdiectly intervening in
its physical or chemical make-up. Examples of #itet are the repair of
damaged books, binding or the de-acidification @ipgy. In their
contribution, Clayton and Gorman (2003) opined firaservation is the
generic term, and includes all activities assodiatéh the maintenance
of resources and the preservation of informationtexat. This is in
contrast with conservation, which refers to thegitsl items themselves
in order to extend their usable life. Jordan (20@830 defined
preservation as the activities, principles, pr&stjand organizations that
ensure the usability, longevity, and accessibiityecorded knowledge.
Activities currently defining the realm of presetiea of library materials
include conservation (general collections repad special collections),
reformatting (microfilming, photocopying, and digétion), selection for
preservation, environmental monitoring and contate and handling of
materials, disaster preparedness and recoverydastis relating to
materials, practice, and techniques, commerciaib@) and preservation
education and training. Conservation and Presemvadie the processes
of keeping an object safe from harm or loss, damdgstruction and
maintaining it in a reasonably sound conditiongoesent and future use,
preservation deals with the regular maintenanceeaspvhereas
conservation deals with the curative treatment @ay2014).

Giving credence to various definitions, IFLA in Rsinciples for the Care
and Handling of Library Materials (2010) definedegervation as the
managerial and financial considerations as well stgrage and
accommodation provisions, staffing levels, polici¢echniques and
methods involved in preserving library and archivahterials and
information contained in them while it defined censtion as specific
practices taken to slow down deterioration andgrglthe life span of an
object by direct intervening in its physical or ofieal make-up. IFLA
explains the terms by noting that:

Preservation: includes all the managerial and financial consitiena
including storage and accommodation provisionsffista levels,
policies, techniques and methods involved in prasgrlibrary and
archive materials and the information containethem.

Conservation: denotes those specific policies and practices vegbin
protecting library and archival materials from dieation, damage and
decay, including the methods and techniques dewigeadchnical staff.
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Restoration: denotes those techniques and judgments used hyicath
staff engaged in the making good of library andhases material
damaged by time, use and other factors.

The composition of some of the media for storinfprimation makes
deterioration inevitable. Deterioration may settimough the natural
ageing process or as a result of other factors asichemical composition
of the media of information, biological agents, ieonmental factors,
physical agents and improper handling. There isteflore, the need to
take certain conservation measures to slow dowerideation to avoid

losing these library resources. Conservation ine®ltaking protective
measures to prevent decay and consequently, thefdibrary resources.
Conservation is a field of knowledge concerned withcoordination and
planning for the practical application of the teicjues of binding,

restoration, paper chemistry, and other materetrelogy, as well as
other knowledge pertinent to the preservation ahizal resources.
Conservation can be further characterized as bo#dveptive and

remedial. Preventive conservation consists of ediraction to retard
deterioration and prevent damage by creating ciamgitoptimal for the
preservation of materials.

3.1.1 Preservation and Conservation of Governmentublications in
Libraries

From the above explanation, one would deduce thesepvation of

library materials refers to the activities assamatwith maintaining

library materials for use, either in their origimdiysical format or in some
other format. This includes a number of proceddres control of the

environment to conservation treatment. Conservatimrefore, is the
treatment of library materials to stabilize theypical structure in order
to sustain their survival as long as possible iairtloriginal format.

Preventive conservation and preservation approaclkbiaries should

focus on improving the environment, controlling hlig temperature,
humidity, and pollution. All libraries need to pesge and conserve their
collections against deterioration from a variety safurces including
chemical and biological threat, as well as physidainage through
handling. The recommended environmental conditishigh should be

provided to prolong the useful life of library magds are:

I. Low light levels

il. Steady relative humidity (around 55 %)
iii. Steady temperature (around@)

iv. Good air circulation

2 Elimination of airborne pollution
Vi. Control of biological pests
vii.  Improved handling techniques
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viii.  Correct storage techniques.
Factors Responsible for Deterioration of Materials

Mahapatra and Chatevabarti (2003) observed th&btlwsving physical
and chemical factors are responsible for determrabf documents,
either by one or more.

I. Natural aging of paper since the major constituantsof organic
nature. Such inevitable deterioration can be mirgaito a large
extent by proper housekeeping.

. In the manufacturing of paper sometimes fibresuaesl with low
cellulose content or sometimes non-cellulose melterof the
lignin type are used by which paper becomes deg&tvery
easily.

iii. Mineral and chemical compounds used as basic toests of
paper affect the durability of paper.

iv. Impurities in the ingredients used as basic caretits of paper
cause inevitable deterioration.

V. Presence of acidic sizing materials such as, alosm, etc., causes
the acidic effect.

vi.  Oxidizing agents present in the constituents ofepapake the

paper weak, discoloured and disintegrated. Presehcmetal
accelerates oxidation.

vii.  Alkalis used in the manufacture of paper affeiftused in a higher
quality. Fungi grow very easily on such paper.

viii. Heat and exposure to light make the paper brittld tade in
colour.

iX. Dust particles make the paper discoloured, inviteenical
impurities and accelerate biological growth.

X. Acidic impurities present in the atmosphere make paper
discoloured and degenerated.
Xi. Sulphuric acid is formed from Sulphur dioxide presa the air.

xii. ~ Moisture and humidity by which not only the tisswépaper are
disintegrated but also conditions are created ifl@ogical attack.

xiii.  Films are very sensitive to excessive heat, dryressidity and
moisture.

xiv. Chemicals present in audio-visual materials can seau
deterioration under adverse environmental condition

xv. Due to the basic elements used in the audio orovidgpe,
deterioration is caused for physical and chemicahge within the
materials under adverse environmental condition.
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Methods of Preservation and Conservation

Preservation methods are adopted based on locaweather, and
environment. These conditions can be attained usimgappropriate
environment and the various other methods like dbantreatment,
fumigation, restoring faded links, bleaching, etc.

i. Environmental Conditions

Much research has been done on finding out thel ideadition of
humidity and temperature for the storage of boaks,archival materials.
Gallo (2002), an lItalian chemist suggested thatitleal humidity of
between 40% and 65%, and the temperature betwésn 4i8d 200C are
good for conservation of books. It is very diffittd control atmospheric
conditions, which are constantly fluctuating. Howegwexamples of what
can be done include air-conditioning the storagasirbanning smoking
in the library and ensuring that the main switches off when the stack
area is closed. Also, it is important to have éxtinguishers in strategic
points in the library.

il. Human Beings

Security devices should be put in place to disageii@s well as discover
readers that steal or mutilate library materialss important the library
should teach new users the proper way to careniwtandle books. For
instance, books should not be pulled off the stselwe head caps and
should not be cramped on shelves in such a waytryiag to remove a
book may cause damage to its binding.

iii. Chemical Methods of Preservation

International standards should be followed whiléengischemicals for

preservation so that no damage is done to thenatigiondition of

documents. All commercial products whose compasii® unknown

must not be used. For instance, in trying to restoaterials the least
drastic method should always be tried initially.

iv. Preservation from Insects and Pests

Fumigation and other chemicals could be used tb with insects and
pests. For instance, insecticides and pesticidedeaised to control a a
wide range of insects and pests. Many of theseparéuced locally in
Nigeria and are cheap, and readily available.

V. Restoring Faded Inks

Paper containing the faded writing may be treatétl some chemicals
that will help darken the writing. This could bengoby treating the paper
with 3% solution of tannic acid which will make tigiting clearer.
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Vi. Bleaching

The removal of general discoloration is necesdarymake the document
look newer and to have a brighter colour. 2% oleathing agent, which
is less injurious to the fibres of the documentemat, can be used as
solution in water for this purpose.

vii.  Lamination

It is the process in which a document is embedd=d/den sheets of
synthetic plastic film or tissue. This makes goeidfiorcement and covers
the document from further deterioration.

viii. Repair

A document may suffer a minor physical change sasctears, wrinkling,
scattered holes, and gross deterioration suchrammilly large number
of holes and tunnels caused by insects. Latter catls for the
strengthening of the sheets with chiffon and thiotige modern process
of lamination.

iX. Racking and Shelving

The racks, shelves and containers also conforimet@xigencies of good
storage that is resistant to dirt, dampness, @] microorganisms.
Proper choice of material and design of racks,v&@sehnd containers
avert the dangers to the documents.

X. Dust Removal

Dust accumulates quickly in our climate, so it &@ssary to remove it
regularly. Dusting cannot be done properly withitland broom, because
particles of dust rise into air and again settlesin some other part of
the room or in other shelves. To overcome theskl@nolibraries should
use vacuum cleaners. Vacuum cleaners also helzsving a lot of time
otherwise spent on cleaning.

Electronic Methods of Preservation

In the electronic environment, the problem of sgerand preservation of
information is removed from the point of use (whirkeas traditionally
been located) to the point of supply. The informatproducer bothers
about location of extensive databases for storagepaeservation from
where users can access whatever they needed.sBigiti as a tool for
the preservation of information originally created conventional
formats, especially newspapers, has been canvassiety in recent
years. Conversion to a digital format gives the asahole range of new
search tools, since what is created is a file thdlexible and can be
manipulated just like any other electronic data.fiDigitization is an
expensive option for preservation though legitirtyatgable.
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In summary, Ross (1989) noted that preservatiorbesachieved by two
main methods: by preserving the artefact and bysgmeng the
intellectual contents.

Preserving the artefact (Physical)

I. Refurbishing and collection maintenance
. Fumigation
iii. Protective enclosures.
a) Encapsulation
b) Boxes
c) Document folders
iv.  Binding
a) Sewing through the fold
b) Strengthening paperbacks.

Preserving the intellectual content:

I Reformatting
. Photocopying
iii. Lamination
iv. Microfilming
V. Photography
Vi. Digitisation

All libraries must decide what to do with governrhgublications in
disrepair. At what point is an item beyond rep&Hbduld it be replaced?
Preservation and conservation refer to the prosestenonitoring the
physical condition of the library’s materials amdkihg action to prevent
further deterioration. Some of the ways in whidivdry materials can be
conserved include:

1. Careful handling of materials: this includes

I Preventing dog-earing of books: dog-earing evehtuakates a
line of weakness which aids tearing of pages obihek.

il. Moving books in the library: every library is encaged to use
book trolleys to move books around, especially frdhe
circulation and reference sections to the shelzeen when books
are moved around by hand (in small libraries), steff must
ensure that they carry few books at a time in ord@revent them
from falling over. When books fall accidentally, etk is a
likelihood that their spine could break. Exampléobk trolley is
should in the pictures below:

115



LIS 321 Management & Use of Government Publications

iv.
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Figure 44: Trolleys for moving books around
Source: Google Images

Shelving and removing books from the shelf: whemksoare
being shelved, adequate space must be left witl@nshelves to
facilitate easy retrieval.

i E ; | | ’;:~» ﬁ.%
Figure 45: Removing books from the shelf
Source: Google Images

Dusting and vacuuming books on the shelf: this Ehtwe done
with clean dusters and appropriate equipment fauwaing to
avoid books being destroyed during the process.

Re-binding of library books: as soon as library staff notice that the
spine of a book is weak and the pages are fallifigitois the
responsibility of such staff to withdraw the boakrh the library
shelf and from circulation. Such books are taketh&bindery for
re-binding or fixing of the book. When a book isrtgewithdrawn
from circulation, it is important that a recordtbe details is kept.
Some libraries use forms while some use notebook®ép such
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details as author, title, publishers, etc. Aftex book is repaired, it

is returned to the shelf and all records are antadeordingly.

Figure 46: Example of a book that needs re-binding
Source: Google Images

3.

Keeping pests off the library pests such as rodents, ants, book lice,
cockroaches, termites, etc. could damage booKseititirary. This

is why libraries take all reasonable measuresawgnt actions that
may attract pests. For instance, most librarieaaaallow users to
bring food items into sections of the library whemoks are stored.

Preventing humidity: humidity in the library creates a fertile
ground for moulds which enhance deterioration obKkso All
reasonable care must be taken by libraries to enthat the
environment is suitable for storage of books/materiFor example,
libraries should ensure that there are no leakaugsrso that rain
does not fall into the library.

Library security : securing of library materials is very important,
especially because libraries spend a lot of regsu@money, time,
human) to build their collections. It is thereforecessary to ensure
that great attention is paid to securing the malriAlthough
libraries still lose some materials due to thefttifation, etc. such
loss should be kept below 3% of materials availabla library.
When a library loses more than 3% of its materidls)eeds to
immediately review its security system. Over tirfietaries have
used different security measures to prevent lotey materials.
These include anti-book theft devices which areilalle for
purchase, employing library porters, CCTV camee&s,

117



LIS 321 Management & Use of Government Publications

Figure 47: Example of a library security system
Source: Google Images

4.0 CONCLUSION

In concluding this unit, it necessary to reiterttat the preservation and
conservation of government publications is very om@nt in the
provision of library and information services. ms unit, the concepts of
preservation and conservation were defined. Yoa karnt about the
factors responsible for deterioration of materiaisthods of preservation
and conservation of library materials, includingggmment publications,
and ways in which library materials may be conservdl of these will
give you an insight into how government publicasi@re preserved and
conserved.

5.0 SUMMARY

In summary, this unit discussed various aspectpreservation and
conservation of government documents. The two quscevere
extensively defined and discussed. In particulacidrs responsible for
deterioration of materials, the methods used insgmation and
conservation and the ways in which government pabbns could be
conserved were examined.

Self-Assessment Exercise

Discuss the various ways in which government pakibnis may be
conserved.
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6.0 TUTOR-MARKED ASSIGNMENTS (TMA)

1. Distinguish between the terms “preservation” armh&ervation”

2. Discuss the various factors responsible for therdwation of
government publications.

3. Discuss the methods used in the preservation amgeceation of

different library materials, including governmenitications.
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MODULE 4

MODULE 4 CHALLENGESOF ACQUISITION,

ORGANISATION AND USE OF GOVT
PUBLICATIONS, AND THE OPPORTUNITIES
AND PROSPECTS OF THE FOURTH
INDUSTRIAL REVOLUTION AND THE
COVID-19 PANDEMIC ON THE MGT AND
USE OF GOVERNMENT PUBLICATIONS IN
LIBRARY AND INFORMATION SERVICES

This module introduces you to the challenges otistiipn, organisation
and use of government publications. It addressek guestions as do
libraries face difficulties face when trying to aog government
documents? What are these challenges? What spdwdlenges do

librarians

face when cataloguing and classifying vegoment

publications? Are there issues in arranging, shglvietrieving and using
government publications? Suggestions on how thdlectigges may be
mitigated will be made. The module also examines ithpact of the
Fourth Industrial Revolution and the COVID-19 pamde on the

management and use of government publications lmarly and

information services. This is with a view to harsiag the opportunities
created by the pandemic to improve the qualityesVise delivery. The
module consists of two units, namely:

Unit 1

Unit 2

Challenges of Acquisition, Organisation atdke of
Government Publications in Library and Information
Services

Opportunities and Prospects of the Fourtiduktrial
Revolution and the COVID-19 Pandemic on the
Management and Use of Government Publications in
Library and Information Services

UNIT1 CHALLENGESOFACQUISITION,

ORGANISATION, DISSEMINATION AND USE
OF GOVERNMENT PUBLICATIONS IN
LIBRARY AND INFORMATION SERVICES

CONTENTS
1.0 Introduction
2.0 Objectives
3.0 Main Content
Challenges of Acquisition, Organisation, Disgeation
and Use of Government Publications
Suggestions on How These Challenges May Bigatéd
4.0 Conclusion
5.0 Summary
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6.0  Tutor-Marked Assignments (SAES)
7.0 References/Further Reading

1.0 INTRODUCTION

In the previous unit, we examined the preservatod conservation

practices in the management of government pubtinatas well as the
dissemination and use of such publications. Indhis, we shall discuss
the main challenges encountered in the acquisitiognisation and use
government publications in library and informatservices. Suggestions
on the various ways in which these challenges doailchitigated will also

be explored.

20 OBJECTIVES

By the end of the unit, you will be able to:

o discuss the main challenges encountered in the isitgu,
organisation and use of government publications
. explain various ways in which these challengesatbelassuaged.

3.0 MAINCONTENT

3.1 Challenges of Acquisition, Organisation, Dissemination and
Use of Government Publications

As mentioned earlier, government publications adiogyto Ries (2021)
are those publications, regardless of physical fesued or published by
authority of a government body, including the exe®y legislature, and
judiciary at all levels of governance such as maépnal, national,
federal, local government bodies and intergoverrniaiebodies. The
publications range from primary source materialssicholarly research
to informational pamphlets for the general publicherent in this
definition lie many of the challenges in the acgigs, organisation,
dissemination and use of such documents. The dynaature of society
also makes it imperative to examine the specifalehges encountered
in the acquisition, management and use of goverhrpablications.
These challenges are numerous but a few will beudged in this unit.
Students are expected to read the literature widedyder to have a better
appreciation of these challenges.
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Figure 48: Challenges of book acquisition
Source: Google Images

Some of the challenges that have been discusgbd literature include:

1.

Acquisition of government publications. acquisition processes
are a major challenge in the sense that many opuléshers of
government documents do not comply with legal depaws in
their countries. This means that government miesstr
departments and agencies (MDASs) hardly take thelipations
to libraries that are designated for such purpcses) under legal
authority. Therefore, the libraries and institusahat need them
to provide research and other information servicetheir users
have to identify the necessary publishing orgai@eat monitor
the frequency of publishing as well as develop sblacquisition
systems and policies in order to stock them. Allitedse have
implications on issues like staff time, efforts afuhding. In
essence, most of the institutions have to be preaand visit the
MDAs regularly in order to develop a rich collectioof
government documents. Shuler (2002) stated thdiogiiaphic
controls need to be overcome in order to deal thi¢ghreluctance
of libraries to acquire government publications glemsive to
acquire, frustrating to understand, very labourensive to
maintain, and difficult to explain how to use te@thublic.” This
viewpoint has not changed much.

I nadequate bibliographic control tools: this is a very important
issue, especially in the selection and processingogernment
documents. As Weech (1981) noted “without accesshi
knowledge of what is published and who does thdighihg, there
would be little opportunity to develop collectionsf state
publications”. Likewise, Salisu (1984) describedliographic
control as inventory control, evaluative selectidmoldings
identification, subject guide and bibliography otdmgraphy.
This implies that there are recognised processesigh which
materials published in a country are identified|exted, collated
and organised in such a way that the informatiartained can be
easily accessed by users and the cataloguing-ilieptibn
information can be used by libraries, thereby mgkinfaster to
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make them accessible to users. This problem is ewere
prominent in countries like Nigeria where the logliaphic control
tools are grossly inadequate. For instance, theiohglt
Bibliography of Nigeria (NBN) which is published ltlye National
Library of Nigeria and is supposed to collate, cgjae, classify
and produce every publication published in Niganaually is not
published regularly. The implication is that itvsery difficult to
find out which government documents have been gétl and by
which MDA. In addition, each institution that acrps such
publications will need to catalogue and classignthwhereas the
Nation Bibliography would have provided such infatron. The
government printers/press do not fare any betteterms of
providing lists of what they publish.

2. Inadequate materials, facilities and equipment: Many
government printers and government presses firgiffitult to
acquire printing paper, ink and other materialbutk because of
the costs and challenges in procurement proce$ses.usually
increases the time span between the creation drsipag of the
manuscript such that in some instances, the infoomaontained
in the manuscript becomes obsolete even before published.
Furthermore, the facilities and equipment in sorhthe printing
presses are obsolete or very old models which teebd urgently
upgraded. For instance, traditional manual machanestill being
used, whereas such models have been phased dw psoducers,
making it difficult to get spare parts when sucliipment break
down. Also, equipment such as air-conditionersfanaiture need
to be constantly replaced to make the work envimmiroconducive
for staff and patrons.

3. Inadequate space: The irregular nature and size of government
publications constitute a problem in shelving, f@sg in
inadequacy of space for such materials. Many gaowemnt
publications are just a few pages or even one-gagements. The
implication is that they are shelved horizontallgther than
vertically, thereby consuming a lot of shelve spades is one of
the reasons some libraries pile them up in stacksam
unprofessional way, thereby making them very diffito access.
In the 2% century Fourth Industrial Revolution, librariedasther
institutions that store government publicationsustideverage on
new technologies and robots to disseminate theddicptions
electronically.

4. Shelving: This is one of the major challenges in the orgdiuina

and management of government publications. A curkmk at
government publications will reveal that many ofkerth are
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pamphlets and do not have well-defined spines. hiakes it
difficult to shelf them vertically like other librg materials and to
integrate them into the shelving arrangements oé th
library/organisation. Shelving them horizontallidi periodicals
takes up a lot of shelf space and integrating tivgm the main
collection means that many are inconspicuous andatastand
appropriately on the shelf, thereby making thenfiaift to
access. For instance, shelving of bulletins, pestenaps,
calendars and almanacs may require special calzingtey need
to be laid flat. Other information houses may syngielve these
documents in pamphlet or vertical files. This réesuh having
limited access to important information, as thetsms are
invariably not included in the library’s online fdith access
catalogue (Augur (1989) as cited in Mason, 2008y fnding
aids provided are sometimes not the most effici@igo, non-
print/audio-visual materials such as microfiimsgiadtapes video
tapes and slides require special storage. This dvappear to
confirm reports by Postema and Weech (1991) andv€lbs
(1997) that for some researchers, the time involvettying to
retrieve government documents for research outveelighe value
of the information it contained.

6. Various classification schemes: Another major challenge faced
in providing easy access to government publicati®tise fact that
different libraries and institutions use differedassifications
schemes in process the documents. Some use tharyLibf
Congress Classification Scheme, others use Deweginiaé
Classification Scheme while many others use homaema
schemes. For instance, the National Library of Nagand the
University of Jos use adaptations of the Library Gdngress
Classification Scheme while the University of Ibadad Obafemi
Awolowo University use different home-made schemes.
Furthermore, international agencies like the Unitddtions
agencies use the same classification scheme whicbme-made
and different from other established schemes. Hewat should
be noted that Nigerian libraries are all agreedising the issuing
agency or government department as the main entrgre they
differ are the primary notation and cutter numbesedi in
classification of materials (Akintunde, 1991). Thedave
implications for resource sharing and ease in decumetrieval.

7. Frequent policy changes. For African countries, one of the
biggest challenges of managing and using government
publications is the frequent policy changes thatitein creation,
merging and de-merging and abolition of governmé&DiAs often
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resulting in confusion of what is being publishedd awho
publishes what. Akintunde (1991) aptly synthestheschallenge
by using the example of the creation of statesigeNa from three
regions to four regions to twelve states, 19 steésstates and
FCT; to 30 states and FCT and then to the thistystates and the
Federal Capital Territory as we have it today.

I nadequate human resour ces and staff skills: In many instances,
libraries do not put their “best” librarians in cga of government
publications unit. In fact, in terms of organisaabstructure, some
libraries downplay the status by not making ther-flfedged
sections or departments but units or even sub-urt@ra-
professional staff or those who are not highly nated are usually
left to manage the units, often resulting in pyjtoificers who do
not have adequate skills to manage the unit. Intwmenty-first
century, when Information and Communications Te&bgies is
fundamental to quality library service delivery, myeof the staff
deployed to government publications units do novehdhe
requisite skills and mind set to initiate innovatiprojects that
would turn around the units and put them in tandeith
international best practices. The implicationsthes the unit is not
professionally managed and collection of the doaisis done in
a haphazard manner.

Inadequate funding: Inadequate funding is a major issue in the
management of government publications. Funds ayeined to
manage many aspects of the process of acquisiidruse of the
publications. For instance, since the MDAs usudlly not take
their publications to libraries and other instituis as required by
legal deposit laws, libraries have to proactively iund the
MDAs to identify, select and acquire what has beablished.
This requires a lot of funding which is not usuadlyailable. In
addition, many MDAs generate manuscripts which mayer be
published because of the high cost of publishinguich cases, the
information contained in these manuscripts may né&&emade
available to the public. Even more complex is thet that many
government printing houses or presses have beeatigad, thus
requiring them to be self-sustaining. The implicatis that they
are not committed to giving out the publicatioresfof-charge and
hardly comply with the legal deposit requiremelirissome cases,
where budgetary provisions are made for publisigogernment
documents, the funds to back up such budgets mapendully
released and the MDAs usually do not give priotiby such
publications.
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3. Low level of media and information literacy (MIL) in Nigeria:
The low level of Media and Information Literacyuders impedes
the use of government documents. Okojie (2012) ndefi
information literacy as the ability to recogniseamhinformation

identify the appropriate source, evaluate the mftion and use it
in an ethical and legal manner to make informedisi@ts

necessary to succeed in the world of work. SinyiJarhedia
literacy implies the ability to identify, accessdamse media
ethically, which have become a prerequisite faeerts to realise
their rights to freedom of information and freedofrexpression.
August (2006) aptly articulates the relevance ofdimeand

information literacy, stating that it enables peopd show and
make informed judgements as users of informatiahrardia, as
well as to become skilful creators and producersffrmation

and media messages in their own right. The chadlefgccessing
government publications is made more complex byface that

some of the users do not have the requisite stdllsise new
technologies to access the documents remotely ddsdvbn the
other hand may not have staff that are skilled ghow deploy
technology to disseminate their publications. Tetbgies that
could be effectively used include social media atiter Internet
facilities.

4. Preser vation and conser vation: Government publications, due to
their nature and format require special storagelittas and
equipment to conserve and preserve them. Consemvand
preservation require a controlled environment, witle right
temperature, lighting and humidity. The erratic powupply and
inadequate funds to power generators 24/7 makesfitult to
control the temperature and other environmentakiss

5. Lack of political will: Another challenge is the lack of political
will by MDASs to put their publications on open asseln some
cases, MDAs withhold committee reports and othetal vi
documents that they may classify as “Official S&cwhich
contain information that are not necessarily aestscurity risk.
This could be a huge challenge to researchers vayonaed such
information for their work.

6. Corona virus and the Covid-19 pandemic: The corona virus
which started in Wuhan, China in 2019 eventualsuhed in the
Covid-19 pandemic experienced globally with manyatte
recorded worldwide. The pandemic led to a globekdown that
saw all businesses, organisations, government &gerend
schools shut for long periods of time. Covid-19tpools leading
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to the emergence of the terminology “new normald ha be put
in place by National Centre for Disease Control DEJ. This

meant that many government publications could eopiblished
as and when due, therefore accessing informationsuoh

publications was a huge challenge. In addition, lttekdown

meant that the use of government publications wasals patrons
were on lockdown.

7. Curriculum: one of the major challenges in the management of
government publications, is that many library sdb@wo not teach
it as a course. Since it is not in the curriculstaff would probably
not be interested in working in the unit becausy tmay lack the
confidence to do the job.

8. Need to strike a balance between contending issues. Often
times, the librarian is dealing with the need tikstan appropriate
balance between contending variables in order awige quality
service delivery to its users. Collection developtig at the centre
of the contention as it provides the links betwinresources and
the users to meet the objectives of selection, iaitmun and
provision. Okwor, lhekwoaba and Agunwamba (2019jlyap
articulated this challenge by stating that:

for the user, the concern has to do with the
relevance or appropriateness of the
collection to his/her needs,
requirements and demands in terms
of documents and information.
There is a need, therefore, to strike a
balance between acquisition and the
information needs of the users.
Librarians must also maintain a
balance between print and electronic
materials, between book and non-
book materials, between
monographs and periodicals,
between the selection of materials
and needs of users, between
acquisition and use of materials, and
between available funds and desired
resources.

These issues are challenges that are continukiyng out in
quality service delivery and require appropriatd akd dexterity
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of the librarian in charge in order to get the tighlance that will
satisfy the complex information needs of librargnss

Relevance of government publication to users. Hernon's
(1979) study is instructive here as it concludeat tlesearchers
perceived that government did not publish any imimiion that
was relevant to their field of study or researdkri@sts, and so this
contributed to the under-utilisation of governmpuablications in
the social sciences. Rodrigues (2008) aptly sunsmarihese
issues raised by asserting that citizens are alveaysous to
access the services of their government, includrigrmation
services. Government records are a public assetimpbper
record-keeping compromises their integrity. He wiemther to
note that without an effective system for creatinggnaging,
storing and archiving records, implementation ofagoess law
can be difficult. The law will also be underminddriformation
has been stored so badly that the records are radiiti state to be
inspected or copied. Unfortunately, financial shges,
insufficient hardware and filing systems, poor tmgtaphic
control and information delivery are all common l&ages in
Nigeria. Libraries have a role to play in facilitf democracy by
committing to addressing some of these concernscaFi
challenges are always imminent but emotional dewssifor
management and training of human resources must lads
revisited in the interest of all.

Marketing, Awar eness and Value Creation

The twenty-first century has brought with it thencept of

information explosion which has consequently braugtout the
challenge of information dissemination and accagsiolu (2006)

opined that this challenge will increase and thatreal danger of
the marginalisation of certain groups in the sgdieat could result
in social exclusion. Essential information servjcasd the people
who deliver them, continue to face difficult tim&#is is more so
for government publications that are essentiallydpced using
public taxes. Like all other public institutionsiet legitimacy of
libraries depends mainly on the perception of thalue to society.
Therefore, libraries must focus on bringing valoeheir service
delivery to the table of national discuss if theishwto be taken
seriously by policy makers who are responsible sbaring

national resources to different sectors (Rodged228ingh, 2003,
Kann-Christensen & Pors, 2004).
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Suggestions on How These Challenges May Be Mitigated

Acquisition Processes of Government Publications: The low

level of compliance with legal deposit laws coutrhitigated by
empowering the staff responsible for acquiring goweent

publications to proactively go to MDAs at all lesedf governance
as well as government printers/presses to colldatvinas been
published. In addition, the National Library of Mita should
organise more enlightenment programmes for MDAgduacate
them on the importance of complying with legal dgptaws in

terms of depositing copies of their publicationstlre National

Library. The benefits of compliance should be steelduring such
acquisition drives.

I nadequate bibliographic control tools: In order to resolve this
issue, it is important to put in place systems wilitensure regular
publication of the National Bibliography. For inste, the
National Bibliography of Nigeria will contain all aerials
published in Nigeria, by Nigerians outside the doprand all
materials published about Nigeria. Since this witiclude
government publications, it would have been veigyda access
the required bibliographic details such as catdtogin-
publication and classification information, therabgking access
to the materials easier. Every effort should be entad get the
required funding necessary to publish the NBN. didigon, a
decentralised system of collecting government gakibns at
designated nodal organisations would make it edsieollect the
publications from MDAs or even encourage the MDAsléposit
the materials because of proximity. This is an itled could be
further explored by libraries with a view to estabhing good
opportunities for resource sharing.

Inadequate materials, facilities and equipment: One of the

ways in which this challenge could be mitigatedoiensure that
the budget for these materials, facilities and go@nt are made
well ahead of time in line with procurement pro@sssSpecial
permission could also be obtained such that theydtimy and

procurement process are made flexible enough tonatmdate

the peculiarities required. All of these will re@uthe time lag in
publishing the documents. Furthermore, adequatngements
should be made to ensure regular maintenance aadipg of

equipment and machines in order to avoid frequemindtimes.

Constant replacement of such basic facilities &keconditioners
is important so that the work environment wouldccbaducive for

staff of the printing press.
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2. Inadequate Space: Access and use are very important aspects of
providing information services. Libraries and othestitutions
that stock government publications should make atiditional
effort to make it easier for patrons to accessus®lgovernment
publications. Due to the nature of these publicetjdt is important
that special cabinets, drawers and other storagsditiés are
provided. Horizontal display which takes up muchcgpshould be
discouraged. Most importantly, more efforts shobkd made to
collect government publications in electronic fotrsimace most of
them are born digital. This will ease acquisitiancess and use of
the materials.

5. Shelving: To mitigate this challenge, libraries have to pdavi
special storage facilities especially for pamphlebsilletins,
almanacs and so on. For publications such as imgli#tat may be
produced daily or weekly, binding annual volumed agsist in
storage and organisation. Binding annual volumepeviodicals
has become common practice in libraries. Specialtfire may be
provided to shelve audio-visual materials suchuaBoaand video
tapes, microfiims and slides. It is advisable tecelgh most
government publications separately from other fypnaaterials.
However, in doing so, utmost care should be takesnsure that
the space and shelves and facilities provided deguate and do
not constitute a hindrance to access and use ohéterials.

6. Various Classification Skills: the literature is replete with
suggestions that government publications shouldlassified at
source and cataloguing-in-print (CIP) informatiohosld be
provided at that stage. Suggestions have also besde that
government document librarians in Nigeria shoulthedogether
to develop a uniform home-made scheme for clasgfysuch
documents and meet from time-to-time to review sschemes
(Akintunde, 1991; Ajidahun, 2006). Having a uniform
classification scheme will make it easier for pag¢o understand
the arrangement and access the publications. A onmif
classification scheme will also facilitate resousb@ring between
libraries, especially electronic libraries.

7. Frequent Policy Changes. One of the ways to deal with such
challenges is to ensure that staff in governmebtigation units
are flexible and have the appropriate mind-setdal avith such
policy changes as quickly as possible. In termghafing materials
from a merged or de-merged MDA or state, librargeuld
develop appropriate systems that facilitate sucarish in a
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consistent and acceptable manner in order to rqohieatial areas
of conflict among library institutions and staff.

8. Inadequate Human Resources and Staff Skills: training, re-
training and re-skilling of staff is a reliable way deal with such
challenges. Staff posted to government publicatioms need to
be familiar with the nature, characteristics ancyfiarities of such
documents and this requires capacity building, edrey are in-
house staff development programmes. Efforts shalglolbe made
to ensure that experienced librarians with excell@anagerial
skills are posted to such units, especially bec#usalocuments
are invaluable sources of information to reseassh@olicy-
makers and other categories of users.

0. Inadequate Funding: this challenge could be mitigated by
soliciting more funds for government document onithe library,
in general. In preparing budgets, libraries sharndure that the
cost of transportation from one MDA to another Hdagy is
included. There is also need to provide fundingdensitization
programmes for MDAs in order to enlighten them lba heed to
obey the legal deposit laws and send these publisafree-of-
charge to libraries (national, state and local goveent libraries).
Furthermore, libraries need to explore collaborati@and
partnership opportunities with other libraries ardreign
government institutions in order to reduce cosiafuisition.

10. Low Level of Media and Information Literacy (MIL) in
Nigeria: This requires capacity building of staff and users.
Training staff on how to use information and comiaton
technologies to enhance access and training usewstt use
electronic government resources online are sontheofvays in
which the challenge of low level of media and imhation literacy
can be solved. The training provided has to belaegund frequent
enough to be meaningful.

11. Preservation and Conservation: In order to preserve government
publications adequately, there is need to purckpseial storage
facilities, including shelves. It is also importaitd provide
adequate space such that the publications are nyragieplayed
for easier retrieval. However, preservation andseovation of
materials require special controlled temperatuit emvironment.
The humidity in the place that they are kept mwestabthe right
level so that the materials do not start mouldingaking. The
temperature should be controlled using air-conaérs and other
facilities to ensure that the room is cool as hgmperatures will
cause the paper to become brittle, or change cdlogrimportant
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that staff and users are taught how to properlylleaime materials.
This involves educating them on the effects of dagng,

mutilating and defacing of such materials. In esservery care
must be taken to ensure that the materials arenagatively

affected by human, environmental, chemical andrdtetors.

12.  Lack of Podlitical Will: This issue can be mitigated through
enlightenment campaigns. MDAs need to be educatedhy they
should put their publications on open access. Treedom of
Information Act is a good attempt to ensure acdesshese
materials. Compliance to the Act will reduce themiver of
classified documents in the official secret fileofdover, since
most government documents are usually convertedligdal
format, adequate new technologies should be deplayenable
MDAs send their information resources to libraridhis will
increase visibility, access and use of the ressuae well as
resource sharing.

13. Coronavirus and the COVID-19 Pandemic: Although the
corona-virus still persists with a trail of devdstg impact in its
tracks, the lockdown has been largely lifted in toasintries. This
implies that government printers/presses shoulde hasumed
work, even if not fully. Production of governmenbadiments
should immediately resume and a system should b place to
ensure that backlogs are published as quickly asilpe. More
than ever before, the effect of the corona virghlghts the need
for government documents to be produced and dissted
electronically. This should be the new normal.

14.  Curriculum: In reviewing the curriculum of library schools,
government publications should be given the ataniti deserves
and made a compulsory course for students. Thiecause all
types of libraries at all levels of governance isggovernment
publications to meet the information needs of theers. Already,
the trend is that many library schools have inctudein their
curriculum and it is expected that all library solsowill eventually
do so as government documents are a vital sourgarifary
information.

15. Need to strike a balance between contending issues. This
challenge requires a senior professional thafesnmation literate,
who can take the appropriate informed decisiorhatright time
with the limited resources available. Hence, thevegoment
publications unit should he managed by a skillbdatian of high
repute who will be able to determine the right hata between
print and electronic materials, between book anah-Imaok
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materials, between monographs and periodicals, detwthe
selection of materials and needs of users, betaeguisition and
use of materials, and between available funds aesiret
resources. In essence, the librarian should betaldetermine the
right balance between acquisition and user infoionaneeds in
order to achieve the vision, objectives and mandhtke library.

40 CONCLUSION

In conclusion, this unit discussed the various eomorary issues and
challenges in the acquisition, organisation, diseation and use of
government publications. Suggestions were madeowanthe challenges
discussed could be mitigated. Government documearts key
information resources of any information systermdeeeverything must
be done to ensure that the challenges faced hynihare alleviated if the
library is concerned about meeting its objectivesd amandate.
Government documents provide a mine of informatiaat is useful for
researchers and for the preservation of the indigeculture of a society.
Care must therefore be taken to harness the adyemdd information and
communication technologies to acquire and dissemitiee government
publications.

5.0 SUMMARY

This unit discussed some contemporary issues arallenges in

acquiring, organising, disseminating and using govent publications

with a view to suggesting solutions to these chaks. The main

challenges examined included acquisition processegovernment

publications; inadequate bibliographic control &olinadequate
materials, facilities and equipment; inadequatecepahelving issues;
several classification schemes; frequent policynges; inadequate
human resources and staff skills; inadequate fughdaw level of media

and information literacy skills; preservation amhservation issues; lack
of political will; inadequate curriculum; and stirlg a balance between
various contending issues in library operationsnagament and use.
Suggestions were made as to how these challengés @ alleviated so
that government publications will take their righitplace of importance
in quality service delivery in library operations.

Self-Assessment Exercise
Discuss five challenges faced in the acquisitiorrganisation,

dissemination and use of government publicatiorts sarggest ways in
which these challenges may be mitigated.
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6.0 TUTOR-MARKED ASSIGNMENTS (TMA)

1. Discuss the challenges faced in the acquisitiogamsation,
dissemination and use of government publications.
2. Describe the ten main challenges that a librafyigeria may face

in the acquisition and organisation of governmariligations.
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1.0 INTRODUCTION

In the previous unit, we discussed the contempasanes and challenges
of the acquisition, organisation, dissemination ais¢ of government
publications. In this unit we shall discuss the awipof the Fourth
Industrial Revolution and the Covid-19 Pandemictba Acquisition,
Management and Use of Government Publications ipraly and
Information Services. Both the positive and negatipact of Covid-19
on the management and use of government publicatieitl the
examined. In particular, we shall explore how teelage on new
technologies to improve the quality of service w&ly through libraries
and information centres.

20 OBJECTIVES
By the end of this unit, you will be able to:

o discuss the opportunities provided by the Fourtldustrial
Revolution (4IR) and the Covid-19 Pandemic on tloguisition,
Management and Use of Government Publications binaky and
Information Services.

e explain how libraries and information centres earetage on new
technologies in order to mitigate the impact of DA in the
management and use of government publications.
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1.0 MAIN CONTENT

3.1 Opportunities and Prospects Provided by the Fourth
Industrial Revolution (41R) and the Covid-19 Pandemic on the
Acquisition, Management and Use of Government
Publicationsin Library and Information Services.

The Fourth Industrial Revolution and the Covid-Ehgemic have severe
impact on every facet of society, including the wastjion, management
and use of government publications. Some of theagtgpare negative
while others are positive/opportunities. The Fountthustrial Revolution
or Industry 4.0 is the on-going automation of ttiatial manufacturing
and industrial practices, using modern smart telcigyo In the 4IR, large-
scale machine-to-machine communication (M2M) arel lifternet of
Things (IoT) are integrated for increased autommatiomproved
communication and self-monitoring, and productidrsmart machines
that can analyse and diagnose issues without me&difnan intervention.
It is therefore important that managers of govemmmpublications
leverage on these opportunities to ensure bet@itgservices delivery
in libraries (Wikipedia, 2021).

It is therefore important to examine the opportesiprovided by these
two phenomena with a view to ensuring that libsr@ad information
centres build on the opportunities while doing gtleng at their disposal
to reduce the negative impact. In this unit, wdlsh@amine some of these
opportunities and prospects. Okojie (2021) idesdifand discussed some
these opportunities and prospects as follows:

1. Better ICT Infrastructure: The Covid-19 pandemic and the 4IR
came with many challenges but one of the key oppdrés they
brought is the improvement in the use of Informatiand
Communication Technology (ICT) in governance. Oneuld
expect that government printers/press would takearstdge of
these opportunities to make government publicatiose readily
available and accessible. Other initiatives takgrgbvernment,
especially in the Covid-19 pandemic era includeduyg of better
infrastructure, reducing the cost of Internet ascgsovision of
cloud storage facilities which libraries could leage on and the
migration to electronic services for many operagioim the 4IR,
the use of Artificial Intelligence (Al) and Robatigs becoming
more popular in the provision of services in ev&gtor. Robotics
would be especially useful in the dissemination agitieval of
government documents as it would make access easidiaster.
Government printers/press must take advantage @fseth
opportunities in the management, dissemination asd of
government publications.
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Fiure 48: Use of Artificial Intelligence
Source: Google Images

2. Training, Re-training, Re-skilling and Up-skilling of Staff and
Users: With the improvement in the deployment of ICT®r#his
need for government printers/presses to re-tram #taff in order
to ensure that they make the best use of the nelanddogies
available. In particular, staff need to re-skill darup-skill
themselves so that they can take advantage of #&& n
opportunities presented by the ICTs available. idetng and up-
skilling should be done in a strategic and systemmaanner such
that staff remain motivated and maintain a mindtbett will
enable them to be flexible and adaptable to char®esh training
could be provided in-house or outside the officer Fstance,
there are many online courses that are availalele-df-charge
which could be leveraged on. Massive Online Openrsss
(MOOCs), YouTube and many other online platformschtstaff
have remote access to need to be fully exploité [6ckdown
period witnessed an upsurge in the number of tigiprogrammes
using Zoom and Google Meet platforms. Staff of goweent
printing presses should leverage on these opptigsrid re-skill
and up-skill themselves. In addition, libraries anébrmation
centres which stock government publications couidanise
special capacity building programmes geared towegdsaining,
re-skilling and up-skilling of users of governmeguiblications.

3. Provision of Online Services. The Covid-19 pandemic and the
41R have enhanced the deployment of online serviegsecially
because of the opportunities brought about by theav n
technologies. Most academic libraries now providek-A-
Librarian reference services as well as e-servigesall
departments. The government publications unit shadvelop
electronic services that will enable users’ acdbgsresources
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online. Reference services could also be developddre
importantly, they should go into collaborations martnerships
with government printing presses that will ease dlequisition
process electronically. Electronic content pagekrantification of
new publications, for instance, could increase thenber of
government publications captured in national bidplaphies. Also,
the provision of electronic services has meant thatlibraries
were able to disseminate government publicationsrger and
more diverse user groups.

Use of Social Media: Government printing presses use social
media more frequently in communicating with thdiemts and in
marketing the information resources that are abkaldn libraries
and information centres, government publicationstsuuse
Facebook, WhatsApp and other Social Media platforims
communicating among themselves as well as providisgrvices

to their patrons.

Social Media
in Libraries

Figure 49: Social media in libraries
Source: Google Images

Free Online Resources. Government publications were made
more readily available and accessible during thevidzh9
pandemic. As many renowned libraries opened tlesiources to
other libraries free-of-charge during pandemic, egament
publications were among the resources made awailabl
Researchers were able to use these informationunes® to
conduct research during the period.
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New Acquisition Models: The 4IR and the Covid-19 pandemic
have facilitated the deployment of new acquisitmoodels by
publishers. Electronic books and journals that hilderto been
poorly used in many African countries are becomimgre
commonplace and patrons of library information teses,
including government documents are demanding mieetrenic
materials, thereby encouraging the acquisition tE#cteonic
materials. Publishers and librarians are discusamg ways of
collaborating and working together such that thet o accessing
eBooks and journals, including government publarai will
become cheaper.

Platforms for Online Meetings: Online platforms have made it
easier for staff of government printing pressesldmdries to meet
and sort out areas of common interest. Using feslisuch as
zoom and Google Meet made it easier for staff tetniace-to-
face” and this has become the new normal in maggrosations.

Democratisation of Knowledge: Providing more electronic
platforms and services democratised knowledge riar ever
before because more people now have access tongoset
information and government is able to reach a largember of
people.

UNESCO Memory of the World International Register and
|FLA Risk Register: With the deployment of more ICT facilities,
more people have access to information on how tlaeyregister
their government publications, especially the raagerials of high
cultural value on the UNESCO Memory of the Worltelmational
Register and the IFLA Risk Register. These enhaacedss have
provided the opportunity for rare materials of glbbignificance
to be preserved.

Space redesign: The Covid-19 pandemic forced most
organisations to re-design their spaces to proxeden for more
online services and to observe social distancingveBiment
publications units of libraries therefore have tmportunity to
request for better space for their publicationalt@rnatively, they
could demand for more ICT facilities which can bsed for
dissemination of information in government docursent
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\ Gl v 4 [ § | i
Figure 50: Social distancing in libraries
Source: Google Images
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The Community Joins In:
Library Maker Spaces

Moderator/Presenter:
Justin Hoenke., Chattanocoga Public Library

Presenters:
Michelle Cooper, Henderson High School
AMy Koester, St. Charles City-County Library District

Figure 51: Library Makerspaces
Source: Google Images

On the other hand, Covid-19 pandemic brought aadatal lockdown in
society and many operations and services wereeaalily accessible to
users. In fact, most people were more concernedtaadety of life and
therefore did not show much interest in accessirgyemment
publications which were in print format at the imitstages. In addition,
most of the information on Covid-19 were dissenedathrough social
media, the Nigeria Centre for Disease Control whatso used social
media for its information services, thereby faatihg the movement of
users online. However, as the fatal impact of Ca#dreduced and as
more people got vaccinated, users have begun tesefpr government
publications, albeit in more electronic format.

40 CONCLUSION

This unit discussed the opportunities provided Hiy Fourth Industrial
Revolution as well as the COVID-19 pandemic onrttemagement and
use of government publications. These opportunitvds continue to
assist in enhancing access to government publicatas the drive to
provide online services continues to increase. Timew normal’
occasioned by these opportunities will: improve I@frastructure in
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government printing presses, facilitate the usendihe platforms to reach
more diverse and numerous populations thereby ibotittg to the

democratisation of knowledge, drive the developnaémew acquisition

models that will encourage open access, facilgpsee re-design that will
enable administrators provide better space forgoaent publications in
libraries and information centres as well as previgtter opportunities
for capacity building of both staff who create gmablish government
documents and the users of the services.

5.0 SUMMARY

This unit discussed the opportunities provided iy Fourth Industrial
Revolution and those occasioned by the COVID-19dparic. It
examined how government printing presses, usersgaMernment
publications and staff of such units in librariewlanformation centres.
Libraries and government printing presses needsituds opportunities
for better collaboration and partnership in thdfois to improve the
quality of service delivery. Better use of sociadia and other online
platforms, creation of new acquisition models tgkadvantage of open
access resources and as well as more opportuioities-training and up-
skilling were examined.

Self-Assessment Exercise

Discuss the impact of the COVID-19 pandemic on #uoguisition,
management and use of government publications

6.0 TUTOR-MARKED ASSIGNMENT (TMA)

1. Discuss the opportunities and prospects provigethe COVID-
19 pandemic and the Fourth Industrial Revolution tire
acquisition, organisation, dissemination and use@fernment
publications.
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