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INTRODUCTION

Collection development is a first semester courgl wo credit unit
which is expected to last for at one semestes. dhie of the core courses
expected to be offered by all the undergraduatkesiiis in the department
of Library and Information Science in the Natiof@pen University of
Nigeria. The course is relevant to the extentithatll prepare student to
acquire knowledge and skills needed to build liprasllection that will
help libraries achieve the purpose of their estabtient to her users. Itis
equally envisaged that the course will prepareesitglon how to manage
the collection effectively. This course will exarairthe definition of
relevant concepts, discuss the rationale and parpafs collection
development, factors affecting collection developméypes of library
information resources, community analysis, colattidevelopment
policy, selection of library materials, acquisitiai library materials,
censorship in libraries, weeding of library colleat resource sharing for
library collection development, evaluation of liby&ollection as well as
Information and Communication Technology (ICT) apation to
collection development.

COURSE AIMS

It is expected that this course will help you tqaice requisite knowledge
that will enable you to build the collection ofilarkry probably from the
scratch. The course will provide you with the fumstals issues of
collection development such as the critical funasioof collection
development, community analysis, collection develept policy,
acquisition, weeding, and evaluation among othEng. course consists
of four modules with ten units of study. The coussiéexpose you to the
essential rubrics on how to develop a library atitmn such as the
purpose of collection building, community analysigollection
development policy, selection of library materiadsquisition resource
sharing for library collection development, evaioatas well as the
application of ICT to collection building. Knowledgof all these will
definitely aim you with all it takes to initiate éhprocess of collection
building and strengthening the existing collectdra library.

COURSE OBJECTIVES

Achievement of the aforementioned aims could oelydnlized with the
consideration of some course objectives. Eachinrtitis study material
has specific objectives which will guide you in ckimg on your progress
while you do your study. It is expected that youl we able to do the
following by the end of this course.



- Define collection development

- Explain the purpose of collection development

- Identify the factors affecting collection developme

- List the types of library information resources

- Describe community analysis

- Explain collection development policy and the reesdor its
desirability

- State how library materials are selected

- Discuss the problems of selection of library maieri

- Explain what acquisition means and the means afigog library
materials

- Define censorship

- Outline the types of censorship

- Justify the reasons for censorship

- Narrate the evaluation of library collection

- Account for reasons why libraries evaluate

- Define resource sharing

- State the objectives and scope of resource sharing

- Define weeding

- Explain the general criteria for weeding

- Discuss how ICT could be applied to collection depment

- Describe the challenges of ICT in developing ligreollection

- Define intellectual freedom

- Purpose of intellectual freedom

- Concept of censorship

- Types of censorship

- Censorship and the librarian

- Define copyright

- Purpose of copyright

- Effects of copyright on the library

- Define electronic resource management

- Types of e-resources

- Features of e-resources management systems

- Justification for cost benefit analysis

- Purpose of cost benefit analysis

- Procedures in library inventory control

WORKING THROUGH THIS COURSE

For you to complete this course successfully yavehio go through the
modules and carefully read the study units, do exércises and
assignments and also open and read through tregiokided by double
clicking on them. Read the recommended books ahdranaterials
available to you and ensure you attend the prdstssion of this course.
Always participate in the online facilitation anacfiitation going on in
your centre. Each unit of study has an introductmectives you should



LIS301 COURSEGUIDE

achieve at the end of the study, a conclusion amargry informing you
in a nutshell what you studied in the unit. AboVle there is the Tutor-
Marked Assignment (TMA) to evaluate what you hagerht. You can
download the course-wares into your device so tmat can study
whenever you are online.

ASSESSMENT

There are two main forms of assessments namelyaitve and the

summative. The formative assessments at the eesleny unit of study

will enable you to evaluate your learning outputeTuniversity uses the
summative assessments to evaluate your acadenfarrpance in the

courses you studied. The summative assessment vidi€omputer

Based Test (CBT) is made up of objectives and fajeetive questions.
There are three continuous assessment, 10% eadmahexaminations

are based on 70%. You are required to take altdngputer-aid tests and
the final examinations.

STUDY UNITS

There are sixteen study units in this course, @dithto seven modules.
The modules and units are presented as follows.

Modulel Overview of Collection Development

Unit 1 Concept, Rationale and Purpose of Colledievelopment

Unit 2 Factors Affecting Collection Development

Unit 3 Types and Features of Library InformatiogsBurces

Module2 Community Analysisand Collection Development
Policy

Unit 1 Community Analysis

Unit 2 Collection Development Policy

Module3  Selection and Acquisition of Library Materials

Unit 1 Selection of Library Materials

Unit 2 Acquisition of Library Information Resourxe

Module4  Censorship and Weeding of Library Materials

Unit 1 Censorship in Libraries

Unit 2 Weeding of Library Materials

vi



Module5 Evaluation, Resource Sharing and ICT Application to
Collection Development

Unit 1 Evaluation of Library Collection
Unit 2 Resource Sharing for Library Collection @&pment
Unit 3 ICT Application to Collection Development

Module6 Legal and Ethical Issuesin Collection Development

Unit 1 Intellectual Freedom in Collection Developmh
Unit 2 Censorship in Collection Development
Unit 3 Copyright and the Library Collection Buifd)

Module7 Management of Electronic Resources, Cost Benefit
Analysisand Inventory Control

Unit 1 Management of Electronic Resources
Unit 2 Cost Benefit Analysis and Inventory Control

HOW TO GET MOST FROM THISCOURSE

In order to get the most from this course, thainisirgent need for you to
acquire a personal laptop and access to the intefhes will give you
ample opportunity to study anywhere and time. Thieabjectives of the
course will guide yourself study effort.

Always evaluate your learning at the end of thet byiattempting the
tutor mark assignment to find out your learningcoute in each unit.
Endeavor to participate in all facilitations orgeed for this course for
better understanding. If you run into trouble, aga to meet your
facilitator or the librarian at the E-Library faurther clarification.

To get the most from this course, endeavor to déddlowing:

> Read the course guide thoroughly

> Develop a study schedule. Whatever method you ehtwmsise,
you should decide on it and write out dates forkiay on each
unit.

> Always adhere to study schedule, the majority efstudents fail
because they do not have a study schedule oriatve but do
not follow it religiously.

> Read the introduction and objectives of any unit y@nt to study
before going into the content of the unit.

> At the end of the unit, review the objectives aad Bow many of
them you have achieved.

> Attempt the Self- Assignment Exercise

vii
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> Do the same in every unit throughout the course

SUMMARY

Collection development is an important activitytire entire library and
information service provision. The course is des@jto expose you to
the step by step process of building library cditec as well as how to
manage the collection. Expectedly, you will achitheobjectives of this
course if you follow the instructions and do whatuyare asked to do.
We wish you all the best and resounding succesgyoas adhere
religiously to the instruction and advice giverytwu for this course.

viii
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MODULE 1 OVERVIEW OF COLLECTION
DEVELOPMENT

Under this module, you will be introduced to thedamental concepts
of collection development, the rationale and puepas collection
development, factors affecting collection developtrend the types and
features of library information resources.

Unit 1 Concept, Rationale and Purpose of Collection
Development

Unit 2 Factors Affecting Collection Development

Unit 3 Types and Features of Library InformatiorsRerces

UNIT1 CONCEPT, RATIONALE AND PURPOSE OF
COLLECTION DEVELOPMENT

CONTENTS

1.0 Introduction

2.0 Objectives

3.0 Main Content
3.1 Concept of Collection Development
3.2 The Critical Function/Rationale of Collection Despiment
3.3 Collection Development Stages

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment (SAES)

7.0 Reference/Further Reading

1.0 INTRODUCTION

In this unit, the major concern will be to provigeu with the definitions

of collection development, the critical functioafionale and purpose of
collection development as well as the various ctib@ development

stages in briefs.

2.0 OBJECTIVES

It is expected that you will be able to do thddwing by the end of the
unit

o Define collection development

o Explain the function, rationale and purpose of exlbn
development

o Discuss briefly the various stages of collectiomedepment



3.0 MAIN CONTENT

3.1 Concept of Collection Development

Collection development has been variedly defined dijferent
authorities. According to Eguavoen (2002) and O¢B@02), collection
development is a planned systematic developmeataaflection based
on the objectives of the library. Omagbemi (2008firted collection
development as a planned continuous, cost effecivd preferential
acquisition of qualitative, relevant materials teehthe needs of users
and the objectives of the library. Collection deyghent according to
Evans (1996) is a dynamic, self-perpetuating cycjgrocess and consists
of six definable stages, namely: community ana)ysedection policies,
selection acquisition, weeding and evaluation.

It is evident from these definitions that colleatidevelopment is not only
to be viewed from the angle of growth in volumes &itles but in the

quality of acquired materials in enhancing effegtinformation delivery

and the usage of such to reduce user frustratioewrd "development"
could be meaningful in relation 10 collection deyghent. Collection

development involves building a collection from ggratch or ab-initio.

Collection development also involves working on aready existing

collection so as to determine the strength and nesk with a view to
correcting and improving on the performance.

It is equally for this reason that collection dephent is said to not only
involve a single activity, or a group of activitjdsut it is also a planning
and decision-making process.

Collection development makes or mares a libraryectbn and its

services. The extent to which a library collectisutilized depends upon
the quality and relevance of the collection its€lie quality and value of
the library collection is the outcome of the colien development

programme. The relevance and suitability of thdectibn to the needs
and interests of users cannot be compromised. €ioiledevelopment is
therefore, a critical function in any library sintedetermines to a large
extent the usability or otherwise of a collection.

Collection development can equally be described pr©cess whereby a
library provides information sources that a patwents, regardless of
format or location and rendering service, and pbbpavery librarian in
the world sees that as the reason for the existehlderaries and indeed
of librarians.
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Collection development according to (Evans), (1989 dynamic, self-
perpetuating cycle or process and consists ofedinable stages namely,
community analysis, selection, acquisition, weedind evaluation.

PATRON COMMUNITY

COMMUNITY

ANALYS!S \

SELECTION
POLICEES
FORMATION

EVALUATION

: LIBRARY
Cull dfrc{‘m: Evans,\G.>B&Geloping Libra

WEEDING

SELECTION

ACQUISITION

3.2 The Critical Function/Rationale of Collection
Development

The question as to why is collection developmentitical function
in a library is important. Collection developmesitésponsible for the
makeup of the collections. When a collection haanbeell built taking
the interest and needs of users into consideratiengreater will be the
use of the collections. Collection development nsademares a library
collection and its service. The skill with whichose responsible for
collection development carry out that responsilg important. In
other words, in real sense, it can be said thaseth@sponsible for
collection development indirectly determine thehisty or otherwise of
a collection. It is for that reason that collectaevelopment is the critical
function within a library.

3.3 Collection Development Stages

As mentioned previously, collection developmentaiglynamic, self-
perpetuating process which consists of six defimatdges namely:

(1) Community Analysis (CA)

(2) Formulation of selection policies
(3) Actual selection

(4) Acquisition of material selected



(5) Weeding of library stock
(6) Evaluation

(1) Community Analysis

Community analysis is a very important stage in tb@lection
development process. In fact many authoritiesimfibld believe that the
first principle of collection development is “knoyour community”.
Community or “Patron” community is used in thise#s a generic sense
to cover the group of persons that the librarythesen established to serve.
Community may be analyzed from several perspectives

I. Individual citizens: Their ages, education leve&thnic and
religious background, general economic status,urallt and
recreational interests etc.

. Organizations of the community Both formal and informal,
including governmental, social, religious, eduaadip cultural,
political etc.

iii. Business and economic life Types of business enterprises
offering employment, occupational patterns, incdewvels etc,

iv. Educational, cultural, recreational lifestyles: pakand private
educational institutions, recreational facilitiesjseums, galleries,
communication media etc.

It is for this reason that many librarians or stdeof library and

information science are called upon to study lilaraship in combination

with sociology. This is because in a situation vertee librarian is unable
to do the sociometric work involved in the commuyranalysis, then he
should employ the services of a sociometrician, ¢apert who can

measure society). Community analysis will revehldtaf things such as
the composition of the community, for example themdgraphic

characteristics, also occupational characteristicg is, the kind of

occupation the people are engaged in such as fgrrirading etc. The
analysis will also reveal educational levels argirasions of members of
the community, that is, whether there are peopjeimary secondary and
tertiary institutions. Having determined the knosde that community
analysis reveals, the librarian proceeds to acquoaterials relevant to the
needs, taste and interests of members of the coiymun

1. Patron Community

This refers to various individuals, groups, orgatians or institutions,
political units etc that the library is supposedéove. It can be a school,
colleges, university, national assembly, reseandtitutes, companies,
local government state or nation.
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2. Selection Policies

In policies such things as who is to be servedydage of communication
in each area, opening and closing hours of libsaneho constitute the
library committee are specified at this level. Wagron community and
the library staff jointly make policies for selemti of materials to be
stocked.

3. Selection

In selection, the librarian in conjunction with etHibrary staff as well as
members of the patron community take part in selgaelevant books
and materials to be used in the library.

4. Acquisition

This is purely the exclusive job of the librariamdadoes not involve the
participation of the patron community. Once it bagn decided that new
materials should be procured in the library, theaian prepares the
order, chooses a vendor and later receives andeffayment.

5. Weeding

It is evident today that there is exponential gtowt information in the
field of science and technology as well as in dos@ences and
humanities. This has led to a situation known &srimation explosion
consequent upon “"popullution”, fusion and fissioh subjects or
disciplines and changing mode of society. As altedithis information
explosion, we begin to have literature decay orotgssence For this
reason, weeding becomes necessary from time toWeeling involves
removing materials that are no longer in use fram library collection
and retire them to' secondary storage areas (ksragid donation to other
libraries). The patron community has a part to tethis process.

6. Evaluation

This means reviewing the whole process again imegudstaff

performance, their strength and weaknesses Lookinghe patron
community again to know what change have takenepddiier sometime,
both socially am educationally. It will help thédarian to determine
whether the needs of the patron community are beietgn line with the
laid down policies.



4.0 CONCLUSION

Collection development is the activities that ae¢ t® ensure that the
library achieves the purpose of its establishménough building a
collection or assemblage and provision of a varietyinformation
materials to meet the desperate needs of usersislay it is regarded
as a critical function of a librarian. It is forishreason that librarians are
expected to build a relevant and reliable collectiat will stand the test
of time.

5.0 SUMMARY

In this unit, we have dealt with the definitionadllection development.
Equally the issue of their function, rationale gndpose of collection
development was discussed. In addition, the varsbages of collection
development were presented and explained briefly.

SELF — ASSESSMENT

Do we need collection development?
6.0 TUTOR-MARKED ASSIGNMENT

1. What do you understand by collection development?

2. Why collection development a critical function ibrhrian?

3 Outline the various stages of collection developinsen discuss
them briefly.
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UNIT 2 FACTORS AFFECTING COLLECTION
DEVELOPMENT

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1 Government Policies
3.2 Economic Conditions and Financial Support
3.3 Publishing
3.4 Users Habits
3.5 Public Attitude
3.6 Local Factors
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 Reference/Further Reading

1.0 INTRODUCTION

Having dealt with the background information abocollection
development, it becomes necessary to provide aghinsito the factors
that are capable of affecting collection buildindibraries.

2.0 OBJECTIVES

The expectation in this unit is that at the end wallibe able to:

. Understand the policies that can affect collectiemelopment

o Ascertain how economic condition and financial sappcan
affect collection development

o Find out the local factors that affect collectioavdlopment in
libraries

3.0 MAIN CONTENT

3.1 Government Policies

1. GOVERNMENT POLICIES

a. Funding Regulation

One of the ways through which government polices affect collection

development is through funding regulation. Thatbaaly collection is
blossoming or suffering dependent upon the manhé&rnal allocation.

8
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With liber funding, library collection will certaly experience

unprecedent growth while disparity in allocationllwserious influence

the collection. For example, when one field of gtyaeferred to the

detriment of other fields, the result w conspicuggtand on the shelves
of libraries.

b. Public Access to Information

In a situation where the government through heicgolavours the
publication and sale of a particular book, the Itesull be the more
availability and use of such book in library cotiea against the others.
Government may also sponsor the publication of st&moured
publication beating down the price for librariesil@tothers may not be
available in their collection because of highecesi and other charges.

C. Copyright Law

One of the areas in which government policy inflees libraries
indirectly or directly is through laws governingpgmight. In many cases,
collection development policies have been adjustegrovide for the
necessary purchase of duplicate titles and tarfdihe with the existing
copyright laws.

3.2 Economic Conditions and Financial Support

Generally the economic condition of every natiotedaines the financial
support such nation gives to education in genelirary in particular.
In the US for example, the government was formailolved directly
with financial support of library matters but latére support dropped
following declining economy. The economy of thatiotry was battered
by inflation, recession producing higher prices aedlining economic
growth. In Nigeria, the situation seems to be wavkere bad economy
has left education generally and library developnirera sorry state.

3.3. Academic Environment

The rate of students i enrolment which has beeng@ometrical
progression coupled with the establishment of nagulties as well as
changes of teaching and research methods haveHirpregssure on the
library services and its collection developmensaiin order to meet up
with the accreditation requirements for variousrees of study in the
university, the collection development strategyttoé library must be
geared toward meeting up with the challenges. Stasdare the starting
point for the accreditation process, and all limameed to be familiar
with the ones written for their academic institao These standards are
likely to be very qualitative, specifying the exacmber of books, pieces

9



of equipment, etc, that a library should have. Rdge however,
standards have gradually been shifted from a quaéing® approach,
giving more emphasis to the suitability and use dibrary's collection
than to its total volume count.

3.4  Publishing

Dwindling economic fortunes of various nations haae serious effect
on the publishing industry especially scholarly fsibing. Also recent
technological breakthrough have some effects on dbeventional
publishing. Problems affecting scholarly publishiage also affecting
libraries collection development programme. Aliréiies, but especially
the larger and more research - orientated onest wope with the
increasing specialization of information needsesigarchers.

3.5 User’'s Habits

It is obvious today that the manner in which vasioasearchers search
for information is changing. Scientists are knowrséarch journals more
than monographs. Also humanists prefer monographsurnals while
the social scientists search both journals and p@pds. This pattern of
information search affects the pattern of collettidevelopment of
libraries especially academic libraries.

3.6 Public Attitude

The attitude of the public toward the library g@dsng way to determine
the service and especially the collection develagnpeogramme. In a
friendly environment, the library will blossom da financial support
and patronage by the public while the library ottilen development in
particular and services in general will sufferhietpublic hostile to the
library.

3.7 Local Factors

The local conditions that influence collection depeent may be
grouped under five broad headings:

The Community of Institution
The purpose(s) of the library
The clientele

The preset, collection

The available resources

®ooop
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a. The Community or Institution

The proper knowledge of the community or institntio be served is a
powerful weapon for establishing goals and objedtifor any library. It
will be very difficult to make meaningful policieso guide the
development of the collections, nor can a librdyvg & living", growing
and a changing force in any community, unlessiitai@s sensitive to the
characters and needs of the community it serves.pBnspectives from
which community may be analyzed are individualzeitis, organizations,
business and economic life, and education, cultaral recreational
lifestyle.

b. Purpose of the library

Every library should have a purpose for its esshinlient. The purpose of
establishing any library may either be to servepiigic, school, research
institution or academic institution. The naturetbé& collection of any

library will be such that will aim at fulfilling th objectives or purposes
of such library.

C. Clientele

The users of any given library will determine thature of collection

development of such library. AH libraries considegir audience when
choosing books. While it may also have obligation€ommitments to

other users, the library should recognize thateh@® secondary. An
analysis of the past use of a collection by a fiaraenables him to predict
future use, which will.be a determining factor imetformulation of

collection development policy.

d. Present Collection

The collection already available in a library igaator in the collection
development process. If the present collectiomigd or small, this will
influence future development. However, whether dagy small, the
weaknesses and strength of any library must berdeted, rated as to
their importance for users, and accepted or alleglia

e. Available resources

Human, financial, informational and bibliographicakasons are
important factors which can affect the collecti@velopment process in
libraries. Staff available to carry on the colleatidevelopment activities
are necessary. Money is also very imperative ifectibn development
should worth its salt. The amount of money votedrines the quality
and quantity of a library's collection.

11



Availability or otherwise of current and enough esgion tools are
required by the librarian to make appropriate selaf relevant books
for the library.

4.0 CONCLUSION

The development of a library resource is faced wgiime challenges
which try to hamper the progress in the provisibthe needed resources.
The knowledge of these challenges will arm youaw to surmount them

as you encounter each in the course of buildingtibcollection.

5.0 SUMMARY

In this unit, we have discussed some of the fadtwas affect collection
development in libraries. Such factors include goreent policies,
economic conditions, academic environment, pubighusers’ habits,
public attitude as well as local factors.

Self — Assessment

Explain the term government policy.

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss how government policies can affect coltecti
development

2. Explain how economic conditions and financial suppan affect
collection development

3. Briefly discuss the effect of academic environmgniblishing,
users’ habits and public attitude on collectiornyelepment

4. List and discuss briefly the local factors thateatf collection

development
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UNIT 3 TYPES AND FEATURES OF LIBRARY
INFORMATION RESOURCES

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Contents
3.1 Reference Books
3.2 Textbooks
3.3 Periodicals
3.4  Special Materials
3.5 Documents
3.6  Microfiims
3.7 Audio-Visual Materials
3.8 Vertical Files
3.9 Machine-Readable Materials

3.10 Thesis
4.0 Conclusion
5.0 Summary

6.0 Tutor-Marked Assignment
7.0 Reference/Further Reading

1.0 INTRODUCTION

A clear understanding of the library informatiorsearces requires that
you are abreast of what these resources are. Tineeico of this unit,
therefore is to provide information about the Ityranaterials and their
features.

2.0 OBJECTIVES
It is expected that by the end of this unit, yoll i able to:

Differentiate between reference books and textbooks
Understand what materials that called periodicals

Identify special library materials

Describe a library documents

Distinguish between audio and visual materials

Explain microforms and vertical files find out whete the theses
materials in libraries
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3.0 MAIN CONTENTS
3.1 Reference Books

This is probably the most fundamental to all liirar They are meant for
consultation only within the library and they a to be read from page
to page. They provide adequate information forasdeers. They include:

(1) General Encyclopedias e.g. Encyclopedia Americana,
Encyclopedia Britannica

(i)  Children Encyclopedias e.g. The New Book of Knowledge,
World Book Encyclopedia etc.

(i)  Subject Encyclopedias e.g. Encyclopedia of Library and
Information Science, The Encyclopedia of ReligiBncyclopedia
of Education etc.

b. Dictionary

Like encyclopedias, dictionaries have differenteysuch as children's
specialized and general dictionaries.

I General Dictionaries e.g.

The Oxford Advanced Learners Dictionary, Chamb&%Qentury
Dictionary

. Children Dictionaries e.g.
The World Book Dictionary Webster's Elementary ioary, etc.
iii. Specialized Dictionaries e.g.

Dictionary of Medicine Dictionary of Computer ScanDictionary of
World History etc.

C. Bibliographies

A bibliography is a list of books or a critical ahitorical study of printed
books. It gives the librarian and other users dsafarmation about the
author, the publisher, place of publication andghee of either hardback
or paperback.

I. General Encyclopedia e.g. Bibliography of Bibliggnées,
Bibliography of publications issues by UNESCO etc.

il. National Bibliographies e.g. National Bibliograploy Nigeria,
British National  Bibliography, A Bibliographgf Ghana etc.
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iii. Subject Bibliographies e.g. Music reference andaesh materials
Science and Technology annual reference review etc

iv.  Analytical Bibliography e.g. Analytical bibliograghof writings
on modern English morphology and syntax

V. Almanacs e.g. - Information please Almanac, Worldh&nac,
Whitaker's Almanac etc.

Vi. Directories e.g. National Directory, Ulrich's Imtational
Periodical directory etc.

vii.  Handbooks e.g. Consumer's Resources Handbook, BaRii
Facts etc.

viii. Yearbooks e.g. Europa World Yearbook, Nigeria Ybéaok,
statesman's yearbook, UNESCO statistical yearbtiok e

ix.  General Fact Books e.g.
I. Guinness Book of World Records
. The York Public Library Desk Reference etc.

1. Biographies e.g. Universal Biographical Dictionaliite the
statesman's who's who, who's who in the worldsddatior Area
Biographical dictionary like who's who, etc,

3.2 Textbooks

Atextbook is a classic publication used in thelgtof a subject. It usually
contains a systematic presentation of the prinsipfed vocabulary of the
affected subject. Several publications that lisiksofor various levels of
users and different types of libraries exist. Exmapf textbooks include:
Things Fall Apart, Jagua Nana, Modern Biology, dnttoduction to
Library Science, Fundamentals of Reference SerandswWorks etc.

3.3 Periodicals

Periodicals are publications that appear at reguidrregular intervals
with distinctive titles and in successive numbersparts. Examples
include journals, magazines, and newspapers. Taeye distinguished
from textbooks by their international standardaerumber (ISSN).

3.4  Special Materials

Archival collections, manuscripts and regional edlions are regained as
special collections. Although, their importance imglispensable, the
problems involved in procuring and organizing thare complex and
require the attention of the librarian. Examples @aopies of minutes of
meeting, committee records, papers, correspondeamesdepartment
records. Manuscripts, materials about a welirgef geographical and
cultural area within which the library is situatetthe birth and growth of
the university and its constituent units, photogsapf staff and students,
commentaries on staff and students activities, estudsocieties and
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programmes. Also important manuscripts such papethe father of

Nigerian nationalism like Herbert Macaulay, KwiilN&rumah of Ghana,
Jomo Kenyatta of Kenya, Julius Nyerere of Tanzan@Nelson Mandela
of South Africa.

3.5 Documents

This refers to government and United Nations paiilims. They can be
issued by the Federal and State government bodkeselecutive,
legislative and judicial branches of governmente @ocuments may be
classified as:

a. Records of government administrations

b. Research documents for specialists including a iderable
number of statistics and data of value to sciemckbaisiness.

C. Popular sources of information-books, pamphlets,gamine,

monograph etc.
3.6 Microfilms

This means any information storage or communicatiedium that is
made up of images too small to be read by the Bye.clear implication
of this is that they have to be accompanied byeesgdrinters. Examples
are microfilm, microfiche, microcard etc.

3.7 Audio-Visual Materials

Audio-visual is a twin material concept comprisof@udio-materials and
visual materials. Audio items are available in tiwons-tapes and discs
or records. Visual aids/materials consist mostifflfs, filmstrips, slides,
motion pictures, and video recording like VCD Audigual materials
serve as teaching in academic libraries.

Sometimes, they are housed in teaching departmardsder cases, they
stand by themselves as an Education TechnologygUnit

3.8 Vertical Files

This is a collection that is meant to augments olibeary collections by
providing quick and easy access to pamphlets, iolgs fliers, and other
ephemeral materials. The collection is maintairrdfgrence unit and it
provides information about topics of current issi&sch areas of interest
may be a specific locality, person or subject. Business, education and
journalism.
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3.9 Machine-Readable Materials

These are collections of information held in somenf of computerized
or electronic format. They include computerized athase held on
mainframe, minicomputer or microcomputer. A dat@&bissa collection
of information stored on a remote computer which dicessed using a
telecommunications link. E.gs. are CD-ROM and OPAC.

3.10 Thesis

Thesis are a category of research materials whigkryeresearch
collection must have. They are always in high demamong
postgraduate students who are working in one nafi@d or the other
and faculty members. They are now available foe sather in printed
form or in microfilm. The librarian has to work lokto acquire the theses
by staff of the parent institution. It is mandatdigr the school of
postgraduate studies and Departments to send copigke theses
emanating from higher degrees and other degrethgelparent institution
to the library of the institution.

4.0 CONCLUSION

Effective library services cannot be achieved wnldge relevant and
current library resources are adequately acquinednaade available to
the library clientele. It is therefore necessamgtitnese various types of
library materials are provided.

5.0 SUMMARY

This unit has discussed the various types of libraaterials and their
features. Among the types covered are referenceékshomxtbooks,

periodicals, special materials, documents, micragr audio-visual

materials, vertical files machine readable materiahd thesis. These
resources and their features are discussed.

SELF — ASSIGNMENT ASSESSMENT

What is audio-visual materials, are they importamtthe library
collections?

6.0 TUTOR-MARKED ASSIGNMENT

1. What are the reference material you have studied?

2. Discuss the differences between textbooks andamder books

3 In what particular way can you differentiate a joalr from a
textbook?
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4. Mention the various materials classified as speuiaterials.
5. Define the term audio-visual materials
6. Attempt a definition of a vertical files.
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MODULE 2 COMMUNITY ANALYSIS AND
COLLECTION DEVELOPMENT POLICY

This module is made up of two units. They are comitytanalysis and
collection development policy. Community analys$ers to an effort to
find out what the community that a particular lityrés set to serve needs
in order achieve the purpose of the library, caitecdevelopment policy
on the other hand is a written statement of thie pfdow a library intends
to operate.

UNIT 1 COMMUNITY ANALYSIS

1.0 Introduction

2.0 Objectives

3.0 Main Contents
3.1 Concept of Community Analysis
3.2 Importance of Community Analysis
3.3 Essential Information about Community needed for

Community Analysis

3.4  Participants in Community Analysis
3.5 Characteristics of the User Community
3.6  Process of User Analysis

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 Reference/Further Reading

1.0 INTRODUCTION
The knowledge of the community you plan to serweery important. The
information will help you to provide the right matds and service to the

members of the community. This unit provides insigiho community
analysis and how a community analysis is carried ou

2.0 OBJECTIVES

The expectation at the end of this unit is that yallbe able to:

o Define Community Analysis

o Discuss the Importance of Community Analysis

. Explain the essential information about communigeaed for
Community Analysis

o Community needed for Community Analysis

o Identify the participants in Community Analysis

o Find out the characteristics of the community
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. Explain the process of user Analysis
3.0 MAIN CONTENTS
3.1  Concept of Community Analysis

A community is a group of people who have sometimingpmmon. This
can be the place they live, their age, their edocatheir religion, their
interests, their political affiliations, their adties, their work, their
problems, or a combination of two or more of theSemmunity or
"Patron” community is used in this case in a gengense to cover the
group of persons that the library has been estedaliso serve. This may
refer to various individuals, groups, organizatiors institutions,
political units etc that the library is supposedéove. It can be a School,
College, University, National or State Assembly,s&ach Institutes
Companies, Local Government, State or Nation.

A community profile is information about the comniynand its
members. This information will help the centre @sdvorkers to provide
the right materials and service for the memberhefcommunity. If the
right materials and services are not available pfgewvill not use the
centre.

Composition of the Patron Community

The composition of the patron community will dep@mdthe type of the
library and the target audience, it is expectecesiablished to serve.
However, irrespective of the type of library, patrmommunity could be
made up of the following categories of clientelkildren, adolescents,
students, teachers, researchers, business men amtenw lawyers,

engineers, medical practitioners, political offibelders, politicians,
traders, musicians, manufacturers, civil servairtdjvidual citizens,

farmers, artisans, educationists, etc.

Every library has a particular group of patrons ahhit is supposed to
serve whereas some libraries serve heterogenedienasa, some others
serve homogeneous clientele. Where a library igirsgmore than one

interest group, it is regarded as a heterogendmasy. A typical example

of such libraries are Public or National librariés.a situation where a
library is serving the interest of a particulargpoof users, such a library
is referred to as a special library. On the othemdy a library may be
established to cater for the interest of student®ilege, polytechnics or
university, such a library is regarded as an acadébrary. The patron

community in an academic library is different frahose in public or

special libraries.
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Community Analysis

Community analysis is defined as an attempt to esrata the needs of a
population living in a community. It may take therrh of a community
survey, study or needs assessment. It is .an edsgatnent in any sound
library service for the community. Librarians cahaocurately assess the
information needs of their communities by intuitikeowledge gained
through observations at the circulation or refeeedesk. They must
systematically analyse the community, using eveajlable tool.

3.2 Importance of Community Analysis

The following are the importance of undertaking coumity analysis in
any library or information centre.

1. To achieve library's goals for its community

The purpose for which a library has been estaldistiéers one from the
other. In order to fulfill the set objectives fas community, there is need
to carry out community analysis. This will providegood direction for
reaching the needs of the community.

2. To establish new objectives if the existing one isot in
alignment with the needs of the community

Any ideal community is dynamic and as such consmnioechange. There
are bound to be changes both in the community anceducation

programme of different schools or institutions. Isuthanges in the
community is capable of rendering the existing otiyes of a library

invalid or obsolete.

Community analysis will, therefore help to revidve texisting objectives
with a view to aligning with the current needsloé community.

3. To adjust Collection Development Policies to refldcthe new
found needs of the community

When the patron community changes and a fresh camtyranalysis has
been undertaken, it will help to adjust collect@evelopment policy to
reflect the new found needs of the community.

4. To establish new programmes to reach dbe segments'of
the community identified as the non-users

Community analysis is important to the extent thaiill help to identify
those segments of the community not reached aflaleover, it will help
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in the establishment of new programmes to reacketin@wly identified
segment of the community.

5. To help book selectors do their work

Book selection is guarded by the selection polimy @hich incorporates
the product of community analysis. The communitglgsis helps the
book selectors to know what materials would meet nieeds of the
patrons. When selectors choose materials usingamenunity analysis,
the greater needs of the patron would be met.

6. To adjust on an on-going basis to meet the changimgeeds and
interest of the people in the community

Since the needs and interests of the community kelegnging,
community analysis will help to update these nemus interests. By so
doing, the library or information centre will bekealive to the needs of
the community.

3.3 Essential Information about Community needed for
Community Analysis

l. Local Administration/Leadership

Is there a traditional system of administrationsoit a local government
system? How are decisions made about the commuArg/they made
by a local government officer, a community comnaitter village elders?
When decisions are made, how and by whom are #weied out?

2. Physical Boundaries

What are the physical boundaries of the commuhgycentre will serve?
Will the centre serve only the village in whichdtsituated or will it also
serve nearby villages?

3. Population of the Community

What is the total number of people living in themsounity? It is
important to know the member of teenagers, | hobemof adult women
an adult men and the number of older people.

4. Occupation

What do most of the men do for a living? What dosthaf the women
do? How many children go to school? What do theothildren do?
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What do the teenagers do? How much money do th@eearn and how
do they earn it?

5. Education

Appropriately how many people have been to fornchbsl? How many
years of school have they had? This informatioth lvélp in planning the
reading level of the materials in the library.

6. Languages - Literacy

What languages are usually spoken in the commultyizh one is used
most? What language(s) can the people read anelA¥idw many people
can read and write well enough to use simple iotitvnal material? What
percentages of literates are women, men and youths?

7. Adult Education Programmes and Extension Services

What adult educate programmes are being held @ remently been held
in the village? Who and how many have attendecptbgrammes? Are
there any special programmes for women? What @tktension services
are there?

8. Learning Resources

What learning materials already exist in the vilgg.g. at the school, at
the places of worship? How are these materials asddow often?

9. Community Knowledge and Skills

- People are the most important information reseufFind out who
can help to teach special skills in the commurkity. example, can
someone help to teach farming, basic numeracy aasicb
carpentry?

10.  Interest Groups

What groups are there in the community? For exajggerts teams,

women groups, religious groups, dance groups? Véhatthe main

cultural activities?

11.  Transportation and Communication

Is there a road to the village? Where is the néasglsvay station or

airstrip? How often do buses, planes or trains ctutlee village if at all?
Is there a post office? Are there any telephones?
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12. Seasonal Patterns

Do community activities depend on weather pattesush as rainy or dry
seasons? How many members of the community aredviedan the
harvest?

13. Religion

What religions are practiced in the community? Dy af these have
special rules that have to be considered such lgddsiivals and days,
rules for women?

14. Institutions/Social Facilities

Is there a school and what classes does it have ces of worship

are there? Is there a market place or a meetirogpM/ho can use it and
when? What health care facilities are there? Isetlaepolice post? Are

there shops or cooperatives and if so, what kiadRdre electricity and a
water supply.

3.4 Participants in Community Analysis

A number of factors will enter into the decisiontasvho will carry the
primary responsibility for supervising and runnihg study, the financial
support (the library budget or supplemental fundsg number and
gualifications of personnel available (staff numbeoutside consultants]
and the depth and breadth" of the study.

Any survey of major proportions must have the ficiahbacking to hire

a qualified and experienced consultant. It is fus reason that many
Librarians or students of Library and Informaticci€fice are called upon
to study librarianship in combination with sociojod his is because in a
situation where the librarian is unable to do th@@metric work involved

in the community analysis, then, he should employ $ervices of a
sociometrician (expert who can measure societyg Uée of a library
staff team for a financial saving needs to be célsetonsidered. An

inexperienced team can waste inordinate amourtismefand energy. A
compromise solution is to hire an outside constltarformulate a plan

of attack that is then implemented by the libraaffs

Using the library staff as the surveying group ffseveral advantages.
First, although a less through study may resuéirehis a more practical
basis for the formulation of a collection or a sélen policy because the
data will- be collected with a thorough understagdof how it is to be
used. A library team should have already gaineduliseformation
through day-to-day work, for example, they will leaaken requests for
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and/or attempted to locate information that thealip did not have, or
have been involved in programmes that involved sus#r all ages,
backgrounds and professions and thus provide ¢a)fdathe study.

Another useful outcome of using library staff teaotcomes from the
personal commitment that can be gained througpribeess of the team's
members learning about the community. Also, theseai greater
willingness of those involved in such a projecatwept the results and to
use those results on a day-to-day basis. Lesddinegquired to inform the
rest of the staff about the results because nosmahl interaction cuts
across many barriers, more time often is needed wiesstudy is handled
by an outside consultant as resistance may be thagttecommunication
of results more difficult.

Once the decision as to ‘who' will run the projes been made, and how
other issues must be handled, a clear statemeheaftudy's objectives
and a detailed listing of the steps to be takentlaedjuestions to be asked
must be developed.

3.5 Characteristics of the User Community

Libraries irrespective of the type open to the @atommunity they have
been established to serve. There are some chastcgeof users of a
particular type of library which distinguish themorh users of another
type. There are equally some characteristics asuskthe same type of
library which helps the library to collect and ongge materials, which
will meet the needs of the users. Those charatitsrigre as follow;

1. Demographic Characteristics

This has to do with gender of the users. Are thaleror female, young,

children or aged?. Equally consideration of the#aaof their domicile is

taken. Are they rural, urban or suburban dwell@is€se are considered
while trying to build a library collection.

2 . Occupational Characteristics

The occupation of the patron community is also Jemportant. One

needs to find out those who are students, artigmtisicians, researchers,
professionals in different fields, and applicaritsan academic library,
for instance, it is necessary to find out differeatirses or subject fields
covered by the academic programmes of the insiristi
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3. Educational Characteristics

This has to do with the levels of education of as®ra particular library.

In a public library, for instance, levels of educatvary. Some may be in
nursery/primary, junior secondary, senior secondajege of education
and technology or university. It is possible als@ind among those in the
university, postgraduate students and researcbwsllIn an academic
library, users may be in different levels suchiest fjear, second, third,
fourth, fifth, sixth or final year as well as reni@dyears.

4. Cultural/Religious Characteristics

Libraries are open to users from diverse cultueldfious background.
Some users may be Christians, Moslems, Buddhigfansa atheists, or
from different cultural areas like Igbo, Tiv, IdamnHausa, Yoruba, ljaw,
Effik, etc. Such is common in the public librariasd other types of
libraries.

3.6 Process of User Analysis
3.7
Community may be analysed form several perspectives

1) Individual Citizens: This is done by identifying their ages,
educational levels, ethnic, and recreational irstsyestc.

2) Organizations of the Community:Here, one looks at both formal
and informal organizations, including governmentabcial,
religious, educational, cultural, political etc.

3) Business and economic life: Gne should consider types of
business enterprises offering employment, occupatipatterns,
income levels etc.

4) Educational, cultural, recreational lifestyles: Theinterest here
is lan-know public and private educational instd@nt recreational
facilities, museums, galleries, communication medea

The Field Study

The field survey approach to community analysisb&sed on the
collection of data from a sample or entire popolatof people living
within a given area (within which a library is lded to serve) (or
established to serve). Public, special institutioesearch, eg. Nigerian
Educational Research Development Centre (NERDQ@)elén Institute
for Oil Palm Research (NIFOR), Federal Institutdrafustrial Research
Oshodi (FIIRO), Nigerian Institute for Internatidrdfairs Lagos (NIIA)
etc, academic, national or school.
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The most common means of collecting data is throiugkrview
schedules or questionnaires.

> Telephone interview
> Person-to-person interview
> Mailed questionnaires"

Each is designed to elicit information regarding

> One has to choose Their frequency of use of tharkb

> Reading habits

> Economic and/or educational background

> Other relevant information that can provide insigid use or non-
use of the library.

One has to choose between a structured or ungtedcfarmat for the
guestionnaire/schedule.

The structured format is much easier to administed because of the
homogeneity of the responses obtained, is moreilyeadded and
analysed but open-ended questions are much mdieuttito code and
analyse. Equally, it takes more time to answer.

The selection of the sample depends largely uppmtbormation needed,

the unit for sample-individuals, households etcd d&me type of data

gathering techniques used; and the size it mutt bdequately represent
the population from which it is drawn.

Also cost should be taken into account when selgaisample. The use
of volunteers could help reduce cost but where ssiclot available, the
services of a consultant, a socio-metrician cowddhived because the
procedure is tasking as it is equally difficult.

Mail Survey

It requires lower staffing and less than those tegiend on in-person
interviews.

Advantages
a. It reduces the cost in time and moneyThe use of mail survey
helps to reduce the expenses which could have ineeamed if

people should travel for the same purpose. Equaityg mail will
be faster and a lot of time will be saved.
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b. It requires lower staffing: Using mail survey will certainly
involve few staff. This is because where a numligreosons will
be engaged in the exercise, sending mails willestite problem.

Disadvantages

a. There is a low response rateOne of the demerits of mail survey
is the fact there is a low response rate. Wheaiblisisent to many
people, the chances of some of them not replynthere and
which could affect the success of the exercise.

b. Some are unable to respond to anything but the sinigst of
questions: This is true because not many people are willmg t
respond to questions more so when such was s#drdrtovia mail.
At the end of the project may be defeated.

The Survey Approach
Advantages

- It produces the most accurate and reliable data foruse in
determining the information needs.This indeed is a very reliable
source for generating authentic data for analysmsraunity.

Disadvantages

- It is costly: This is because so many places are covered which
requires a substantial summbney to do.

- Many individuals refuse to supply information about
themselvesSome of them do not understand the reason they were
being requested to supply such information. Thenesuspect that
government may use such information supplied agéiesn.

- Many refuse to return the questionnaire making nonreturn
rate to be high: The people involved in the survey do not
understand the need for the survey. As a resultyrodpurposely
refuse to fill and return the questionnaire theriglayling to a high
non-return rate.

How are Data to-be Interpreted?

The method of interpretation will depend on the rapphes used to
collect the data and the capabilities of the agemgyroup performing the
analysis.

One simple and inexpensive method of analysis is ptepare

maps/indicating the unit e.g. census tracts) aadséiriable or responses
analysed.
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The use of computer for the analysis is best. Qheeproject staff has
gathered all of the comments, suggestions, andenitfeedback, they
should analyse their conclusion once more in pedar for the final
report.

The study finally reveals segments in the commuttigt are not being
served by the library. The findings should indictitat areas of library
service that have contributed to this failure. Hoofr service, location, or
lack of service points, attitude of staff, citizelask of Knowledge about
library programmes, are problems that could be tiled and then
corrected through recommended programme.

Since the information needs and interests of thmneonity have been
researched and identified, the collection develapnmolicy can be
adjusted accordingly. The most important elememthisther the present
objectives of the library coincide with the curreneeds of the
community. Are the objectives in line with the @mt needs of the
community, or do they reflect a past need, or dxy thnly fulfill a self-
serving purpose? The findings of the study showd#terthis apparent, and
if the objectives of the library do not reflect theeds and interest of its
community, recommendations should be made for Bpezhianges to
assure that they do.

Once the initial study has been completed, theafifls objectives,
programmes, and collection can be adjusted contislyato meet the
changing information needs and interests of th@lesio the community,
as reflected. In the on lining analysis.

Citizen Participation

Participation of citizens in the operation of pehbhstitutions is part of
the democratic heritage, Citizens must share in déeision-making
process of the institutions that exist to serventhéibraries are not
exempted from this phenomenon.

Ensuring citizen participation in library affairsspecially in community
analysis, is not an easy task, and several probleithbe encountered
when initiating a programme of community participat Librarians

contend lli.il citizen participation will be extresty time-consuming and
may hinder the library's overall operation. Thegoatontend, that the
general population does not have enough knowletigatdibraries' and
librarianship to participate in decision-educatioegperience for those
citizens who volunteer or are asked to volunteeirtervices.

The traditional means of citizen participation Bbeary boards, friends,
of the library groups, and volunteers. By combinaitizen participation
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and community analysis, the library is reading touhe community and
fulfilling its democratic obligations, while at theame time, it is
determining what information the community both edeand desires.

4.0 CONCLUSION

Every library has a particular group of patronsahhis supposed to serve.
Community analysis is intended to find out the dgraphic details of
such group of patrons. It is inevitable that a camity analysis is
undertaken to know them to ensure that materiads whil meet their
needs are provided.

5.0 SUMMARY

In this unit, we have discussed the concept of camiy analysis,
importance of community analysis and essentialrmédion analysis.
Equally discussed in this unit are participantscammunity analysis,
characteristics of the user community and procésser analysis.

Self — Assessment Exercise
Explain the importance of community analysis.
6.0 TUTOR-MARKED ASSIGNMENT

1. What do you understand by Community Analysis?

2. What are the importance of Community Analysis?

3. Discuss the essential information about the comtyurg@eded for
Community Analysis?

4. List the participants in Community Analysis?

5. What are the characteristics of the User's comm@nit

6 Explain the process of user analysis
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INTRODUCTION

In this unit, the major concern is to provide yoithwthe definition of
collection development policy, discuss the reasehy libraries don’t
have collection development policy and why it isidable in libraries.
Also, the nature and scope of collection develognperices of some
libraries as well as the elements of a collectiemafiopment policy were
examined.

2.0

OBJECTIVES

Hopefully, at the end of this unit, you will be alib:

34

Define collection development policy

State the reasons why libraries do not have catlectevelopment
policies

Discuss the reasons why collection developmentcgsli are
considered desirable.

Determine the nature and scope of collection dewveént policies
of some libraries.

Elements of collection development policy
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3.0 MAIN CONTENTS

3.1 Definition of Collection Development Policy

Let us recall our definition of collection developnt as the process of
assessing the strengths and weaknesses of a ioollaad then creating
a plan to correct the weaknesses and maintairtriegshs.

Collection development policy is a written statetnaithat plan to assess
the strengths and weaknesses of a collection witleva to create a plan
to correct the weaknesses and maintain the stremggth collection. It
provides details for the guidance of the librargffstin fact, it is a
document representing a £lan of action and infaonaDuring selection
and acquisitions of library materials, the policyoyes very useful in
pointing out subject areas that needs emphasis.

3.2 Reasons why libraries don’t have collection delopment
polices

1. The formulation of collection development policiesquires a
great deal of data which can be obtained througmr@onity
analysis and money is not .always available toinlmaengage the
services of a sociometrician. He also requiresitivkthe strengths
and weaknesses of his collection.

2. He must know other resources available locally tatrgn
community and those available through inter-libragn.

3. Collection development policies require a great de#nought and
periodic  revision to reflect changing communitgeds and
aspirations.

Some libraries feel that it is not worth the traabince policies often get
out of date before even they are published.

3.3 Reasons why collection development policy isrtsidered
desirable

Generally, a policy statement is considered delgrabcause:

I. It enables selectors to work with greater consistetowards
defined goals thus shaping stronger collectionsuesidg limited
funds more wisely.

. It is both a planning tool and a communication devin that it
informs users, administrators, trustees and othern® the scope
and nature of existing collection and the plans dontinuing
development of resources.

iii. It provides information which will assist in the dygetary
allocation process.
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iv. It assists in establishing of reviewing materia¢gsdoe purchase,
that is, it provides criteria for selection of nréés.

V. It helps in determining the best method of acgwisitvhich could
be directly from the publishers or through a jobber
Vi. It offers some help against censorship by a cledgement of the

type of materials to be purchased and an indicahiahthe policy
has the support of the governing body of the Iyarar

vii. It helps in long range budget planning by statimgpngies and
outlining growth and developmental goals.

viii. It offers suggestions for what types of materiatsta be weeded,
stored or discarded.

The importance of collection development policiesttie acquisitions
librarian's job cannot be over stressed.

3.4 Nature and Scope of Collection Development Roéds of
Some Libraries

Edo State University Library

Edo State University Library has a written colleatdevelopment policy.
One outstanding characteristics of this libraryhist it aims at fulfilling
the educational objectives of the university whiko promote teaching,
research and personal self-development. The pobegrs the selection
of every book that will support the university aeadc programme in all
the approved faculties in the university.

The policy stipulates the quantity and quality bé tcollection. The
ultimate size of the university library collectiovas recommended to be
500,000 volumes. But the expected average monttitijtian to the
collection is 1000 volumes. The university libréwgd a selection criteria
and procedure to policy states who is to partigipiat selection of
materials. It includes among the participation,dshis, academic
departments, library staff and the university adstiation. It includes all
these people to help achieve an excellent collectio

It allows for the librarian to participate in coop#@ve lending. The
university library had a kind of inter-library rélanship with university
of Benin and Edo State Library Board. Whereby thare expensive
materials that they cannot get select and dupleath materials.

The policy also directs on the condition of buyargd acquisition. Here,
the policy made it known that since the library assubject interest
profile with Blackwell's Oxford and Dawson in Ength every new title
that is published within, that profile has its infation slip. The policy
also states that micro selection should be titleitey method. It also
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indicates the categories of materials to be pueshasho is to assess the
materials and the number of each title to be aedunvhich it limited at
not more than your copies per title.

As regards gifts and exchange, the policy alloveslibrarian to engage
in exchange transaction but to make efforts to inbtsaterials that are
difficult to obtain through regular trade channdlie librarian can also
acquire unsolicited gifts provided no strings atached and then from
this, selection items that are worth adding todbikection.

The policy also includes the financial aspect. ifsétution is still in need
of rapid development and funds should not be aidraio the policy of
comprehensive selection and acquisition of materiglated to the
academic library. There is no specification on fueskrictions yet, since
the collection is still at the developing stage.also says that since
invoices for acquired books linger from one yeatht® other, the balance
in any of the year should be carried over to thle¥ang year. It states
that at least 50% of the library's subventions &hde for hard copies
while the rest is reserved for journals and nonkboaterials.

The university's governing council also approves:th

a. 5% of the university's approved recurrent annuadet be ear-
marked for the library development.

b. In addition, students' library fees be appliedc#irito library
development.

C. There should be a separate account for paying énlitirary
subvention.

d. The renewal of journal subscriptions should be ineutand
automatic every year.

e. For balance collection, that at least 50% of tHaveution should

be for hard copies of books and the rest beingveddor journals
and non-book materials.

The policy states that the development of the bamllection should as
much as possible be free from so many constragpsaally because of
the critical nature and scarcity of books in NigerfThe acquisition of
books should not go to lenders board as other itanas pre-payment
could be allowed for books on high demand in exoept cases.

Kenneth Dike Library, University of Ibadan
The policy was put forward with the aim of developicollection that
could enhance teaching and research in the uniyefdie development

of the library was a key - the key, perhaps toabademic development
of the whole university.
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The collection development policy was drawn up97@ and it provided
that the collection development division should: -

I. Ensure a balance development of the collection

. Guarantee adequate coverage of relevant materialsforms

iii. Ensure appropriate quality and quantity of theemiibn

iv. Keep the collection alive through systematic evidua and
weeding and,

V. Speed up the process of- acquiring materials ®tibirary

The policy in pursuance of 3x4 above also stipdldbat the unit must

cater adequately for the following levels of needs.

I. a core collection which all university libraries ostid have
regardless of their educational programmes

il. a collection to support undergraduate instruction

iii. basic research collections to support graduatergnoiges

iv.  comprehensive research collection to support acadhnesearch

National Library of Nigeria

The National Library keeps a policy that is assurteetie in consonant
with the specific need of the nation. The poliatss that the library does
not attempt to acquire textbooks or other curriouelated materials but
it attempts to meet the needs of college, univediidents as well as
graduates. It forbids the librarian from the pussaf expensive or
specialized materials. The library cooperates witer libraries whose
activities are related to the library objectives thre vicinity but its
exchange programme is only with foreign librariglse policy allows the
librarian to consider the kinds of materials auvaieto the public in other
libraries to avoid unnecessary duplication.

The policy states the standard for all acquisitia&ther purchased or
donated and also whose responsibility it is to msetection. It describes
the subject’s coverage of the library like NigeaaAfricana, Reference
works, library science political science, Arts, B®In, sciences etc. It
also allows for the acquisition of rare books Ilk®anuscripts, private
papers etc.

The policy excluded the purchase of books that n@yadd any value to
the collection, encourage juvenile delinquency, hemccurate
information. The policy does not include anything weeding and
discard, censorship attack and financial restmctbthe library.

In selection of books, the patron and clienteledsese being considered.
For example, provisions are made for Indents td feaexamination, for
adults who read for leisure and for illiterate omé® may have interest
in the library. The National Library being a refece library is

38



LIS 301 COLLECTION DEVELOPMENT

specifically meant for educationists, professionaladustrialists,
businessmen, "ministries, lawyers and academicians.

By a legal deposit law, every book published inédig must three copies
of it be deposited with the library within one mlenAny publisher that
fails to do this must be penalized. The libraryl Wédep two copies of the
publication and one copy will be sent to the Unsitgrof Ibadan Library.
Other legal deposit centres in the country are Ehsity of Nigeria
Nsukka Library, Ahmadu Bello University Library fahe eastern and
northern areas respectively.

The law states that Federal Government departmemds parastatals
should deposit 25 copies of each of their publwatwhile state
government department are to deposit 10 copies.

It is obvious that as far as the National Librargoncerned, its selection
of materials is the work of acquisitions librarighich should be based
on the written acquisition policy of the Nationabtary.

The Enoch Pratt Free Library, Baltimore, Maryland

The Enoch Pratt Free Library provides, on equahsgiiree service to all
individuals and groups in the community, both clald and adults.
Educational service to adults is a primary functenmd the library pursues
an active programme of stimulation, leadership, eadperation with
other agencies in encouraging the reading of dgcisignificant
materials. Providing special services for childriée, library's objectives
is to make available a selected collection of boahd related materials
that satisfy the informational, recreational anttural reading needs of
children.

To meet the needs of the readers of a city theodiBaltimore, the library
attempts to provide a large general collection elfable materials
embracing the broader fields of knowledge with degard for variations
in educational level, reading ability, and readintgrest Materials to
satisfy highly specialized interests are purchaskdeal or potential

demand exists. A reasonable quality of primarilyreational material is
also bought. Specifically, the library purchasdarge proportion of the
current output of reputable, general American phgrs, a fair
percentage of the publications of university antieotscholarly or

specialized process, needed items issued by fopeiglishers, especially
British, and a few outstanding examples of the ougd limited edition

presses. An effort is also made to secure neededfquint materials

through second hand dealers. The library doestterhpt to collect first

edition or other desirable collectors’ items ashsualthough it does
contain such items for regular use.
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Funds are allocated annually to departments anaches according to
current needs. It is expected, however, that egeney responsible for
book selection will give due consideration to ggerence collection and
it circulation materials, popular, standard andosaitty.

For the purchase of occupational, very expensamst the publication
or availability of which could not be anticipateti the time of budge
allocation, e.g. a long periodical file, a spegdt fund may be drawn
upon. This fund is not available for the purchateegular materials or
annual services, or for other anticipated expenestuwhich are allowed
for at the time of the annual budget allocation.

Gifts of books and other materials are acceptethbyibrary with the
explicit understanding that they are not necess#oilbe added to the
collection. They may be added as duplicates, dagements, or as new
titles. In some cases, materials received as gitsadded, even though
they would not ordinarily be purchased.

3.5 Elements of collection development Policy

The precise elements that ought to go into a gotidation development
policy statement can be divided into three.

(1) The Overview
(2) Details of subject areas and format to Heected
(3) Miscellaneous (censorship, copyright matgyia

The Overview
This usually includes:

I. A Dbrief general description of the community todsved which
includes such details as its composition, educati¢tevels and
aspirations.

. There should be specific identification of patrembe served. For
example, the question may arise, is everybody enchmmunity
going to be served or would there be a primaryntdie? If others
apart from the primary clientele will be servedhis service going
to be free?

iii. There should be a general statement on what suig&ts are to
be represented and is what formats-books, seaiatso-visual etc.

iv.  There should be a detailed description of whatdygfgorogramme
or patron needs are to be met by the collectioma. pablic library,
what percentage or degree of the total collectmulsl be oriented
towards educational purposes? in an academic Vibrahat
percentage of the total collection should be getvedsearch?
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V. There should be a statement of general limitatenaspriority that
will determine how the collection should be develdp for
example, to what extent will the library collect piicates,
retrospective materials and special collection lik&icana,
Achebeana Biafrana.

vi.  There should be a discussion on the library positiccooperative
collection development programmes, in other wolus policy
should say to what extent the library should takeailibrary
cooperative network. This section should outlinesthier the goal
of the library is self-sufficiency or cooperation.

Details of Subject Areas and Formats Collecting

The major assignment here involves breaking dowrcdilection into its
different subject areas and identifying each tygematerial to be
collected for that subject. Also the class of patto use the materials
should be determined. (You equally have to pripgiteach subject area
and perhaps even by format within each area).hdl should be geared
towards achieving a balance-of all subjects, giweur particular
community of users and their needs.

The following is a reasonably listing of patronsldarmats to consider.
For patrons, we have adults, young adult, childemmool-age and pre-
school age), physical handicapped, institutiondlipersons, teaching
faculty, researchers, staff, students (undergraguand post graduate),
etc. The corresponding formats to consider are ®oalewspapers,
periodicals, microforms/ slides, film and filmsip pictures, audio
recording (tapes and records), video recordingse@and disc), printed
music, pamphlets, manuscripts, and archival mateniaps, government
documents, realia, specimens etc.

The typical methods that can be used for identifyniorities for format
collecting areas follows:

(a) General Coverage:

Acquire only light popular works and books for aage adult reader. No
reference books, annual weeding, discard books rnhame three years
unless there is any reason to retain.

(b) Instructional or Working Collection

Acquire current materials. No retrospective mater@nsider current
periodical and newspapers that are indexed iniaddid books. Acquire

microforms if information is not available in bogldo selective annual
weeding.
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(c) Comprehensive/Research Collection

Acquire all current printed materials. Also buyrospective materials.
Considerations should be given to all other curf@mhats, including rare
books, manuscripts and archival materials. No wepdiut review
collection when necessary.

(d) Exhaustive Collection

Acquire everything possible including physical altgethat might he
considered museum pieces. Both retrospective,\alcand manuscripts
should be purchased. No weeding.

With this type of detail, a selector can easilyu®attention on the priority
items appropriate for the collection

In each type of library, and even libraries of te@me type, this
responsibility will vary.

The question of who shall select will also comédape. Will it be patrons
or users, librarian with no special background, jetib or service

specialists, department heads or head librariamttan question to be
tackled is how shall they select? Independentlyh wr without alerting

programme from the library, centrally, preparetiftiem which selections
are made.

MISCELLANEOUS ISSUES

Five topics need to be covered in this element hgrgdt, weeding and
discards, replacement, complaints and censorshgpealuation.
Gifts:

You need to have your policy on handling gifts intwvg. It is necessary
to have something in writing about gifts with "sggs". For instance, will
you take private-collection and house them seplgrateh donor label
identity? Will you accept funds earmarked for certdasses of materials
or subject? Will you try to sell duplicated or unvied materials .mil
acquire new materials? Will you apply the samedsesh of treatment to
gifts as you do to purchase items? There are sdiie anajor questions
that should be addressed in a section a gifts.

Other public relations question that must be answarre, is it better to

accept all gifts, regardless of the conditionschiga to them or should the
library avoid conditional gifts?
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Weeding and Discards

Weeding and discarding of materials should be blegpelt out. The
scope, criteria, frequency and purpose of weedirthdascarding should
be derided and should be incorporated into theepslatement.

Replacements and Duplicates

When to buy replacements items, the number of datgs to acquire, if
any, require careful consideration. AH librariee aonfronted with this
problem except special libraries. In school likearithe question arises
for anything but books. However, public and acadelibraries face the
problem of best seller and popular titles and teakblike titles.

Statements such as "replace worn-out copies e$ till in print and used

within the last five years or do not attempt todtecreplacement copies
of out-of-print, worn-out or damage copies unlés¢ is special reasons
to do so". Can save a great deal of time.

Complaints and Censorship

Eventually every library will have a few complairdbout what is or is
not in the collection. A good collection developrhpalicy statement can
save time and trouble with regard to handling caimp$ about the
collection. In the absence of guidelines, howeweés,dangerous to try to
solve' problems arising from censorship. As withediag whatever
decisions concerning censorship are reached h&eransideration of the
basic issues involved and should be incorporated the written
collection development policy.

Evaluation

What you need to do in the section of the policyma@ned with
evaluation is to indicate whether you will evaluately for internal
purposes or for comparative purposes or perhapsragiew of how the
selectors have been doing their job.

4.0 CONCLUSION
Collection development policy is like a compassddibrarian who wants
to organize a reliable and robust collection. Thewdedge of collection

development policy is very essential to guide theatian on what to do,
how to do and what not to do in the course of gdh library collection.
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5.0 SUMMARY

Under this unit, we have been able to define cbéacdevelopment
policy, examine the reasons why libraries don’t éhagollection
development policies as well as why it is considetesirable in libraries.
Equally the nature and scope of collection develepimpolicy was
discussed and the elements of collection developnpedicy was
considered.

Self — Assessment Exercise
Outline the elements of collection developmentgpoli

6.0 TUTOR-MARKED ASSIGNMENT

1. Define collection development policy

2. Account for the reasons why libraries don’t hawlection
development policies

3. Discuss the reasons why collection developmentcpois

considered desirable
4. Explain the nature and scope of any library youehstudied
5. What are the elements of collection developmentp®@l
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MODULE 3 SELECTION AND ACQUISITION OF
LIBRARY MATERIALS

Under this module, you will be introduced to twopontant stages of
collection development cycle which are selectiom a@tquisition of

library materials. The method of selection of malsr general principles
of selection, selection problems of selection limdries, indispensability
of selection and demand and quality theories oaiypmaterial selection
will be covered. Also method of acquiring materialtibraries, functions
of an acquisitions unit and problems of acquiribgdry materials will be

discussed.

Unit 1 Selection of Materials
Unit 2 Acquisition of Library materials

UNIT 1 SELECTION OF MATERIALS
CONTENTS

1.0 Introduction

2.0 Objectives

3.0 Main Contents
3.1 Definition of selection
3.2 Reasons for selection policy
3.3 General principles of selection
3.4  Criteria for selection of materials
3.5 The role of selection in library services
3.6 Selection procedures in libraries
3.7 Selection tools and aids
3.8 Problems of selection in libraries

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 Reference/Further Reading

1.0 INTRODUCTION

Book selection is one of the most important routiperations undertaken
in libraries and other information centres. In thisit, you will be
provided with the discussion on issues concernilgction, such as
definition of selection, reasons for selection pgligeneral principles of
selection and criteria for selection of library er&ls among others
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2.0 OBJECTIVES
It is expected that by the end of this unit, yol i able to:

Define selection

State the reasons for selection policy
Desirable the general principles of selection
Identify the criteria for selection in library séces
Describe the selection procedures in libraries
Narrate selection of non-book materials
Identify the selection tools and aids

Discuss the problems of selection in libraries

3.0 MAIN CONTENTS
3.1 Definition of selection

Selection is an intellectual process of choosiognftwo or more things,
based on the quality and need. It is the most aftrdidficult function of
the professional librarians’ responsibility. Selewt is of crucial
importance because a hook cannot be ordered, gatdcand classified,
shelved and borrowed or used unless someone heatezbthe book for
acquisition. Selection determines the quality @f émtire collection. The
library collection should contain the best literatdor it to meet up with
the high expectation of the community and alsafjestthe huge sum of
money vested in the library development.

3.2 Reasons for selection policy

A selection policy is an official document artictgd by libraries to serve
as a guide to all persons and processes relatitng tchoice of books and
other library materials. Such policy statementsdguihe day-to-day
decisions of those who select materials. Theirulsegs will be increased
by the extent to which they. provide specific guida for selection in all

main areas, including such issues as controvarsérials (Onwuazor,

1999:13). Ideally, the selection policy should hdlwve approval of the

boardin a public library, thdibrary committeeof academic or research
libraries or any other supervising body that hasrsight responsibility

for the running of the various types of libraries.

A good selection policy helps in the identificatigorocurement and
development of quality collections in libraries.€eTquality of the book
collection depends upon the selection policy ardfice (Dainton, 1963).
This is because, it codifies and streamlines all dbtivities associated
with the selection as well as acquisition proceseethe library. The
policy also ensures that personal interest of éhector do not have over-
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riding influence in the choice of materials to bequred for users.
Another importance of the selection policy is thiice it is a document
drafted by the library - management and endorsedhbysupervisory
body, it provides a protection for the library $tafjainst accusations of
favouritism for, or discrimination against, somebjget areas in the
selection and acquisition of materials.

The Collection Development Librarian and his sp#fy significant role
in the creation of book selection policy in thedity because the exercise
falls under his area of jurisdiction. They provikgta, working tools and
other logistic support to those selected and etgduwith drafting t" e
selection policy. The actual writing of the polistatement should start
with a meeting of the professional staff to disciiesneed for a written
statement and the anticipated usefulness of thens&nt once written.
(Merrit, 1970). The members of the policy-draftegmmittee will agree
on the modalities for the discharge of their assignt and allocate
responsibilities to members accordingly. The peticgfting committee
will produce a draft of the selection policy whighll be given to the
management of the library for their own input befpresentation to the
library committee, board or other supervisory auties of the library.
The idea is to promote exhaustive discussions, estgms, revisions,
additions or rephrasing of the entire policy ortpaf it.

A book selection policy must not be ambiguous tarduagainst
confusion that may arise from misinterpretationmlist be clear about
such basic points as the following:

1 The objectives of the library.

2 The person or persons responsible fecseg materials.

3. The sources of books to be selected.

4 The procedure for handling coams and other problems
associated with selection of materials.

5. The funds available for selection and &itian including
guidelines for allocation categories of users (bleih, adults,
politicians, civil servants, etc) and different rfaats (books,
journals, conference proceedings, etc).

6. The extent to which materials or publications looal history
would be selected and acquired.
7. The exclusion of censorious (political, econgneigltural, racial,

tribal, etc) considerations or influences in thkeston of library
material. Book selection policy is an important aioent, which
can be summed up in this schema drawn by CateM#althce
(1959):

I. The library should have a written statement goficy, covering
the selection and maintenance of its collectiobadfks and non-
book materials.
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4.3

The library should have a concrete statemergaldicy as a basis
for selecting books and other items, and for expi@ the

exclusion or inclusion of specific items of matésia

The library should have a broad statement loé triteria for

selection in each field, statement of legitimizfagtors governing
book purchase; listing of techniques of selectionl gelection

tools.

The policy should be the guideline upon whielfestion is, made
until it proves wrong.

Reasons for Selection Policy

The formation of a policy to regulate the procesasd procedures
involved in the selection of books is based onmalmer of reasons, while
some of these reasons are particular to the sedestiindividual library,
based on their peculiarities, others are genenmaainore. Some of reasons
are as follows:

a.

A selection policy provides an official documenouapwhich the
selection of materials would be based. This wiluee undue
influences or biases on the choice of books.

It ensures that the materials selected for theadibrare in
compliance with the aims and objectives of thealilpr This will
check the selection of materials, which have nevatce to the
target users of the library.

The existence of an official section policy pro\sdae Collection
Development Librarian and the management of thetibthe
basis to reject the' undue influence or pressums tensorious
individuals and organizations that may want to atetwhat is
selected or rejected by the library.

The document also shields or protects the manageandrstaff of
the library from accusations of favouritism or biaghe selection
of library materials. This is because whatever énals selected
or rejected would be based on laid down criterigrarciples and
not on the idiosyncrasies of the selector.

Since libraries, no matter how well funded, domate the money
to procure all the materials required by patronsglaction policy
assists the librarian, to identify areas of pregsiaeds and by so
doing, decide on what materials to accord top fyior

Book- selection policies encourage the democrabzabf the
selection process and ensure better understanapgmdciation of
the selection activities: This leads to openness nany
stakeholders and interest groups

Sound professional training and experience areinedjfor the selection
of these important information sources to ensuid tnly relevant,
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durable and cost-effective non-book materials asnwially acquired. In
large libraries with distinct audiovisual or medection, the selection of
non-book materials is essentially the responsyilftthe media or audio-
visual librarian. However, in the absence of a raelibrarian, the
selection, of non-books materials is better lefthwihe Collection
Development or Acquisitions Librarian.

The selector of non-book materials should be guideday the following
criteria:

1. The cost of selected materials should be withinrteeh of the
library.

2. The content must be accurate and devoid of anytivegar
corruptive influence.

3. The purpose of the material must be in agreemeth wWie
objectives of the library.

4. The technical quality of selected materials shduddsuch that
would enable it serve its intended users satisfagto

5. It is always better to go for non-book materialdvieatures strong
enough to withstand wears and tears.

6. Products of reputable manufactures should be chakead of
their inexperienced rivals.

7. It is also better to select materials that are &ddp to the needs of

different categories of users.

8. The content of the material should not conflicthwtie laws of the
land.

9. The availability of spare parts and techhidack-up should
be ascertained.

3.3 General principles of selection
General Principles of Selection

For effective materials selection, some generalggles must guide the
librarian.

I. Purpose/Objectives of the Parents Organisation
The library being a component of a system has tp hafill the
objectives of the parent body. The purpose of tigamisation which the

library should help to promote will depend on thedkof library and the
kind of users.
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il. Role of the Library

There are fundamental roles which a library mustope. The roles
differ from one kind of library to the other. Sdiea should aim at
fulfilling these roles e.g. in an academic librémng fundamental role is to
promote teaching and research. Selection shoué&tefibre, cover all
areas of teaching and research. Other considesatidristorical, cultural,
civic, utilitarian and recreational roles shouldalinfluence a Librarian
selection.

iii. Demand Vs. Value or Quality

The Librarian does not have to select books toseledl his clientele or
base his selection strictly on the demands of uslerse. The Librarian
should provide materials considered to be good gmdwy quality of
contents, even if they will interest only a few sseBooks should be
selected for their value of information and enlegithent. Consideration
should be given to all shades of users, presenpai@htial. The Librarian
can determine the needs of users by: (a) reseattimeestigations of the
community's interest (b) meeting the people and€ajling government
reports.

iv. Financial Constraints

The financial problem* of book selection has nowdrae a basic reality
for libraries. Inflation has affected not only timaterials which the library
seeks to require but everything. Library budgeéssamall and librarians
are faced with the difficulty of providing adequateterials from the
many available ones. The Librarian's selection jueligt should be good
and precise in order to avoid unnecessary purchases

V. Knowledge of own Collection and \wailable Resources
in Neighboring Libraries

It is necessary to know your collection. The knalgle of which will help
to eliminate unnecessary duplication, reveal théjext areas of
weaknesses in the collection and lead to strengtgethem. The
knowledge of available resources in neighboringaliles can in no small
way influence selection, since the resources oérotloraries are for
common use by the users of the co-operating ligsaifror libraries in
Nigeria, there is little to say for co-operativegarsition, and lending
except to mention them as factors which can infheeselection.
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Vi. Standards of Selection

There are inherent characteristics of a good bowt all librarian
involved in selection should look out for them.

a. Accuracy and authenticity of information in book®.d
authorship, qualifications and experience, biblgdnes cited).

b Quality of book (content, presentation, and papslity)

C. Creativeness (approach to subject)

d. Expression (simplicity of language for level of gse

e Relevance of subject.

vii.  Censorship and Intellectual Freedom

Censorship has arisen in respect of books, peatg]iilms and similar
formats. The handling of censorship materials & tbsponsibility of
library administration and should be consideredmduselection.

The Librarian judgment on controversial materigt®dd rest on the
demand and value of the material. If a book igvestied to have little or
no value for the collection, it should be rejectdd. user is or should be
forced to read a book or view a film that is offeesbut no one has the
right to forbid another to read a book or viewlanfi

3.4 Criteria for selection of materials

The following criteria should be used while considg individual titles
for selection.

1. Content

This is achieved by going through the table of enhpages, from the
title, reading through the preface and forwardhefthook as well going
through the background and reading the whole becdtkrtically. By so
doing, one should try to arrive at the subject{ghe book.

2. Recency/Currency

Attention should be paid to the time the work waslghed as well as
the idea contained in the book. The copyright datereprint should be-
used to judge the recency of the book. A book cbelfust a new edition
of an old work. Authors are fond of cosmetic remisof old texts simply
to enhance sales.
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3. Truth and Accuracy

In determining the truth of an individual title, might be necessary to
verify the validity and correctness of the obsedorad, arguments and
conclusions of the authors. Great attention shbalgaid to the accuracy
of data, facts and information presented. The begxperts on the theme
of the book should be sought where necessary. Suegthe reputation
of the author or publisher guarantees the truthautiracy of the work.
There is need to exercise caution in judging titlesscience and
technology as well as other fields where changesagidly taking place.

4. Freedom from Bias

Freedom from bias should be judged in relationafoviewpoint of the
author (b) selection of topics treated (c) the amai space devoted to
each’ topic (d) omission of vital information (e¥tdrtion of facts.

5. Reputation of Author and Publisher

Some authors and publishers build up for themselfoemidable

reputations after several years of experience itingrand publishing.
The reputation of a publisher or author is an dssetriterion to bear in
mind since it is directly linked up with the quglf work produced. The
assumption is that a highly reputable author ofipibr is more likely to
produce a high quality work than a non-reputabla@uor publisher.

6. Presentation of Data, Facts etc
In using this criteria, the following points shoddd borne in mind.

€) Readable of the prints or typed faces. This isathibty to read
the printed words and or the font size withoutidiffties.

(b)  Style of writing- The writing style should be cleard
understandable by the target audience.

(c) Simplicity of expression: The language of exprassbould be
very simple devoid of ambiguous terms and words.

(d)  Arrangements of materials: The work should be dydserd
systematically arranged. It should be logicallyserged.

The arrangement should suit the theme treated. I&hbde logical,
chronological, hierarchical, or evolutionary? Wteglr one that is
adopted should suit the subject matter discussetl pgpmoted the
retrieval of specific bits of information.
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7. Format

This criterion relates to the physical charactessof the title in question.
These include: the strength or durability of thedmg, the beauty of the
paper used, the placement and sufficiency of iisin used. Format is
a very important criterion especially in respectitéés that attract large
readership for a long time. It is equally importemtonsider such things
as the presence or absence of an index, bibliograplioot notes and
illustration.

The librarian entrusted with the task of collectidevelopment makes
proper use of reviews, commentaries and the pelrsoigavs of
bibliographers, librarians and subject specialidts should also note that
the important factors to consider in the selectbmdividual title are -
the merits of the individual title under consideratand the effect of its
addition to the library stock or its exclusion.

3.5 The role of selection in library services

Kotlas (1988:16) described selection of library enals as an art and not
inborn in a person. This means that for one togueiih the selection of
library materials, he/she must have had some fdrmaming. It involves
both personal judgment and professional knowle@géection calls for
decision making at various levels.

Emphasizing on the importance of selection of miatdfidon (1997:48)
contented that the quantity and quality of any givérary depended
solely on the caliber of selector, such library.Haslso determines the
numbers of readers and visitors to the library.

Onwuazo (1999:19) postulates that selection tecteniserves useful
purposes to various groups, individuals, orgaresatiand communities.
It serves the community of its educational, infotioraal and recreational
needs to the schools; it helps in various prograsofesuch school, like
educational and research efforts. And to the osgdiuins, their research
and manpower development is enhanced by the qualitgelected
materials in their libraries.

Supporting the above assertion, Pratt (1981:2) chdteat selection
techniques make for better and more organisedrjibliamakes materials
and books easily available. The development ofstf®ol, courses and
students is greatly enhanced. And as it concerasobijective of the
library, selection articulates the needs of uséth®library, the students
and the interest of all the courses/disciplinereffiein the school. It also
help to correct and balance deficiencies in lib@lections.
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This view was equally held by Margrill and East{82) when they said
selection attempts to correct the weakness inrtfe@mation resources
within the library community. In this role, it remes a continual
examination evaluation of a library's resourcesd Atso a constant study
of users' needs and charges in the communityltharji serves.

In his own contribution to the role of selectionan academic library,
Nzotta (1991:83) emphatically stated that "it suppdhe community
activities with fiction and non-fiction reading neaials for children”. This
function is mostly effective in public libraries wte the users are usually
numerous. It includes people from various workgfefand children.

With respect to university and school librariespbaelection is helpful
in supporting the curriculum of the parent instdat The teaching and
learning activities of institutions is enhancedthg selection techniques.
Selection is also very important in research/refees libraries. Horrocks
(1982:55) also shared the same view when he satd'ithenhances the
effectiveness of the various research programmeshefinstitution.
There are also views and/or opinions that seledgghniques affect the
development of library adversely. Hodgson (1983)1déntented that
such selection is judgmental, and is affected bydmfactors. According
to him "people that are entrusted with the finatigien, as to what
materials to select, and what not to select maybeobbjective or fair,
after all". They are guided by their personal whamsl caprices. And in
most cases, they have biases and such biasedfendtdb overcome.

In the same vein Bakare (1984:12) alleges corropimd favouritism on
the part of selectors. He accuses them of favouhegdepartments or
disciplines which they belong, to the charging thfess. This they do by
selecting the current editions of materials ofitdéciplines while paying
little or no attention to others.

It is the opinion of the researcher however, that delection processes
should be allowed to continue. This isbecause & thvaluable
contributions it has made in the development aflif.

3.6 Selection procedures in libraries

There are many processes and procedures employedeicting library
materials by the selectors. Some of them are: Btk choose method,
most current edition, consultancy approach, pgiaoréed method etc.
The oldest and poorest way of material selectidibnary is the pick and
chooses method. This according to Holtze (1976:281 process by
which a selector or selectors do not make plartsosnbest to select their
material. They only ask the authorities or depantimte submit their
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material requirements. From various materials stiechito them, they

just cast lot and pick those materials without cdiirsg with any person.

The result most often is that useless and outdatse@rials are selected
and procured.

Another process of selection is called the mosteruredition. In this
regard, only the most current edition of each nialtes selected. It is a
stereotyped method of selection. This is becaused#tision rule is
straightforward. The selectors are only requiredsétection the latest
editions of books and materials and no more.

Criticizing the above approach, Odiari (1983:10)meitted that it makes
the selectors robots. It does not allow them toenade of their initiatives.
They are tele-guided and/or restricted in makirgrtobhoice. Thus end
result is that the needs and requirements of teeswsd students are not
met.

There is another procedure used in selecting nadgefor various
libraries, especially in civilized societies. It isalled consultancy
approach. Applauding the method, Klepper (1986s88], "It is the most
effective and effective and efficient way of selegtmaterials and books
in libraries. The selection is usually done by pssionals and experts
trained in the field of library and library relatedurses”. They make the
best cost effective selection, because, such gatastbased on the needs
and requirements and for the upliftments of thealifp. This method also
highlights and gives reasons for selecting one lnvokaterial, instead of
the other.

The disadvantage of this, method is that the cbselecting is usually
very high than the ones done by both the librag school staff.

The priority need method is a recent concept irenltselection. In that
regard, the needs of the readers and users ageittiag principle for the

selection of materials. Bakare (1984:80) captuteapily when he said
selection not based on the needs and aspiratiotiseodiniversity and

students should be discountenanced". It simply m#zat the demand of
both the users and students should be ranked,daicgdo the pressing of
the needs.

Why Selection is an Indispensable Aspect of the Aacgition Process

Selection is considered an indispensable aspébedacquisition process
because of the following reasons:
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1. Information Explosion

It is obvious that inventions and new theories ahsicoveries are
emerging from researches especially in the sciandetechnology. As a
result of this mass generation of information ottise known as
information explosion, it becomes necessary foect&n of material

based on demand and value to be carried out iadhaisition process.
This becomes necessary so that from the mass dalaleainformation

resources, very relevant ones could be selecteatcfprisition.

2. Rising Cost of Materials

The prices of commodities including library matégiare soaring high
almost on daily basis. Conversely, the financiébcaltion to libraries
especially for collection development has been netay or even
dwindling. As a result of this trend, it becomescessary for the
acquisition librarian to carry out selection of eréls based on the
financial capacity of the library.

3. Limited Funding

The economic fortune of libraries has continuedwondle. In line with
this, fund allocation to libraries has been veryited. For this reason,
libraries are handicapped financially and are fdriceselect few titles of
materials for acquisition, which the limited funancafford.

4. Objectives/Purposes of Parent Organisation

Whatever material acquisition for any library mietbased purely on the
purpose or objectives of the parent institutionaif institution is an

academic, national, public or special, library,esébn of materials for

acquisition must be such that work towards futfdjithe objectives of the
parent organisation. Selection in an academicriybrfar instance, should

be geared towards enhancing teaching, learninges®hrch, which are
the major objectives of such academic institution.

5. Aims and Means of Payment

This factor determines to a large extent how sielewmf materials for
acquisition could be done. If payment is requirezfobe supply of
selected materials, this will affect the numbetittds as huge amount that
could be selected may not be available. If on therhand, part payment
could be made, more titles could be selected fquiadion at a time.
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The Demand and Quality Theories of Library Materials Selection

The demand and quality theories of library materiaélection are
extensively discussed in the literature. Commudé#ynand as the basis
for library collection development was first postidd by Lionel
McColvin. His premises are that:

1. Public libraries are established in response toiarahticipation
of demand.

2. The process of book selection involves both supply demand; a
librarian's function is to discover and assess ¢tbenmunity
demand and then to satisfy these demands.

To some extent McColvin's premises can be appti@ahy type of library,
not just to public libraries.

Equally extensively discussed is the quality theatyose advocates
believe that a library should contain only the Hestature. One of the
foremost proponents of the quality or value theeas Helen Haines.
Haines was concerned with all types of libraried &er basic premise
was that a librarian 'should select books and rawklmaterials that will
develop and enrich the lives of the patrons beergesl by the library.
Demand according to her is to be met by selecteghighest quality
books. Evans (1979) and Gardener (1981) both sedetmand and value
theories as occupying the opposite end of a brpadtsum. They argue
that no one takes an extreme position. So an eith#ére situation does
not really exist. What is evident, however, is theny individuals are
closer to one end of the continuum or the othar thay are to themiddle.
Where an individual falls on that continuum willped upon the type of
community his library is serving.

A number of flaws exist in McColvins demand concept

a) It places a heavy emphasis on community analysigraer, to
determine changing demands. This may create disitua which
the librarian may be converted into a sociometniaad- is thus
taken away from his actual or crucial library datie

b) Secondly, money is never enough to buy everythiegded to
satisfy patrons demand.

c) Thirdly there is the problem of space. Assumingdtare limitless
resources for pursing the demand theory, therermmaipe enough
space to stock all the materials demanded.

On the other hand, the demand theory may havedhansage of really

making the- library popular with the community sshmost patrons will
find stock in the library what is of interest teeth.
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A major problem with the quality theory is that sounds rather
paternalistic i.e. having to do with that you &re person in charge and
that you can do better. It may also consider prggioms for the librarian
or a group of experts and specialists to arrogatedmselves knowledge
of what is a quality reading material and therefbest for the library
patrons. It seems also that the value of qualigotir will require an
extensive literary background including a compraingn knowledge of
the foundation or classical works. This is unfogtgly something which
many librarians today do not have. However, thdityuaay result in a
truly qualitative collection free from certain epheral often refersto as
trash but the number of patrons who would find sadollection useful
is another matter.

It was perhaps as a result of inherent flaws amdstrengths in these
theories that authors of books on the selectiorcatidction development
is general since McColvin and Haines have takderéift position along
the continuum. Hostwick (1929) phrased the dilenaséollows; "Let the
public have what they want and run the risk of hgwhe collection fall
to an unacceptable low level, or collect only tlhsthand risk having the
library without the readers”. He suggested a middbeind what he called
"average test of users". The problem with this sstjgn is that like the
demand theory it will require very extensive comityranalysis to
determine the test of the average use of the reader

Francis Drury (1930) took the position that thewneadf a hook is the basic
reason to include it in a collection. He furthedigated that selection
should operate on the basis of three factors;

(2) The books or titles as individual enstie
(2) The patrons using the collection
(3) The library's resources

A succinct or clear summary of this philosophy wbbé the best quality
reading material for the greatest number of patadrike lowest possible
price. This position is not very far from the qtaltheory of Helen
Haines.

Harold Bonny (1939) has not added anything newhi® theory of
collection development but he provides a practchlice on how to go
about building a library collection.

Generally, a practical advice resolves around kngwi community taste

and needs. Another practical suggestion is to f@mselection committee
composed of persons with a variety of subject bamkgd,
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Ranganathan (1952) without question was one ofiéading thinkers
about librarianship who did much to create a marergific approach to
collection development. He enunciated five lawélwhrianship and his
view on how a library collection should be builisHive laws are:

(1) Books are for use

(2) Every reader his book

(3) Save the time of the reader
(4) Every book its reader

[5) Alibraryis a growing organism

Clearly his first concern was with developing adity that, would be a
valuable asset to the community being served. tytikas his first
consideration often that one should be concernéd quiality.

3.7 Selection tools and aids

Selection tools are the gamut of bibliographic ambich assist the
Collection Development or Acquisitions Librarian the processes
associated with the selection of materials relevanthe needs of the
library. They contain the full bibliographic paudiars

Books-in-print: This is a cumulative of selected,' books published
over a period, to time. New additions are maderedigtermined
intervals, usually yearly. There are books-in-print several
languages. Books-in-print is a good selection wiuich indicates
the extent of publications in different linguiséiad subject areas.
It also gives the title, author, imprint and prafeeach of the items
in the list.

Publisher's Catalogue: This is a detailed compilation of all the
publications issued by a particular company. Edcthe entries
usually carries a review made from the standpditti®publisher.
Publisher's catalogues are useful selection todiéchw keep
librarians and other selectors informed of whaivailable in the
market from various publishers.

However, publishers catalogue should be usedaaitition because some
publisher often over-praise their publications mley to attract larger
patronage and its attendant profit maximization.

The library's best tool for the selection of sepiablications should
be the basiébstracting and Indexing Journals. Abstracting and
indexing publications enable the selector to haamaltitles in

thousands of subject areas from which to choosamiples of
abstracting and indexing publications, which canesas selection
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tools areUrlrich International Periodical Directly and Unioand
union list of Serials.

Publisher Catalogcomputer printouts of current journal titles are
also reliable tools for the selection of serialdesi. A ready
example of theseomputer print outss the list of current journal
titles printed by Swets and Zeitlinger in Lisses thetherlands.

TheLists of Serial Holdingsf large academic, public and research
libraries are also useful tools for the selectibsarials.

3.8 Problems of selection in libraries

The problems of selection of materials in eitheadsmnic or research
libraries are many. It ranges from lack of fundalified personnel to non-
availability of some materials.

a. Lack of Fund: The budget of any university library determines
the quantity of books and other materials to beumed, thereby
setting in motion selection processes for such iag@n. If the
finances are lean, selection is most restrictatiéamost pressing
materials Kotel (1971:63) argued that, even irstection proper,
money is required to visit some shops. This is nabée the
selectors have the catalogue of materials in saibskich shops.

There is no gain saying the fact that money is eédd most human
activities, of which selection of materials forrioy is one of them. The
availability or non-availability of fund affectet] bne way or the other.

b. Lack of Qualified Selectors: The quality of personnel charged
with the duties of selection determines the qualitynaterials so
selected. If they are professionals, the standbsdlection would
mostly be high. And whereby every Dick, Thorn andriyt are
called to duty, the result of the selection wouddsnbstandard.

In credence to the above fact, Metcall (1980:221gd, "the poor state
of our libraries, especially as it concerned boaksl other research
materials is attributable to poor selection”.

C. Non-Availability of Materials: Selection of every material is
dependent upon the availability of that material.

Danton (1967:38) contended that it makes nonseinseecoy selection, if

the selected materials were not available when ddmaf them are
made.
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It therefore, follows that the best selection i€ aapable of supplying
vital information, such as: how to acquire the mate, where to acquire,
and at what cost. Research has proved that sonegiaiaivere available
at the time of selection but difficult to acquirarshg purchase. Many
reasons .it-counted for this, such as exhaustiatozk by the publishers,
government policy on foreign materials phasingredatiodeling etc.

It is penitent at this Juncture to point out thet faat most of the problems
of selection of materials are man-made, and thezgefiney should be
attended to, with all seriousness it deserved.

4.0 CONCLUSION

It is obvious that selection is an important lilgrarofessional duty that
should be taken seriously. It follows that the ssscor failure of a library
is in part a function of the ability of the librans to identify and select
suitable materials required by users.

5.0 SUMMARY

This unit has been able to discuss various aspéatslection including,
definition of selection, reasons for selection pgligeneral principles of
selection, criteria for selection of materials, ttide of selection in
libraries, selection procedures in libraries, s@d&c of non-book
materials, selection tools and aids and problenseleiction in libraries.

SELF — ASSESSMENT EXERCISE
Discuss the problems of selection in libraries.
6.0 TUTOR-MARKED ASSIGNMENT

What do you understand by selection?

Account for the reasons for selection policy

Discuss the general principles of selection

What are the criteria for selection?

State the role of selection in library services

Describe the selection procedures in libraries

Identify the selection tools and aids used in $Ele@f materials

Nook~wNpE
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UNIT 2 ACQUISITION OF LIBRARY MATERIAL
CONTENTS

1.0 Introduction

2.0 Objectives

3.0 Main Contents
3.1 Concept of acquisition
3.2 Methods of acquisition of materials
3.3  Functions of the acquisition unit
3.4  Problems of acquiring library materials

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 Reference/Further Reading

1.0 INTRODUCTION

Acquisition of library materials is one of the stagin the collection
development cycle. Typically acquisition of matéyiaollows the
selection of materials. This unit will expose yau the definition of
acquisition, methods of acquiring materials in dibes, function of an
acquisition unit and the problems of acquisitiomterials.

2.0 OBJECTIVES
Hopefully, by the end of this unit, you will be altb:

Define acquisition

State the method of acquisition of materials
Discuss the functions of the acquisition unit
Identify the problems of acquiring library matesial

3.0 MAIN CONTENTS

3.1 Concept of acquisition

Library acquisitions is the department of a libraegponsible for the
selection and purchase of materials or resourdése department may
select vendors, negotiate consortium pricing, @eaor standing orders,
and select individual titles or resources (Wikiged021).
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3.2 Methods of acquisition of materials

Traditionally, there are four basic means of adggimaterials for a
library's collection. They are as follows: purchgggfts, exchanges, and
deposits.

a. Purchases

Materials can be acquired by purchasing from jobbeatealers,
publishers, or from the open market. Items can lehased through
orders place with a vendor from a specified price.

b. Gifts

Materials can be acquired as gifts from individugteups, other libraries
and organisations, and sometimes from publishéfts @ay be received
as individual items or as part of a collection daitarials.

C. Exchanges

A library can exchange materials if publishers,sth@ublished by its
parent intuition, or those published by others gnen to the library.
Most often the material used as the basis for ahange is a serial
publication.

d. Deposits

Materials can be placed on deposit in the libraralgroup, organisation,
or publisher as a means of making items more'kgadailable to readers,
it could be in adherence to the legal deposit lawiich makes it
mandatory for every authors or publishers to depaidieast two copies
of their work with the depository library in thematchment area. The
library usually retains the materials permanently iis collection
(Nnadozie, and Nnadozie, 2019).

Functions of the acquisition unit

The basic functions, which could be applicable ltolilararies, are as
follows:

1. Obtaining Information about Materials
One basic task of an acquisitions unit is obtainifgrmation about the

materials the library wishes to acquire.
Such information includes:
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a. Securing from selectors a record of the basic phhig
information, series, etc. for materials to be acpiioften obtained
through the use of an order request form.

b. Completing and verifying the bibliographic infornmat provided
by comparing the request with the listings of matsfin national,
international, and other bibliographies, both th@smted and
those in online databases, a process refers terdisation.

C. Determining that the library does not already owd &as not
previously ordered the requested item so that utedeasfuplication
is prevented.

d. Identifying the expected price and possible souafesipply for
each item.

2. Initiating the Purchasing Process

The acquisition unit also does the work of selecdn appropriate vendor
such as a jobber, a dealer, or the publisher witbrwto place the order.
The unit equally prepares the order and dispatithes

3. Maintaining Records for Materials Ordered

It is the responsibility of the acquisition unit toaintain records for
materials ordered. This involves: maintaining filegher manually or by
computer, which show the status of each file orded maintaining long-
term records on continuations, which are itemsedsim parts over a
definite period of time.

4. Receiving and Checking Materials

It is the duty of the acquisitions unit to recearel check materials as they
arrive. This exercise involves:

a. Opening packages of materials sent to the libragking sure that
the items are undamaged, and preserving any encles®rds
such as invoices, packing slips etc.

b. Verifying that the items are the ones ordered bygaring their
bibliographic information with that listed in theder record,

C. Checking the items against any enclosed or separsiépped
invoices to assure that the materials received mate list
supplied by the vendor and

d. Determining that each item appears to be physicaliypete and
in acceptable condition.
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5. Authorizing Payment

The acquisition unit, after checking received cgnsient against the list
in the on-order file, then prepares payment or @lvithe financial
officers to effect payment.

6. Handling Materials that Need Special Treatment

This involves a wide variety of activities suchdaveloping a programme
for soliciting, maintaining records for, and ackreeging gift materials,
depository collections, and items received througixchange
programmes, as well as developing the routines etked handle
materials supplied through standing orders, andosyap plans.

7. Developing and Analyzing Performance Statistics

The unit also develops and analyzes performandistits, involving a
variety of statistical information on such numbes orders placed,
received, cancelled, number of books acquired ay®riod of time etc,

3.3 Problems of acquiring library materials
1. Lack of Appreciation of Role/Value of Libraries in the Society

Libraries by their nature in the society are noferaie yielding entities
and therefore have to depend for their financighpsut from their
governing bodies. Since libraries are on the speneind of the economic
spectrum, it could be an uphill task convincing gwnent officials to
invest generously in library development. Thisaiion is worse now that
there is global economic recession. The situatiddigeria is made more
difficult by the Federal government austerity measu

2. Foreign Exchange Restrictions

The monetary allocation for library developmentriainly spent in the
form of foreign exchange. Our currency is weak thilvalue is unstable.
The foreign agents through whom we purchase libraggerials want
payments made either in the 1IS dollar or some rott@nvertible
currencies. In developing countries, there is ayenr need to conserve
dwindling foreign reserve and very stringent lawsl aegulations exist
for all sorts of foreign goods including library tedals.

1. Absence of an Organised Book Trade

There is simply no market except for school teBsok trade sustains
publishing and the absence of it discourages publisand authorship.
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Most Nigerians like those in other (developing cio@s prefer expensive
cars, houses, dresses mid other household utildid®oks, magazines
etc. In the words of Prof. R.C. Benge, "people avaloping countries
talk more than they read".

3. The Use of Foreign Agents

The use of some, foreign agents such as BlackSestfi well/Safari, the
Oxford Firm, Swets and Zeitlinger create seriousbpgms for instance,
there is considerable delay in getting the maternatjuired owing to the
vast distances involved and the difficulty In | p@stal system within the
developing countries themselves. Materials ordestdn arrive late,

mutilated or lost in transit. Several items aredatgd by the time they
arrive.

5. Acute Lack of Professional Librarians

In Nigeria as in other developing countries of Weld, there is an acute
lack of professional librarians with backgroundtlire pure and applied
sciences. Libraries in developing countries arero$taffed by Librarians
trained in the humanities and social sciencesabeffiective selection in
the pure and applied sciences tends to be left onfgculty members.
This can be problematic in the end since it leadsibalanced collection,
teaching staff changes emphasis in research aoldinga They can also
leave for sabbatical or resign or can even die.

6. Scholarly publishing is still at the rudimentary stage

There is an absence of suitable local materialsexchange for
publications offered by libraries in other parts tok world because
scholarly publishing is still at the rudimentaryage. This compels
libraries of the developing countries to purchasgemals usually offered
for exchange purpose.

4.0 CONCLUSION
No doubt, the acquisition unit coordinates all asijon activities and
ensures that the desired library resources areiradqinto the library.

This assignment demands a sound knowledge of howdertake this all
important stage in collection development.

5.0 SUMMARY

In this unit, we have discussed some of the am#&iassociated with
acquisition such as the concept of acquisition hoetof acquisition of
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library materials, function of the acquisition, uand the problems of
acquiring library materials.

SELF — ASSESSMENT

i Discuss the function of the acquisition unit

6.0 TUTOR-MARKED ASSIGNMENT

1. Define Acquisition

2. What are the methods of acquisition of library mate?
3 What are the problems of acquiring library matef?al
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MODULE 4 CENSORSHIP AND WEEDING OF
LIBRARY MATERIALS

This module comprises of two units, which includensorship and
weeding of library materials. censorship is thecpca of removing or
withdrawing from circulation any library resourc&kich are harmful to
the users. Weeding on the hand is the processnobviag a library
material that is no longer serving the purpose ftioenstock of the library.

Unit 1 Censorship
Unit 2 Weeding of Library Materials

UNIT 1 CENSORSHIP
CONTENTS

1.0 Introduction

2.0 Objectives

3.0 Main Contents
3.1Definition of Censorship
3.2 Types of Censorship
3.3 Justification for Censorship
3.4 How Librarian can Resist Censorship
3.5Censorship in Nigeria

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 Reference/Further Reading

1.0 INTRODUCTION

This unit will focus on the definition of the compteof censorship, types
of censorship, justification of censorship, how railans can resist
censorship and censorship in Nigeria

2.0 OBJECTIVES
The expectation of this unit is that at the endy wall be able to:

Define Censorship

Mention the type of Censorship

Justify reasons for Censorship

Determine how Librarians can resist Censorship
Discuss Censorship in Nigeria

YVVVVY
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3.0 MAIN CONTENTS

3.1 Definition of Censorship

In general, official censorship is the restrictmrsuppression of literature
deemed subversive or harmful. It is the restricibpublic expression of
ideas, opinions, conception and impulses which tavare believed to
have the capacity to undermining the governing @itghor the social
and moral order. It is the restriction of ideastlmwught before or the
suppression or prosecution of these ideas aftdigaition.

Library Censorship

Charles Bush in-Library Quarterly Vol. 42 July 19@@. 282-284 has
provided an adequate definition of censorship asiiicerns the library.
According to him, ‘censorship is the rejection bijbeary authority of a
book or other materials which the librarian, therdry board or some
persons bringing pressure on them holds to be alesadangerously
radical, subversive or too critical of the existingpre' i.e. customs.

According to Robert N. Broadus in his book 'setegtmaterials for

libraries', library censorship in its worst form ams removing an item
from a collection after it has been selected bezamneone or some
group objects to it.

3.2  Types of Censorship

Official or government censorship may take eithfehe two forms viz;

1. Prior Censorship or Censorship at Source

If a book, magazine or article is written and tivernment in power
prevents its circulation through seizure, we déscrihis as prior

censorship. For example, in Nigeria we have witedssonfiscation of

some editions of Newbreed, Newswatch, Magazines, et

2. Post-facts Censorship

This type occurs when a book or other informativeterials are banned
after such materials have been published. Whenrsopes arrested
during or after delivering a public lecture, presaference, political rally,

this is called post-facts censorship.

In relation to the library, there are also two ty@é censorship.
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1. Involuntary Censorship

This is imposed on librarian either by pressureugravhich could be
religious, ideological, and political or the goveerg authority.

2. Voluntary Censorship

This is the type the librarian imposes on himsélfs believed that the
process of book selection is a type of censorshige the librarian has
to choose and restrict himself to the acquisitiba ¢ew titles out of so
many that is readily published. According to Rob&it Broadus

frequently the charge has been made that the idorgsractice some
degree of censorship simply by neglecting to obtaaterials which they
think might exert opposition.

3.3 Justification for Censorship
There are about four or five premises.

That the idea, theory etc postulated

in book or other media of information censorethise.

That books can harm people.

That government has a responsibility to protectppedrom
themselves, that is, from their basal instinct.

That the protection of youth, the week is more ingoat than adult
freedom.

6. That there is a consensus that exists about whalbssene and
about what good literature is and should be.

PP
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The first premise is shaky because very often anaat emphatically say

that an idea is false until such an idea is teStbis. premise is a dangerous
one in that it could nip in the bud or stifle vdrgight ideas of geniuses

who are often ahead of their time.

The second premise is somewhat convincing. Juxi@ss can have good
effect on people in enriching their lives and chiagdheir outlook, books
can also harm people. However, research resoltresrarea are far from
conclusive. Research shows that one's personsligrimore important
than literature and strongly influences ones respda heading. In order
words, individuals impose themselves far more omtwhey read than
the reverse.

Censors usually believe that exposure to obsceemtlire will bring
about a break down in the moral character of imtigl. Research
indicates that persons who have frequent contdbtparnographic work
tend to view them as providing entertainment arfidrimation. They fail
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to associate them with the breakdown of moral awdaé values. Their
moral values are formed elsewhere and not in cdmmecwith
pornographic work. This is another way of statihgtta person’'s moral
values are the result of factors other than pomqalgy. They are likely to
be shaped by the home environment, the persowélitye individual, and
other factors.

The third premise is based on the claim that cahgois paternalistic act
towards the society in that it protest and limit®it experiences to
influences acceptable to the censor but it souhiist éor any individual
or group of individuals to arrogate to themselves tesponsibility of
deciding what is good or bad to others.

The fourth premise raises the issue of whetherighgs of the majority

to read a work are to be infringed upon for theesatka minority. Instead
of refusing acquiring materials deemed undesirdbiteadolescents or
children, access to such materials should be ldndeadults. Most people
agree that some of the control is necessary asdsiige materials remain
accessible to adult who need them.

The discussion on the second premise holds goodhtoffifth. One
unfortunate thing about censorship in whatever famd no matter its
justification is that it's often prompted by selfi;nterest. Behind every
censorship is the desire to keep the people inngadto prevent them
from knowing more than they should. Ideally, ideheuld be allowed to
circulate freely in competition with other ideas. ghod government
should allow ideas to circulate freely. No indivadwr group no matter
how highly placed should arrogate to itself thewleaige of what is good
or bad for any society that is free. It should beed that, the demarcation
between what is good and what is bad, what is @aabépand what is not,
iS not static. Society is becoming increasinglyoaemodating to certain
values which is the past were unthinkable. Reseahdws that once
everything is banned, it becomes more desirables@s therefore often
defeat themselves in attempting to make somethirayailable (Peng,
2018).

3.4  How Librarians can resist Censorship

1. The first step to adopt in order to resist cendprattack is to have
a definite collection development policy. The pnedivate theme
of such a policy should be a positive emphasishenpatrons’
needs and rights. It need not have a defensivelton# could be
used as a legitimate buffer against unjust comfdaih a person
has an objection to a book which has been obtainddhe blames
the library for refusing to buy a particular botie library can cite
the stipulation of the selection policy. The pldinor the
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complainant then has the right to have the polignged but the
focus of the problem has been shifted from thketitt a question
of policy.

2. The librarian should have a definite method of hiagccensorship
complaints. The procedure should be clear to ah btaff and the
general public. Very often trouble starts at thecudation desk
where only a library assistant is on duty. It isesgial that all staff
members should know what to do the moment a sittndikie this
arises. The best way of handling objection to matem a library
collection is to ask for a formal complaint. By agkfor an official
complaint, the librarian is trying to move the sition away from
an emotional to factual context.

After taking down the complaint, in a register, tmmplaint should be
asked to fill out a form designed for this purposeform specially

designed for this purpose makes the situation mioqgersonal and
provide a cooling off period. It also signifies ttee complaints that the
complaint is being taking seriously and is not deérorushed off.

3. Such complaints should be sent to the library aitthand then
the book selection committee. The library shoulchsion a ‘trial
committee’, that's a panel of experts on the theeaded by the
book. The decisions of the panel should be rel&gadk in writing
and conveyed to the complainant with referencethéorelevant
sections of the library book selection policy.

4. Would be censors should never be treated lightth@se days of
mass media; the censor has many opportunities ke radot of
noise and cause a lot of embarrassment If theridbrdnas sensed
a censorship attack, he should get tile newspapers,
radio/Television so that they could review theetdihd at least get
the librarian's side of the stories before broatittg®r publishing.
Many censors will not first come to the library witl go to the
local newspaper, radio and television stationse gkt

5. A useful way of averting censorship attacks is &intain a direct
communication with most of the major groups insbeiety served
by the library. The librarian can do this by papating in the
major activities of the society.

6. Whenever there is a censorship attack the libramast determine
the seriousness of the individual or group. If b&dnmines that the
attack is from an influential member of the sociégyoup or
individual) he should prepare his line of actioryearefully.
After ascertaining the seriousness of the attdek]ibrarian must
make the main points known to the library authofiatynecessary
action.
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Having done this, he should seek the support of 'phess, fellow
librarians, lawyers and all those who cherish theai of intellectual
freedom. Finally the librarian should not see -easorship attack as a
personal attack but as an attack on library's nad¢eselection policy.

3.5 Censorship in Nigeria

Although no law has officially been passed to lexgatensorship, we see
it practiced by almost every regime that ruled N@meA few examples
will suffice:

1. Government intervention in broadcasting and, Jdisma On the
15t of Aril 1976, all television stations in the comytvere renamed
Nigerian Television. This could be seen as a kihdemsorship
since it does not augur well for the much talkedutbpress
freedom. The Federal Government of Nigeria als& meer 60%
shares in the country's leading newspapers likeyDanes, New
Nigerian and Punch.

THE MAN DIED by Wole Soyinka

The late Dr. Tai Solarin once asserted on offi@aidin Nigeria ever

banned the man died. According to him, it was bdrmeNigerian book

sellers, self-censorship and by the individual Kmes innate fear of any
fearless criticism of the government of the day.

Although Nigerians at various times have manifestefistified fear of

the government of the day, a lot of stories wenhrtbthat Wole Soyinka's
- the man died had been banned from circulatioNigeria. It was even

reported that the Nigeria police searched bookshaipgsorts etc all in an
attempt to stop the man died. It could be recathed the man died is a
satire of Gowon's regime.

PRAISE SONGS ON THE GOWON'S REGIME

The Daily Times of Nigeria on March 22, 1976 onfitst page carried
a news item as follows: The management of the NigeBroadcasting
Corporation has banned with immediate effect tlagipt of all records
and tapes recordings made in praise of the admatimt of the ousted
head of state, General Yakubu Gowon. That was nedwesbrship. These
days such practice remains the same even thoughkes censorship is
imposed. Praise songs on past regimes at botheleatet state levels have
been systematically withdrawn. For example, prasegs on Abacha,
Babangida, Chief Sam Mbakwe, Chief Nwobodo Jim ledge all be
censored voluntarily by the media houses that trseuh.
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THE NEWBREED MAGAZINE/NEWSWATCH MAGAZINE

The government then in power confiscated many ssfi¢his magazine
and eventually banned it from circulation. The goweent might have
genuine reasons but the confiscation began whenobrtbe issues
featured an interview with the former Biafran Heaid State, retired
colonel Emeka Ojukwu and x-rayed the Nigerian sécarganization.
The newswatch was stopped from being circulatecimse the ruling
government sensed that the magazine containedlgdkgue that may
not be in the interest of the ruling government.

THE ARREST OF PROMINENT CITIZENS

Several Nigerian pro-democracy activists have laessted and detained
at one time or the other because they spoke or mi#gi@nce inimical to
the government of the day. At one time, after apronference in Lagos
during which he condemned government’s handling@NEPA's strike,
the late Chief Ademiran Ogunsanya was arreste@tyrgy men. In that
press conference he highlighted the sufferingsigéfian masses while
Ribadu road enjoyed light and water from stand éysgator.

Gani Fabiwenmi was severally arrested by securéy @nd detained on
many occasions after similar press conferencesnguwhich he
lambasted the ruling government especially duringbdhgida and
Abacha regimes. Many other Nigerian especially palists like Chris
Anyanwu suffered the same fate under Abacha redonevriting or
speaking against the ruling government.

Notable among such harsh censorship was the mofdBele Giwa
during Babangida regime for a special issue of Neawsh magazine
which was about to be published.

THE BURNING OF NET BUILDING

The burning of the building was associated with #ane form of
censorship. It was done to cover up large-scaleifoa impropriety in the
establishment.

ARREST OF STUDENTS ACTIVISTS AND DEMONSTRATORS
In many instances, security agents have arrestetrsts’ union leaders
and demonstrating students on the pretext that Were conducting

illegal procession but it is widely known that sumiiest was meant to
stop students from expressing anti-governmentrsemntis,
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4.0 CONCLUSION

It is important to note that what censorship sdekachieve is to ensure
that library users are protected from such matetiwt will be dangerous
to them. It is for this reason that censorshipaeelat various stages in
library services to remove such obscene or subxeersisources.

5.0 SUMMARY

Under this unit, we have been able to deal theeiggucensorship in
libraries. The issues treated include definitioncehsorship, types of
censorship, justification for censorship, how Limas can resist
censorship and censorship ion Nigeria.

Self — Assessment Exercise

Why should censorship be justified in libraries?
6.0 TUTOR-MARKED ASSIGNMENT
What do you understand by censorship?
Discuss the types of censorship you know

How can librarians resist censorship?
Explain with examples censorship in Nigeria

NP
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UNIT 2 WEEDING OF LIBRARY MATERIALS
CONTENTS
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3.0 Main Contents
3.1Concept of Weeding
3.2 Importance of Weeding
3.3General Criteria for Weeding
3.4 Reasons why Libraries do not Weed
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5.0 Summary

6.0 Tutor-Marked Assignment
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1.0 INTRODUCTION

Weeding which is the process of removing les useké from the library
collection to provide space for new ones to belgasirieved is a very
essential activity in collection development prace$his unit will
provide with such things like concept of weedimgportance of weeding,
general criteria for weeding and the reasons wimaties do not weed.

2.0 OBJECTIVES
It is expected that by the end of this unit, yoll i able to:

Define weeding

State the importance of weeding

Enumerate the general criteria for weeding
Discuss the reasons why librarians do not weed

3.0 MAIN CONTENTS

3.1 Concept of Weeding

Weeding is defined by Goman and Howes (1989) tomtha process
whereby the value of the library collection is ss@ssed in terms of its
current needs with the view of removing little usedterials. Slote also
defined weeding as removing the non-core collectiom the primary

collection. The non-core collections are said tothee least likely used
materials. On his own part Evans (1979) saw weedsthe purging of
the library materials or officially withdrawing eolume from a library

collection because it is unfit for furthem' or no longer needed.
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The above definitions centre on the removal of les=d hooks from the
main collection to allow the most used books and naes to be easily
retrieved. Hence weeding can be defined generallyTae continuous
evaluation of library materials and the removalbat-dated books and
other materials with the aim of keeping them cureerd of making room
for addition to stock™.

3.2 Importance of Weeding

Several authorities in the area of collection depeient have focused
their attention to weeding and its implication ibraries. Among them
are McGraw, H.F. who stressed that weeding inceetiseefficiency and
vitality of library collection. Slote on his parbserved that unnecessary
items weaken a collection.

Evans and Gardener (1981) also supported the ieeeding library
collection which according to them will enhance duiand efficient
services. Evans also argues that it is not alwlagis weeded or purged
materials are destroyed, they are usually giverasigift or exchange to
individuals and organisations. Some are storece@orsdary access area
or system and reserved for readers and researchers.

Weeding of library collection as an aspect of adin management
according to Banta: (1998) is an exercise everatypregardless of type
should seek to address. This is not only becauseeiercise saves
libraries the cost of new library building, butsatisfy users. Commenting
on the essence of weeding Slot further stateslieagxercise does not in
any way reduce the ability of the library to mestabjectives, but rather
it increases accessibility, improves collection amivices users. In a
short communication on weeding need published eAfinican Journal
of Library, Achieves and Information Scienttes writer stressed the point
that libraries will continue to face space probleamd extension of
existing library facilities and would require sudostial funds. He advised
that Nigerian University Libraries should artic@afor more storage
policies so as to cope with the issue of obsoleszeproliferation of
knowledge and little used items.

The replacement of worn-out books from the librgirieollection is
necessary because readers want most recent egfiteory book and this
should be made available. For this reason, worneautiated or obsolete
materials in the libraries are collected and rerdofrem the libraries
stacks. It is far better to have a smaller coltectof live and currently
useful materials than larger but stale or lessulsgfes.

W.C. Benvick in stating the usefulness of weediaigl,s"Weeding is so
essential in a regular, adequate flow of additmmintain the state of
the existing collection, by replacing worn-out cegpand retaining copies
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considered essential". This carefully pruning ¢ ttollection helps to
erase yesterday's mistakes while leaving a soundttste for future
growth.

Weeding, however, is not necessary in all libraresch library has its
own policy with regard to weeding and such polidepend on the aims
and objectives of the parent institution. In acaiddibraries, there is little
or no weeding at all. Bantai (1998) in his studyveeeding practices in
selected Nigerian university libraries found ouattir5% of his total
respondents indicated that their collections wereen weeded despite
having weeding policies. Only.2-5% affirmed thagithcollections are
weeded periodically. Academic libraries are suppdseselect, acquire,
organize, preserve, and disseminate materiald iar@hs of knowledge
basically for research and teaching. For this neastl materials are
useful for both current and retrospective searchrasearching. Drastic
weeding is only possible when such an institutisnchanging its
programme to a specialized field. In school likzanveeding is only done
for the purpose of space and courses that arengeitmffered. Besides
school libraries do little or no weeding becausethsd size of their
collection. They are usually small which make sdhitararies feel
reluctant to weed.

In public libraries, weeding is done because df lafcspace and the nature
of their services. The reading needs and interfefteogeneral public or

society is dynamic and ever changing, weeding bemomes imperative

to create space for new books acquired as a mesaltanges in reading

needs and interest.

In special libraries weeding is most intensivelynedoSince most special
libraries are for business organizations and rebegustitutes, there is
always the need for recent and up to date infoonat support research
and learning.

Urguhart and Urguhart (1978), stated that lack eeding gives the
greatest chance for a user to find on the sheklwedyrborrowed books
than regularly borrowed books. He adds that sudleateon will induce
the user to have no confidence in the library stk eventually hinders
discovery of lively materials. Gorman and Howedestifat failure to
weed library collection is to contribute to the @usion over the
differences between the size of a library collec@nd its value.
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3.3 General Criteria for Weeding
1. Appearance

It is easier to spot unattractive books and in nuastes those are the
targets for weeding. This criterion is not erroogirbecause good books
are determined by their contents and not by tHeysigzal appearance thus
any weeding done on that basis will rid the librafgeveral useful books.

2. Physical Conditions of the Books

This includes looking for mutilated books with tewff covers etc,
sometimes mutilation can be caused by over usedmytoften it is the
result of selfishness or carelessness of somensadss criterion is good
since such books don't have complete pages. If Bagks are torn with
the pages intact, they could be rebound and rexsti¢br use. If there is
the possibility of acquiring new copies of such kgothey should be
placed in closed access system as soon as thaggueed.

3. Age

This is rather reliable predictor especially inaten to the speed with
which information becomes obsolete or Inaccuratiiwia given subject
field. Period of depreciation in science and tetbgy materials has been
estimated at 10 years, Social Sciences/Humanifiggars and Fiction 5
years.

4. Superseded Edition

All superseded edition of books should be weedednd when new

editions are available. In Nigeria, because ofifprexchange difficulties

and the poor state of the book industry, librarieasnot easily get at new
edition of books. Because of this, we have to mg#ed of what is

available in our library, if the librarian insist® weeding such material
simply because they are superseded, users mait batleno alternative

which is not good. It should be noted that seriég should not be

weeded no matter how old they maybe because tleeysaful anytime

for academic work.

5. Books that should encourage Juvenile Delinquency
All books that encourage delinquency among juversteuld be weeded
or withdraw especially in all collection that areade available for

children and- young people. This is a good criteti@cause we want to
build a good future generation in our homes inipaldr and society in
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general. Such books may be spotted by the lawsrgimgeour society or
by individuals representing religious organisationthe country.

6. Duplicate Copies

Books in duplicate should be weeded. In some cases numerous,
copies were purchased because of higher demanglkatieular time and
when such demand reduce, the number of copiesdih@uteduced. In
academic libraries such duplicate copies are usuwathdrawn from the
circulation department and stored somewhere inreny storage room
or reserve book room.

7. Usage

The usage of books should be a criterion for wegdiihis refers to the
number of times per year that a book is used. $&yperted his research
findings on the weeding of library collection affermulating the shelf
time period method. In it he said that the estineaitmmeasurement of the
time a book remains on the shelf between successigeis important.
To determine usage, the following factors should dmnsidered:
circulation, counts, shelf time patterns, in-liyrarse, inter library loan
request etc.

8. Space

Space constraints may also be another criterionwleeding library

collection. Most libraries are face with space peaband in an attempt
to create space may consider weeding some of flectons in order to

make room for new and more current ones.

9. Currency

Library collections that may at one time have beensidered to be
wonderful materials of useful may be rendered ditjuuseless by the
passage of time. Even if the library does not ltheaesources to acquire
new ones or new publications in the area, time nzase books to lose
those Intrinsic factors that enabled them to bdulideefore. It may be

better for the library to provide no informationusoe on a topic than to
provide incorrect and out-of-date material. Librasers seeking current
information can be misled by outdated materials.

10. Comprehensiveness
Some materials are replaced not by a newer wottkd@rarea, but by one

that covers the topic on a broader scope or prevalenore in-depth
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treatment. This occurs frequently infields that exeidly changing such
as those in science and technology.

3.4 Reasons why Librarians do not weed

Whatever criteria one adopts, there are bound tprbelems. For this
reason, some librarians don't weed their collestieven if there is need
to do so. Gardener (1981) has tried to rationdlieereasons for this state
of affairs as follows:

1. Competition on quantity of collection

Some libraries want to be known by the size oirtbellections and not
necessary by the quality of the materials. Sudfatibs, therefore, don't
include weeding in their duties. The implicatiorthat the bulk of such
collection is not used and therefore useless.

2. Lack of time

Some libraries put weeding at the bottom of tipeiority duties. They
always argue that there is no time for weeding esitiiere are other
professional duties making heavy demand on theie ti

3. Difficulties Involved

The same care and thoroughness required in selestialso demanded
in weeding. This can be difficult especially in thlesence of sufficient
number of professional staff oriented to such duty.

3. Errophobia (Fear of making mistakes)

Some express fear of making mistakes in weed&girophobia. This is
because they don't want to be held responsiblarfgrvaluable material
that may be mistakenly weeded. Because of thatn) dveveeding is
necessary, it is done with a lot of caution anddeeematerials are rarely
destroyed.

4. Political Reasons

Political reasons can cause difficulties in weedi@gvernment changes
from time to time so do ideology (ies) change. Whmcaterials should
the librarian weed when government changes? Afteisoaialist
revolution, will all capitalist books be withdrawirom the collection?
Even if the government would want that done, maaders might still
need those books. The world is left to imagine wiegipens to library
collection in Iran after the overthrow of Shar @ by Ayatolla Khomeni
who brought the Islamic revolution or fundamentalis
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All these political changes can actually make weegdilifficult for a
librarian. As a general advice, it is importantinoorporate weeding in
the library collection development policy.

Concerning errophobia, librarians should be cowrageand bear in mind
that no human being is above mistake as it is Skiderr is human".

Weeding should be recognized as a very importardtion of the library

in spite of the problems associated with it.

4.0 CONCLUSION

The vitality of any library collection depends dretextent to which such
collection is weeded. If the library collection imkemain relevant and
attract continued patronage, such collection shdugd weeded off
irrelevant, old, and antiquated materials must beded.

5.0 SUMMARY

In this unit, we have dealt with the definitionwéeding, importance of
weeding, general criteria for weeding and the neasdhy libraries do not
weed.

SELF — ASSESSMENT EXERCISE

Explain the reason why librarians do not weed

6.0 TUTOR-MARKED ASSIGNMENT
1. What is weeding?

2. Discuss the importance of weeding

3 Outline the general criteria for weeding
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MODULE 5 EVALUATION OF LIBRARY
COLLECTION RESOURCE SHARING
AND ICT APPLICATION TO
COLLECTION DEVELOPMENT

This module is made up of three units namely; eatgda of library
collection, resource sharing for collection devetgmt and ICT
application to collection development. Evaluatisithie assessment of the
library collection to see how far it has been dbleneet the needs of the
users. Resource sharing is a strategy adoptedfleyedit libraries to help
each other by utilizing their resources togetherforimation and
Communication Technologies application to librargrces has
tremendously changed the speed and efficiencyreicse

Unit 1 Evaluation of Library Collection
Unit 2 Resource Sharing for Collection DeveloptrieriLibraries
Unit 3 ICT Application to Collection Development

UNIT 1 EVALUATION OF LIBRARY COLLECTION
CONTENTS

1.0 Introduction

2.0 Objectives

3.0 Main Contents
3.1 Definition of Evaluation
3.2  Reasons for Evaluating Library Collection
3.3 Techniques for Collection Evaluation

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 Reference/Further Reading

1.0 INTRODUCTION

This unit will centre in the definition of evaluati, reasons for evaluating
library collection, and the techniques used in eaahg library collection.

2.0 OBJECTIVES

By the end of this unit, it is hoped that you vaé able to:

o Define evaluation
. State the reasons for evaluating library collection
. Understand the techniques used in evaluating ybrar
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3.0 MAIN CONTENTS

3.1 Definition of Evaluation

Collection evaluation according to Ifidon (1997 the assessment of the
extent to which a collection meets the library'geobves. This exercise
is necessary in order to determine the scope, dapthusefulness of the
collection, test the effectiveness, utility andqtieal applicability of the
written collection development policy, assess tliegaacy of the
collection and thereby highlight the inadequacied auggest ways of
rectifying them; reallocate resources so that tteas that really need
them can receive greater attention; convince thrady's authorities that
the allocated resources are not only being judgioutilized, but also
inadequate; and to identify areas where weedinggsired.

3.2 Reasons for Evaluating Library Collection

1. Every library collection needs to be evaluated fitome to time to
see how the selection policies are working outh# library is
acquiring a lot of materials that are not beingdyse if it is not
acquiring materials that are needed by users, timogdved in
collection development need to know this so thaytmay take
corrective action.

2. Justification for increased funds

There is always the need to justify budgetary dei@here is always the
need for added sum of money to fill gaps in théeotibn in order to meet
user need. Only evaluation can yield the data requb support increase
budgetary demands.

3. Accreditations

In academic libraries for example, those of theversities and
polytechnics and colleges of education, there isdné& show an
accreditation body that the present institutionsesses the necessary
materials or facilities to support Instructions aresearch in certain
subject fields or a certain academic levels.

4. For purpose of comparison
Libraries have often been interested to see howdbepare with other
libraries in respect of size and quality of thellection. Some librarians

want to say that their libraries art better thanaog as good as their
neighbours at least in terms of size or number:
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Whatever reason is given for evaluation, it is alty and necessary task.
It can only result in an improved knowledge of twdlection and it is
hoped to improve library services.

3.3 Techniques for Collection Evaluation

Gorge Bonn (1974), Evans (1979), Magrill (1989) dhdon (1997)
presented common methods of collection evaluatofokows:

Compiling statistics on holding, use and expend#ur
Checking standard lists, catalogues and bibliogesph
Applying library standards [using any of the foregpmethods).
Obtaining opinions from regular users.

Examining the collection directly.

agrwpE

1. Compiling statistics on holdings, use and expenditas

Compiling statistics is one of the commonest mashdy which

collections are evaluated. They present a pictulgclw cannot be
succinctly stated in any other form. Library survesyrest their cases
mostly on statistics and statistics are easily lable and easily
understood.

Compilation of statistics is a phenomenon of th& 48d 2¢' centuries
because few library statistics available befors fheriod were library
collections. Other types of useful statistics usadevaluation are the
optimum size in the size needed to satisfy the esgguof a library’s
clientele. Evaluation of collection by this techmégwill yield better
results and statistics are obtained on differemtspaf the collection so
that specific subject fields can be assessed.

In assessing library collections, librarians alsumpile statistics on
comparisons. These concern studies done at the |saany at different
times or with comparable libraries in similar toyngies or institution at
the same time. Another type of statistics reladdibtary expenditures
for materials. But it is not the total monetary woof the entire collection
that is considered; rather the assessment critesibased on the current
expenditure on books. The final type of statisttbat is used for
evaluating the adequacy of collections is sisgistics.|deally, all types
of use should be included in the exercise. It ficdit to regard more
browsing as use and it is different to know whiaboks have been
extensively used.
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2. Checking lists, catalogues and bibliographies

List checking has been widely used by surveyois m&ans of assessing
the quality of library collections. Some of thediand bibliographies used
for this purpose are as followhe book lists,the Molmhardt and Shaw
list andBooks for College Libraries, ChoiceC.M. Winchell'sGuide to
reference booksetc. The idea behind list-checking is to deternttme
percentage of titles available in a library's hod.

The checking of footnotes and references is ggeemarded as part of
the checking of lists, catalogues and bibliographagainst a library's
holdings.

3. Applying library standards

Another way of evaluating a collection is by apptyistandards which are
the criteria by which library services are measunddually, they are
regarded as minimum level of adequacy, and oneenitany aspects they
cover is stock provision. There are numerous staisdaublished in
various forms by library associations and otherreaiting agencies,
governmental bodies, institutions and groups opjped.ibrary standards
that pertain to collections can be either of a bemark nature - that is,
measuring existing conditions against some desiredel condition that
is considered ‘good’ or of a prescriptive natutkat is, setting goals for
the future or providing guidelines for development.

4. Obtaining opinions from regular users

This is another method of evaluating the adequéatlyeocollections and

it is achieved by obtaining user opinions to detaemvhether reasonable
requirements for library service are met. For theppse of this, the

regular users' opinions are sought and informatimiained are used for
decisions making process. Equally such informatiounld be used as a
yardstick for future development.

4.0 CONCLUSION

It is pertinent to note that evaluation of librazgllection makes for
improvement of library service since it will help fbok at the strengths
and the weaknesses. Sound knowledge of how thlerig is therefore
required for tasks ahead.
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5.0 SUMMARY

In this unit, we have defined the concept of evidua stated the reasons
for evaluating library collection and the techniquesed in evaluating
library collection.

SELF — ASSESSMENT EXERCISE

What are the reasons for evaluating library coilbexc

6.0 TUTOR-MARKED ASSIGNMENT

1. Define evaluation
2. Describe the techniques used in evaluating libcaflection
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UNIT 2 RESOURCE SHARING FOR COLLECTION
DEVELOPMENT IN LIBRARIES
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1.0 INTRODUCTION

Resource sharing is a mutual agreement betweearidisrto exchange
resources. Generally, resource sharing is geamedrds satisfying the
user by giving the less privileged libraries oppaity to get richer
materials from their colleagues.

2.0 OBJECTIVES
It is expected that by the end of this unit, yol i able to:

Define resource sharing

State the objectives and scope of resource sharing
Determine the need for resource sharing

Discuss the potentials of resource sharing

3.0 MAIN CONTENTS

3.1 Concept of Resource Sharing

Resource sharing is a mutual agreement betweearidisrto exchange
resources. Each library gives its own materialootioer participating

libraries and also receives same from them, Od®®1) quoting Ridings
(1977) defines resource sharing as the processhimhwhe resources or
network of libraries are made available to the sot@l of persons entitled
to use any of the resources in those libraries. 1b\{Z008) also defines
resource sharing as a formal arrangement by a grboyganizations that
have common interests, to pull their material anonén resources
together so as to meet clientele needs much maretttey could have
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done if they were to depend on individual effoAs.inception, inter-

library lending constituted the major aspect obtese sharing, Today, it
embraces many more activities, Oyelude (2004) itiestthe types of
sharing as interlibrary loans; joint acquisitionentral cataloguing;
exchange of library materials; computerized catallog schemes;
awareness services and joint storage of materials.

Generally, resource sharing is geared towardsf@atgsthe user by

giving the less privileged libraries opportunityget richer materials from

their colleague's. .It is through sharing that éhesources or networks of
libraries arc made available to people who dekieent Sharing therefore
makes information available at low cost and coneatjy reduces

frustration of information users. Malhot (1989) esséhat sharing breaks
down institutional barriers since librarians idéntibraries that have

what they need and obtain these resources from.tlechange of

collections, equipment, manpower and experienceesiBliraries richer

and more productive.

3.2  Objectives and Scope of Resource Sharing

Underlying principle of resource sharing is maximuervice at a

minimum cost. Main objectives of resource sharing @ create a
conductive environment in which libraries can offestter services to
meet user needs within available limited resourtas. area of resource
sharing is quite wide, which broadly include all dfe materials,

functions, and services. Materials and functioruitte reading materials
of all types/formats, acquisition, cataloguing,ratge and preservation.
Services include all the techniques employed irafies to establish link
between the reader and reading material. ILL armklexchanges also
fail into this. Following are a few objectives @sources sharing.

1. Increased Availability and Accessibility of resoures: Clientele
of the participating libraries will have an acsd¢e resources
available in all the libraries. Resources canraoed from one
library to another manually or through modern meankis
provides an easy access to and easy/free flowfaimation.

2. To Diminish Cost: Resource sharing helps in building specialized
collection and all participating libraries need rplicate the
procurement of similar materials. This facilitai@gailability of
larger collection and even the basic material neguby the users
can be obtained without causing much delay.

3. Resource Exploitation: Resource sharing advocates making
reading material of one library available to theemis of other
libraries. Thus, the resource sharing exposesstheéimg materials
to a wider group of users. Similarly, the servioés library can
be exploited by the users of other libraries.
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Co-operative activities like acquisition, exchanggorage, binding,
training, reference and documentation servicesy ilibrary loans, etc.,
can also be the part of resource sharing.

On the basis of experience and involvement in nesosharing activities
in the area of management, it can be visualizetl ttrea management
institutes can have the following objectives foeithresource sharing
initiatives:

To provide better services

To provide more coverage of collections and faesit

To avoid duplication

To share experiences

To face financial crunch

To promote interaction

To provide wider access to users

To provide high quality library and information qugot services.

O O0OO0OO0OO0OO0OO0OOo

Areas of Resource Sharing

Keeping in view the need of stake holders of th@agament institutes
as well as the potential information needs of ters of library and
information support services provided by managenestitutes, it is
essentially required to identify the various aréasresource sharing
activities so that the management of managemettuites as well as
users are able to enjoy the fruits of resourceishaquitably.

The following areas for resource sharing are idientiand these may
certainly be beneficial to the management instsugavironment:

» Collection Building

* Inter Library Loan

* Reference Services

* Membership

» Contents Page Service
» Centralized Processing
* Human Resources

» Expertise and Facilities
» Data base creation

* Union Catalogue

* Training

» Software
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3.3 Need for Resource Sharing

Scientific and research based information has mifgignt contribution
for rapid promotion of research, education and tgreent of various
other sectors of the economy. It saves a lot ofdwuaffort, financial input
as well as application of physical and logistioteges otherwise needed
to re-invent the wheel every time. It provides Mitechnical support to
keep going on all the scientific endeavors. Sharwofg research
information through decentralized internet datauinipas a significance
of its own. It is both economical and time savirgd anly for users but
also for the information professionals and docuntietga. For the cause
of economy, information data is prepared, enteaed,processed, stored
and retrieved at a very high speed. Thereforeytitdy is many times
higher than the conventional means of informatioargg.

Knowledge Explosion: Research institutions, universities,
industrial and commercial organizations and otha&cademic
institutions are responsible for knowledge genematilnter-
disciplinary, extra-disciplinary research and eneeag of new
disciplines have become more important and relewantessional
activities in R & D also have increased considgraBtocuring all
published literature by a library is too difficuliut on the other
hand the users have been demanding access tachlbsailable
literature.

Increase in Library Users: Population explosion, influx of people
from rural to urban, education, high priority onsearch and
development have shown liberal use of librariealbyincrease in
user population demands growth in libraries andises, but there
is a limit to such growth, as libraries cannot gtosyond a certain
point. Due to the increase in users' demand foerdifted
information, the libraries are prompted to investeggways and
means for wider range of service and collectioresdrrce sharing
offers practical solutions to these problems.

Library Services: Users in the libraries have become more and
more information conscious than ever before, demngneffective
quality library services. The CAS, SDI, informatiogpackaging
and consolidation would not be possible essl libraries
share resources. Also the disciplinary inteesheience calls for
diverse collections of a variety of disciplines,igfhis not within
the capacities and competence of a single library.

Acquisition Problems: Increase in publishing output necessitates
large intake in libraries to update their collentidhis needs a
large space to house the collection. Obsolescehkaawledge
also calls for weeding of collection. Co-operati@equisition,
storage, and services can eliminate the problersgaife, balanced
collection building, efficient services, etc.
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Economic ResourcesGeneral Price index everywhere indicates
the rising trend. Prices of books and journals lzened over the
years. This has tremendously affected the purchasapacity of
libraries. In spite of governmental and instituabrfinance,
libraries are not in a position to buy all thatrégjuired for their
user community. Regular budgetary cuts and intrbdnof new
services and maintenance of staff also have affedtee
procurement of libraries.

Web  Based Resource  Sharing: Computer  and
telecommunication technology are playing a vitée io the design
and operation of resource sharing systems netwarkbrary
network means as a group of libraries are intexteel through
different areas. Now, resource sharing among liésanas been
accepted as a necessity. These are required fdingoof large
systems on national and international levels also.

Web based resource sharing includes the sharingsotirces hosted on
the net. It is very important for bibliographic ¢mi of the explosion of

literature and knowledge. It also avoids duplicatio purchase of costly
documents. Library web resource sharing is a helpéy to develop the

flow of information among the special informatioenters / libraries and
other types of libraries.

The main objectives of web based resource sharingeato:

. Improve the sharing of resources among the meniiraries;

o Centralize the information processing system;

o Reduce the communication gap among the libraries;

o Improve in productivity with fewer blind requestaytomated
creation and tracking of requests, and faster tourad;

. Control in costs (For one low transaction chargecan route each
request to many libraries);

. Co-operative collection development;

. Increase use of collections with instant local asce

. A way for all group members to contribute, maintaird access

information in the group's database.

3.4 Potentials of Resource Sharing

The need for resource sharing in libraries caneaiveremphasized. The
benefits accruing from it include:

1. Provision of access to different libraries and wses. Through
this, researchers have opportunity to see matewaiten by
experts in their fields and where they can be folulgrary patrons
can apply for these materials through their litznasi. Where the
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libraries arc near, they can avail themselves @f tbsources
through direct consultation and personal contact.

Resource sharing affords librarians the opportutatgxchange
services with other libraries in termsf manpower and
programmes. Rosernberg (1993) opines that if libsasshare work
to be done, collections, equipment, manpower argkmance,
then each library will be richer.

When libraries have challenges with specific useesjuests,
resource sharing helps them to identify librarieatthave such
materials. The librarian can then make arrangemamthow to
obtain these resources for the users. This indjreates the time,
energy and money that the user would have speagding to such
libraries to source for the materials by them.

While libraries share materials, the sharing of ezignces and
ideas is important. Librarians are faced with aadles in the daily
execution of their work and no librarian can bazdtaving all the
wealth of experience needed to race present antefdemands in
the library. It behooves libraries therefore torshaork, expenses
and also benefits. Each library gains from the mycsed efforts
accruing from active participation, while excharggimaterials,
libraries with fewer resources have the privilegesojoying the
resources of bigger ones. In addition, it providesder platform
for mutual benefit, irrespective of institution&e and capacity.

Libraries that share resources stand a betterceh#m provide
robust materials for their readers. This stems ftbmn fact that
materials in different formats arc pulled togettser that each
participating library accesses them. lkpaahindiO@0quoting
Rahman (2000) summarizes the need for resourcenghthus:

to promote free flow of information resources

to ensure better aces to information resources

to ensure maximization of information resources

to save resources and avoid duplication of efforts

to ensure faster provision of information and atere support to
users.

to facilitate reciprocal exchange of local publicas

CONCLUSION

The era of ICT is an important one in the histofyilararianship. It has
brought to bear digitization of resources thus mgkdigital exchange
possible.
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5.0 SUMMARY

In this unit, we have discussed aspects of resosieging including
definition, objectives, needs and potentials obuese sharing.

SELF — ASSESSMENT EXERCISE
Discuss the need for resource sharing
6.0 TUTOR-MARKED ASSIGNMENT

1. What do you understand by resource sharing?
2. Outline the objectives and scope of resource sharin
3. Discuss the potentials of resource sharing
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1.0 INTRODUCTION

This unit will focus on the prospects of the apgtilcn of ICT to collection
development, problems of ICT application to coieeidevelopment and
the challenges of ICT use in developing librarylection.

2.0 OBJECTIVES
The expectation at the end of this unit is that yallibe able to:

. Discuss the prospects of the application of ICTcaldlection
development.

o Ascertain the problems of ICT application to cdiiec
development.

o Explain the challenges of ICT use in developingdily collection

3.0 MAIN CONTENTS

3.1 Prospects of ICT Application to Collection Deglopment
Application of ICT to developing library collectisrhas bright prospects
as well as attendant problems some of which shaltrbated in this
chapter.

ICT according to Ifidon (2006) and Schamber (208®)f immense value
to developing library collections as a result & tbllowing prospects.
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a. Around the clock access

ICT has the advantage of being accessible 24 lodutdays of the week
for needed information and services.

b. Global resource content

ICT has turned the world to a global village. Useosv have remote
access to information from any part of the wortctan reduce distances,
virtually or physically, thereby enabling librarieshave powerful search
utilities to locate information stored on milliong computers around the
world in order to generate research, educational regreational
information for use. Without leaving the informatiosystem and
communication networks, libraries and even indigiducan get their
goods bought, delivered, used and paid for at & spo

C. High fortunate and unexpected discoveries

ICT provides access to unlimited information froiffedent sources at a
go thereby creating high chances for fortunate amexpected
discoveries.

d. Storage capacity and space

ICT has high storage capacity while it requiresyvetle physical space
thereby relieving libraries of the problem of sp&@e@ccommodate their
collections.

e. Transformation of library functions

ICT is transforming the selection, preservationmomnication, and
liaison functions in libraries. It has transformbdraries from being
location specific to being indifferent to the forand location of
information by shifting library philosophy from owrship of locally
stored resources to provision of access to electtiy stored resources
thereby reducing the functions of libraries fromattlof information
provision to that of information intermediaries atmtabase managers.

f. Increased durability and accuracy of records andiles

With the application of ICT, the problem of recoahd files being
destroyed, due to space problems or disasters,bbas drastically
reduced. Records and files can be kept for longeiogs and protected
from disasters or reproduced incase of accidemsirdction. And with
standardized processing rules, errors are easiygtbel when imputes are
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edited and duplication of efforts is avoided withiribrary and between
libraries thereby increasing the accuracy of res@mt files.

g. More dependable

With the qualities of being more flexible, not bgibored and not having
vocation and sick leave, ICT facilities are morkatde and can work
longer hours than people.

h. Ease in handling changes

With ICT, it becomes easier to handle changes licips and processing
rules like changing from one catalogue scheme odham.

I. Adequate, easy and fast access to library resmes

Both print and multi-media information resource bamaccessed at a spot
in ICT libraries rather than at different locatiansonventional libraries.
Storage and retrieval of library information resms (bibliographic,
cataloguing, answer to users' queries, etc atrdiftelocations is made
easy, fast and efficient with ICT application. Mover, due to the
phenomenal speed of ICT's transmission, librariesv fof work
(bibliographic checking, ordering and receipt, tmgjaing and
circulation) are done much more quickly than by m&methods thereby
saving the time of users by creating fast acce$ibrary resources.

J- Increased and more efficient work production

The detail-intensive and repetitive work that depaig library collection

entail is eased by ICT application which enhancgyedategration of

various library activities, accommodates increasedkloads, releases
the professional staff for the more purely policygdamanagement
decisions thereby increasing the range of senoffesed. This results to
increase in and more efficient work output.

k. Current awareness services

ICT ensures the dissemination of precise, concae more current
information that makes users aware of current trenall fields of
innovation and change thus benefiting library sssisuch as Selective
Dissemination of Information (SDI).

I. Inter-library cooperation

ICT facilitates library cooperation and information library networks.
Thus librarians can reach each other with messagesdocuments
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independent of the constraint of mail, telephonefaor and also can
compare their library's holdings with that of othibraries for evaluation,
and collection analysis which in turn facilitatasllographic verification,
checking of new titles and even ordering from a bhamof university
presses. This also enables them to access, exchamijeacquire
documents, articles of journals and specializeceneds, which required
by their users, from other libraries.

3.2  Problems of ICT Application to Collection Deelopment

Just as there are multiple prospects, so alsc #er multiple problems
associated with ICT as regards developing librajections. Chaudry
(1995), Beetherama (2009) and Schamber (2009).rdecapto Gomina
and Sambe (2021) some of the challenges of ICTniormation
dissemination in academic libraries include cyh®security, constant
monitoring and stay on the job, slow nature of infation dissemination
and accessibility, unfamiliarity with new technojognd lack of system
development according to the new environment. Toleoviing are
problems of developing library collections in arll€ra:

a. Funding

With inadequate and dwindling budgets facing liesy it becomes a
Herculean or impossible task for libraries to acguCT facilities to
develop their collections.

b. Administrative costs and effort

The high administrative costs and effort in acaugriCT components,
more so when they are manufactured within Africaountries thus
attracting high air freight charges and custom efytiis of intense
headache to libraries.

C. Vendor reliability

Libraries are confronted with a large exploitational 1(!T components
market of which most vendors are more Interestdugh profit turn-over
without consideration for quality nor durability obmponents supplied
and regard the developing countries as a dumpingungk for
unsatisfactory products. They most often tell thpability leaving out
the limitation of their wares.
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d. Maintenance and technical software and hardware
requirement

High cost of routine maintenance and unsatisfactafier sales
maintenance and support is another issue thatisrare grappling with.
The issue of multiplicity of softwares for everynaivable routine and
application, lack of a single, formal and the ragidwth of application
software is a serious hindrance to ICT applicatrodeveloping library
collection.

e. Infrastructural facilities

Inadequate level of infrastructure that is requifed the smooth and
efficient operation of ICT, such as electricityaiseething problem.

f. Integration of resources with traditional form

This has been another hard nut for libraries. Tdreyfaced with data base
conversion problem.

g. Lack of expertise with networking technology

Most of the library staff and users lack or aredieguate in the skills and
competencies needed for the use of ICT. They haaitydetermine what
collection development really means in electromei®nment. This, to
a large extent, spurs resistance to the introductiod use of ICT in
library, operation and services by staff and rasisé and failure to adopt
ICT in information findings and use by users.

h. Standardization

There is no specific standard in the contents #é&ction development in
the network environment due to lack of a developedem of publication
and distribution of electronic resources, adequatdrolled bibliography
of easy to identify, and well-reviewed electroresources. Thus quality
and authenticity of scholarly next in humanity acapyright issue has
become more complex and librarians cannot prevembealthy
information from reaching the public.

I. Online access for some documents
For some documents, like books and monographsneonline access

is a distance possibility which will be a minus developing library
collection in an ICT era.
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J- Health and social hazard

ICT has the resultant effect of fatigue, computitietion and obsession,
cumulative trauma disorders, stress and other @tmrmal safety and
health problems as well as social problems likdatgm, alienation,

depersonalization, etc on the user.

k. The state of networked information

The unstable and chaotic state of networked inftionadue mostly to
frequent changes and modification of informatiochteologies is a
serious constraint to ICT application developiriydry collections.

3.3 Challenges of ICT use in Developing Library Citection

In view of the recency of ICT in developing libracpllection and its
attendant problems, libraries have some challettgesntent with. Areas
of challenges according to Anunobi (2005), Islar0@&] and Okorie
(2005).

a. Funding

Due to decrease in funding, Increases in operatoss and dwindling
budget, libraries are faced with the challengesdarce for funds to
acquire, access, maintain and upgrade modern I€ifitiess and services.

b. Basic Infrastructure

Libraries are faced with the challenge of how ttvedhe problem of
lacked of or poor infrastructural facilities such @mputers, electricity
and low network bandwidth.

C. Changing role

Due to the changing role of libraries as convergidibrary to visual
library and inability of a large number of web sty use the library the
web efficiently e.g. the challenge of balancing evahip and access, how
to develop new skills and accept new responsigditiow to maintain,
nurture and optimize library resources with thephelf this new
technologies, the role they should play in accessigion and document
delivery, and bow to change their ways of perfognirarious library
operations and prepare their staff to meet newlaringgs, stare them to
their face.
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d. Training

Due to lack of skills and competencies on the phstaff and users, the
need to train staff to learn basic skills, knowledznd use of the ever
changing technologies and change their conventi@ataiudes and
assumptions about information transfer coupled witlaking ICT
knowledge available to users by creating e-learmagtres within the
libraries, becomes a prominent challenge.

e. Preservation of information

Due to the fact that some of the information storedormat or media
cannot be accessed or read despite ICT era's yfabkaries are faced
with the challenges of how to preserve ICT resaoairce

f. Legal deposit

Who is responsible for the long-term preservatiblCd resources is still
not clear in many countries which pose a seriahsllenge of how to
regulate authors in ICT environment.

g. Copyright management

The difficulty and sometimes impossibility to ddteélce movement of
works electronically stand as a source of big emgjé to libraries on how
to make copyright management more workable to preaesituation of
government, under pressure from information progymgting in place
rigid copyright laws that increase the right of thght holder at the
expense of users thereby affecting the provisioacoess to ICT sources
in libraries.

h. Collection development policy review

As a result of the differences between print materand electronic
resources, the challenge of redefining collectiematiopment policy in

mostly the area of balancing ownership and acaes¥perative efforts,

an evaluation so as to integrate both traditiooahs of documents and
electronic resources, is laid on libraries.

I. Online service delivery
Another area of challenge is planning for and enguonline service

delivery so as to give support to Federal Goverrirteamning project and
make it effective.
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J- Information control

The ease at which unhealthy information, like pgnaphy and
information produced for deliberate disinformati@hallenges libraries
on excluding access to such types of information.

4.0 CONCLUSION

Information and Communication Technology has indemalutionized

every sphere of human endeavor including collectiemelopment. The
application of ICT has tremendous improved theemibn development
activities in libraries.

5.0 SUMMARY

In this unit, we have discussed the prospectsefjiplication of ICT to
collection development, the problems of ICT appiara to collection
development and the challenges of ICT use in deuadp library
collection.

SELF — ASSESSMENT EXERCISE
Explain the challenges of ICT use in developingdily collection.
6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the prospects of the application of ICTcallection
development.

2. What are the problems of ICT application to codati
development?
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MODULE 6 LEGAL AND ETHICAL ISSUES IN
COLLECTION DEVELOPMENT

This module comprised of three units namely, iettlial freedom,
censorship and copyright. Intellectual freedom he tight to seek,
receive, hold and disseminate information witha@strictions.
Censorship is a situation whereby some publisheignmats are restricted
from circulation to the public. Copyright is a forof legal right granted
to the author or creator of work to publish, dlmtte and sell for a given
period of time.

Unit 1 Intellectual Freedom in Collection Developmh

Unit 2 Censorship in Collection Development

Unit 3 Copyright and the Library Collection Buifd)

UNIT 1 INTELLECTUAL FREEDOM IN COLLECTION
DEVELOPMENT

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1 Definition of Intellectual Freedom
3.2 Purpose of Intellectual Freedom
3.3 What Intellectual Freedom mean for Libraries?
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

In this unit, the major concern will be to provigeu with definition of
intellectual freedom, and the purpose of intellatfteedom.

2.0 OBJECTIVES

It is hoped that by the end of this unit, you i able to:

. Understand what intellectual freedom is all about

. Discuss the purpose of intellectual freedom inemiibn
development activities

. Explain what intellectual freedom mean to libraries
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3.0 MAIN CONTENT

3.1 Definition of Intellectual Freedom

Simply stated, intellectual freedom mean that pedphve both the
freedom and the right to think as they like and sdwat they please,
without governmental interferences, except wheereths a possible
danger to others in the community.

Intellectual freedom is the right to seek, receiveld, and disseminate
information from all points of view without resttion, "it provides for
free access to all expressions of ideas throughiwdmy and all sides of
a question, cause or movement may be explored”

Article 19 of the United Nations Universal Declarabn of Human
Rights

"Everyone has the right to freedom of opinion ardression; this right

includes freedom to hold opinion without interfecerand to seek, receive
and impart information and ideas through many medth regardless of
frontiers.

3.2 Purpose of Intellectual Freedom

All human beings have the fundamental right to haeceess to all
expressions of knowledge, creativity and intellattactivity, and to
express their thoughts in public. The principlestéllectual freedom are
hallmarks of the library and education professisn&br Democracy to
thrive there must be free and open access to ideas.

But librarians and teachers sometimes face strguigians regarding
what material people think is appropriate for ctéld and teenagers to
have access to in a school library, public libraryclassroom,

The profession of librarianship views intellectfsdedom as a core
activity.

3.3 What Intellectual Freedom mean for Libraries?

It means the Librarians must understand the priesipf intellectual
freedom, and also how those principles are apjnti¢lde real world.
They must be willing to acknowledge their own bg&aad fears and then
move beyond them.

And they must be prepared to defend the righthddien and teens for
whom they have a professional responsibility.
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Libraries have recognized that the atmosphere eé fenquiry and
exposure to wide range of viewpoints is essentialhe education of
students in order for them to thoughtfully partatip in a democratic
society. However, occasionally, objections to saometerials may be
made.

4.0 CONCLUSION

It is evident that intellectual freedom is a sitoila where people have
both the freedom and the right to think as theg li&ad what they like
and say what they like without anybody or governieterfering with
that freedom. However, this freedom could be retgtri when there is
possible danger to others in the society.

5.0 SUMMARY
In this unit, the concept of intellectual freedbas been discussed. Also

the purpose of intellectual freedom was deliberagedn as well as the
explanation on what intellectual freedom meanhcalian.

SELF — ASSESSMENT EXERCISE
What are the purpose of intellectual freedom?
6.0 TUTOR-MARKED ASSIGNMENT

1. What do you understand by intellectual freedom?
2. Explain what information freedom mean to libraries
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1.0 INTRODUCTION

This unit will focus on the concept definition oénsorship, types of
censorship prevalent in libraries, the points froode of ethics from
American Library Association and censorship andlittraries.

2.0 OBJECTIVES

The expectation at the end of this unit is that yallibe able to:

. Define censorship

. Mention the types of censorship

. Discuss the points from code of ethics from the Acam Library
Association

o Explain censorship and the librarian.

3.0 MAIN CONTENT

3.1 Concept of Censorship

Censorship is the attempt to restrict types of male that are
disseminated to the public.

Censorship is a change in the access status ofrialateased on the
content of the work and made by a governing authoor its

representatives. Such changes include exclusistrjat®on, removal, or
age/grade level changes. -ALA Intellectual Freeddmmmittee.
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This principle has existed since the history oflibkary profession. In
this case,censorship becomes a major restrictidhaqrovision of
books for all readers because an important priadiplibrarianship
is that "books are for all".

3.2  Types of Censorship
Religious Censorship

Political Censorship
Moral Censorship Crime and violence

Y VYV

Religious Censorship

This takes the form of obtaining materials that \pde negative
information on certain religions or pose a chalkertg some religious

group.

For example; Salman Rushdie's Satanic Verses.
The novel provoked a lot of controversies especiall the Muslim
communities.

Political Censorship

In the field of politics, censorship can take thenfi of banning or
restricting the circulation of materials that prdei negative
propaganda on the ruling government.

For example, George Orwell's Animal farm.

Moral Censorship

This often involves materials relating to obscenjisofanity, pornography
and indecent exposure. Moral censorship attemptprévent the
exposure of these materials to the general pubtic.example; Playboy
Magazine and Blue Films.

Crime and Violence

In some countries, attempts are made to restrctittulation of books,
films and magazines that show too much crime awience. This is
because of their negative influences on the saciety

Ethics & Legalities

These help in ensuring sanity in the dispensatidhelibrarian’s job. An

information professional must be aware of what tlttems of the
profession suggest and what the laws regardingtbssion are. IPs
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must therefore ensure a fair balance between etiéwe and job
responsibilities

3.3 Points from Code of Ethics from American Libray
Association

> "... unbiased, and courteous responses to all regise’

Libraries should create a mechanism to obtain ifmoat users as well as
to provide feedback in return. If the library hagated a place on its
website where users can submit requests for newkshojurnals,
databases, etc., there should be briefguideliseedlias to who is eligible
to submit such requests and an acknowledgementhbatequest was
received. Requests coming from unauthorized souregs, an author
promoting her/his own book, publishers' e-mail b&jretc., need not be
acknowledged. If the request comes through annredrary, such as a
patron at the Reference or Circulation desks,atighbe evaluated by the
appropriate subject selector before being submitiedurchase.

Selectors need to make sure that it's not alwaysdleal faculty member
that gets their attention. It's important to makgoat to keep in contact
with all of your faculty who may be less proacti@bout their library
needs and not just the member who sends you aysttadm of requests.
Selectors need to keep on top of individual suldjeicigets so they don't
run into a situation where they have overspenver-encumbered funds-
For those who are responsible for purchasing nedseior more than one
discipline, do not mix your pots of money. You néednake your case
at the beginning of each fiscal year to your caidets manager if you feel
you need more funds for a specific collection aréau're better off
making a case for additional resources earlier thang to explain later
why you bought dance books out of your nursing fund

> "... resist all efforts to censor library resources."

Public libraries deal with many issues around cestgp and intellectual
freedom but academic libraries are not immune. blghraises the
question in her article as to when advocacy inectitbn development
trumps neutrality. Do buying racist or bigoted s add to the overall
value of the collection? Can you separate yourgmaisfeelings and
values when evaluating controversial materials?ybo buy adequate
resources that look at both sides of a controvieissae? For example,
working at a religious institution might be chaligmg when it comes to
providing information to patrons about such issasesbirth control or
LGBTI (Lesbian, Gay, Bisexual, Transgender, Inteesd issues. | have
been in the situation where the parent of a studlejetcted to a book that
has been purchased as being morally reprehenkitdeded to explain to
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the parent that it's not the library's role to daiee what is morally
appropriate, but instead to provide access to dncegpurces so that each
individual can make that decision for her/himself.

> "... prefect each library user's right to privacy and
confidentiality..."

Often we think of privacy and confidentiality withthe realm of library
services such as reference, circulation and ibrardy loan and not
necessarily within the traditional areas of coimttdevelopment. But as
collection development continues to change fronowanership, or just-
in-case, model to an ownership plus access, justAi@ model, materials
requested by patrons must be kept in strict confidkty. Collection
managers may choose to share interlibrary loan wlabibliographers
to have them consider requests as potential cafegurchases, but it's
important that bibliographers are reminded that etprds containing
personal requestor information need to be destragesbon as possible
to protect the privacy of the requestor.

> "... recognize and respect intellectual property rights,

Librarians are acutely aware of the issue of intgllal property rights but
often students and even sometimes faculty areRroperty rights often

come into question when materials are copied framformat to another,
most often with print to digital copies. For thisason, use in-house
expertise when possible, either a librarian or ambmr of your

institution's legal counsel, to help determine witanay be appropriate
to digitize materials owned by the library. Use dddigence in

determining when it might be preferable for thedity to purchase an out-
of-print item or a digitized copy of an item, rathlean making a copy on
your own. Collection development librarians needdasistently educate
and remind students and faculty about copyriglitufse and intellectual

property,
> “.... treat co-workers and other colleagues with resg... "

Collection managers need to take a role in makurg that the task of
collection is handled cooperatively and collegiafgtions of over-eager
bibliographers can often be misinterpreted as siretful. Constantly
recommending new titles outside of one's collecBoape for others to
purchase may be construed as you not trustinggalieagues’ collection
development skills. Get to know other bibliogragheractices and
preferences. Some may not mind your recommenda@orel while

others will ask you to refrain. Any concerns absetection policies
should be addressed by the collections manager thghindividual

bibliographer. What shouldn't happen is to haveatians buy materials
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outside their selection scope and out of their damds in order to
purchase books that another librarian has chosgas®on. It only allows
fewer funds for their assigned subject collectionthe long run.

> "..do not advance private interests at the experselibrary
users.."

In academia, librarians may have an additional bt&sbr PhD degree in
a subject field. These librarians need to checkntke sure that their
personal research interests don't overshadowdbkérction development
responsibility. Collection managers also have aaasibility in making
sure that one part of the collection isn't takingtoo narrow a slant.
Having a top notch collection in Freudian psychglbgnefits the library
and the user little if a university's psychologydegment focuses more
on cognitive science.

> "... distinguish between our personal convictions and
professional duties..."

Do you buy materials that don't represent your g@ernsonal point of
view? This can be contentious especially when thgenals can be seen
as hateful or representing an extreme point of vleiw best to take a step
back and ask basic questions about the work. $shblarly or well-
researched? What are the author's credentials? heeauthor ignore
current research that might disprove her/his pretiBoes the book
attempt to discuss both sides of an issue? lent fa reputable publisher?
Etc.

Speaking of publishers, do you avoid purchasingenss from a
particular publisher because of exorbitant pricorgother peeves you
have? Recently the Max Planck Society decided tucelaits entire
electronic journal subscription with Sprindedue to an inability to
negotiate what the society thought was a fair piacghe journals. What
the society did in good faith was to analyze thagesstatistics, compare
prices with other important publishers, and therkena commitment to
their scientists to "develop strategies togethéhhe Institute libraries
most affected to secure the supply of essentigdkots on a cost-effective
basis.®” The lesson learned here is to have data to bagloupactions
as well as the research interests of your usemsimg before you take a
drastic action.

3.4  Censorship and the Librarian
Censorship affects the librarian in the selectidnmaterials for the

library. Although it is realized that the librarighould not compromise
his/her professional principles with religious arlipcal activities, this
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has not always been the case. Government, religioosps or civil
society groups have protested over the inclusiosamhe materials in
libraries.

For instance, in the case of children’s and pulii@ries where parents
can openly protest the inclusion of certain materimmfavourable for
children. The ideas of censorship thus restribigtians from providing
information for all. It must however, be realizdtht the librarian owes
allegiances to the government of the day.

4.0 CONCLUSION

Censorship is a weapon intended to be used to eisat in collection
development process, there will be sanity in thgpelsation of the
librarian’s job. The librarian must be aware of wii@e norms of the
profession suggest so that in the process seleatiaderials for
acquisition, the laws regarding censorship wilkshectly followed.

5.0 SUMMARY

In this unit, we have presented the concept of amshgp, types of
censorship, points from code of ethics from the Acam Library
Association as well as censorship and the librarian

SELF — ASSESSMENT EXERCISE
Discuss censorship and the librarian.
6.0 TUTOR-MARKED ASSIGNMENT

1. Define censorship

2. What are the types of censorship?

3. Explain the points from the code of ethics from thmerican
Library Association
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1.0 INTRODUCTION

The concept of copyright is meant to protect ietihal property of
someone and to stop it from being reproduced aftilbgounauthorized
persons. It therefore enables the author to ehjeyruit of his/her labour.
Copyright does not protect mere ideas, but it mtstthe expression of an
idea in a tangible form.

2.0 OBJECTIVES

It is hoped that by the end of this unit, you Je# able to:

Define copyright

Narrate the history and evolution of copyright
Discuss the nature of copyright

Explain the purpose of copyright

Identify materials/works eligible for copyright
Discuss censorship and the library

State the effects of copyright on the library
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3.0 MAIN CONTENT

3.1 Concept of Copyright

Copyright refers to ownership vested in the creatantellectual property
by law and for which he or she gets paid duly fer inventiveness of the
imagination expended.

An intellectual property may be in the form of bogaiticle, piece of
music, film, theatre production.

The concept copyright is to protect intellectuaperty of someone and
to stop it from being reproduced and sold by unauiled persons. It
therefore enables the author of the work to enfogy fruit of his/her

labour. Copyright does not protect mere ideas, ibyprotects the

expression of an idea in a tangible form.

However, the unfair taking of the results of thelagation of human

intellect may infringe more than any one singlétigcopyright provides
a very useful and effective way of exploiting a wveconomically. It also
provides a mechanism for allocation of risks armbme from the sale of
the work (Bainbridge, 2007)

Copyright is a set of exclusive rights granted ty kaw of a jurisdiction
to the author or creator of an original work, irdihg the right to copy,
distributed and adapts the work.

The Black's Law Dictionary'8 edition, defined copyright as the right to
copy; a property right in an original work of autlioip (including
literary, music, drama, choreographic, pictorialahic, sculptural and
architectural works and sound recording) fixedny tangible medium of
expression, giving the holder the exclusive rightréproduce, adapt,
distribute, perform and display the work.

(Miller, 2016) defined copyright as a form of legainstruct that fails
under the realm of intellectual property law. laig€oncept that grants a
set of exclusive rights to the author of an origiwark. These exclusive
rights ' mean that the author has the power tongnather things, make
and sell copies of their work. In addition, it al&stricts who else 'may
do so. Works that can be copyrighted include, ben'a limited to,
software, movies, songs, literature, and pictu@pyrights last for the
author's lifetime, plus up to a hundred years bdyws or her death.

WIPO (2016) defined Copyright as a legal conceptdbing rights given
to creators for their literary and artistic workisieh include books, music,
works of fine art such as Paintings and sculptasewell as technology-
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based works such as computer programs and electtatabases. A work
does not need to be published or 'made availabkeopublic' to be

protected. It is protected from its creation. Aersearlier, copyright law
protects only the form of expression of ideas, thetideas themselves.
The creativity protected by copyright law is creayi in the choice and

arrangement of words, musical notes, colours aagesh

Some of the exclusive rights that a copyright affoan author include the
right to display the work publicly, transmit or giay the work by radio
or video, to produce and sell copies of the worll areate derivative
works for the original. Work no longer protectedden copyright or
created by any government office for civil useassidered in the "public
domain" and may be used freely.

The Copyright Act, CAP. 68, Laws of the Federa@@94 does not give
clear definition of copyright. It however, recogesit as a right to stop
or debar others from doing something and to restrthiers from printing
or interfering with ethers work.

It can be inferred from the various definitions tthlhe fundamental
purposes of copyright are to control the copyingtloé intellectual
materials existing in the field of literature ametarts, and to protect the
writer or artist against unauthorized copying o imaterials.

(Norman, 2005) pointed out that copyright protectivas a restricted
lifespan. It applies for a specific period of tinadter which the work is

said to enter the public domain. The period ofrretsbn ranges from 25
years to 70 years. This limitation can be justified the basis that
copyright law does not lock away the ideas undegy work. According

to her, copyright initially only applied to publisth books, but over time,
it was extended to other uses, such as translatiotglerivative works.
It now covers a wide range of works, including magramatic works,

paintings, photographs, sound recordings motiotupes, and computer
programs.

3.2  Brief History and Evolution of Copyright

Sokefun (2001) gave a brief history and evolutidncopyright. He
reiterated that it has a relatively long historglats roots can be traced
back to the period before the advent of technoledych permitted the
printing of multiple copies quickly at relativelitle expenses. However,
the origin of copyright law in most European coiggrlies in effort by
the church and governments to regulate and cathieadutput of printers.
Before the invention of the printing press, writingce created, could
only be physically multiplied by the highly laboui® and error-prone
process of manual copying by scribes.
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However, before the 15century, most books were written by hand.
Books were expensive and few people owned themp#rson was able,
they were free to copy book they pleased. There m@ascopyright
protection. By the mid-century, the printing pressented by Johann
Guttenberg made books more accessible to the publiglso made
unauthorized copying more widespread.

In 1662 England began requiring that books be texgid and licensed.
This is to control writing that could be hostileGburch and Government.
In 1710, the author's rights were first recognizegen the British

Parliament established, passed a law that the iplesc of authors'

ownership of copyright and preventing a monopolypobksellers who
were able to make fortunes printing books withcoitnpensating the
authors.

Later copyright laws becoming international, seveternational treaties
were signed; in 1886 the Berne Copyright Conventi@s formulated
with the purpose of promoting greater uniformitycopyright law giving
copyright owners full protection in all contractistptes. This was revised
in 1908, the then universal copyright conversiors Wisgst promulgated in
1952.

Nigeria as a nation was not left out of the histofycopyright with the
promulgation of the Copyright Act in 1970. This waslowed by the
1988 Copyright Decree (Copyright Act) CAP.68, Lavfthe Federation
1990, which talked generally about the regulatibrcapyright law in
Nigeria. There is also copyright Amendment Act &92. The law
governing copyright is enshrined in the Law of Fatien of Nigeria
2004.

3.3  Nature of Copyright

Literally, copyright is the right to prepare andstdbute copies of
intellectual production. The essential aspect &f Hranch of law is the
recognition of the fact that writers and authorsstt enjoy the ownership
in their creation; its purpose is to protect froxpleitation by other people
the fruit of a person's work, labour or skill.

It is age long principle of copyright that therenes protection of ideas per
se unless they are embodied in permanent form; Exargh one cannot
have copyright in ideas or information, neverthgleany attempted
publication of another's idea or information brea€lfaith or confidence
will be restrained by the court at the instanctheforiginator of the ideas.
(Sokefun, 2001) It is in this respect that the eyt Act in sections 5,
6, 7 and 8 gives the owner of a work the exclusiylet to control (subject
to the exceptions specified in the Second Schedules Act) in Nigeria,
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the reproduction, broadcasting, publication, penfance, adaptation or
communication in any material form, the whole dostantial part of the
work either in its original form or any other forgerived from the
original.

3.4  Purpose of Copyright

When books were made by hand, published materigse view in
number. Therefore the need to preserve the intedégroperty of
authors was not strongly felt.

This meant that any printer or publisher could oépice the whole or a
substantial part of another person's work withawt permission. There
were no laws against such reproduction. Sometic®gsying was even
encouraged as a means of spreading knowledge.

With the introduction of printing press by Gutendpdvooks became very
cheap to produce and knowledge spread very faat. Was when authors
and writers begun to seek way of protecting thellectual property. As
a result, copyright has become very, importanteicent times. Anyone
who breaks this law commits a crime BRagiarism or Piracy. The
intention of copyright is not to restrict free spdéng of information or
knowledge. It is to protect the author's right'tisat he/she can enjoy the
benefits of his/her intellectual creation.

3.5 Materials/Works Eligible for Copyright

Ordinarily, what is being rewarded is the mentatisien to create the
work coupled with the toil or labour to bring it feuition. The basic
notion of protection works of copyright is thatig confined to the
expression of an idea, principles, systems, metlaodsso on, fixed in
any tangible medium of expression or in any maltéoian.

The following works are eligible for copyright peation in Nigeria as
listed in the Copyright Act, 1990

(1)  subject to this section, the following shadldigible for copyright
) literary works; musical works;

(a) artistic works;

(b) cinematograph works;

(c) sound recording; and

(d)  broadcasts.

(2) A literary, musical, or artistic work shall nde eligible for
copyright unless-

(a) sufficient effort has been expended on making thekvo give it
an original character;
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(b) the work has been fixed in any definite mediungfression now
known or later to be developed, from which it cangerceived,
reproduced or otherwise communicated either diyeatwith the
aid of any machine or device.

(3)  An artistic work shall not be eligible for cgmht, if at the time
when the work is made, it is intended by the autbdre used as a
model or pattern to be multiplied by any industpgabcess.

The Copyright Act of 2004 in its section 39 defirlgsrary works to
include:

Novels, stories and poetic works;

Plays, stage directions, films scenarios and brastaw scripts;
Choreographic works;

Computer programmes;

Text-books, treatises, histories, biographies,yssaad articles;
Encyclopedias, dictionaries, directories and amiiels;
Letters, reports and memoranda;

Lectures, addresses and sermons;

Law reports, excluding decisions of courts;

Written tables or complaints.

YVVVVVVVVYVYY

According to (Ugocha, 2014) the following basic dions, qualifies a
work to be granted copyright.

That work must fall within the category of Wwemprotected
The work must satisfy the notions of originalit

The work must be fixed in a definite mediunerpression.
It must be created by a qualified person.

NP

Copyright law protects the owner of property rigimt$iterary and artistic
works against those who' copy' or otherwise tak# @se the form in
which the original work was expressed by the autfAar qualify for
copyright protection, a work must be original.

3.6  Copyright and the Library

o Effects of Copyright on the Library
o Effects of Copyright on the Library User

3.7  Effects of Copyright on the Library

The library might need to copy some materials fosthaer library on the
basis of library cooperation.

The copyright law makes it difficult to copy suclatarials for exchange
purposes.
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Sometimes the library might also need to replacelated original copies
in the collection that are very difficult to come.bThe law places
restrictions on the number of pages to be made.

4.0 CONCLUSION

Copyright does not protect ideas, but it proteloésdéxpression of an idea
in a tangible form. However, the unfair taking dfetresults of the

application of human intellect may infringe morearhany one single

right. Copyright provides a very useful and effegtivay of exploiting a

work economically.

5.0 SUMMARY

In this unit, the concept of copyright was prowlddong with the brief
history and evolution were equally treated. Alse timaterials/works
eligible for copyright were outlined and copyrigimd the library was
discussed. Equally the effects of copyright onlithrary was highlighted.

SELF — ASSESSMENT EXERCISE
What are the purpose of copyright?
6.0 TUTOR-MARKED ASSIGNMENT

What is copyright

Narrate a brief history and evolution of copyright
Explain the nature of copyright

Outline the materials/works eligible for copyright
Discuss copyright and the library

Discuss the effects of copyright on the library

oohkwnhE
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MODULE 7 MANAGEMENT OF ELECTRONIC
RESOURCES, COST BENEFIT ANALYSIS
AND INVENTORY CONTROL

This module is made up of two units. They are mansnt of
electronic resources as well as cost benefit aisadysl inventory
control. Electronic resources management is thetipes and software
systems used by libraries to keep track of impdita@ormation about
electronic information resources. Cost benefit giglis an important
aspect of management and helps in decision making.

Unit 1 Management of Electronic Resources
Unit 2 Cost Benefit Analysis and Inventory Control

UNIT 1 MANAGEMENT OF ELECTRONIC
RESOURCES

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1 Definition of Electronic Resources Management
3.2 Types of Electronic Resources
3.3 Advantages of Electronic Resources
3.4 Features of Electronic Resource Management Systems
3.5 Electronic Resources Management in the Libraries
3.6 Use of Electronic Resources in Management Libsarie
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment (SAES)
7.0 Reference/Further Reading

1.0 INTRODUCTION

Rapid growth in the number of electronic resoume= the years and the
complexity of managing e-collections has providethwa new tools for
electronic management. The electronic resourcels asce-journals, e-
databases, and e-books require efficient and effentanagement.

2.0 OBJECTIVES
It is expected that by the end of this unit, yall lae able to:

o Define electronic resource management
o Mention the types of e-resource
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State the advantages of e-resources

Explain the features of electronic resource managersystems
Discuss e-resources management in the libraries

Outline the use of e-resources in management idsrar

3.0 MAIN CONTENT

3.1 Definition of Electronic Resources Management

Electronic Resource management is the practicessaftare systems
used by libraries to keep track of important infaton about electronic
information resources, especially internet-basesousces such -as
electronic journals, databases, and electronic ©iobke development of
ERM became necessary in the early 2000s as it eadear that
traditional library catalogs and integrated librasystems were not
designed to handle metadata for resources as raugabmany online
products.

Electronic resource management (ERM) is the apjpica and software
systems used by the libraries and information ecentekeep track of vital
information about electronic resources for instaaletronic journals,
databases, and electronic books.

No company meets the needs of libraries like IntiegaWe were first
to market with Electronic Resource Management amdicue to lead the
pack with an aggressive enhancement schedule. Biratiging and
assimilating all of the technical and administratidetails of digital
resources, Innovative ERM saves staff time, impsmadlection analysis,
and makes the most of scarce budgetary resources,

An ERM system is basically a tool for librariangt iis impact also relates
to end users. The information gathered in the ER8flesn can serve as a
starting point for users' interaction with e-resms. Such interaction
would be built on the ERM system's integration wiather library
products, such as a link server, meta search systelibrary OPAC. For
example, an OPAC could query the ERM system fenise permissions
to display to the user. However, with a comprehen&nowledge base,
such an ERM system may replace some of the roksresi by other
products, such as the generation of alphabetgtaldif e-resources. In the
near future, we can expect to see the fruits ottdmmittee's work in the
ways in which the various players in the informatindustry build their
ERM systems.
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3.2 Types of Electronic Resources

Electronics resource include electronics book, tedaics journals,

electronics database, CD -ROMs, Internet resoueseurces etc. E-
Resources delivers the collection of informatiorfdistext databases, e-
journals, image collections, multimedia in the fafCD, Tape, internet,
web technology etc. In simple sense, E-resourcgamslude e-journals,

e-discussions, e-news, data archives, e-mail orirthechatting among
many others that can be called e-resource (Im@21R2 The different

types of e-resource are described as follows:

E-JOURNALS are the simple electronics representation of a
journal, the library at the University of Glasgowoypides the
following definition. "Any Journal that is available over the
internet can be called an electronic journal. Inseanot. Some
electronics journals (e -journals) are freely awdile; other has
changing mechanism of different types. Establisbedlishers
issue sonte other are product from an individual academic's
office. As by means of relevance of e-journals, guality and
relevance of e-journals can vary considerably.theowords, e-
journals are one, which is available electronicallybe used
with the help of computer and other communication
technologies. Journals available on internet ase adferred to as
Internet journals are networked journals. They udel
newsletters, magazines, periodicals and discusisisn The Full
Text e resource is: (i) ACM Digital Library  iASCE Journals
(i) ASME Journals (IV) IEL online (V) Springerkink (V1)
ASTP (Applied Science and
Technology Plus) Electronics journals can be grdupeder the
following there broad categories.

(i)  Online Journals

These are paid journals that are available on gayea-go or cost

-par-accesses based via online database, such &C@&B
information services. The user or the organizalias to bear the
cost of subscription.

(i) CD-ROMs

These are journals published on CD-ROM, may bedghbdphical

or full-text. They vary in frequency and are distited along with
search software to access and print.
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(i)  Networked e-journals

Networked e-journal are -electronic available avetworks, such
as Internet or many other commercial networks Maihythe
networked e-journals are based on mailing listveafe, such as
listserv, majordomo etc. and are distributed in ohte following
two ways. The central computer holds a list ofdistubscribers and
sends them content pages and abstracts by e-mel avhew issue
is published. Subscribers can then retrieve aditheough file
transfer (FTP) and have they delivered to their |btedes.
Subscribers' are automatically sent the full-téheéach issue by e-
mail (Jesse, 2018).

E-BOOKS: An e-book is an electronic representation of a hook
usually a parallel publication of a print copy, lmetasionally born
digital. The new concise oxford English dictiong001).

CD-ROM, or downloadable program. Electronic bookes portable
computerized devices that allow readers to downtead and then
read and marked it. E-Book is also referred asnbegeebook is read a
specially designed device such as personal dagsistant (PAD), or
a desktop or laptop computer. These are two typeshmoks, (i)
Those, which represent an e-version of a whole h@wkt), (ii)
Those, which are effectively database of linkedamaits.

E- DATABASES

Electronic databases are the organized set of stated in a
computer and can be searched automatically. Dagabastains
usable raw data or description of the sources whHeta can be
found. Database generally refers to machine readéld or

bibliography records but may be used more spedifica refer

to a shared collection of structured data managed Be.t of
special software. According to Jennifer Rowl&yatabase that
might be available to information users in the pulgrena, and
which might be accessed either remotely via annenBearch
service or more locally on CD-ROM can be categarizs

follows ".

(i)  Bibliographic database:
in bibliographic database, all those databasesarsted in which
the information related with documents such as bppkriodical,

encyclopedias etc. is contained and users use fibreatcess, of
information.
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(i)  Full text database:

This category contains not only full text of thecdments but full source
also, hence one can get primary information aloitly fll.

iii)  Numeric Database:

Numeric Database is those that contain numeriisstal or survey type
information to give answers of numeric queries.

CD-ROM Today CD-ROM has become a popular e-media for
archival, retrieval and distribution of informatioMNow every
possible title on commercial and technology prosuct
entertainment, database, education and businedEatjoms are
available on CD-ROMs. The rising demand for multiae
applications, due to easy accessibility of PCslge &uelling its
growth.

3.3 Advantages of Electronic Resources

a. Information access can be made without wastingtiamsy.

b. Desired information can be retrieved within few otes at
learning desk.

C. Vast collection of information may be stored imzadl place.

d. Resource sharing at desired level among the lésaand

information centers.
e. Coping with open mouth problem of space and budtet
in libraries and information centers etc

3.4 Features of Electronic Resource Management Systems

The essential features which an ERM should havasfellows:
Align and report data as appropriate to supportédhealuation of the
collection and cost analysis.

o It should possess advanced search and thesaumlsildggor
quick access.
. One other important feature of Electronic ResolMemagement

Systems is in the area of managing, licensing andssing
details from the point of view of subscribing efectic resources.

. Manage and maintain library subscriptions to el@ttr content
including life cycle changes i.e. new, dropped, cedled,
transferred, vendor changes, maintenance of spiiscrihistory,
and verification of continued access.

o Electronic Resource Management System should leetabl
gather information about the information providansl access
platform.
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o It should be able to create the linkages betwexmmée resources
to resource records.

. Maintaining acquisition and management of electroesources

o Electronic Resource Management Systems shouldlbaab

manage the public interface, it could be separatetegrated
with the OPAC.

. It should be able to provide details of resour¢dbh@database
package level and relate package contents, toatleage record.

o Sorting problems with resources and database peovid
(Wikipedia, 2014)

o Track titles within packages, “appropriate to igton

including parent/child relationships, business &rmand
association of titles with deals

. Identify and maintain appropriate coverage and UBéstitle;
support holdings display in the catalog.

o Provide query-based reporting on desired charatiti

o Provide clean easy to use interface with consistisptays

o Supporting the e-resources with tracking, remindersting and
redistribution of workflow and notifications to &&holders.

. Obtaining, gathering and organizing usage stasistend
providing historical statistics

. Management and storing of accessible administratifcemation
such as usernames and passwords

o Provide acquisitions support for 'budget managemdmnd
management, financial reporting, repository of cdsta and
invoicing.

o Functionality, including linking to the online cba,
integrated ILL request
capability, and compatibility with link resolvingfiware

. Subscription management- Managing and maintainibgiy

subscriptions of electronic databases

. Support a variety of public display options to tipeblic
including A-Z journal listing, database lists andicke-level

linking.

. Store and provide access to ERM related data in plaee
(Collins &Grogg, 2011).

. Providing contact information for all database pdevs

3.5 Electronic Resources Management in the Libraries

The development of information technology and tissemination
of Web environments have a dramatic effect on tlseru
behavi'6rs in information usage. The library usgpuests swifter
-and more convenient usage of information beyordtitme and
space barriers, which changes the library atmosph&he
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workflows from acquisitions to user services and life cycle of
electronic resources is quite different from thiapont resources
since it is characterized by access without holdmg physical
objects. Also, the functional responsibilitiesi@anaging electronic
resources are often distributed over departmenth si$ serials,
acquisitions, and library systems. As licensing cetmic
resources has greatly increased in recent yedmsries have
struggled to control this information in paper dileintegrated
library systems, separate databases stored on doogbuters or
network. Under these circumstances, the need @ lgetter handle
on these resources has grown.

During nineteenth century the college librariangemgarticularly active
in making self-surveys and evaluation of their g#rvin relation to
instruction. Changes which librarians have develojeeffect, have, in
fact, taken the lead in, concerns the movementrdiiaary cooperation.
Cooperation among libraries has taken several forms

1. Co-ordination of existing library resources reprasd by the
regional library consolidations, the UGC programd athers;

2. Liberalization of inter. -library loan policies aride provision for
full and direct use of library facilities by neighiing colleges;

3. Co-operation in book ordering whereby larger disdstnave been
made available to individual libraries; and

4. Strengthening of serial resources through pubbecatf regional
"union lists".

The primary objective of the college library is toake its services
contribute as effectively as possible to the irdtamal program of the
libraries. If this objective is to be achieved, tit@ary must perform
certain functions.

a. Provide the study and references materials requifed
supplementing classroom instruction ' in so fath@se needs are
not met by the lecture, laboratory, or other calegsources. Such
material include general reference books, referebmeks' in
special fields, general and specialized books misrpublications.
of associations and societies, government pubdinatipamphlets,
maps, films, slides, music records and scoreso ridnscriptions
and other materials.

b. Provide the technical and specialized study mdseriaeded to
keep the faculty abreast of their fields for teaghpurposes. A
great deal of this material will be in current, sipdized journals
whose purchase can seldom be justified on the Hzetighey are
needed for class instruction. Librarians are quickppreciate the
teacher's need of this material in the sciencesesinis fairly
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obvious that the results of original research apgiest in the
journals.

C. Provide as far as possible the -material for reteareeded by
individual faculty members. This function should be confused
with the preceding, which is concerned only withtsneeds as the
faculty member may have for books and periodicalsessary to
keep abreast of developments in his subject ofuogon'. In
contrast/ this function has to do with resourcesessary if the
individual faculty member is to make contributiots the
extension of boundaries of his field of knowledge.

d. Cooperate with other libraries in strengtheningdily resources in
the region in which the college is located.

3.6 Use of Electronic Resources in Management Libraries

The library professionals have not acquire only ékextronic resources
but also organize them for optimum access with adegjand appropriate
navigation structures to enable their clienteleeiploit the Internet
resources clientele's maximum advantages. Emergdrgtrmation
technology has completely changed- the definitiod dimension of
library services; "hence we cannot ignore the oblketernet resources in
library service. We should prepare ourselves t@ tthle advantages of
Internet resources in forth coming time. J-Gate eEaid, EBSCO and
ProQuest are management e-journals which we caasscdhrough
subscription.

E-resources are invaluable research tools whichpteament print based
resources in any traditional library. 'Electroresaources provide access to
information that might be restricted to the useceuse, of geographical
location or finances. Electronic resources alswigmaccess to current
information as these are often updated frequemtlyough their various
search techniques, electronic resources providmsixe links to explore
additional resources or related content. In addlitelectronic resources
are convenient to use since users are able tosacdesmation from the
library. It is for these reasons, electronic resesrare considered as
important resources of teaching, research anditigimhus, most of
libraries as well as the universities of the préskay provide electronic
resources for higher education and research. Acopritd Dim (2021).
The lack of e-resources collection developmentgyotiommittee and
selection criteria can be traced to inadequate aeledge and skill of
libraries librarians in e-resources management.
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4.0 CONCLUSION

The emergence of electronic resource managememingemevitable
because in the current2a&entury information handling, it is obvious that
traditional library catalogues, and integrated dityr systems were not
designed to handle metadata for resources.

5.0 SUMMARY

In this unit, we have been able to define the cphogelectronic resource
management, mention the types of e-resources andetitures of e-

resource management systems. In addition, e-res®unanagement in
the libraries as well as the use of e-resourcemimagement libraries were
discussed.

Self — Assessment Exercise
State the advantages of e-resources
6.0 TUTOR-MARKED ASSIGNMENT

1 What is electronic resource management?

2. What are the types of e-resources?

3. Explain the features of e-resource managementrayste
4 Discuss e-resource management in the libraries

5 Discuss the use of e-resources in managementiébrar
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UNIT 2 COST BENEFIT ANALYSIS AND INVENTORY
CONTROL
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3.3 Purpose of Cost Benefit Analysis
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5.0 Summary
6.0 Tutor-Marked Assignment
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1.0 Introduction

In view of the exponential growth of knowledge amdormation,
libraries are trying their best to acquire all thecuments available all
over the world. However, paucity of funds has niddveed them to
achieve this. As a result, cost benefit analysithoteis inevitable. There
is also the need to keep inventory of the resouacegiired using the
available financial resources.

2.0 OBJECTIVES
It is hoped that by the end of this unit, you i able to:

Explain what cost benefit analysis and inventomytoa mean
Justify why cost benefit analysis is desirable

Explain the purpose of cost benefit analysis

Discuss the procedures in the library inventoryton

3.0 MAIN CONTENT

3.1 Definition of Concepts

Definition of Cost Benefit Analysis

"A library has been rightly enabled with the fumcts of collecting,
preserving, preparing and disseminating knowledigle acertain aim-
the aim being the fulfillment of the purpose of tregent body" (Mittal,
1963). The general aim of libraries is the prounstd reading facilities
to the public so that their personality is enligigd. These aims and
purposes differ to some extent in different kindidiloraries. In public
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libraries, the aim of the library is to provide msation, recreation,
and information to the readers so that they camimecideal citizens
and that they may be able to perform their dutiepprly. In the case
of academic libraries, the libraries have to previthe reading
materials particularly in accordance with the ctwta of various
disciplines to help the students to grasp knowleftgeexamination
purposes, besides their general mental development.

These aims can be fulfilled only if all relevantadeng materials
including books, periodicals, etc are made avadlablthe readers.

Inventory Control

Stock is the way toward checking the increase eeawh book 'in
the racks against the library records. Its motorats to distinguish the
books for fix and authoritative, broken down (degéd), for substitution
and getting rid of. Library Accession Record allsde the archive
which contains data of all library assets, for epéen the hour of
obtaining and bibliographic data. Every asset istd with an
increase number. Online Databases alludes to Vilassets which are
in electronic arrangement and available throughtighborhood, web
and by means of Wi-Fi "association. These are fdrme&ectronic
magazines/diaries, digital books, procedures, dsgeeferences and
different references. Further, these are assetsaaadable on/off
grounds, day in and day out. Access alludes ta#pacity or right to
enter to a library and its accumulation. Additidpato look, see and
recover data from the sites, online databasesrdiftesources with the
utilization of username and secret key that havenbenrolled in the
framework. Enlisted Users are understudies/ em@eynd staff who
have enlisted in the library and have library cardl access to the
library assets and its administrations. Past duskBludes to obtained
book which isn't returned on determined due datdelFine alludes
to the punishment as money installments for thetunmed books past
due date. Undergrad Thesis alludes to the examimgield put together
by the graduating understudies as necessity inr tilseparate
curricular program. Graduate Thesis is the Matepabposition
presented by alumni understudies.

3.2 Justification for Cost Benefit Analysis

Cost-Benefit Analysis is an important aspect of agggment and helps in
decision making. To study the feasibility of angt®yn, to evaluate it or
to choose one system out of several alternativesdétision making
authorities have to make a Cost-Benefit Analysishls process, the total
cost involved in terms of equipment's, materiald aranpower have to
be taken into account including the value of alé thenefits i.e.
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expenditure in terms of money, efforts and timeoiagd have to be
calculated. If the value of benefits is more as pared to the cost
involved, the system is suitable and if the resalisreverse to this, the
system is a misfit. It is, therefore essential $@ wost-benefit analysis in
the libraries instead of blindly following othecteiques.

Due to the exponential growth of knowledge andnmiation, libraries are
trying their best to acquire all the documents labde worldwide. But
lack of funds leads the librarians to a situatiowhich he/she has to take
decisions judiciously as to which documents shdwddpurchased and
which not to be purchased. It is the responsibitifythe librarian to
convince the higher authorities and prove the valtighe library's
collection and services. For this purpose, the-besgfit analysis method
is appropriate. In this scenario to prove the engnwalue of the library,
the librarian's responsibility increases. But witk help of various types
of CBA study librarians can prove the worth of libeary collections and
services.

The periodicals are not only the chief medium fisseminating current
information but also serve as an important paré dibrary collection.
These are helpful in fulfilling both the objectived teaching and
research within an organization. Periodicals susldaurnals are very
expensive to subscribe therefore librarians muste taecisions-
judiciously as to which journals to subscribe aridol not to. University
and Research libraries usually spend more tharer@pt of their total
budgets on the subscription of periodicals onlyjidtkcals, a source
of current information have become indispensabdsahdays because
the results of research being done in differentspaf the world are
communicated through them (Ravat & Kumar, 2002).

3.3  Purpose of Cost Benefit Analysis

In the present scenario, all types of librariesfaoeng problems due to
the explosion of literature, escalation of pricgggwing demands of-
users and shrinking budget, etc. To overcome thgsEblems,
librarians have to adapt to different ways and nsedn this era of
decreasing financial resources and increasing ddmarior
accountability, libraries all over the world arecifag the challenge of
representing and quantifying their value to theiwnders and
stakeholders.

In the context of academic libraries, librariansstprove their value
to the institution in order to secure the financedources necessary
to serve the university and research community. Fsancial
Authorities weigh competing priorities and allocéiteited resources,
they need concrete evidence of how the library sugghe institution's

147



strategic goals. In addition, they needdewice that helps them
weigh the value of new discretion. As the libradyranistrators make
budgeting decisions, librarians are asked to fizeritheir products and
services to focus on those entities that are mfibst¢teve in  serving

the institutional mission with increasing fircéal challenges. In this
economic crisis, librarians with the help of mamagat tools such as
Cost-benefit analysis can prove the value or wasthvell as justify the
expenditure of the library's collections and sesic

3.4  Procedures in Library Inventory Control

Set up the stock tallies sheets for books. Cheelptiomotion number
against the increase number in the spine of th&dabomments are
noted with regards to the status of the books. Gomgse of the
missing books. Present the last rundown of theimgslsook/s and for
substitution. Present the last report to the Hedidhe accompanying
workplaces: School Director, Property, and Audiualty Records
include: Accession Records, Library Cards. Theseubtents are
dispersed to Head Administration, Overall Acadeean, Head of
Property, Head of Accounting, Head of Audit, Heafl Quality
Assurance and Accreditation.

To get to the online databases assets, clientequered to demand the
relating username and secret key for the undergtedsonnel/staff
from the I. T. Division. Enrolled clients can getthe library assets
with the relating username and secret key. Rundofvaccessible
databases will be shown for individual access tBSEO online
database, IEEE online models database, IEEE CSDamfDter
Society Digital Library), ACM Association for Compng Machinery)
advanced library. The library open access indes#AC) can likewise
be gotten to from here. These databases are opandpoff grounds,
day in and day out. The bookkeeper gives help emibst proficient
method to utilize the online databases assetsaulirig directions and
library guidelines.

Community oriented library exercises with the persal are booked
to upgrade and encourage the looking through aggguof the

understudies to the online databases. Updates awthrdtions

identifying with the online databases assets aretsedhe office worried

through email. Quality Records include: Statistidaéport from

databases suppliers Comparative Utilization rep@hsse Documents
are appropriated to all units in college. Late dinere as per the
following: Borrower/s of the general disseminatloooks not returned
on due date/s will be fined 5 dollars for every dagr book.
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Borrower/s of hold book/s not returned on due daigfare fined 5
Dollars for each day and with an expansion of 1lladefor each hour
of postponement. The Library staff ought to advisthe
understudy/workforce/endless supply of-books. Roligp update on
fines/s caused ought to likewise be done throutdpb®ne or email.
The administrator/library staff rounds out the pdis¢ slip installment
structure or the installment receipt structure fittv library framework
and offers it to the understudy/personnel/staff iftstallment in the
college clerk.

Understudy/Faculty/Staff should show the officiatallment receipt
from the bookkeeping office to the administratdmiéiry staff to be
encoded in the library framework. The library staffamps the
borrower's library card demonstrating that the plastfines have been
paid and returned it to the understudy. Workerfdiafary card are
being kept in the library card plate in the flowi®ry. Quality Records
include:' Library Overdue Slips, Overdue instalimé&lip, Official
Receipt of Payment.

These records are disseminated to all units inUthiversity. For the

Undergraduate Thesis: Secure the affirmation swoetfrom the

population guide/bookkeeper. Checking of the teighatories of the
postulation, dates and with the going with CD. [Rnagted prerequisites
won't be acknowledged. Stamp the AR for the theRmscord the AR's
as needs be. Encoding of-the population per progr@et up the

increz.se number and name the theory. Postulationnaulation is for

library utilize as it were. Photocopying is cargfutienied. For the
Masteral Thesis: Two (2) duplicates of masterappsal are submitted
to the library with going with two (2) CD's. Subrome-duplicate, of-the
theory in the Public Library Directorate, and de tonfirmation of the
accommodation. Present the first duplicate of théhantication of

accommodation to the Registrar Office. Hold the doplicate for the

library document. Proposal Collection: Thesis aesearch yields are
for library utilize as it were Log sheet for thdiaation of the proposition
gathering is accommodated checking purposes.

Refreshed rundown of propositions per -curriculatogrgam is

accessible for the library clients. The increaseabber of the proposal is
accommodated simple recovery of the reference. iQu&ecords

include: Thesis Collection Record, Certificate beétSubmission of
Thesis. These Documents are disseminated to alddHed the

Academic Cluster, Head of Quality Assurance andréditation and

Head of Research and Publication Office.
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4.0 CONCLUSION

The overall aim of libraries is the provision ohding facilities to the
public so that personality is enlightened. The eam be achieved only if
all relevant reading materials including books,igaicals etc are made
available to the readers.

5.0 SUMMARY

Under this unit, we have been able to explaimtie@ning of cost benefit

analysis and inventory control and justificatiom émst benefit analysis.
Equally the purpose of cost benefit analysis wascudised and the
procedures in library inventory control was dis@ass

Self — Assessment

What is library inventory control?

6.0 TUTOR-MARKED ASSIGNMENT

What is cost benefit Analysis?

Discuss the justification for cost benefit Analysis

Explain the purpose of cost benefit analysis
Describe the procedures in the library inventomytoal

PP
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