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Introduction

ENG 414 is a one-semester-three-credit-units 406l leourse. It is designed
for students, whose major discipline is EnglisheTdourse has twenty-one
units which contain a detailed study of speech imgit Although it is an
introductory course, it captures the essence addpwriting. The material has
been designed in such a way that students will fiiefinem it. Examples and
illustrations in it are made relevant to local redile not failing to consider
users of the materials from other climes.

This course guide tells you briefly what the courseabout, what course
materials you will be using and how to work younwthrough these materials.
It suggests some general guidelines for the amotitime you are likely to

spend on each unit of the course. It also gives s@mme guidance on your
tutor-marked assignments. You are advised to atthedtutorial classes to
discuss your difficulties with your tutors.

Course aims

This course is designed to introduce you to sp&eithng. Its goals are to:
e introduce you to what speech is
e explain how to do audience analysis
e expose you to how to gather materials for the dpeec
e introduce you to how to use Internet materialsyfmur speech
e furnish you with how to use language effectivelyspeech writing

e analyse selected speeches from renowned individuals
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Course objectives
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There are objectives to be achieved in each urnhetourse. You should read
them before studying each unit. It is expected thwatthe time you have
finished studying this course, you should be atle t

e define speech and identify the qualities of a gsyeelech and a good
speech-writer

e explain how to plan a speech

e explain how to source for materials for the spesuth use different
reasoning patterns

e Dbecome familiar with the use of language to achefect in speech
e study and analyse selected speeches
e attempt writing your ownspeeches for different @icas

Working through this Course

To complete this course, you are advised to read dtudy units, read
recommended books and other materials provided ®UMN. Each unit
contains self-assessment exercises, and at somts poithe course, you are
required to submit assignments for assessment pespt the end of the
course, there is a final examination. The coursmilshtake you about twenty
weeks to complete. You will find all the componeotshe course listed below.
You have to allocate your time to each unit in ortte complete the course
successfully and on time.

Course Materials

The major components of the course are:
1. Study Units

2. Textbooks

3. Assignment File

4. Presentation Schedule

Study Units
There are twenty-one units in this course and #reyarranged as follows:

Module 1: The Basics of Communication
Unit 1: Language and Speech
Unit 2: Communication

Unit 3: Types and Purpose of Communication
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Unit 4: Types of Speech

Unit 5: Audience Analysis

Module 2: Writing Activities

Unit 1: Writing Stages

Unit 2: Sourcing for Information

Unit 3: The Internet and Speech Writing
Unit 4: Logical Issues in Speech writing
Unit 5: Introduction

Unit 6: Other Parts of the Speech

Module 3: Language and Style in Speech Writing
Unit 1: Paragraphing
Unit 2: The Sentence

Unit 3: Tense, Aspect, and Concord
Unit 4: Concision in Speech Writing

Unit 5: Fine-tuning the Speech

Module 4: Review of Selected Speeches
Unit 1: Review of George Washington’s Speech

Unit 2: Review of Thomas Jefferson’s Speech

Unit 3: Review of Bill Clinton’s Speech
Unit 4: Review of Musa Yar'Adua’s Speech

Unit: 5: Review of Goodluck Jonathan’s Speech
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Module 1, titled ‘The Basics of Communication’,nomduces you to writing and
communication. This is to make you know the task®lved in speech writing.
The module reveals the qualities to look out fomigood speech and a good
speech-writer. In Module 2, the actual writing @cdised. The units in this
module treat how to get and use materials for geesh. Particular attention is
given to the resources that the Internet offera tepeech-writer. Module 3
concentrates on grammar in relation to speechngrittome of the concepts
that often create problems for users of the Endgéislguage are explicated with
ample illustrations. The module is targeted towagdiipping you with what
will make the message of your speech clear to yamutience. Module 4
reviews selected speeches. Five speeches, threeAfingerican presidents and
two from Nigerian presidents, are reviewed to shemu what some people
have achieved with speeches and to guide you whigngwours.

There are 21 study units in this course. Each stutityconsists of one week’s
work and includes specific objectives, directions $tudy, reading material,
self-assessment exercises and tutor-marked assigsin?l these will assist
you in achieving the stated learning objectivethefindividual units and of the
course.

Course Marking Scheme
The following table lays out how the actual coursarking is broken down.

Assessment Marks

Assignments 1-4 Three assignments, marked out of
(the best three of all the assignments10%

submitted) Totalling 30%

Final examination 70% of overall course marks
Total 100% of course marks

Course Overview

Unit Title of Work Week Activity Tutor-Marked Assignment
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Course Guide

1

Module 1: The Basics of Communication

Language and Speech 2 TMA 1
Communication 3 TMA 2
Types and Purpose of 4 TMA 3
Communication
Types of Speech 5 TMA 4
Audience Analysis 6 TMA 5
Module 2: Writing Activities
Writing Stages 7 TMA 1
Sourcing for 8 TMA 2
Information
The Internet and Speech 9 TMA 3
Writing
Logical Issues in 10 TMA 4
Speech writing
Introduction 11 TMA 5
Other Parts of the 12 TMA 6
Speech
Module 3 Language and Style in Speech Writing
Paragraphing 13 TMA 1
The Sentence 14 TMA 2
The Internet and Speech 15 TMA 3
Writing
Logical Issues in 16 TMA 4
Speech writing
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5 Fine-tuning the 17 TMA 5
Speech

Module 4: Review of Selected Speeches

1 Review of George 18 TMA 1
Washington’s Speech
2 Review of Thomas 19 TMA 2
Jefferson’s Speech
3 Review of Bill Clinton’s 20 TMA 3
Speech
4 Review of Musa 21 TMA 4
Yar’Adua’s Speech
5 Review of Goodluck 22 TMA 5
Jonathan’s Speech
Revision 23
Examination 24
Total 24

Facilitators/Tutors and Tutorials

Information relating to the tutorials will be prodd at the appropriate time.
Your tutor will mark and comment on your assignrseiteep a close watch on
your progress and on any difficulties you might @mnder and provide

assistance to you on the course. You must take tyboi-marked assignments
to the study centre well before the due date (@stléwo working days are
required). They will be marked by your tutor andureed to you as soon as
possible.

Do not hesitate to contact your tutor if you neetbhContact your tutor if:
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e you do not understand any part of the study umitb® assigned
readings;

¢ you have difficulty with the exercises; or

e you have a question or problem with an assignmewitb your tutor’s
comments on an assignment or with the grading afsaignment.

You should try your best to attend the tutorialsisTis the only opportunity to
have a face-to-face interaction with your tutor amésk questions, which are
answered instantly. You can raise any problem emeoed in the course of
your study. To gain the maximum benefit from coutstorials, prepare a
guestion list before attending them. You will learot from participating in
discussions actively.

Summary

This Course Guide gives you an overview of whas ttourse entails. The
course teaches you the techniques of writing a gpadch and trains you on
practical steps of being a good speech-writer. theanaterial judiciously. You
should also get some of the materials suggestefdifiver reading.
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MODULE 1: THE BASICS OF COMMUNICATION
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Unit 1: Language and Speech

Unit 2: Communication

Unit 3: Types and Purpose of Communication
Unit 4: Types of Speech

Unit 5: Audience Analysis

Unit 6: Logical Issues in Speech writing

UNIT 1: LANGUAGE AND SPEECH
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1Introduction to Speech
3.2 Functions of Language
3.3 Speech
3.3.1Features of a Good Speech
3.3.2Qualities of a Good Speech Writer
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/ Further Reading

1.0 INTRODUCTION

This module focuses on some basic principles of maomcation. Speech is
subsumed under communication. So we need to belidamwnith the
peculiarities of these concepts in order to rigsityate this course. In view of
this, we begin our discussion by examining langusgk speech.

2.00BJECTIVES
At the end of this unit, you should be able to:

e define language

¢ highlight the functions of language
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e define speech
¢ identify the features of a good speech

¢ identify the qualities of a good speech writer

3.0MAIN CONTENT
3.1Introduction to Speech

One major quality that distinguishes humans froheptreatures is language:
it is unique to humans. Language, an arbitrary eonventional system of

communication using vocal symbols (Babajide, 1996lays important roles

in the existence of humans. It exists primarilyhia spoken form; all languages
of the world exist in this form. It also existsarsecondary form — written. Not
all languages exist in this form. However, the laages that are yet to be
reduced to writing are in no way inferior to thdkat are in written form. As

long as a language satisfies the communicative m@édts users, it is an

authentic language and deserves to be treatedhs su

The spoken language and the written one are eaBgritie same. The major
difference is that while the oral/spoken form iangient, the written form is
permanent. Thus, reference can be made to theewtdnguage later without
any significant twist or misconstruction. It is gnf the spoken form is tape-
recorded that it can have the quality of permaeeren important and
interesting relationship between the two forms$hat the two can be easily and
readily converted to each other. The spoken formbeatranscribed, while the
written form can also be read. This interconnettivelates to the four major
language skillsspeaking writing , listening, andreading. It is what is written
that can be read; it is what is spoken or read that be listened to. This
changeability is important for all language userhis is why anyone who
aspires to be a good speaker needs to be a gotat,vemd vice-versa. There
are occasions when you have to present writtenchpself you are not good at
writing but you are good at speaking, it will bdfidult for people to accept
that you are good at speaking, since such occadmnst allow you to express
yourself extempore (that is, without preparatickd if you are a good writer
but a poor orator, on occasions that require yowsgeak without making
recourse to a written speech, you might not findaihvenient to prove your
competence.

3.2 Functions of Language

25



In Smith’s (1969:11-10) view, language learning d&mthaviour perform three
major functions, namelself-discovery, meaning givinggndcommunication.
The first one is difficult to conceptualise. Buteesence, we get to know whom
we are through people’s evaluation of our statememhat they expect from
us, and their responses to our assertions. Thex@daaction relates to making
meaning out of our environment through words. Thiedtone has to do with
how we manage relationship with others. This relatehow we use language
for sociability, sharing information, advocacy oerguasion, inquiry, and
sharing information. The sociability aspect is whiie anthropologist,
Bronislaw Malinowski, calls “phatic communion”. Thiis noticeable in
inquiries about people’s health, comments on weathed climate, and
affirmations of certain supremely obvious statdalongs (Malinowski, 1945).
The information sharing aspect reveals how shanfamation relates people
to one another. Once the way information is shadeld in common by two
or more people, what Hymes (1962) callspgech communityis established.
The third aspect — advocacy — involves asking esthiershare information,
certain attitudes or beliefs or making others actiparticular recommended
way. This is quite noticeable in political campagiegislative debates, court
proceedings, sermons in churches and mosquespandailing, among others.
The fourth mode —inquiry — in its simplest form,\valves question and
response. In its more complex form, it involvesatebdiscussion or dialogue.
The last mode — sharing information — typicallyoiwes story tellers, creative
artists — poets, novelists, and playwrights. Thisdkof speech serves a
consummatory but not an instrumental end, as tleakgyr does not expect
anything from the listener after what has been aaitthe way life is” (Smith,
1969:16).

Halliday sums all the aforementioned functions Imeé metafunctions of
languageideational, interpersonal, andtextual. The ideational function deals
with the expression of content. It focuses on atividual's view of his/her
own world and the world around him/her. The intespeal/transactional
function relates to how language is used to intenaih others in the society.
The textual function ensures that the language isseglevant. It is the use of
language to construct texts (spoken or written)is Tlanction represents the
text forming potential of the language user (Fowk§02:104; Malmkjaer
2002:531). The ideational function bifurcates iatgeriential function, that is
the representation of ‘goings-on’ in the world (@isewhere); andogical
function, that is the semantic relations betwegueerntial elements (Bloor &
Bloor, 1995). Essentially, all thses functions ahdguage feature in either a
written or spoken speech.

SELF-ASSESSMENT EXERCISE 1
26



1. What is language?
2. Discuss the major functions of language that feainrspeech.
3. What is a speech community?

3.3Speech

Now that we have examined language and the furgtidnch it performs, we

now turn to speechrlalking and speaking though closely related, are not
exactly the same. Both are art involving using tleeal tract to produce

sounds. While every normal human being talks, netyenormal human being

makes speech always. Anything that proceeds outh®fmouth could be

regarded as talking. Speech goes beyond this, a&svalves conveying a

particular message to a particular audience avengime in such a way that
the said audience gets the message clearly. Thifficult to determine, since

we do not have access to one another’'s minds.Hgukind of feedback given

during and after a speech could be a gauge of this.

Speech could, therefore, be seen as a projectactisation (Welsh, 1968:12;
Alimole, 2002:10). This presupposes a speaker giwaat information to an
audience that has gathered specifically to listelmm/her. Notice that a speech
could be both written and spoken. The spoken spa®gh bewritten-to-be-
read or extempore Whichever the type, all speeches share somesnadlie
features which we shall consider shortly.

A good speech requires a good speech writer. Spggthg has gone beyond

the era when it was restricted to only few impartpaople in the classical

times. Now, there are many ‘unseen’ speech-writbed, is, professionals who
are contracted to write speech for a politiciampuablic figure, who are making

a living through the art. It is not everybody wisoso gifted. However, speech
writing is a skill that can be learnt. Before examg the qualities of a good
speech writer, let us first discuss what makesaa gpeech.

3.3.1Features of a Good Speech

Alimole (2002:7-8) has rightly warned that “stangliovation can sometimes be
misleading”. This implies that one should not judgespeech solely by the
amount of ovation that attends it. In other womis, all speeches treated with
little or no ovation are bad. Then, there must d@es other parameters to be
considered in determining the effectiveness of @esp. The major ones are
examined below:

Audience-centredness

A good speech gives premium to the audience. Aniemthat does not first
ask the question ‘who am | writing for?’ is notdily to produce a good speech.
A speech that is higher than the linguistic leveltite average audience is
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ineffective, just as a speech that is below thguistic level of the average
audience is. You may ask: why considering the awgdidirst. This is because
the speech is meant for the audience. A speeckmstlike a producer of a
commodity. Any producer that satisfies only his/beam wants, but not those
of the consumer, will not sell well. This is a reasvhy some speakers are the
delight of the audience, while some are unsought fo

Informativeness

Time is precious and there are so many things congptor one’s time. People

often spend their time for what they consider bemdf A good speech must

add value to the listener; the listener should gaimething new. If all that a

listener gets from a speech are stale and easgpdadeas, such a listener may
not stay till the end of that speech. This is whgoad speech should contain
current and factual information on the topic it eekses.

Relevance

Relevance is an important feature of a good speEakbh occasion has its
uniqueness. The members of the audience are olyidusm different
backgrounds. Therefore, the speech ought to ad®sss that are germane to
the majority of the audience. No matter how infotinea speech is, if it does
not have a direct bearing on the audience at tlamhent, it is ineffective. A
speech-writer should not just desire to show hrsAersatility in a given
speech. If the audience finds the versatility evaint to their immediate needs,
they will not see any value in listening to or rieadthe speech.

Arrest and Sustenance of the Audience’s Attention

An effective speech is one that arrests easily sarstiains the attention of the
audience. Good and reputable speakers do not atelenis feature. There are
many things/ideas travelling through the mind diypical listener no matter

how serene the environment is. A speech-writeridp@eaker is in the

business of making the audience see the needstolifiten to him/her. If the

speech-writer/speech-maker is unable to achiegarthe first two minutes of

the speech, he/she might be unable to achieviewhdk the speech lasts.

The work does not stop at arresting the audiensmtain. A more difficult
task is sustaining that attention. The collocatdrthe words ‘arresting’ and
‘attention’ is important here. It foregrounds thia¢ attention of the listener is
a ‘wanderer’; it is unstable and fluid. Therefamjch effort is needed to arrest
it in the first place. Sustaining the interest ko€ tistener/reader involves many
things, some of which will be discussed later.

Language and Style
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Characteristically, a good speech is one that Iphdamguage and style. Of
course, language is the dress of thought. Goodsidsm therefore be
constrained by ineffective and inappropriate larggs The fact is that many
people have good ideas but lack the effective laggwvith which to pass them
across, thereby resorting to speechifying (i.e. ingalspeech in a pompous
way).

Effective language is not synonymous with bombastilowery and
impenetrable language. The simplicity or complexityhe language of a given
speech is measured in relation to the topic, tlieeage and the aim, among
others. Even if the language is apt, the manneregentation is also important;
this is what is referred to as style. Some writees unnecessarily ambiguous,
wordy and unappealing. The speeches of such wringlis definitely be
ineffective. More is said about language and stdethey relate to speech
writing in Module 3.

Logicality

A good speech is logical in its presentation ofaglelLogicality here relates to
its characteristic clear and sound reasoning.dfatdience finds it difficult to
clearly and reasonably connect the ideas beingedassoss in the speech, they
will be uninterested in such speech. Even if tmgleage is simple and the topic
Is relevant to them, they will find it difficult tmake sense out of the speech.

Presentation

Speech presentation is a quality that involvesiplyb$peaking to an audience
with consideration for the subject matter of theeesgh. The nature of the
audience is, of course, important in the deliveryioh is salient in speech
presentation. The fact is that a well-written spree@y be spoilt by the manner
of presentation. This problem arises at times wkiem writer is not the
presenter. It could also arise if there is no proplearsal even if the writer is
the presenter.

SELF-ASSESSMENT EXERCISE 2

What characterise a good speech?

3.3.2 Qualities of a Good Speech Writer

As mentioned in the preceding section, a good $peeguires a good writer.
The qualities which a good writer should possed$ lva examined in this
section.
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Each discipline has its requisite qualities. Anyarie aspires to be a specialist
in a field needs to be well acquainted with thedesgquirements of such a
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field. As hinted earlier, speech writing is als@mfession. This has serious
implications for the would-be speech-writers. Amaal other things, these
points imply that there is competition in the mark&hus, an intending

speechwriter needs to be equipped with some emliso as to stand out
among others. The major qualities are examinedabelo

Masking

The speech-writer has to wear the garb of anotkeson, that of the actual
deliverer of the speech, especially when it is temitfor someone else. A good
speech-writer should try as much as possible tah@&speech, assume the
linguistic and expressive features of the speakhis is an important way of
making the audience think that the deliverer ofspeech is also the writer. If
this is not ensured, people will begin to sepathéetwo personalities in the
speech; that of thactual writer and that of theexpected writer. This is not
good for the image of the expected writer. Thiwlgy, as much as possible, the
actual writer should be able to mask himself/hérséh the essential linguistic
and expressive features of the expected writershde/should master the
linguistic mannerism of the expected speech-wried inject them into the
speech appropriately. He/she should have carrie@ stylistic analysis of the
formal and informal speeches of the person he/sheriting for, and reflect
such in the speech. This is obviously a difficakk, since he/she may have to
master the linguistic and expressive manners afasy people as he is writing
for. This requires diligence, as no single indixatihas a constantly predictable
manner of speech for all occasions. Many factofkience one’s style of
speech, principal among which are the type of aonasne’s mood, the mood
of the audience, one’s familiarity with the topare’s linguistic prowess; and
cultural and socio- political considerations. Irhet words, a good speech-
writer must be a good masquerader.

Versatility

Closely related to masking is versatility. A goquesch-writer must be well-
versed in the area he/she is writing on. He/shet mnass-check his/her facts
and figures. Any error of fact and figure will smehe image of the expected
writer. A speech-writer should always remember thl¢ audience is

heterogeneous. There are some members of the aadidro are specialists in
the field he/she is writing on. Therefore, he/shesndo his/her homework very
well and use the most current information in theddfi A good way to begin is
to try and know something about everything. Thidl wot make any topic

entirely new.

Regular Practice
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It is not easy to begin writing. You just need tarssomewhere and somehow.
Choose a topic to write on and do that regularhackce makes perfect. The
more you write, the better you become in writingery other thing being
equal. Make it a duty to write at least a topiceetu This will make the task of
writing on a major topic relatively convenient.

Reading

A good reader is likely to be a good writer. A magalvantage of reading is
that it widens one’s horizon. Some of the ideaswgaad while reading will
filter in when you are writing. First, read qualityaterials about writing, then
read the speeches of great orators and writer$y asc J.F Kennedy, BiIll
Clinton, Nelson Mandela, Obafemi Awolowo and Nnamdikwe. Doing this
equips you with the tactics employed by these gpeaple, which make their
speeches and names evergreen.

SELF- ASSESSMENT EXERCISE 3

Critically examine the qualities of a good speedaiten.

4.0 CONCLUSION

Speech writing is a task that requires a lot obre$t It is not meant for lazy
people. To achieve success in it, you need to densiow vital communication
is among humans. Humans are different from otheatares. We constantly
have to communicate with one another, and speeadmesof the means of
doing this. It is undeniable that speech is amad, at one time or the other, we
all have to make or write speech, formally or imiaily, for different purposes.
It is therefore necessary to assimilate the regusills exposed to in the unit
towards orienting you to being a good writer.

5.0 SUMMARY

In this unit, we have examined the relationshipwieein language and
communication. We have also discussed the formgeach could take. We
have not failed to examine the connection betwédenviritten and spoken
forms of language. Our attention has also been mrawhat makes a good
speech, laying particular emphasis on the neeth&writer to always consider
the audience in the speech writing process. Owudgon has dwelled on who

a good writer is

The unit concludes that the mastery ofrénuisites skills will help you to be
a good speech writer.
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5.0

6.0 TUTOR-MARKED ASSIGNMENT
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1. Differentiate among the following functions of larage: ideational function,
interpersonal function and textual function.

2. What are the similarities and differences betwesttem and spoken
languages?

3. How central is the audience to a speech?
4. What are the features to look for in a speech?
5. Examine the qualities a good speech writer shoog$@ss?

6. Discuss how speech writer can make the writertfestithe speech deliverer
Is the speech-writer.

7. How is a speech-writer a ‘masquerader’?
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1.0 INTRODUCTION

In Unit 1, we briefly discussed communication,speeciting being an aspect
of communication. It is expedient for us to lookthis important concept in
detail. This is because communication is a complexcess which involves so
many other processes and activities. Therefore,this unit, we x-ray

communication to bring to the fore some salienuaessthat will enrich our

understanding of speech writing.

2.00BJECTIVES

By the time we are through with our discussionhiis unit, you should be able

to do the following:

e Define communication.

e Explain the communication process.

¢ |dentify different types of noise.

e Explain barriers to communication.

3.0MAIN BODY

36



3.1 The Communication Process

Communication is simply the process of giving, iggitor sharing information
with others (Roman & Sharma, 2004:1). It is a dyitaand an interpersonal
process, particularly when it is oral (Barret, 19871t is a process with many
parts. The root of the word communication is in tiain wordcommunicarg
which means toshare Therefore, communication is “the exchange of
information, ideas, and knowledge between senddr raneiver through an
accepted code of symbols”. (Roman & Sharma, 2004C)mmunication is all
about giving and receiving of signs which have niegs attached to them
(Dimbleby and Burton, 1998:26).

It is a process with many parts and participanke dommunication process is
schematically presented below:

Communication environment

message Sent Receiv Channe| Receive |message Response
Sender encoa!aedmessag e —*|d decoded
A e messaaq
Feedback

Fig. 1: The process of communication (Raman & Slaai2004:2)

This cycle shows that there is thender, who encodesnessageo the receiver
via achannel that is, language. Theceiver receives the message, decodes it
and sends aesponseto the sender, provided there is no breakdown of
communication. This is calldéedback The entire process takes place in a
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well defined set up callecommunication environment Let us now examine
more carefully the components of the communicapi@mtess.

Sender: This refers to the speaker or writer. The succéfiseosender depends
on the following factors:

- his/her personal credibility

- his/her knowledge of the subject

- his/her preparation of the subject

- his/her manner of speaking/writing

- his/her sensitivity to the audience and the occasio

- his/her enthusiasm about what is said or written.
(Lucas 2001:16)

Message

This refers to what is communicated to (an)otheis@®(s). If the intended
message is the actual message received, then thewucation process is
successful.

Channel

This is the means by which the message is commigdicd&Examples are
microphones and loudspeakers.

Receiver

This is the person that receives the message. T@ssage of the sender is
filtered through the gendefsame of referencehat is “the total of his or her
knowledge, experience, goals, values, and attitudlesas, 2001:17).

Feedback

This is the message sent back to the sender byetegver. It could be verbal
or non-verbal or both.

Interference
Interference refers to anything which impedes ss&fcé communication.
Situation

The time and place in which speech communicatictuiscis the situation.
Examples are funerals, wedding ceremonies, laugshjolitical rallies and so
on.

Communication is fully effective only when the desi response is got from
the receiver. But communication is complete whetherresponse is positive
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or negative. It is only if there is no feedbackttbammunication is incomplete.
This underscores the significance of feedback mroanication. It also implies
that communication goes beyond talking or speakinghg. It is an
interactive and interpersonal process, which issn@ne-sided. Once there is
no feedback, positive or negative, it is no longe@mmunication. For instance,
suppose you give an order that everybody shouttisti@. If all of them stand
up, your communication is effective. If only few tfem stand up, you have
both positive and negative response, but the conuation process Is
complete. But if none of them responds and theynatedumb, the process is
incomplete. However, it may be argued that thig regative response. If seen
in this way, the communication process is complete.

In sum, the essentials of communication, accordmgRoman and Sharma
(2004:3) are:

A common communication environment;

Cooperation between the sender and the receiver;

Selection of an appropriate channel;

Correct encoding and decoding of the message;

Receipt of the desired response and feedback; &e&dtould be verbal
(with words), local with utterances (such ta®n or visual (involving
gestures etc.) ( Barret, 1987:5).

ogkrwhE

SELF-ASSESSMENT EXERCISE 1

1. Summarise the communication process.

2. When is communication complete?

3. What is the relationship between the encoder amddicoder in the communication
process?

3.2 Noise

The transmission of information from the senderthe receiver can be
disturbed bynoise Noise can be defined as “any unplanned intertarem the
communication environment, which causes hindrandbe transmission of the
message” (Raman & Sharma (2004:4).

Broadly, there can behannel noiseandsemantic noise The former concerns
any interference in the mechanics of the medium leyep in sending a
message. In oral communication, it comes in fornfiaofty background, high
volume/pitch from loudspeaker, unclear telephonedj and so on. In written
communication, illegible handwriting and uncleantf@ould constitute noise.
Semantic noise arises from error in the messagdf.itd could be due to
misspellings, incorrect grammar, ambiguity and mect punctuation, among
others. Thus, while channel noise is generatedrreadtg, semantic noise is

generated internally (Lucas, 2001).
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To emphasize the complex and dynamic nature of aamzation (particularly
oral communication), Barret (1987:6) gives a mudtiewview of noise:

Insufficient knowledge can constitute noise.
Irreconcilable differences in values, feelings, and
experiences may enter in as noise. Of course, noise
may be actual physical noise, as a passing traiit, o
may be less obvious, such as listener’s dislikea of
topic, the threat of a controversial proposal, a
speaker’s lack of interest or withholding of vital
information. Noise refers to any physical or
psychological condition that interferes with
communication. The interference may be caused by
the size of room, by the air waves that carry the
message or by personal interferences of the
participants. It may be a cultural, social, religp
political, educational, or other reason.

It is not only noise that hinders communicationif¢cand all other factors that
hinder communication are referred tocasnmunication barriers.

SELF-ASSESSMENT EXERCISE 2
1. What is noise?

2. Differentiate between channel noise and semantge=no

3.3 Communication Barriers

Anything that inhibits or distorts the message sgmalled acommunication
barrier . There are three major levels of communicatioriées) according to
Raman and Sharma (2004:23-37)

- Intrapersonal
- Interpersonal
- Organizational

3.3.1 Intrapersonal Barriers

The same message is often interpreted in diffeneyts by different people.
This is often a major cause of misunderstanding reynpeople. Individual

differences are a main reason for this. Intrapeasbarriers are often linked to
the following causes, as identified by Raman & &t (2004:24):
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- Wrong assumptions

- Varied perceptions

- Differing background
- Wrong inferences

- Impervious categories
- Categorical thinking

Wrong assumptions

At times, the sender assumes that the receiveadirenows some terms. This
may not be so. In such a case, the message maystosetetl, as a wrong
meaning is attached to such a message. It is nasadde to overrate or
underrate the knowledge of the audience.

Varied Perceptions

We perceive things differently. The same object niey perceived from
different angles. If the angle from which the sendas perceived an idea is
different from the way the receiver receives ibaarier may develop.

Differing Backgrounds

Background plays important roles in communicatidhe background of the
sender is necessarily different from that of theenger, since no two human
beings have the same background. Someone withitwel&dge of a particular
message finds it easier to decode the messagestimaabody without such
knowledge.

Wrong Inferences

Conclusions that are not based on what actuallystexcould make a
speaker/writer to send a wrong message, just gschdne make the receiver to
wrongly decode the message. “Inferences are mamatrc than facts, and for
this reason they give more scope for gossip anduwirto burgeon. Inferences
supported by facts are essential for professiowailsn they analyse material,
solve problems and plan procedure”. (Raman & Sha@@84:260). If a fact
has not been established, expressions, like “in @pynion”, “evidence
suggests” could be used.

Impervious Categories

There are some people who are too rigid and haxsedltheir minds to new
developments. They react negatively to unfavouratilamation in any or all
of these waysrejection, distortion, andavoidance Such people are called
misoneists(Raman & Sharma, 2004:27). They find it difficulb &ccept
anything that contradicts their points of view.
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Categorical Thinking

This refers to ‘know-it-all attitude. People withuch attitude are called
pansophistsThe speech of such people is dominated by wakdsll, always,
everybody,and their oppositesone/neverand nobody.This attitude makes
such people to refuse information (Raman & Shar@@427), irrespective of
their accuracy and usefulness.

3.3.2 Interpersonal Barriers

These are barriers which occur as a result of iregate transaction of words
between two or more individuals. Raman and Shar2084:28) identify the
following basic interpersonal barriers:

- Limited vocabulary

- Incongruity of verbal and non-verbal message
- Emotional outburst

- Communication selectivity

- Cultural variations

- Poor listening skills

- Noise in the channel

Limited Vocabulary

The amount of one’s vocabulary determines one’scehof words. Somebody
with limited vocabulary has limited choices to makais also limits the range
of meanings such a one could express. But it igusitenough to have good
and rich vocabulary; it is equally important to kndow to string the
vocabulary items together to suit the occasiontdpe and the audience. This
is only when such vocabulary becomes effective.

Incongruity of verbal and Non-verbal Messages

For communication to be effective, there must mdintasmatch of verbal and
non-verbal messages, particularly in a speech tordasl; both should
complement each other. If the facial expressiosiuge, and other non-verbal
cues of the sender are incongruous with the variedsage, communication
could be hindered. “Non-verbal cues provide a deeystght into the sender’s
message. Ignoring non-verbal cues or misinterpyetiem can result in the
message being completely misunderstood” (Ramandairsa, 2004:30).

Besides, the physical appearance of the sendehaan significant impact on
conversation. Each occasion demands a particular &b appearance. In order
to improve your appearance, note the following glineés given by Raman and
Sharma (2004:30):

- Dress according to the occasion.

- Wear neat and clean clothes.
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- Choose an appropriate hairstyle.
- Wear clean and polished shoes.

Emotional Outburst

Emotion cannot be divorced from human living. THelity to keep one’s

emotion under check is a great virtue. Emotion ¢dag positive or negative.
The positive ones include joy, happiness, and ex@nt; while the negative
ones include anger and sorrow. Emotion could botlensify and inhibit

communication. A speech made in anger is doubylegshg to be ineffective.
Similarly, too much display of happiness in comneation could be conceived
as pride. Therefore, moderation should be exerdrsede display of emotion
in communication.

Communication Selectivity

This refers to choosing which part of communicatiorpay attention to. This
could break the flow of communication, as some otheeful information is
made to filter away. This can affect the kind cédback the receiver will give.
In written form of communication, this manifestsanoosing which part of the
material to read.

Cultural Variations

This applies to interactants from different cultudaackgrounds. Some

behaviours permitted in some cultures may be dws@&itl in other cultures. If

the sender does not take into cognizance the alljpeculiarities of the

receiver(s), communication could be hindered. &sstthe sender needs to
understand the cultural perspective of the receiseralso does the receiver
need to understand the cultural perspective osd¢meler.

Poor Listening Skills

Listening is different from hearing. The former ootes attention, while the
latter does not. If people do not listen, they nmay adequately decode the
message. Some of the factors that hinder listeanmggwandering attention,
indifference, aggressiveness, and emotional diahubs (Lucas, 2001).

Noise in the Channel

Noise constitutes a major barrier to communicatibinis has been discussed
earlier.
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3.3.4 Organizational Barriers

These are barriers to communication in organizatibhe major ones,
according to Raman and Sharmar (2004:34-36), are:

- Too many transfer stations
- Fear of superiors

- Negative tendencies

- Use of inappropriate media
- Information overload

Too many Transfer Stations

If there are too many intervening senders betwéenntain sender and the
receiver, there could be distortion or loss of hirtdéormation. Transfer stations
are useful but when they are too many, they magdumterproductive (Adler

& Elmhorst, 2008).

Fear of Supervisors

Some subordinates are so afraid of their supeti@sthey find it difficult to
communicate effectively. Some of these subordinftesit difficult to speak
frankly to their bosses. Some of them avoid comiaton with their
superiors. There are also some who present aihtbemation at their disposal.
This often leads to verbosity, and bulky reportarfRn & Sharma, 2004:35).

Negative Tendencies

When there are groups or committees in an orgaaizathere could be
conflict of ideas and interest between membersramrdmembers. This could
inhibit communication in such an organization.

Use of Inappropriate Media

The medium through which the message is sent ishitapt in communication.
If the right information is sent via the wrong meah, communication may be
hindered. A message that should be sent throughik-for instance, should
not be sent through telephone.

Similarly, when an officer is designated as a medio send a message, the
status of such an officer in relation to the reeesvis important. For example, if

the head of department (HOD) in a higher institutiwants to summon the

teaching staff for a meeting and he/she sendsaugh the secretary, some of
the teaching staff may feel insulted that a secyeta summoning them to a

meeting. A way out is for such a secretary to éredmessage with the name of
the HOD.

Information Overload
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Information overloadefers to the availability of huge amounts of datach
are too much for the receiver to handle effectiv@gler & Elmhorst, 2008).
The fact is that provision of too much information data sometimes hinder
effective communication. The outcomes of this atggtie, boredom, and lack
of interest. This negatively affects informatioau, as vital information can be
kept from the reach of the receiver.

SELF-ASSESSMENT EXERCISE 3
1. Define communication barriers.

2. List 5 intrapersonal barriers to communication.

4.0 CONCLUSION

Communication is a process that needs to be udedtigély to get desired

results in human activities. It only looks simplet lit is intricately complex.

Since speech is a form of communication, its varioamponents should be
annexed to the benefit of all. The barriers to camization must be well

addressed in any speech situation. If this is doast of the conflicts that arise
from misconstruction of message will be reducedgodd speech-writer will

consciously address these communication barrierasseo prevent his/her
intention from being defeated.

5.0 SUMMARY

The central concern of this unit is exposing thengwnication process. The
unit has discussed the various barriers to commatioit. This has been looked
at from intrapersonal, interpersonal and orgaroraii perspectives. These
barriers have revealed that speech is influenceadayy factors. Some of these
factors relate to the writer; some to the audieaoe; some to the organization,
in situations involving organizations.

TUTOR-MARKED ASSIGNMENT

1. Discuss the connection among the components afdimmunication
process.
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2. Explain 4 interpersonal barriers.

3. How does noise affect communication?
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4. Discuss some of the communication barriers thatedb a speech-writer.
5.How does the audience constitute a barrier inncanication?
6.What is the role of culture in communication?

7. Explain how the channel could be a noise in comupation.
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UNIT 3: TYPES AND PURPOSE OF COMMUNICATION
CONTENTS

1.0 Introduction
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3.2 Purposes of communication
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5.0 Summary

6.0 Tutor-Marked Assignment
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1.0 INTRODUCTION

In the last unit, we examined the communicatiorcess and the barriers that
could be encountered in communication. In orden&ximise the opportunities
that communication provides, it is expedient tossder the types and purposes
of communication. This is the focus of this unit.

2.00BJECTIVES
At the end of this unit, you should be able to perf the following tasks:

¢ |dentify types of communication.
¢ Identify purposes of communication.

e Relate types of communication to purposes of conication.

3.0MAIN BODY
3.1Types of Communication

The classification of communication has been apgred from different
perspectives. The approach we shall examine hdaeeseto the kind of the
persons involved in communication. There are seveain types of
communication under this criterion, namely:

- Intrapersonal

- Interpersonal

- Extrapersonal
- Group

- Organizational
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- Mass
- Teleconferencing

Intrapersonal communication

This is communication within and to the self. Tlusuld be in form of
reflecting on or thinking on how to do something.this case one is both the
sender and receiver. It could also be in form otimg diaries for oneself or
talking to oneself (Dimbleby & Burton, 1998:7). Bslotivation, self-
determination and related activities also exemplifintrapersonal
communication (Raman & Sharma, 2004:10).

There is also a negative dimension to this typeashmunication. Because of
life challenges, many people get involved in tlyiget of communication than
other types of communication. They get engulfedthmking about their
problems, leading to anxiety. The result in mostesais high blood pressure,
which could precipitate stroke, with its many attent problems.

It is good to get involved in intrapersonal comnaation. But if it is getting
extended to thinking about problems without proffgr any meaningful
solutions, one should change to interpersonal comgation or other types of
communication. A problem shared is a problem alnfadf-solved, as the
saying goes.

Interpersonal Communication

This kind of communication takes place between [gom interpersonal
communication, feedback is immediate. Because e@fptioximity of people in
this type of communication, non-verbal cues plapomant roles. Examples of
interpersonal communication are conversation betwpeople in a cafée,
salesperson-client interaction, interview, and evelephone conversation.
(Dimbleby & Burton, 1998:7).

Extrapersonal Communication

Extrapersonal communication refers to communicabetween humans and
non-humans. This typically involves humans commaiting with pet animals.
“More than any other form, this form of communicatirequires coordination
and understanding between the sender and the ee@svat least one of them
transmits information or responds in sign languagl” (Raman & Sharma,
2004:10). In most cases the feedback is based enletrel of close and
frequency of interaction with such animals. Somepte have mastered this
type of communication. Some people even prefer ot interpersonal
communication. It appears that, in this age, someple are exploring the
possibility of making some animals move to theustatf humans, doing some
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uncommon things with these animals, including sskjch involves some
communication too.

Group Communication

This is “communication within groups of people amyg groups of people to
others” (Dimbleby & Burton, 1998:7). There are twajor types: small groups
and large groups. Examples of small groups arelyamioup of friends and
committee. Large groups are higher and come togétihhepurposes different
from those of small groups. Examples of large gsoae audience at a concert
and spectators at a sport event (Dimbleby & Burl@98:7-8).

Organization Communication

This is similar to group communication. The majdfedence is that it involves
some hierarchical levels. There may not be direatact between the sender
and the receiver. Raman and Sharma (2004:11-18jiffe¢hree subdivisions
of organizational communicatiomternal operational, related to conducting
work within an organizationgxternal operational, involving work-related
communication between an organization and peoptsid®) andpersonal
involving communication done in an organizationheiit business purposes.

Mass Communication

This is communication received by or used by larmgenbers of people
(Dimbleby & Burton, 1998:8). It requires a mediatfmr transmission of
information. The approach is usually impersonaldose of the heterogeneity
and anonymity of the audience. Product advertisgnpeass interviews; news
broadcast are examples of mass communication. Oth@mples are
audio/video cassette, industry, telephone and pegstems, among others.
Mass communication is essentially characterized Iayge reach
impersonality, and presence of @atekeeper/mediator like the editor
(Dimbleby & Burton 1998:8).

Teleconferencing

Communication has gone beyond the face-to-face . tyfigere is now

teleconferencing. This allows participants in twoneore locations to see and
speak with each other (Adler & Elhorst, 2008:29)isTtype of communication

is common in developed nations of the world. Soreeetbping nations are
taking advantage of this too. Multi-nationals aonstantly trying to improve

on this type of communication to make their operatnore effective.

3.2 Purposes of Communication

Communication is used to achieve different purpo$ke basic ones identified
by Dimbleby and Burton (1998:11-15) are examineldwe
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Vi.

Vii.

viil

viii

Survival: This refers to the use of communication for pbgkineeds,
such as renting an apartment and calling for hélprwin danger.

Cooperation: we use communication to work with and get alonthw
others. This is crucial for peace in the societyedkdown of
communication in this regard could lead to war aaden
extermination of a whole race.

Personal needActs of communication like dressing in the rigvay for
an occasion and giving people presents illustratengunication
needs.

iv. Relationship: We communicate to be involved with others, tonfor

maintain and repair relationships.

Persuasion We communicate to persuade others to think oiracur
own way.

Power. We communicate to exert power over others. Thay tve in the
form of control over what they know or how they knai.
Propaganda is a good example. Access to and caittbé channel
of communication play important role in this regaparticularly in
organizational communication.

Social needs We communicate to keep our society, group and
organizations together.

Information : This involves giving and receiving information.
. Making sense of the world We communicate to make sense of the
world and our experience of it. According to Dintifeand Burton
(1998:14), making sense of the world involves fiogportant things:

- What we believe in

- What we think of ourselves

- What we think our relationships are with people
- What we think is real

. Self-expression We communicate to express our imagination and

ourselves to others through words, pictures andchdsuamong
others.
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SELF-ASSESSMENT EXERCISE
Why do people communicate?
4.0 CONCLUSION

There is some link between the types of commurtnaéind the use to which
communication is put. The end of communication uheiees the type of
communication one is involved in. People adapt compation to suit their
needs and purposes. This is why communication haseved some
transformation.

5.0 SUMMARY

This unit has exposed the types of communicati@t #xist. It has equally
revealed the purposes of communication. It hasrcle@m this unit that
communication is multifarious and the purpose canbpe left out when
discussing communication types.

6.0 TUTOR-MARKED ASSIGNMENT
1. How does communication affect society?

2. Discuss the relationship between communicationgygrel why people
communicate.

3. Explain 4 types of communication.
4. Assess the negative roles communication can be togorform.

5. Discuss the link between communication and our oé&the world.
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UNIT 4: TYPES OF SPEECH AND ETHICS OF SPEECH
WRITING/MAKING

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Types of Speech
3.2 Ethics of speech writing/ making
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

The last unit concludes our survey of communicatiie now turn to speech, a
subset of communication. It is also diversifieelcommunication. Its peculiar
features are also worth elucidating. This will lmmé by examining the types of
speech that exist. The unique features of eachalstl be explained so that it
will be easy to identify each speech type. The wilitalso discuss the ethics
that guide speech writing/making.

2.00BJECTIVES
At the end of this unit, you should be able to:

highlight the various types of speech

identify the features of each type of speech

explain the connection among the speech typesiigbeht

list the ethics of speech writing

3.0 MAIN BODY
3.1 Types of Speech
There are different types of speech. The major oretsde:
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1. Expository speech
2. Analytical speech
3. Speech of introduction/introductory speech
4. Speech of presentation
5. Speech of acceptance/acceptance speech
6. Commemorative speech/Speech of tribute
7. After-dinner speech
8. Persuasive speech
9. Inspirational speech

Expository Speech

An expository speech aims at revealing some fatta concept or personality.
It explains and describes its subject. It is a shaargeted at shedding light on
a subject matter that is hidden. It uses plain setonmake whatever is to be
explained clear. There are illustrations and exaspb achieve effect. This
type of speech may deploy visual aids so that wieaterords could not clearly
convey will be made explicit through non-verbal meat is not strange to find
features of expository speech in the other typespafech. This is because a
speech is essentially intended to make some powtigch have to be well
explained.

Analytical Speech

In an analytical speech, attempt is made to breaknda concept or
phenomenon to its component parts and then exptainthese parts constitute
the whole. It may involve giving reasons why a fgatar policy is right or
wrong. It involves ability to reason and presemiaisl convincingly. This type of
speech easily exposes the weakness of a writeroghll not present ideas
logically, as it involves breaking down and rebunfglan idea, a position or a
claim.

Speech of Introduction

This is a speech which introduces the main spetakéne audience. Citation
before somebody gives a speech is also an exarhplesaype of speech. In

this kind of speech, you don’t need to play to glalery. This is an important
aspect of an occasion. It could make or mar theansimg aspects of any
occasion. It could make or mar the remaining asp@étan occasion. If

presented well, it could stimulate the interesth@ audience in the topic and
the speaker. Take special note of the protocohefdccasion. The following
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suggestions given by Lucas (2001:436-439) and Qyed@002:430) are
helpful:

1. Be brief: don’t turn the speech into a major speech

2. Make sure your remarks are completely accurate: tBetspeaker’s
name correctly. If it is an unfamiliar name, praetpronouncing it well
in advance.

3. Adapt your remarks to the occasion.

4. Adapt your remarks to the main speaker: don’t onsse the main

speaker. Avoid revealing embarrassing details atimipersonal life of

the speaker.

Adapt your remark to the audience.

Try to create a sense of anticipation and drama.

Avoid exaggeration.

Ask the speaker ahead of time the kind of introuche or she would

like.

9. Set the proper tone.

10.Find out whether the speaker wants you to distessopic.

11.Never steal the speaker’s material.

0N oG

Also, according to Hamilton (2015:289), an effeetspeech of introduction should do
the following (adapted from Marshall, 2010):

» Tell the listeners enough about the featuredlsgrethat they will understand the
person’s qualifications and why he or she was sateto speak.

» Encourage the audience to listen by telling tletmat’s in it for them.”

» Generate interest in the upcoming presentatioshlaying a positive impression or story
about the speaker or telling how you first metspeaker.

» Welcome the featured speaker to the stage bygivie title of the presentation and
repeating his or her name.

Speech of Presentation

This is a speech which presents someone, a gitiwemd, or some other form
of public recognition (Lucas, 2001:440). In thisdiof speech, the focus is on
the personality to be honoured. Therefore, it erajzies the achievements and
gualities of the person, so as to show that hedsheally deserves the honour.
A speech of presentation should incorporate tHeviahg:

1. Background information that would help the audiente
understand the purpose of the award.

2. Background information on the parameters usedlextthe
awardee.

3. The achievements of the awardee
(Gregory 2002:432)

56



Speech of Acceptance

This is a speech that shows appreciation for aminoor award or any form of
recognition. It is usually short and shows that thaeipient values what has
been done for him/her.

In the words of Hamilton (2015:393) “aacceptance speecklemands more
from the recipient of an award than a simple “thaoki.” It is expected to
concisely expresses gratitude and dignifies theasioa by recognizing the
significance of the award. It should show the riggips goodwill toward the
audience, the presenter, and the sponsor of thedaiMae speech should do the
following, although not necessarily in this ordBe@ger et al., 1960, p. 155):

* Thank the donor and presenter

» Demonstrate modesty while avoiding hackneyed phbrted ring falseDon’t
say, “l really don’t deserve this,” because it itsthedonors by implying that
they made the wrong choice. You couldy example, show humility by
pointing to how you will try to livaup to the high standards of the award.

» Thank others who may have contributed to your ssdensure sure you
acknowledge those who contributed to your succéss, only those who
contributed directly.

* Regardless of the gift or award, express your pleast receiving it Avoid
mocking the presentdry ridiculing a gift given. Such behavior is rudeda
ungracious. Even if you think the award itself iddous or cheagomeone has
exerted effort and thought in trying to find somethappropriate.

» Express appreciation in your conclusidReiterating your gratitude shows that
you acknowledge the award as a favor and appreatiate

Commemorative Speech

A commemorative speech formally recognizes and tmhoa person,

organization, or occasion. It can occur in différemcumstances: celebrating a
coworker’s retirement, congratulating a friend fernning the lottery,

remembering a person who has just died, etc. Thsic béypes of

commemorative speeches are thus: tributes, toast$, eulogies (Hamilton
2015: 294).

For instance, a commemorative speech that paysédrio a person, a group of
people, an institution or an idea; it is expectedirtform and inspire the

audience to appreciate the entity being praiseshduld go beyond biography,
if it concerns a person; it should generate a demmse of respect in the
audience. (Gregory, 2002:433).

After-Dinner Speech

This is a speech meant to entertain, making a thtfwigooint about its subject

in a lighthearted way. It is not expected to bdtical or argumentative. At the

same time, it should not be treated with frivoljiyucas, 2001:446). Adequate
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attention should be given to the audience. The dpetould complement

whatever has transpired earlier. It should not nthkeaudience that has come
for such a dinner dejected or unhappy. It shouddter a lasting impression of
the occasion and the speaker/writer on the audience

Hamilton 2015: 300) notes that fi&r-dinner speech now signifies any
speech that is light, entertaining, and often iregmnal in tone”. And
occasions for after-dinner speeches abound, forraimgrt of special events
such as political rallies, graduation exercises)veation keynote addresses,
and interscholastic gathering.

Persuasive Speech

This is a speech that attempts to convince others atcept the
writer's/speaker’s understanding of the way thiags. This is not an easy task.
It involves articulating your views, packaging itellv so that it can be
understood.

Inspirational Speech

This is an address which tries to stimulate listene a high level of feeling or
activity (Gregory 2002:432). This speech targetsi@aarly the psyche of the
audience. It studies their present situation ares tto push them to do what
they feel they could not do. It is essentially op$tic in approach. Some
Christian daily devotionals often take this form.

It needs be pointed out that the types of speeckeabave been categorized
broadly by scholars for clarity of presentationeTdommon classification into
types of speeches includes: informative, persuaaik special occasion (see
Hamilton 2015).

Informative Speech

According to Hamilton (2015: 221) “annformative speechpromotes
understanding of an idea, person, thing, concepéng complicatederm,
process, or place; conveys a body of related famtgjemonstrates how to do
or make something It thus increases awareness by introducing ujplate/
current information about a topic or body of rethfacts; deepens listeners’
knowledge of a difficult term, concept, or processaids in listeners’ mastery
of a skill. The goal of the speaker in an informatispeech is therefore to
deepen understanding, to instruct, or to teach.

Lehman & DuFrene, (2011: 112) submit that effectifermative speakers do
the following:

* Present information in a truthful, fair, and atijee manner.

» Avoid exaggerated, embellished, or distorteddact

* Design visual aids to represent facts and relahgs without distortion.
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» Express ideas and concepts in a clear and easye@erstand manner.
* Use tact, allowing the audience to retain feaingself-worth.

Hamiliton notes that there are many ways to categanformative speeches,
but, basically, they can be divided into two brazdegories: demonstration
speeches and informational speeches, with infoomatispeeches being the
most common (Hamilton 2015). The focus of an infational speech is on
content and ideas. Its example includes analyspalech. Ademonstration
speech on the other hand, shows how to do or make sangettvhile
explaining each step to the listeners so clearly that latey tban use the
process and achievéhe same results themselves. Its example includes
expository/demonstration speech.

Persuasive Speech

Persuasion iarguing for a particular view after presenting plolssalternatives
and evidence (Hamilton 2015: 249). A persuasivalspetherefore intends to
influence the choices and behaviors of the listengéssentially, “persuasion is
taking a stand, presenting quality arguments wahsoning and proof, and
doing everything in your power that is ethical negince your listeners that
your proposal is the better one - or as Aristodel,susing all the “available
means of persuasion” including logical appeal, éomail appeal, and ethical
appeal.” (Hamilton 2015:249). Persuasive speech #aunves t@onvince, the
speech to actuate, and the speech to stimaiategensify social cohesion. This
include any speech meant to convince or an ingpinaltone.

Special Occasion Speeches or Ceremonial Speeches

These are speeches meant for ceremonies of spaciasions, as the name
indicates. They usually do not offer large dosesi@i knowledge or present
detailed instructions. In general, they reaffirmne ttudience’s beliefs, although
they are sometimes targeted at stimulating andiegdieelings. They tend to
reinforce the values of a society by praising wdgwand condemning vices as
the contexts demand. Although there are many tygfespecial occasion
speeches, the following are the most common: sgsedi introduction,
presentations of awards, acceptance speeches, coaraive speeches
(including tributes, toasts, and eulogies), anéradinner speeches (including
speeches given at graduations, conventions, meetengd luncheons) (see
Hamilton 2015: 286- 288).

3.2 Ethics of Speechwriting/speechmaking

Each profession is backed up by ethics. Speeclngimaking is guided by
the following ethics, as identified by Powers (1923:

1. No one should knowingly promote something as thae they honestly
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believe to be fake
2. No one should suggest a greater degree of certaliayt their beliefs
than their evidence will actually support.
No one should misuse the available facts to sughpeit cause.
No one should withhold information that might béewant to the issue
under discussion.
5. No one should distort information to make it confidio their own
position.

B w

Besides these are the ethics guiding each occdsiowhich the speech is
meant. Each gathering has what it permits and wi@atbids. Therefore, a
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speech-writer should take note of these too, ay ttmald determine the
reception of his/her speech.

SELF-ASSESSMENT EXERCISE

List the types of speech discussed so far.

4.0 CONCLUSION

The speech types identified above are the basis. ohigere could be some
other minor ones, depending on the purpose ofititzestson. Speech has been
broken done in this way for us to see how divezdifspeech could be and to
underscore the need for the speech writer not nergdéize but to consider the
uniqueness of each occasion and prepare the mibablsuspeech for it. The
ethics of speech writing show that it is an artdgdi by principles. Although
there may not be any professional body to punistators of these ethics, the
audience is enough to do this. It can give the dpewgiter the treatment he/she
deserves immediately. The verdict of the audiermeédcbe worse than that of
any professional body. Therefore, each speech+wsheuld be conscious of
these ethics while writing.

5.0 SUMMARY

This unit has examined types of speech. It has @ssidered the ethics that
guide speech writing/making. The discussion in thrst has been geared
towards equipping the speech-writer with some segipiminor issues that
could determine the success or otherwise of hisheech.

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the relevance of the ethics of speechngrith a speech-writer.
2. Explain the features of 4 types of speech.

3. What are the steps a speech-writer needs to takake a speech of
introduction effective?

4. List the ethics of speech writing a writer mustdailote of.
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1.0 INTRODUCTION

The previous units have given background inforrmatba communication and
speech. In this unit, we shall examine the conoéptidience. This is a concept
that is central to successful speech writing. & oncept which determines the
kind of language to be used for the speech andctimtent of the speech.
Speech takes place ircantext Issues surrounding the context of speech could
therefore be best understood if we consider thaeaad. This unit focuses
particularly on how to carry out audience analysisany speech.

2.00BJECTIVES

The unit is designed to enable you do the follovahthe end of your learning:

e Define audience.

Identify types of audience analysis.

Explain demographic audience analysis.

Explain psychological audience analysis.

Explain situational audience analysis.

63



3.0MAIN BODY
3.1 The Audience

You may wonder why some seemingly fantastic spexeeimel some eloquent
speakers fail to make impressive impact on thalience. Could it be that they
have fallen out of favour with the audience? Youynadso wonder why a
speaker is applauded after a speech and the sawaehspy the same speaker,
presented in another place is treated with scothth&se show that speech
writing and speech delivery are not a mere displayocabulary or elegance.
There is a fundamental component of communicatam must first be catered
for even before the task of writing a speech is akdd upon. This is the
audience. Why is the audience more important ti@ntopic? How does a
writer cater for all necessary variables in relatto the audience? These and
related issues form the focus of this unit.

The audience is the receiver or target of a pdaicapeech. The audience
varies in size, from one person to millions of deo@he audience may be
located in a single place or scattered all ovegtbbe.

3.2 Audience-centredness

Any speaker/writer that has little or no regard tteg audience is bound to fail
in his/her speech endeavour. A good speech writest tne audience-centred.
This means that such a writer keeps the audiermesnfust in his/her mind at
every stage of the speech preparation and present&uch a writer asks
himself/herself the following basic questions:

- To whom am | writing/speaking?

- What do | want them to know, believe, or do assallteof my
speech?

- What is the most effective way of writing and presgg my speech
to accomplish this aim?

- What are my audience’s relevant demographic invoksm?

- What are my audience’s social involvements?

- What are my audience’s relevant topical involvers@ent
(Powers, 1993:61).

The above show that good writers will definitelyrwdo make contact with
their audience because of their desire to inforersgade entertain, or inspire
them, or make them go with warm feelings (Greg@602:67). This involves a
lot of efforts. These efforts, if painstakingly exeed, reflect in the speech and
its reception by the audience is often overwhelmifige efforts have to be
undertaken for each speech, as “every audienceifieremt” (Gregory
2002:67).
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3.3Issues in Audience Analysis

Audience analysis is “the process of examining altloel expected listeners of
a speech” (Beebee & Beebee, 1994:64). This imphiat the writer needs to
gauge the belief and knowledge of the audience anthe same time get
familiar with the peculiarities of the audience.involves the writer/speaker
trying to assess the way the audience has preyicosistructed the portion of
reality which is germane to the success of the dp€Powers 1993:58). In
essence, audience analysis is:

The process of determining your audience’s prior
knowledge, interests, and feelings relative to your
topic. As such, audience analysis is the process of
trying to construct a coherent picture of your ande

— a picture that has implications for how you shape
present your speech. Although audience analysis for
public speaking is a somewhat larger and more self-
conscious task, the general principle of audience
analysis and adaptation is the sameYau select what
you are going to say and how you are going to say |
based on your best evaluation of your audience@rpr
constructions concerning the togieowers, 1993:59).

There are two basic manners of audience analgpisntaneousand self-
conscious The former involves focusing on “what is uniqueoat the other
person as an individual”. The latter focuses ontvidhhaommon to the audience
members as a group (Powers, 1993:59).

3.3.1Types of Audience Analysis

The different pieces of information needed abow #udience could be
grouped under the following types of audience asialy

- Demographic analysis
- Psychological analysis
- Environmental/Situational analysis

3.3.1.1Demographic Analysis

Demography refers to information relating to thedaita of an individual or a
group of people. Demographic analysis of the audieherefore, concerns
seeking information about age, religion, gendeucational background ethnic
background, and cultural background, among otledithe audience.

Age
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Age and experience are inseparable. This informsrtiruba sayingB’omode

ba lasobi agba, ko le lakisa bi agbalf (@ child has as many clothes as an
elder, it cannot possess as many rags as an €lthes)presupposes that there is
direct relationship between age and experience. edew this is relative in
some cases. For instance, today’s children haverheichnological exposure
than some older ones. Thus, if a topic dealing wité Internet is to be
discussed, for example, the writer needs not eqoliteage with Internet
exposure. In other words, the writer needs to &sicethe knowledge of each
age group.

Age also determines the linguistic choice a writeakes. In most cases, not
many younger ones could easily interpret provetlmsiversely, a good number
of adults understand same with relative ease. @meeage of the audience is
known, the writer can conveniently choose the napgiropriate topic and the
best approach to use in presenting it.

Gender

Gender is a social construct. It deals with how $beiety assigns roles to
individuals based on their sexes. This varies frone culture to another.
Besides, there is now a shift in professional deatsons. Some jobs once seen
as exclusive preserves of men are now being urkdgrtdoy women. For
instance, there are now women tanker drivers andemocab drivers in some
places or cities in Nigeria.

In doing audience gender analysis, it is importargscertain the ratio of males
to females. Generally, take note of the followiragnps:

- Avoid making sweeping judgements based on gendezdlypes.

- Ensure that your speech relates to both genders.

- Avoid jokes and other tactics which are derogatorgither gender.

- In your illustrations and stories, do not casteithender in
stereotypical roles.

- Take care of the similarities and differences betwihe two sexes.

- Avoid sexist language.

- Do not cast aspersion on some seemingly devianpgrsuch as
gays, lesbians, and shemales.
(cf. Beebee & Beebee, 1994:67-68; Lucas 2001:104).

Ethnic, Racial and Cultural Backgrounds

Each ethnic group, race and culture has its owguanfeatures, although there
are some features which cut across all of themoddgwriter should find out
the ethnic, racial and cultural peculiarities of #egments of the audience. This
will help him/her to know how not to say what willt off a particular ethnic
group. For example, among the Tiv in Benue Staigeiy, the wife of the
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host is used to show hospitality to the guest. Tieans, among others, that the guest
is free to have sexual intercourse with such a wonkhere may be cultural
justification for this, although the tradition i®toming unpopular and unacceptable.
This is unacceptable among some other cultures ieviigeria, for example Yoruba
and Igbo. An audience that is made up of many Wi do not frown at such a
cultural practice will not be pleased with a writeino condemns it based on his/her
cultural views.

Also, there are some ethnic groups where peoplalgut naked. A speech that
outright condemns such groups is likely going tobladly received by members of
the audience from such communities or people wkerdntiate between nudity and
nudism. While nudity may be a cultural practicedism is anti-cultural and anti-

social, because the related culture frowns agagisig nude.

No speech that discriminates, implicitly or exgligi against a race will achieve the
desired effect. A good speech writer should eschaw form of racial, ethnic, or
cultural prejudice. Neutrality and respect for #ie cultures represented in the
audience will endear a writer/speaker to every narmobthe audience. This can only
be achieved if the writer has got information or #tudience and made necessary
research on each culture before writing the spe&bis can be done by reading
relevant materials on the cultures or making emegiifrom sources familiar with
them.

Religion

Currently, religion is one of the most divisive s all over the world. It is so

powerful that, on a slight provocation on religioissues, whether wittingly or

unwittingly done, some religious bigots are reaalyament trouble. There is mutual
suspicion among the various religious sects. Smueegiter belongs to or is endeared
to a particular religion, he/she needs to exercaaion so that he/she will not be
seen as unduly religious in his/her speech. Theeauad is seldom homogeneous.
Even among the same religion, there are differamochinations or sects. For
instance, among the Christians, there are divisiotes Orthodox, Pentecostal and
Evangelicals. Even among the Orthodox, there dferdnt sub-groups. In the same
denomination, there are also groups. For exampl®eng the Nigerian Catholics,

there are those who are called Catholic Charism@tiarch. This sect does not
practise some of the beliefs of the other Cathgtmup. Therefore, a speechwriter
should know the various religious interests preserthe audience and plan his/her
speech to meet the audience.

Group Membership

Members of the audience may belong to some grdwgiawve certain values they
cherish. Such groups may be social, professionablomntary. The group
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affiliation of the audience may inform the writem what to emphasize, what to
de-emphasize, and what not to mention at all.

Other Demographic Variables

Apart from the demographic variables discussed apthere are some other
ones that could shape the speech and its receftimy include:academic
qualification, social status, economic position, nrédal status and
intelligence, among others. As much as possible, the writeulshioe familiar
with all of these so as not to make wrong assumptio

How to Gather Demographic Information

There are both formal and informal ways of gatlgeridemographic
information about the audience. The informal wayags simply observing
them and asking information about them. For ingaryou can determine the
female and male components of your audience bylynkeking at them if it
is a spoken speech situation. You can also get sofoamation about their
ethnic groups by observing them, if some of themspldly ethnic loyalty
through dressing; but not many people often da ths observation may not
be reliable here. You can also ask the person vasoirtvited you to give the
speech some information about the likely audience.

The formal method of gathering demographic inforaratdeploys mainly
guestionnaire. This questionnaire should be bngfitbmust address what you
need. It should be administered before you beginrite the speech. Below is
a sample:

Name: (optional)

Sex: Male Female

Age:

Educational qualification:

Occupation:;

Marital status:

State of origin:

Language(s) spoken:

Nationality:

Religion:
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The two methods should be used because where anadequate, the other
will complement it. The information gathered shobkltaken as a means to an
end. This is because “inferences based on genedaliformation may lead to
faulty conclusions” (Beebee & Beebee, 1994.72).iRstance, the fact that an
audience is made up of only Moslems does not ntegrstich an audience will
not be interested in a topic discussing homoseyuali

SELF-ASSESSMENT EXERCISE 1
1. What is audience?
2. Define audience-centredness.

3. Mention some of the things to note in demographitience analysis.

3.3.1.2Psychological Audience Analysis

The psychology of the audience is very crucialgeesh writing and delivery.
The audience have different frames of mind becdhseg are made up of
people from different worlds of experience. Thisnmf@sts in their disposition
to a topic and to a speaker/writer. What interdstsiay not interest B: one
man’s food is another man’s poison. To understdred gsychology of the
audience, Gregory (2002:82) suggests assessingatidégence’s level of
interest, needs and desireandattitudes,

Interest Level

In order to avoid making your speech boring toahdience, take the following
steps:

(i) Assess the interest of the audience in your topicaverage human being
pays attention to topics that are of interest tm/her. For instance, some
younger Nigerians are likely to be more interestediscourses around Hip-
hop music than those around Apala or Juju musict &&n carry out interviews
or surveys on whether the audience will be inteckst your topic (Gregory,

2002:83).

(i) Maintain interest throughout the speech: It is timieg to get the interest of
the audience and stimulate it, it is another thiogmaintain it. You can

maintain the interest of the audience by using gas) visual aids and other
illustrations. As much as possible “avoid gettimagged down with technical
material that will bore the audience” (Gregory, 2(83)
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(i) Create interest: While it is essential to discugscs that are of interest to

the audience, you may have occasions to discusssttipat the audience are

not interested in. In such a situation, you carateranterest in such topics.

“One of the best ways to do this is to relate t@d to the needs and desires of
the audience (Gregory, 2002:83).

Needs and Desires

The psychologist, Abraham Maslow, has attemptedgmiéng human needs
hierarchically, as presented below:

Self-Actualization
Needs

/ Self-esteem needs \

Social Needs

Safety Neec

Physiological Nee(

Fig 2: Abraham Maslow’s Hierarchy of Human Needo(vers, 1993:67).

This pyramid indicates that the most basic needt ithe base: physiological
needs. The pyramid implies that most or many peap@effected by this need.
At the peak of the pyramid is self-actualizatiomt many people get these
needs met. A good speech should try to meet mo#iiese needs. There are
certain topics that deal with how to get food, lsiog, and shelter. Such topics
deal with physiological needs. Topics that tredetyaprecautions address
safety needs. Topics that treat getting to the péake’s career address self-
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actualization needs. A single topic can also disedsas and points that relate
to these needs. “The more needs and desires yohetaristeners satisfy, the
stronger your speech” (Gregory, 2002:85).

Generally, audiences are interested in the follgwias stated by Powers
(1993:68):

- What other people are doing and how they live the2is

- Things that improve their competence

- Things that give them a greater appreciation ofroomplace things
in their world, particular new insights into thewveryday world

- The unusual and the extraordinary, such as adwetdles, you can
include the mysterious, strange or unusual abouit tapic

- Something now.

Attitudes

Another important component of psychological audeeanalysis is attitude.
According to Beebee and Beebee (1994:72):

Attitudinal or psychographic audience analysis
explores an audience’s attitudes toward a topic,
purpose, and speaker, while at the same time pyobin
the underlying beliefs and values that might affect
those attitudes.

Gregory (2002:83) avers that:

Attitudes are the emotional inclinations — the fiaae
or unfavorable predispositions that listeners bitmg
speech. Each listener’'s attitudes are derived feom
complex inner web of values, beliefs, experienees,
biases.

Beebee and Beebee (1994:72) distinguish anattitgdes, beliefs andvalues
They argue that an attitude focuses on an indiVisllize or dislikes; a belief
Is “the way an individual structures reality to el@hine what is true and false”;
while value refers to “enduring concepts of good bad, right and wrong”.

Attitude towards the Writer/Speaker

The reader/writer may have either a positive oegative attitude toward the
writer/speaker. Each attitude is informed by defg@rreasons, such as:

- Previous knowledge of the writer/speakerSome biases are
formed by the audience based on what they havel lseaead about
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the writer/speaker. If a speaker/writer is knownbi difficult in

language use, the audience may be put off. Sipjlarlwriter or

speaker that has been known to always make hiallteence feel at
home is likely going to have the attention of theliance.

- The name of the writer/speaker Some people have some
stereotypes on some names. Certain names are elsitified with
some tribes, religions, and ideologies. Without ihgvhad any
previous contact with the writer/speaker, some [eeopuld have
already formed some attitudes on the writer/spedlgesed on this
criterion.

- Spontaneous and unwarranted viewsSome people just develop
some attitudes, love or hate, toward people witreowt particular
obvious reasons.

- Appearance This affects only speakers. The way the speaker
appears during speech presentation may influerecattitude of the
audience.

If the attitude of the audience to the speakeréwig negative because they feel
that he/she is unqualified to speak on a particidabject, the person
introducing the speaker (in case of delivery) cooldsent his/her credentials
and expertise before the audience. The writer/sgyezdn establish his/her own
credibility at the beginning of the speech, by nmnhg the related books
he/she has read or the people he/she has intexviewé¢he topic. “This is not
bragging; it is simply a way to let the audienc@Wrthat your information is
based on solid research” (Gregory, 2002:84).

Attitude toward the Goal

There are three main attitudes toward the gaaburable, unfavourable and
neutral. There are ways a speaker/writer should reactth attitude. If the
audience shows a favourale attitude, you needimdoree their positive views
and even motivate them to take necessary actionghdir attitude is
unfavourable, you should make attempts to buy tbeen to your side or bring
them close to you. If they are neutral/apathetig,td win them over to your
side (Gregory, 2002:83-84).

There is some link between the attitude of the enwk to the speaker/writer
and their attitude towards the goals: one coulécifthe other. Beebee and
Beebee (1994:73) capture it thus:

An audience’s positive attitude toward you as a
speaker can overcome negative or apathetic atsitude
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they may have toward your topic or purposes. Ifryou
analysis reveals that your audience does not réoegn
you as an authority on your subject, you will néed
build your credibility into the speech.

Attitude toward the Occasion

Each occasion has some expectations attached lfahe audience expect to
hear motivational speech but they are given a serntbey will feel
disappointed. This affects their attitude toware speaker. Subsequent speech
occasions involving such a person may be shunnegodd speech-writer
should try to meet the expectations of the audieooeerning the occasion.

Information on the attitudes of the audience camdieby asking people who
are familiar with the audience. This can also bé fgom the person who
invited you to give a speech (Beebee & Beebee, 7494

SELF-ASSESSMENT EXERCISE 2
1. Mention the forms attitude could take in relatiorspeech.
2. Define attitude.

3. What are the three major points to consider whiliegl psychological
audience analysis?

3.3 Environmental/Situational Analysis

Environmental/Situational audience analysis refersthat analysis which
“focuses on situational factors such as the sizéhefaudience, the physical
setting for the speech, and the disposition ofailidience toward the topic, the
speaker, and the occasion”. This implies that dimalysis also involves doing
some attitudinal analysis. Since the aspect ofudi#s has been discussed
earlier, in this section, we shall concentrate tyaon the other aspects of
situational analysis.

Size

You need to have some idea of the size of youremaedi. If the audience is
expected to be 1000 people but you have 100 peopiend, in the case of
delivery, you might be thrown off balance initialbecause the kind of mind
frame needed for each audience differs. Even itingtithe size of the
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audience could influence the choice of the lingaigéms and visual aids to be
used.

Time limit

It is not common to find speakers who keep to iime tscheduled for a speech.
Some speakers elongate their speeches unnecesaarityuch as possible, get
information on the time allotted to your speechkilattempt not to exceed the
time limit. There is even greater reward in finrgiyour speech before the
specified time. In some situations, you may havadjust your speech to suit
the prevalent situation. If you are not the onlealer, consider the other
speakers and the audience. If you are the firspgmk among the speakers do
not take undue advantage of the privilege and rgat the time of the other
speakers. If you are the last speaker, samplettitigda of the audience. If you
notice that they are fagged out, try and summaae speech. The fact that
you do not have time to explain all your points sloet mean that they will not

enjoy you. Most people often value speakers who t@ane conscious and
considerate.

In order to keep to time when delivering your sppedbere are some steps you
need to take.

Consider the time limit while writing your speech.
Rehearse the speech after writing it.

Cut out the excess.

Leave out some time for unforeseen contingencies.

If you appear to be a garrulous speaker, Gregdd@2B6) suggests that you
follow the wise speech making formula of Presidéranklin D. Roosevelt of
the United States:

- Be sincere
- Be brief
- Be seated

Physical Setting

This also affects only the delivery aspect of théten speech. The seating
arrangement may influence your delivery. If the weens too small for the
audience, they could be jam-packed and this maagbn some rowdiness and
lack of concentration. You need to check the sgafimangements and the
position of the lectern for you to be sure that ryaudience can see you
properly (Lucas, 2001:107). Beebee and Beebee (18p4uggest that while
preparing for a speaking assignment, you need tep kthe following
environmental questions in mind:
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What are the physical arrangements for the speaingtion?
How will the audience seating be arranged?

How many people are expected to attend the speech?
Will | be expected to use a microphone?

Will | speak from a lectern?

Where will | appear on the programme?

What is the room lighting like? Will the audienasating area be
darkened beyond a lighted stage?

8. Will | be on a stage or a raised platform?

9. How close will | be to the audience?

10. Will I have adequate equipment for my visual aids?

Nook~kwhRE

SELF-ASSESSMENT EXERCISE 3
1. Define environmental audience analysis.

2. How best can environmental audience analysis beedasut?

4.0 CONCLUSION

You could now see that there is more to speechngrihan what is seen as the
output. Successful speeches are those that catguaigly for the audience.
The writers of such speeches carried out thorougleace analysis, since the
audience is at the centre of the speech. Any spithdoes not cater for the
context of the speech will definitely fail. For éaspeech, audience analysis
must be carried out before writing commences

5.0 SUMMARY
The context of speech has been the focus of thisTims has been subsumed
under audience analysis. The three major ways @roaghing audience

analysis have been critically examined. These amaogiraphy, psychology,
and environment/situation.

6.0 TUTOR-MARKED ASSIGNMENT
1. How does Maslow’s hierarchy of needs relate to clp&eiting?
2. Discuss how demographic audience analysis aid bpeeting.

3. What are the aspects of attitude that should attinecattention of a speech-
writer?
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4. Explain the role of the environment in speech wgti
5. How can gender consideration affect speech?
6. What are the contributions of need and desiressfzeach?

7. To what extent does religion influence speech?
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MODULE 2: WRITING ACTIVITIES

Unit 1: Writing Stages

Unit 2: Sourcing for Information

Unit 3: The Internet and Speech Writing
Unit 4: Logical Issues in Speech Writing
Unit 5: Introduction

Unit 6: Other Parts of the Speech

UNIT 1: WRITING STAGES
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Writing
3.2 Stages in Writing
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

In the previous modules, we have been concernddbaitkground information
on communication and speech. It is now time toawiiting proper. We shall
begin by examining the stages involved in writifidnis is targeted toward
making the writing endeavour meaningful and easyu Will be exposed to the
activities that you should be involved in to enssuecess in writing

2.00BJECTIVES

At the end of this unit, you should be able to lge fiollowing:

¢ |dentify the writing stages.
¢ Discuss the activities involved in each stage.
e Explain what an outline is.
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e Write an outline.

3.0MAIN BODY

3.1 Writing

Writing is an acquired skill. It is an art whichvimlves great efforts. A
scholarly paper goes beyond scribbling anything jotvneeds the ability to
present ideas, findings, and views in a clear andreambiguous away. For the
audience to be able to decode the writer's messsg®e mechanics and
techniques are essential. Some writers write wiay ttlo not mean. This has
sometimes  resulted in  misconstruction, misreprediem;,  and
misunderstanding. It is sad that some people haliatt ideas but they do not
know how to present them. This, to some extent, deam individual and
societal development, as some useful and innovateas lie dormant.

3.2 Stages in Writing

The stages involved in writing could be broadlyegairized into these three:
pre-writing, writing, andpost-writing. Each of the stages is discussed below.

Pre-writing Stage

The pre-writing stage involves many activities. @fheuch activities is finding
a subject, that is, what to write on. There aresypf subjects:

e Assigned subjects

e Subjects developed from reading

e Subjects which find the writer; this could be thgbudream, thinking
intuition, etc.

The next step is to focus or narrow the subjedt,iff too broad. Note that you
do not necessarily need to do this before you stdting; it may be midway
into the writing or even after the first draft.

After this step, you then need to gather materiditsis could be done in
different ways, such as:

Reading

Consulting some experts
Observation

Personal feelings

Personal experiences

Feelings and experiences of others
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e Experiment/Research
e The audience

Planning

This stage involves organising the materials taded in writing in the order
and manner in which they are to be presented. Bngpan outline will make
writing easy. It is not in all cases that a wrgeould make an elaborate outline.
It is not also compulsory to adhere strictly to thatline. The outline can
provoke better ideas; there may be the need tooadtklete any item in the
outline. The outline could be either sentence pictdype. More will be said
about outline shortly.

Choosing a Topic

In case you are given the liberty to choose a témicspeech, you need to do
some brainstorming in relation to the general psepof the occasion. Put
down all topics that come to your mind; do not discany topic. Even if you

do not use a topic today, you may need it latexasdare volatile; you can tie
them down by writing them down. After this stage,tlde following:

- Select one that relates more closely to the ocoasio
- Ifitis broad, narrow it down.
- Relate it to the occasion.

Whichever topic you choose, let it be one you aterested in and one that will
also interest the audience.

Outlining

An outline is like a building plan. To achieve sess in building a house, a
plan is essential. It serves as a guide to ther@atuthe building and stages to
be followed in the building process. Similarly,liave a good and meaningful
speech, you need to have an outline. A good outiiheuld possess the
following features:

- Be brief
- Covers the focus of the speech
- Shows paragraph division

Be Brief

An outline is neither a speech nor a pseudo-spéeishmot expected to be
another speech. Present the points in words osplra

79



Covers the Focus of the Speech

The outline is expected to guide you step by stegné writing process. If you
spend quality time to prepare the outline, writisgeech will not be
cumbersome. Ensure that the outline addressedalintajor points of the
speech.

Shows Paragraph Division

The major essence of the outline is to show youn séage in writing. This is
why it is advisable that the major divisions reprdsa paragraph. This will
make your speech to achieve coherence. If theneutd properly done, the
problem of irrelevance would have been eliminated.

Let us consider how a typical outline should betha topic: “How to Achieve
Electoral Sanity in Nigeria”.

Outline
Topic: How to Achieve Electoral Sanity in Nigeria
1. Introduction

1.1 Definition of election
1.2 What sanity means
1.3How elections have been in Nigeria

2. Steps to achieving electoral sanity
2.1Making appropriate laws
2.1.1. Laws on the conduct
2.1.2Laws handling post-electoral issues
2.1.3Repackaging existing laws
2.2 Punishing electoral offenders
2.2.17all
2.2.2Banishment from future elections
2.2.3Confiscating their ill-gotten wealth
2.3 Empowering and re-orientating law enforcement agsnc
2.3.1Civic education
2.3.2Introduction of electoral studies at all levelsediucation
2.3.3Awareness through the media
2.4 Reviewing public office holders’ remuneration
2.4.1Downward review
2.4.2No pension
2.4.3Rewarding honesty in all spheres of the nation

3. Conclusion
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3.1Taking urgent actions on the step

This is just a prototype outline. There could bigedent contents, depending on
the perspective of the writer. Instead of using Alnabic numerals, you could
use Roman figures. Just ensure that sub-topicsndented to show their
connection to some other aspects of the writingolf want to use letters or a
combination of letters for the outline, use diffgreases. You can also use
dashes or bullets. Be as flexible as possible.ehmire that the points are clear
for you to understand and decode easily. If youtwamise other patterns, take
note of the samples below. We shall use 2 andtib¥eato illustrate.

(i)
B. Steps to achieving electoral sanity
I. Making appropriate laws
I. Laws on the conduct
ii. Laws handling post-electoral issues
lii. Packaging existing laws

(ii)
—Steps to achieving electoral sanity
—Making appropriate laws
—Laws on the conduct
—Laws handling post-electoral issues
—Packaging existing laws

(iii)
e Steps to achieving electoral sanity
e Making appropriate laws
e Laws on the conduct
e Laws handling post-electoral issues
e Packaging existing laws

The introduction and the conclusion are usually paegraph each. The body
of the speech could be approached from differergpgeetives, depending on
the amount of information you want to pass acréss. instance, you may
discuss everything under 2.1 (2.1.1-2.1.3) in omeagraph or take each
component of 2.1 to be a paragraph each.

Writing Stage

Starting a piece of writing is not all that easgnt people claim that they need
to be inspired before writing. But the reality dfet situation is that such
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inspiration may not come at all or may not come nviteis most needed. A
good way of overcoming inertia is by just writingnyghing related to the
subject. This could be re-ordered later. Anothetho@ is using a tape recorder
to go through what Winterowd (1975:29) calls tatk-retalk-write-rewrite
process. This means that you talk into the tapéerito it; then talk into it
again to add new ideas; then you write out whatlyaxe recorded; lastly, you
rewrite the speech to ensure that the ideas aereoh

Post-writing Stage

This is typically the revision stage. However, sgon takes place at every
stage of writing; it is a continuous process. Ttaga involves editing the entire
piece of writing. You may give the write-up to otleeople for editing of ideas,
logic, and language. But you must accept full resgality for the write-up.

While revising, note that the write-up is not inctusive. It must achieve the
purpose for which it is meant.

SELF-ASSESSMENT EXERCISE

1. What are the stages of writing?
2. What is an outline?

4.0 CONCLUSION

Writing involves some forward and backward moversgiitinvolves writing

and rewriting. It is a composite process. The wrgets ideas from different
sources and weaves them together to present sometiew. All the three
stages discussed above are crucial to the ovedfaltteof the speech. You
should not jump any of them or treat any of themtragal. A meticulous

execution of the stages will make your speech gacblof admiration to the
audience.

5.0 SUMMARY

Now you have been shown the stages involved inngrgpeech. This unit is to
make you see the need to carefully work out yoeeshp before writing it. The
unit has presented a summary of the activitiesliagin writing. Some of the
iIssues raised here will be expatiated on in suls®Equnits.

6.0 TUTOR-MARKED ASSIGNMENT

1. Prepare an outline on “How to Curb Incessant St#i&eons in Nigeria”.
2. List the possible sources of topic of speech.
3. Discuss how to gather information for speech wgitin
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4. Explain what the pre-writing stage entails.

5. Discuss the basic activities at the writing stage.
6. How important is the post-writing stage?
7.What are your impressions about writing?
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UNIT 2: SOURCING FOR INFORMATION
CONTENTS

1.0 Introduction
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3.0 Main Body
3. 1 Sources of information
3.2Using the Library

3.2.1Major Types of Library Resources

3.3 Finding Materials Efficiently
3.4 Catalogues
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1.0 INTRODUCTION

We discussed how information can be got in theiptsvunit. There, we only
listed some sources, like reading, observation, pedsonal observation.
Getting a topic is not enough. You need to getemirand useful information.
Because of the strategic position sourcing for nmi@tion occupies in speech
writing, this unit examines in some details hovetairce for information.

2.00BJECTIVES

This unit is meant to enable you to attempt thiovahg tasks at the end:

List sources of information for writing.
Highlight library resources.

Explain e-resources.

Explain how to use sources effectively.

3.0 MAIN BODY

3. 1 Sources of information

There are many sources through which informationta got for writing. The
schema below shows the primary sources of gatherfogmation.
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Specific
purpose
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Televisio Internet Librar Experienc Interviews
: es and
and
investigat
World Expert Electroni Library
Wide site catalogu
and indexes
discussio
Web Full printouts Magazines Books Audiovisual
text , and
referenc

Fig. 3: Sources of information

(Source: Lucas, 2002:117)

The bi-directional arrow between Internet and lil@s® shows that many
libraries provide access to the internet, while ititernet can also be used to

gain access to some libraries
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3.2Using the Library

The library is a repository for storing information
3.2.1Major Types of Library Resources

The Card Catalogue

This is a list of all books and major reference kgom the library (Powers,
1993:270). It is arranged alphabetically. There three typesauthor, title,
andsubject. Any of these that you remember can be used tohgehecessary
material.

The periodical/serial catalogue

This is a master list of all the magazines and gssibnal journals which the
library currently has (Powers, 1993:270). It isaaged based only on title
rather than by subject.

General and Specialised Encyclopedias

An encyclopedia is a collection of articles summsiag the general knowledge
on some area of study. There are two major typaseal and specialised. The
former surveys important topics from all areas oflan knowledge; the latter
focuses on a narrower area of specialisation witatgr depth. The articles in
both are arranged alphabetically.

Examples of General Encyclopedia

Encyclopedia Britannica

World Book Encyclopedia
Encyclopedia Americana
Collier's Encyclopedia

New Columbia Encyclopedia
Catholic Encyclopedia
Encyclopedia of Philosophy
Encyclopedia of Education
Encyclopedia of Popular Music
Encyclopedia of World History

Encyclopedia of Banking and Finance
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Encyclopedia of World Art

The articles in encyclopedia should not be seesuffigcient. They should be
supplemented with other sources. But at least, tiveg direction of further
research.

General and Specialised Indexes and Abstracts

These are lists of recent magazine and journallesti organised alphabetically
by subject matter and author (Powers, 1993:271eyTdre useful means of
knowing the state of knowledge on a subject magerce encyclopedias are
not often revised every year, it is difficult todw the latest information on

subject matters through them. This is why it isphdlto consult indexes and
abstracts. Through them, you will access the tidésll the articles in the

periodicals covered, organised according to thesopovered in the article.

General indexessurvey mainly popular magazines which contain kgichat
have broad appealSpecialised indexeslist articles that appear only in
professional journals for the discipline coveredhuy index.

Examples
Communication Abstract
Social Science Citation Index
Humanities Index
Psychological Abstracts

Sociological Abstracts

Bibliographies

Bibliographies are published lists of articles, mieas, and books on highly
specialized or widely studied topics. Examples Arg/orld Bibliography of

Bibliographies and an index calledThe Bibliographic Index(Powers,

1993:272)

Almanacs and Yearbooks

These are summaries of statistical and genera fadilished yearly. Because
of the subject areas they cover, they change freatyue

Examples:

Whitaker’'s Almanac
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Catholic Almanac
Britannica Book of the Year

Statistical Abstract of the United States

Biographical Collections

These are brief biographies of notable persons.
Examples:
Makers of Modern Africa
International Who's Who

Who's Who in America

Computerised Search Services

These are automated bibliographic research aidey Bave time and could
generate extensive bibliographies in a short timeiding a key subject-matter
word as a guide to do electronic search of theiplubdtl indexes in related
fields (Powers, 1993:272).

3.3Finding Materials Efficiently

There are some strategies that you can employ fioesfly get materials.
Gregory (2002:117) suggests the following steps:

1. Start research far in advance

2. Begin with purpose statement
3. Establish a research strategy
4. Stay focused

Start Research Far in Advance

A stitch in time saves mine. So as not to run outime, start gathering

research materials as soon as you are given the ttmpvrite on or you have

chosen it yourself. Note that the quality of youaterial determines, to some
extent, the quality of your speech.

Begin with Purpose Statement

You need to be focused when gathering materialgdar speech. A
quick way to do that is to identify your purposéisishould be your guide in
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selecting the materials that come your way. Makelie your purpose
statement.

Establish a Research Strategy

Since there are many things competing for your tané attention, among
which is your speech writing, have a schedule iergathering of materials for
your writing. Try to stick to the schedule.

Stay Focused

Being focused will help you a lot. When there arangn materials beckoning
for your attention, you need to set priorities tigl that you will not waste
precious time. Many people waste time, without plag to do so, when
surfing the Internet. The best solution is to dtagused and ignore some other
materials that are not of immediate relevance ®ttpic on which you are
searching for materials.

3.4 Catalogues

Catalogues are the indexes of library resourceslisks of the items which a
library has. They are directionaignposts for retrieving materials. They
contain bibliographic information like physical asdbject descriptions (Ola,
2010:169).

Special Catalogues

These refer to catalogues which serve as indexsgdoaific/special collections
of distinct features and characteristics in thealp. Maps and manuscript,
theses, government documents and publications amden exemplify these
(Ola, 2009:173).

Classified/Shelf List Catalogue

This is mainly used by librarians. It is arrangesksdd on the classification
marks used to organize the materials (Ola, 2009:173

Dictionary Catalogue

In a dictionary catalogue, the author, subject @tieentries are collapsed into
a single filling/listing and are arranged alphatety. This is usually done in
libraries with small collection (Ola, 2009:173).

Union Catalogue

This card shows where a particular material cowddfeund in the general
library system collaborating. Thus, it involves madnan one library. The
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libraries collaborating may be independent or bin@scof a main library. A
major advantage of this catalogue is that it nasrdawn the search area of the
user (Ola, 2009:173).

3.5E-resources and Databases

These are materials packaged in electronic forrdda (2009:176) gives
examples of CD-ROM (Compact Disc Read Only Memodgtabases to
include:

- Applied Science and Technology Abstract

- Commonwealth Agriculture Bureau (CAB) Abstract
- ERIC (Education Resource Information Centre

- Humanities Abstract

- Life Sciences

- Social Science Index

Some electronic databases that provide full tertsfend of abstracts and
bibliographic information include:

- AGORA (Access of Global Online Resources in Agricre
- AJOL (African Journal Online)
- BIOMED
- EBSCOHOST
- E-Granny Digital Library
- HINARI (Health Information Network and Researcltigtive
- JSTOR (Joint System To Order Resources)
- Lan TEEAL (Local area network version of The Esgsrilectronic
Agricultural Library)
- OARE (Online Access to Research Environment)
- Online Public Access Catalogue (OPAC)
( Ojo, 2010:51-52)

OPAC is the electronic counterpart of the card logtae. There are Author
Option and Subject Option in it. An advantage whitthas over the card
catalogue is that it gives more field options fearxhing. A card catalogue
cannot accommodate more than three authors ingéesemtry, whereas a book
with more than three authors can be retrieved urmagr of the authors in
OPAC (Ola, 2009:177).

Websites

A website is a global Internet system for delivgramd displaying documents
which may contain images, sound, video and text # linkage of thousands
of far-flung sites. Each site contains web pagedamuments, that is, the file
seen on the screen when visiting a website. A websia location on the
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Worldwide web, but some people use it interchankyeaith Web page. You
can be transported from one Web page to anothateceMWeb page through
Hyperlinks(Gregory, 2002:120).

SELF-ASSESSMENT EXERCISE

1. Draw the chart of sources of information.

2. List 6 electronic database that give full text.

4.0 CONCLUSION

The speech-writer has so many sources from whiaetwve materials to use.
A careful selection of these sources and a prodeictse of them will enhance
the quality of the speech. A thorough researchhentdpic is the beginning of
success in speech writing. Harness all the resswatgour disposal to enrich
your speech. Try to cross-check the information lyave from one source with
the one from other sources. As mentioned earlipeesh writing is a

demanding activity. But it is a worthwhile endeaxou

5.0 SUMMARY

In this unit, we have considered sourcing for infation. More will be said

about the Internet in the next unit. The major sesrof information and their
usefulness have been examined. Since the majorfaiaspeech is passing
information, a speech-writer needs to make a tigitoresearch so that the
audience will be furnished with appropriate infotioa. This is the beauty of
speech writing.

6.0 TUTOR-MARKED ASSIGNMENT

1. What is a website?

2. What is hyperlink?

3. Discuss 4 sources of information.

4. Explain 4 major types of library resources.
5. How do you find materials efficiently?
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1.0 INTRODUCTION

Scientific development has brought a lot of meafuhghanges to the world.
The computer and the Internet are innovations lhae turned the world over
for good. There are different aspects of the Ir@kethat could be explored to
facilitate speech writing. In this unit, we shatinsider some of the aspects of
the Internet that a speech writer can used to hageod output. Some of the
issues that engage the attention of this unit aedulifor other researchers too.
A proper understanding of the Internet and its ueses will definitely add
value to your speech.

2.00BJECTIVES
After going through this unit, you should be alde t

define the Internet

explain how to access the Internet

define search engine

highlight search engines

discuss how to evaluate Internet materials
explain the features of Internet resources
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3.0MAIN BODY

3.1The Internet

The Internet is a global super network which links thousandsahputers in
order to get information. The Internet has beconp®pular means of getting
information all over the world. There are also abaetworks, such abwitter
and Facebook through which current information about indivitkiaand
organisations can be got.

The Internet contains any imaginable kind of infation. But some people
have taken this to mean that the Internet is aaogphent of traditional library
resources, particularly, hard copies of materiflle Internet can never replace
the traditional library. Lucas (2002:119-120) captuit succinctly thus:

Printed materials in libraries are superior to the
Internet in many ways. Take books, for example. The
Internet has a relatively small number of bookssimo
of them literary classics whose copyrights have
expired; the novels of Jane Austen, the plays of
William Shakespeare ... Libraries, in contrast, have
thousands of books, including expensive reference
works, that aren’t on the Internet. Books offerajee
depth and elaboration than you can find on the
Internet...

The Internet also lags behind libraries in the
availability of articles, while it is true that man
newspaper and journal articles are available on the
internet, most publications do not place all ofithe
printed material on the Internet. To do so might pu
them out of business.

Besides, do not think that once you have a persooalputer and Internet
access, you do not need the electronic services lddrary. This is because
there are some electronic materials that only fiesacould get under terms of
contract. Only library users are allowed to usehstizough an access code
(Lucas, 2002:120).

3.2 Accessing the Internet: Some Basic Steps
To access the Internet, take the following steps.

1. Connect to the Internet.

95



2. Click on the “Open” button and type in an addrese,URL (Uniform
Resource Locator). In doing this, you do not needdd spaces. Also,
you should not use capital letters if they are pant of the address. An
example is the website of the National Open Uniteref Nigeria
(NOUN) —www.nou.edu.ngold) or www.noun.edu.ngnew).

3. If you do not know an address, usasearch engine This is a service
that lets you search for keywords on web pagesugirout the world.
The results it displays are calléats. Click on one of the hits to get
transported to it. Most sites offdrasic and ‘refined” “advanced
searches. In the former, you just enter a keywathkowt sifting through
any pull down menus of additional options. Theelatillows search on
more than one word, to give more weight to one cdederm than
another, and to exclude words that are likely tiene results muddy.
It also allows searching proper names, phrasesvands that are close
to other search terms. Examples of search engrees a

Google bttp://www.google.com

Yahoo http://www.yahoo.com

Google scholarhttp://www.googlescholar.com

Looksmart http://www.looksmart.com

Ask Jeeveshttp://www.askjeeves.com

Webcrawler kttp://www.webcrawler.coin

Excite http://www.excite.com

Atla Vista (ttp://www.altavista.com

InfoSeek http://www.infoseek.go.coin

About.com http://www.about.com

Northern Light bttp://www.northernlight.com

FastSearchhttp://www.alltheweb.com

HotBot (http://www.hotbot.com
(cf. Gregory 2002:125; Ola 2009:178; Ojo 2010:29)
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There alsanetasearch enginesThese are search engines that send a
researcher’s request to several search enginbe aaime time

Examples:

Dogpile nttp://www.dogpile.com

Inference FindHttp://www.infind.con)

InvisibleWeb bhttp://www.invisibleweb.com

Ixquick Metasearchhftp://www.Ixquick.conm

MetaCrawler www.metacrawler.comm

SavySearchwWww.savyserach.cojn

ProfuFusion littp://www.profusion.com

Cyber 411lttp://www.cyber411.comn
(Lucas, 2002: 138)

4. To visit sites of related interest, look fayperlinks. Hyperlinks are
always underlined and sometime printed in a colbwat is different
from that of the surrounding text.

5. To return to Web pages that you have just visioidk on the “Back”
button at the top of your screen. Click on the Yard” button to move
to the Web page visited before you clicked the 18dmutton.

6. To create a permanent list of sites that you likd enay want to visit
againbookmark them. To do this, go to the Bookmarks or favourites
menu at the top of your screen and click on addkBwok (or Add to
favourites).

7. Choose “Print to File” under the print menu do dtvaad pages onto a
hard drive or a flash drive. If it is graphic, &ion it and choose “Save
as ...”from the file menu
(Gregory 2002:120-121).
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SELF-ASSESSMENT EXERCISE 1:

1. What do you understand by the Internet?
2. List the basic steps you need to take to accedstdmmet.

3.2.1Some other Sites

Expert sites: An expert site is a website thatrsfexpertise on requested
topics.

Examples:
Ask Me Com fvww.askme.com

Abuzz (vww.abuzz.com

Yahoo (vww.yahoo.com
(Gregory 2002:124).

3.2.2Discussion Forum
This is a message centre for people that have anconmterest.
Examples:

Google Groupswww.googlegroups.cojn

Yahoo! GroupswWww.yahoogroups.cojn

(Gregory 2002:124).

3.2.3The Invisible Web

The invisible web is the part of the Internet that search engineddcaot
reach. This includes specialized resources, fomgia immigration law, and
collection of full-text articles. Some of the adskes that could be used to
access these resources include.

1. Libraries index to the internet (created by libaas at the University of

California. (vww.lii.org)

2. Internet Public Library (Operated at the UniversifyMichigan
(www.i.pl.org/ref
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3. WWW virtual library — a catalogue run by voluntearsareas such as
science and engineering\w.vlib.org).
(Gregory, 2002:125, 128)

3.2.4Virtual Libraries
A virtual library is “a search engine which combines Internet tedgyoWith
traditional library methods of cataloguing and a&steg data” (Lucas,
2002:138).
Examples:
Librarian’s Index to the Internehitp:/lii.org)

Infomine (ttp://infomine.ucr.edu

ArgusClearinghousénftp://www.clearinghousg

Internet Public LibraryHttp://www.ipl.org

Social Science Information Gatewatp://www.soisg.ac.uk

Britannica.com littp://www.britannica.com

WWW virtual library (vww.vlib.org).

3.3 Evaluating Internet Resources

Do not just accept anything from the Internet hdote and sinker, as some
information could be inaccurate. Cross-check théenal you find with some
other reliable sources.

There are some websites designed to be intentjomadlleading. But there are
also some websites addressing the issue of misigadiormation. Examples
given by Ojo (2010:31-32) include:

- Snopes — the best source for factual informatiauatumours
- Hoaxbusters
- Hoax-slayer — email hoaxes and current Internehsca

- Urban Legend and Folklore
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- Truth or Fiction — for checking email before semgin out

- Straight Dope — focuses on fighting ignorance.

In order to evaluate the information got on the w@jo (2010:32-33) suggests
checking the information based on the following:

Authority
Objectivity
Authenticity
Reliability
Timeliness
Relevance
Efficiency

NoOoR~WME

Authority

Try to find out the credibility of the author. Dete@ne whether the author is
stating his/her opinion or a fact. You may not takeously an author that does
not recognize the opinion of others.

Objectivity

Check if the information contained is prejudicethd~out if the sponsorship
influences the perspective of the information, liseasome sites promote only
the interest of their sponsors.

Authenticity

You should find out the origin of the informatidpart of what to do here is to
see if the information has been reviewed, and iQioal sources are
documented. Also check if the site is a primary secondary source of
information.

Reliability

The reliability of the information could be detemad by finding out the
sponsors of the publication, a school, businessipamy, government agency
and so on.

TimelessnessThis has to do with how current the informatien To do this,
find out the date the information was published Hredrecency of the sources
cited.

Relevance
Ask if the information contained in it is relevantyour need.

Efficiency
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Ask yourself if the information is quick to accesd if it is well organised.

In all, you should separate scholarship from propa@. The two are
completely different and serve different ends. Timgor differences between
them, as identified by Ojo (2010:36), are examibeldw.

1. Scholarship describes limits of research data,entribpaganda
claims certainty excessively.

2. While scholarship presents accurate description atiérnative
viewpoints, propaganda relies on personal attactgidicule.

3. Scholarship encourages debate, discussion ancigmtiwhereas

propaganda uses inflammatory language.

Propaganda devalues critical appraisal but schofaencourages it.

Propaganda transforms words and statistics tqsqgiose, while

scholarship admits ignorance.

6. Scholarship uses generally accepted parameteevétuating data,
while propaganda suppresses contrary views.

7. Scholarship seeks counter-examples but propagamabs to
popular prejudices.

8. While scholarship relies on critical thinking skillpropaganda
presents information out of context.

o b

As a good speech-writer, strive to be scholarlyanr presentation. This earns
you the respect of your audience.

3.3.1Getting Background Information on Sponsor

You can do this by clicking on a button (such asoéth. If everything else
fails, go to Allwhois.com Www.allwhois.con); type in the URL but don’t
include ‘www’. The name, address and phone numidethe person or
organization that registered the Website will benfd (Lucas, 2002: 138).

3.3.20n Objectivity and Motivation of Domains

You can determine the objectivity and motivatioraadomain by checking the
domain name. Alomain is a group of computers on a network that operates
under common rules. The suffix at the end of themen@hows the “top-level
domain”, which indicates the owner of the addr&dsmmercial web pages
(.com) appear to be the least object domain. Howehkies does not mean that
all.com addresses are unreliable. Other domains are

.0org non profit organisation
.net networks

.gov government
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.edu educational and research institutions

(Lucas, 2002)
SELF-ASSESSMENT EXERCISE 2:

1. Differentiate between scholarship and propaganda.
2. What is a domain?

4.0 CONCLUSION

It is evident from our discussion so far that theetnet is a plus to scholarship.
The resources that the Internet provides are meambhake speech writing
easier. However, caution must be exercised whilgguke Internet. It is meant
to complement other resources that have been nmetiearlier. You also need
to monitor the amount of time you spend on Integgzrch, so that you do not
waste precious time on gathering materials andareuleft with little time to
do the writing.

5.0 SUMMARY

This unit has given some introduction to the Inggrrirhere is more to the
Internet than what has been considered here. Howexeat you have been
exposed to here is enough to meet your basic n&dsonstant use of the
Internet, you will discover other interesting thén@bout the Internet. Just
ensure that you take note of whatever you seeerdilogue boxes that come
to the screen of the computer.

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the advantages a speech-writer can gamtfre Internet.
2. How can a speech-writer sieve the resources got lnbernet search?
3. Write explanatory notes on the following:
a.bookmark
b. virtual library
c. hyperlink
4. How do you ascertain the objectivity of a domain?
5. Discuss the peculiarities of search engines.
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1.0 INTRODUCTION

Writing involves reasoning. The way the writer'sea$ are arranged and
presented influences the subject matter of thecépard how it is received by
the audience. If the language of a writer is impdbe but his/her ideas are
illogically presented, the outcome of his/her dffoill be worse than that of

the one who is deficient in language skills butdagin his/her presentation. In
this unit, we shall examine how ideas can be ldlyigaresented so that the
speech will achieve its purpose.

2.00BJECTIVES

After you have gone through this unit, you showddable to achieve the following:
e Define evidence.

Explain how to use evidence.

List types of reasoning.

Define fallacy.

Explain the roles of fallacy in speech writing.

3.0MAIN BODY

3.1Use of Evidence

Evidence is any supporting material used in a dpegarticularly in a
persuasive speech. This could be statistics, exanmr testimony (Lucas
2001:407). In using evidence, take note of theofwithg points.

104



Use New/Current Evidence

The audience expects more than what they alreadyvkiYou have done
nothing significant if you supply them with whaethalready know. Therefore,
use novel and accurate evidence to buttress yaantsp@s much as possible,
give them up-to-date information — the most currefdarmation on the topic.

Use Reliable Sources

Do not depend on hearsay. It is not enough to gureent information. How

credible the source of your information is alsortsulf it is a national data, it
is more reliable to cite information of the fedegavernment. For instance, if it
Is figures related to population of Nigeria, the sinoeliable source is the
National Population Commission’s figures. You cdsoaely on international

agencies, like the United Nations (UN), World Healdrganization (WHO),

United Nations Children’s Fund (UNICEF) United Nats Educational,

Scientific and Cultural Organization (UNESCO), Tsparency International,
and so on, for figures that relate to nations efwlorld.

Relate the Evidence to your Thesis

Ensure that your evidence points clearly and unguthisly to the point you
are making in your speech. Any irrelevant matewndl mar your speech and
distract the audience rather than enhance thetguoélyour speech.

3.2Reasoning in Speech Writing

Aristotle calls the logical appeal of a speaker,drydextension, writelogos It
has two elements, namedyidenceandreasoning The second aspect is often
erroneously strictly associated with philosophétewever, every one of us
gets involved in reasoning daily, asasoning is the process of drawing a
conclusion based on evidencéLucas, 2001:409). Reasoning is therefore
important in helping humans to make sense of acépee

3.2.1Types of Reasoning

Lucas (2001:406-422) identifies four main types refsoning relevant to
speechwriting/speechmaking:

1. Reasoning from specific instances/inductive reaspni
2. Reasoning from principle/deductive reasoning

3. Causal reasoning

4. Analogical reasoning

Reasoning from Specific Instances/Inductive Reasarg

This involves progressing from some particulargdota general conclusion. It
is also known as inductive reasoning. General cmmhs such as Yoruba
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cities are neat; Nigerian politicians are corrupt; leaders are insensitive; dogs
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are reliable companions, are all instances of seabloning. They are derived
from some facts. Let us consider the examples helow

1.

Fact 1: Ibadan is neat

Fact 2: Lagos is neat

Fact 3: Osogbo is neat
Conclusion: Yoruba cities are neat.

2.

Fact 1:Biology is difficult.

Fact 2:Mathematics is difficult.

Fact 3:Chemistry is difficult.

Fact 4:Physics is difficult.

Conclusion: Science subjects are difficult.

3.

Fact 1: He slept throughout yesterday.

Fact 2: He has never done any assignment givemto h
Conclusion: Therefore, he is an unserious person.

In reasoning from specific instancesyoid hasty generalisations.This is
jumping to conclusion without sufficient evidendaicas (2001) advises that
you need to “make sure your sample of specificamsts is large enough to
justify your conclusion. Also make sure the insemgou present are fair,
unbiased, and representative”. Often times, you peaple say “Women are
untrustworthy”, “Men are wicked”, “lawyers are I&irand the like. If you ask
people who make such statements and the numberoaien, men, and
lawyers, respectively, that they sampled beforeingno such conclusions,
they will not even be able to say that their coaidn is based on any sampling.
In most cases, they base their conclusions on ofewoinstances that fit into
their stereotypes. So, you need to watch out kthd of conclusions that you
make when you write. If you are not sure of youndaasions, word your
expressions carefully. You can say: “As it is ofsand by some...”, As we can
see...” Be careful with the use of quantifiers, sasimost, all, some, many,
majority , and so on.

A more rewarding approach is to use specific antheauic statistics or
testimony. This will show how representative yolairos are.

There are two ways of using this type of reasonmgpeech. First, you can
state your conclusion and then give the specitaimces on which such is
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based. Second, you can give the specific instamees then draw your
conclusion (Lucas, 2001: 412).

Reasoning from Principle/ Deductive reasoning

According to Lucas (2001:412), reasoning from pple is reasoning that
moves from a general principle (premises) to a ifipeconclusion. It is the

opposite of reasoning from specific instancess ftom general to particular. It
is otherwise known as deductive reasoning. Leonsider these examples:

1.

Premise/Fact 1: All

dogs bark

Premise/Fact 2:

Bingo is a dog

Conclusion: Therefore, Bingo barks.
2.

Premise/Fact 1: No man is
immortal.

Premise/Fact 2: George is a
man.

Conclusion: George is mortal.

It could also be in this form: All dogs bark thatwhy Bingo barks.

The effectiveness of this reasoning pattern liehégeneral principle. It must
be faultless, that is without exception. If the geh principle you are using
needs evidence, endeavour to give it.

Causal Reasoning

This type of reasoning seeks to establish theioalship between causes and
effects (Lucas, 2001:414). In using this reasompiatiern, be sure that the cause
and the effect are naturally linked. This link @t mlways a matter of temporal
sequence. It is not in all cases that an eventvays caused by what precedes
it. The error that arises from this non-connectednis calledpost hoc, ergo
procter hocthat is “after this, therefore because of this”.

Analogical Reasoning

This involves comparing two similar cases and mfgr that what is true for
the first case is true for the second one (Luc&)12115). In essence, it
involves drawing analogy. Once the two cases baingpared are not
essentially alike, the analogy is invalid. Anal@iceasoning is particularly
useful when handling topics that have to do witfiedding a new policy. A
former president of Nigeria, in justifying the iease in the pump price of

petrol, compared the proposed price of petrol Withprice of a bottle of Coke,
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since both of them were almost the same. He redsibra if Nigerians could
buy a bottle of Coke at the said price, it showdt e difficult for them to buy
a litre of petrol at his proposed price.
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SELF-ASSESSMENT EXERCISE 1
1. List 4 types of reasoning.
2. What is evidence?

3.3 Fallacies

A fallacy refers to an error in reasoning. There @any fallacies identified by
logicians. The basic ones that relate to our ptegerposes will be examined
here:

1. Hasty generalisation: This is a conclusion thabased in inadequate
evidence and is too broad to be fair.

2. Invalid/false analogy: This is a type of reasonmgvhich the analogy is
not logically connected to the issue at hand.

3. False cause: This is a situation in which the cduaseno link with the
effect.

4. Bandwagon: This is a fallacy that assumes that usscgdomething is
popular, it is therefore good, correct, or deseabl

5. Argumentum ad hominenAd hominemis a Latin expression which
means against the man. This refers to attackingo#nson rather than
focusing on the real issue. This is often notigedalitical discourses.

6. Red herring: This is a fallacy which introduces exttraneous issue to
divert attention from the subject matter under uésoon. This trick is
common in political debates. Some legal practiten®o use it and
some of them could win cases through this.

7. Either-or. This fallacy refers to a situation in ialin the speaker/writer
forces listeners/readers to choose between tweonattees when more
than two alternatives exist.

8. Slippery slope. This fallacy assumes that takirfgsa step will lead to
subsequent steps that cannot be prevented.

9. Straw man: A straw man is a ridiculous caricaturevloat the opponents
believe. This is done to make it easy for themrfgua against such a
belief.

( Gregory, 2002:412-415).
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SELF-ASSESSMENT EXERCISE 2:

Discuss 5 fallacies.

4.0 CONCLUSION

Evidence is an important component of speech withn effective use of
evidence in a speech makes the message of thehspleee. It is good for a
writer to pay adequate attention to logic in hisfgeech. Failure to do so may
make the audience to misconstrue the message apwch. Logical errors
could be avoided or reduced by going over the dpseteral times after it has
been written. You can also give it to some peoplep will pay particular
attention to your reasoning. If there is any issiu@ reads differently from
what you intend it to read, try and reword it. Makecessary efforts to make
your speech clear in message, apt in language|ogichl in reasoning. The
reward of such efforts is great.

5.0 SUMMARY

This unit has been preoccupied with logic in speedling. It has considered
how your reasoning can be presented in a convinei@g The unit has also
considered common fallacies in speaking and writBgme of these must be
avoided but some of them could be stylisticallyduse some situations to
achieve some effects.

6.0 TUTOR-MARKED ASSIGNMENT

1. Examine the relevance of evidence in speech.

2. Discuss 3 reasoning types.

3. Explain the effects of fallacy on speech.

4. How can evidence be judiciously used in speechngrt

5. How does reasoning aid the audience in decodinghéssage of a speech?
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1.0 INTRODUCTION

We now turn to writing specific segments of theespfe The speech is one but
it has many parts. There must be some synergy athengpnstituting parts for
the speech to achieve its goals. This unit is d=l/db the first part of the
speech, that is, introduction. Here, we shall adersithe effective ways of
writing the introduction.

2.00BJECTIVES

At the end of this unit, you should be able to aghithe following:
e Explain what introduction is.
e Discuss introduction strategies.

3.0 MAIN BODY

3.1 Description of the Introduction

Immediately after the title of the speech, what &éluelience comes in contact
with is the introduction. It is a window through wh the audience can peep
into the entire speech. It is at this point that Writer can either win or lose the
interest and attention of the audience.

3.2 General Things to Cater for in the Introduction

There is no rigid pattern of introducing a spedble; ingenuity of each writer
determines the quality of the introduction. Howevehere are basic
components of the introduction. A good speech wnigl not disregard the
following points:

- Make it inviting.
- Make it pungent.
- Avoid unnecessary preamble.
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- Make your focus clear.

- Letit lead to the body of the speech.

- Create rapport between you and the audience.

- Establish your credibility and competence to haricéetopic.
- Give necessary background information.

- Give some hints on the structure of the speech.

- Relate the topic to the audience.

Make it Inviting

Without the audience your speech cannot achievputpose. The speech is
prepared to be read to an audience or by an awdi®dbatever the nature of
the audience, your introduction should be like #tema of a meal, which
invites the passers-by. If you believe that it iiluthey have tasted the meal
that they will enjoy it, they may not even have pgatience to taste it. Let the
aroma invite them to taste the food.

Make it Pungent

After securing the attention of the audience, yeacdto sustain it. One of the
ways of doing this is to make sharp and pungentneents that will engage the
thinking faculty of the audience, a form of suspetigt will soon be unfolded.

Avoid Unnecessary Preamble

Your attempt to make the introduction inviting gmahgent should not lead to
unnecessary preamble. Any material that does neg daect bearing on the
subject should not be included. The introductioousth not take more than
10% of the entire speech.

Make your Focus Clear

The essence of the introduction is to set the fon¢he work. You should not
be carried away by your attempt to capture thenatte of the audience and
forget to state what your aim in the speech is. édmponents of the
introduction should lead to making clear the ultiengoal of the speech.

Let it Lead to the Body of the Work

The introduction is a part of a whole and the shatself is an organism. This
means that the various parts of the speech shoulgplement one another. The
introduction should lead naturally to the body loé tspeech. In other words,
there should be coherence in the speech.
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Create Rapport between you and the Audience

Since a good speech-writer should be audienceemnyrou need to create
good rapport with your audience right from the ett$dentify with them; do
not distance yourself from them. Enter into theorld while the speech lasts.
But you have to begin this right from the introdant

According to Powers (1993:117), this quality isoalsalled goodwill bond,
common ground, and audience identification. Thely emhphasize making
mental contact with the audience, howbeit in ddéfegrways.Goodwill bond
stresses the positive nature of the feeling onksseecreatecommon ground
stresses searching for a shared starting point degtwthe writer and the
audiencejdentification is concerned with the need for developing a common
way of thinking about the topic; amdpport focuses on the similarity between
the writer and the audience.

Establish your Credibility and Competence to Handlethe Topic

The introduction is an avenue to sell your creddstio the audience. From the
introduction, the audience should know that you gualified to handle the
topic. If they discover that you are not more diedi than they are, they may
not give you the required attention. This does mean you should appear
arrogant before the audience, as this may put tifém

Give Necessary Background Information

If the topic requires that you intimate the audeerwith some background
information, do not hesitate to do so in the intrcitbn. This will prepare their
minds for what is to come in the rest of the speech

Give some Hints on the Structure of the Speech

Giving some hints on the structure of the speeclanisappetizer. Let the
audience know how the speech is structured. Thismake them flow with
your style.

Relate the Topic to the Audience

The audience have interests and needs. They will Weapay attention to a
speech that meets such interests and needs. Righmt the introduction,
indicate that the speech adequately caters for istetests and needs.

SELF-ASSESSMENT EXERCISE 1:
1. What is the introduction?

2. List 6 things a speech-writer should take note lile@wvriting the
introduction.
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3.3 Some Hints on How to Write the Introduction

Some common approaches to the introduction ateelglvant. The major ones
are discussed below:

Ask questions.

Tell a story/an anecdote.
Give proverbs/idioms.

Give statistical facts/figures.
Quote a reputable source.
Make analogy.

Define some concepts.

NoghkwbdE

Ask Questions

Asking question is a veritable means of engagiegatidience in the discourse.
If you open the speech with questions, the audianitde made to connect to
the speech. Any or a combination of question typmdd be employed; each
has its own merits and limitations.

Wh-question

This is a question that begins with a wh-elememthsas what, when, where
and why, for example, “Why are women educationafigangered?” This kind
of question does not require a yes or a no resp@usae of its advantages are:

1. It makes the audience to start thinking of possanigewer(s).
2. It does not require a uniform or definite answeid ao allows both
parties to express their opinions.

Polar (Yes/No) Question
This type of question requires either a yes or gesponse. For example:

- Do the masses have hope?
- Are we obligated to pray for corrupt leaders?

This type of question has the following effects:

1. It makes the audience to wittingly or unwittingbspond aloud or
through shaking their heads or other para-linguisianners.
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2. It ensures a definite response, which makes thkenagosition
before the writer makes known his/her own viewse Whiter
then has the task of reinforcing their responsgetwunking it.

Rhetorical Question

This is a question asked only for dramatic or ertiplurposes; it is not meant
to elicit any response. It is a way of affirmingatlis a generally accepted fact.
It achieves the following effects:

1. It shows that you identify with the feeling andardst of the
audience.
2. It establishes what the audience already knows.

Tell a Story/an Anecdote

Stories have the power to touch the minds of humBaginning your speech
with a story/an anecdote could adjust the mindhefaudience to the message
of the speech. But caution must be exercised ingdthis. The story should be
short and straight to the point. It should alsatelto the topic for it to be
effective. Commenting on the relevance of storyaasintroductory strategy,
Powers (1993:123) avers that:

Everyone has a story to tell, a story than candael o
make a point. Opening your speech with a story
accomplishes many things. It humanizes your togic (
story has characters); its (sic) activates youespda
story has plot: starting, rising, culminating, adsing
action); it essentialises your speech’s conterdtday
has a central theme or point).

Give Proverbs/ldioms

Because they are witty expressions, proverbs ammngl could give the
summary of what your speech addresses. Anotherrnagjoantage of this
opening style is that it shows your thoroughnesb\amsatility.

Give Statistical Figures

Statistical figures help authenticate whatever nclayou want to make,
especially if they are from reliable sources. PewnvEr993:85-89) gives the
following uses of statistics:

1. To report absolute magnitude
2. To make gquantitative comparisons
3. To chart trends of events
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4. To suggest relationship between magnitudes of twoare different
phenomena
5. To report averages

But your statistics should not confuse the audieNo® should try to interpret
the statistics and relate it to the topic and tidience.

Quote a Reputable Source

Quotations refer to the expressions of anothergpeused in a piece of writing

without editing it. The introduction can begin byaging a reputable source.
Such a person should be an authority in the topicare discussing. This is a
way of lending credibility to your views. It alsb®@wns to the audience that you
have done a thorough research before your writifrgsure that you do not
guote the person out of context. Also make suré yba relate the quote to
your topic. Beginning a speech with a quotatiomaisvay of arresting the

attention of the audience, particularly if that s@uis somebody well known to
the majority of the audience.

Make Analogy

Analogy is the use of an incident or an occasitated to another one to draw
inference and establish a link between them. déffien most appropriate when
the concept for which analogy is to be used isggaor complex. It is what the
audience is familiar with or could relate easilytrwthat should be used as
analogy. For an analogy to be effective, make sha¢ the link is not far-
fetched. Using analogy in the introduction setsrtpbt tone for the speech and
creates a permanent image in the minds of the acelidt is good that the
analogy relates directly to the topic, as peoplatéo remember analogies
faster than the things they are meant to illustriditdhe analogy relates well to
the topic, they will be able to remember the messegysoon as they remember
the analogy. But ensure that the analogy doesaket the place of the speech;
it is meant to play introductory roles alone.

Define Some Concepts

You can also begin the speech by operationalisorgesconcepts. This is a
way of simplifying the speech and ensuring thatahdience do not rack their
brains unnecessarily on some concepts. Definingbeadone in the following
ways, according to Powers (1993:79):

1. Classification and differentiation
2. Example

3. Comparison and contrast

4. Synonym and antonym
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5. Etymological origins
6. Negation

Classification and Differentiation

This is otherwise called “logical” method. It invels three phases:
1. Mentionthe word to be defined.
2. ldentifythe general class it belongs to.
3. Distinguishit from other members of the class.

This approach involves giving tokens that illusgrtite particular concept being
defined. From these examples, the meaning of theegi can be gleaned.

Comparison and Contrast

This type of definition reveals the similaritiesdathe differences between the
concept being defined and other related concepiis. dpproach is useful most
especially when handling concepts that are apdsrstrange to the audience
or concepts that are often mistaken for one anptrewhen a word has other
meanings that are attached to it.

Synonym and Antonym

Synonyms are words that are similar in meaning avehthe same sense
relation. But there are no two words that are dydbe same and could replace
each other in all contexts. An antonym is a worak tneans the opposite of
another word. By using synonyms and antonyms imndiein, you show the
relationship between a particular word and otherenfamiliar words. Use this
approach when the word to be defined is relativalffiamiliar to the audience.

Etymological Origins

This approach traces the root of a word. At tinaegjord that now has positive
connotation might have had a negative connotatimmgathe line of its
development and vice-versa. This approach is itstioiOne of the advantages
of defining a word using its etymological origin tbat it enriches the
audience’s understanding of the word and makesable of explaining the
word easier. It is a useful means of clearing dealstto the actual meaning of
a word and the meaning now associated with it.

Negation

This method tells what a thing is not. It is a isty¢t way of arguing some
points on the entity being defined. You may wangémaphasize the opposite of
a concept as a way of making some points. Condildisr definition of
democracy:
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Democracy is not demonstration of craze. It is not
attacking the person and not the issue when
campaigning. It is equally not playing on the wesds

of the electorate to siphon public funds. I mean
democracy is not enriching oneself at the experise o
the masses.

This definition focuses on what many Africans héaleen democracy to mean.
This definition is an attempt to lambast those vene fake democrats. The
audience is being called upon to see democrachepposite of what is
presented in this definition.

In essence, the introduction is a fourfold procasslving:

- Announcing the subject

- Limiting the subject

- Indicating the play of the paper

- Engaging the reader’s interest or attention
(Kane & Peters 1966:73)

But this is not a fixed order.
SELF-ASSESSMENT EXERCISE 2:
1. List 4 way of writing the introduction.

2. Discuss the concept of analogy .

4.0 CONCLUSION

The importance of the introduction to the speechlieen stressed in this unit.
The introduction can determine whether the audiewdé continue their
engagement with the speech or not. This is whyeadp-writer needs to give it
full attention. A good writer will vary his/her gatn of introduction in
different speeches, depending on the audience, g@uibier factors. The points
raised in this unit are just meant to guide theexriEach writer could design
the introduction that best suits his/her purpose.
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5.0 SUMMARY

The peculiarities of the introduction have beenngxad in this unit. This is
intended to expose you to how to lay a good fouoddbr the speech. In the
next unit, we shall consider the other segmentthefspeech. This will equip
you with basic information on the way to preserdeaf these segments.

6.0 TUTOR-MARKED ASSIGNMENT

1. Why does the writer need to create rapport withetldience?

2. Explain 4 ways of writing the introduction.

3. Discuss 5 ways definition can be used for the chiobion.

4. Discuss the things to take note of while writing thtroduction.

5. What is the usefulness of negation in writing thteaduction?

6. Explain the relevance of the question approachritng the introduction.

7. Use 3 different patterns to write the introductfonthis topic: “Lessons
from the 2007 General Elections in Nigeria”.

7.0 REFERENCES/FURTHER READING

Beebee, S.A & BeeBee, J.B. (199Rublic speaking: An audience-centered
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McGraw-Hill.
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UNIT 6: OTHER PARTS OF THE SPEECH
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Organizing the Body of the Speech
3.1.1.Thought-flow Pattern
3.1.2 Assisting the Reader
3.2 The Conclusion
3.2.1Further Hints on the Conclusion
3.3 References
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/ Further Reading

1.0 INTRODUCTION

Each segment of the speech is unique, althougk #rersome features that cut
across some segments. In this unit, we shall exathi& other segments of the
speech. These are the body, the conclusion, angdhes cited. The manner in

which each of these is to be handled will be disedsso that you will have a

broad knowledge of the speech as an entity.

2.00BJECTIVES
At the end of this unit, you should be able to perf the following tasks:

Explain the techniques of writing the body of tipeach.

Discuss thought-flow patterns/orders.

Explain how to assist the reader.

Discuss the features of the conclusion.

Mention different style sheets.

Document different materials using both the APA &dA style sheets.
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3.0MAIN BODY
3.1 0rganizing the Body of the Speech

All other paragraphs after the introduction and leting the conclusion
constitute the body of the speech. The body costairfull discussion of the
focus of the subject matter. There is no limit he humber of sentences that
should constitute the body of a speech. The purpbdiee speech and the time
allotted to the speech are among the major detamtsnof the length of the
body of a speech.

3.1.1.Thought-flow Pattern/Order

The way the ideas in the mind of the speech-water presented is termed
thought-flow pattern/order. There are differentuglbt flow patterns that could
be employed to enrich the speech. The basic oees ar

1. Chronological order

2. Spatial Order

3. Topical Order

4. Cause-to-Effect Order

5. Simple-to-Complex Order

6. Comparison and Contrast Order

Chronological order: This arranges events sequentially, that is, ttakeroof
their occurrence in turn. This is very useful whexplaining how to do
something, like a process or a recipe or a hisabhappening, how to make an
instrument, and so on. Powers (1993:98) avers that:

Using chronological order effectively involves atst
two steps: dividing the continuum of events intonfr
two to five major time periods, and ordering those
major events so that they seem to exhibit the svemt
that they seem to exhibit the qualities of internal
preparation, forward motion, climax, and closure.

Doing the above involves identifying the peaksha activity being discussed.
These peaks can be grouped into four time periods:

- Preparatory events
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- Developmental events
- Culminating events
- Concluding events

Spatial Order

This is the presentation of the relative locatidrihongs in comparison to one
another. This is used in giving direction or ddsag a place. There are
principles involved in this order. Powers (1993:18ilves the following:

North to south; east to west, and so forth
Right, centre, left

Near to far; far to near

Front to back; back to front

Top, middle, bottom, middle, top

Around a circle or semicircle

OO hwnNE

Topical Order

This involves organizing the speech around somefseategories that are the
required or standard for the topic or the one thauitable for the occasion. It
involves breaking the speech into significant sexti This approach is useful
for overview of a subject. Topical order is paikstg, involving analysisand
classification The former is breaking a subject into its compan®arts. The
latter involves grouping the parts into meaningfaits, a kind of sorting to see
topics that are closely related (Powers, 1993:10Mhe analysis and
classification should be systematically done, abersng the subject. The
classification should cater for all possible antatexl topics. It must also
exclude all forms of redundancy. Items that areually exclusive should be
well catered for.

Cause-to-Effect Order

This involves giving the causes of a particularrgvend stating the effects. It
involves stating why something occurred. But ndit jany cause should be
given. The effect must naturally be linked to ttese. The logicality of the

cause and the effect should be ensured. It is migtwhat has happened that
this order is suitable for. It can also be emplof@dpolicies that are yet to be
adopted. You can state the likely effects a padrcaourse of action would

precipitate, even if such cause does not seenmvi® duay effect at present.
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Simple-to-Complex Order

This order first presents the simple part of a ephcbefore going to the
complex part. The intention is to elucidate thecamt and make it easy for the
audience to comprehend. This is particularly usé&ultreating principles or

devices.

Comparison and Contrast Order

This order involves organizing the speech in suckiag that the similarities
and/or differences between some concepts are peesenhis is particularly
useful when discussing new concepts or when jusgfy particular idea to
make the audience take a definite position. Po{#983:105) claims that there
are at least two ways of using this order. Fifs¢, similarities (comparisons)
are first discussed, followed by the differencesn{rasts). Second, the
similarities and the differences are presented kameously.

SELF-ASSESSMENT EXERCISE 1:
1. What is thought flow pattern?
2. List 4 thought flow order/pattern.

3.1.2Assisting the Reader
You can help the reader follow your speech witlséheechniques:

- Leitmotifs
- Signposts
- Inter-paragraph transition
(Kane & Peters, 1966:97)

Leitmotifs

This is a term borrowed from music which means @ment pattern that is
important to the subject. Repeating some structuegss the speech to achieve
unity. However, leitmotifs do not usually reveal ryemuch about the
organization of the speech (Kane & Peters 1966:98).

Signposts

There are words and structures that point to thetsire of the speech. They
tell the reader what the writer has just donepisud to do next, or will do later
on. They are different from topical development.iM/lopical development
asserts something about the subjeignpostsreveal something about the
organization of the speech (Kane & Peters, 1966:98)
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Signposts could be extrinsic or intrinsic. Tétrinsic type includes table of
contents and paragraphing indicators, subsectioth$irambering of
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paragraphs. These are not part of the actual spebishis why they are
described as extrinsic. Thetrinsic type, on the other hand, refers to actual
expressions that are incorporated into the spédaty remind the audience of
the plan of the speech suggested in the introduct®ignposts could also
anticipate later section of the speech (Kane & mlBet£966:101). Examples
include listing strategies, such as first(ly), sadidy); and expressions like ‘in

” 13 " 13

addition to”, “moreover”,

” 13

furthermore”, “so”, “bedes”, and so on.
Inter-paragraph Transitions

These are expressions that link successive patagrafost of them occur at
the beginning of the new paragraph. Transitiondccoe full or partial. The
former has three elements

- A summary of the old topic
- Anintroductory statement of the new
- An indication of the relationship between the twpits

The relationships in the thought a writer expresses of three main types,
according to Kane and Peters (1966:106):

- Adversative
- Causal
- Addictive

Adversative

This occurs when a paragraph contradicts or gealifie topic or the focus of
the preceding one. This often involves using adveybconcession, such as
although even thoughthough howeverbut, in spite of anddespite.

Causal

This involves showing that what a paragraph exees$s a result of what is
expressed in the preceding paragraph. This magliewed by using two main
clauses. The first one sums up, while the secomdi®mtroduced by adverbs
like therefore thus, hence, consequentlgnd as a result(Kane & Peters,
1966:108).

Additive

In this logical relationship, the new topic maydmmilar to or parallel with the

one expressed earlier. Its signals include: “ndy on but also”, “similarly”,

“besides”, “likewise” and so on.

In partial transition, the new topic may be introduced withgiving summary
of the old topic. Another approach is to pick ulpeg concept at the end of a
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preceding paragraph and repeat it at the beginoingpe new one (Kane &
Peters, 1966:111).

3.2 The Conclusion

The conclusion is as equally important as the chtotion and the body of the
speech. The conclusion should do, among othersollogving:

1. Summarize the main points;

2. Suggest solutions or new directions;
3. Move the audience to action; and

4. Be related to the topic

Summarize the Main Points

The conclusion can summarize the main points in speech without
necessarily repeating them. This approach helpsatithence to remember
what the speech centres on.

Suggest Solutions or New Directions

A speech is like a research which is expected teesa particular problem.
Depending on the topic, you may conclude by sugggsbme solutions to the
problem addressed in the speech. Whatever the,tgpwe can give new
directions on the topic.

Ask Thought-provoking Questions

You can conclude by asking the audience some thqugloking questions.
These questions should be tied to the issues raidbe speech. By doing this,
the audience can process in their minds the idessd in the speech.

Move the Audience to Action

In the Classical times, speech was an importantnemed propelling the
populace to action. Even in the contemporary tinsesne people have used
speech to instigate people to action. The conatusfo/our speech is expected
to make the audience take some actions either inatedyg or later. The action
can be toward themselves or others.

Be Relevant to the Topic

The conclusion, just like the introduction, shouwldt be detached from the
other parts of the speech. It is supposed to ba@fging portion. All the loose
ends of the speech should be tied together byahelasion. Even if the
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audience have not been able to make much senke speech, the conclusion
could be a way of reiterating the kernel of theesie

The points discussed above are just some of the fuaections the conclusion

Is expected to perform. There is no fixed formaaehding a speech. In fact,
some of the strategies employed in the introducttam be used for the
conclusion. Just allow ideas to flow naturally. Té@nclusion should follow

from the preceding paragraph.

3.2.1Further Hints on the Conclusion

The conclusion could achieve its major aims of sammmg, judging and
guiding to action in these four main ways:

1. Terminal words
2. Cyclic return
3. Rhythmic variation
4. Built-in closing
(Kane & Peters, 1966:121)

Terminal Words

These are words that signal closing. The signpositsde n conclusion, lastly,
finally, concluding, to conclude, to in sum, thand so, thus

Cyclic Return

In this strategy, the writer repeats an importafgression mentioned in the
introduction. But such expressions must have beentioned again sometime
in the speech so that the audience will be abldinio the word to the

conclusion. Such expression also needs to relagethi to the focus of the
speech.

Rhythmic Variation

The essence of this approach is summed up by KadePaters (1966:124)
thus:

...such a variation often takes the form of a slowing
down and regularizing of the rhythm of the last
sentence. The closing sentence is likely to contain
interrupting constructions; its stressed syllablé e
somewhat more regularly spaced; and the five or six
last syllables may fall into one of the rhythmidtpens
called “cursus”...
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They identify some other ways of achieving rhythraciation:

Thus by repeating connectives and modifiers, bggisi
the same syntactic patterns, employing cursus,repac
stressed syllables more regularly, and inserting
interrupters, a writer can slow down and regulatiee
movement of his final sentence and so say to the
reader: “This is all”. Less commonly he may take th
opposite tack and signal closing by making thelfina
sentence relatively quick and straightforward @b)1

SELF-ASSESSMENT EXERCISE 2:

1. Mention some ways the writer can assist the audiémcinderstand the
message of the speech.

2. What are the features of the conclusion?
3.3 References

There are different widely used style sheets. Sohtkem are APA (American
Psychological Association), MLA (Modern Languages@siation), Chicago
Manual of Style, CSE (Council of Science Editorsyl&§ ASA (American
Sociological Association) Style, AAA (American Amdpological Association)
Style, and so on. You can visit the website of eafcine manual of style to get
more information on citation. For our purpose insthook, we will only
consider the APA and the MLA styles, which appeabé¢ the most commonly
used styles across disciplines.

1. Book with One Author

APA:
Giegerich, H.J. (1992English phonology: An introductio@ambridge:
Cambridge University Press.

MLA:
Giegerich, Heinz J.English Phonology: An IntroductionCambridge:
Cambridge University Press, 1992.

2. Book with more than One Author

APA:
Goodglass H. & Kaplan E. (1983)he assessment of aphasia and related
disorders.Philadelphia: Lea.

130



MLA:
Goodglass Harold and Edith Kaplarhe Assessment of Aphasia and Related
Disorders.Philadelphia: Lea, 1983.

3. Edited Book

APA:

Malmkjeer, K.. Ed. (2002)The linguistic encyclopedia London and New
York: Routledge.

MLA:

Malmkjeer, Kirsten, EdThe Linguistics Encyclopediaondon and New York:
Routledge, 2002.

4. Article in Encyclopedia

APA
Liberman, P. (1997). “SpeeciCollier's Encyclopedial?. 430-432.

MLA
Liberman, Prince. “ SpeechCollier's Encyclopedial7: 430-432.

5. Magazine/Newspaper Article

APA:
Nwachukwu, C. (2007 September) “Much ado about Rajvking”. The
Guardian,p.39.

MLA:
Nwachukwu, Cletus. “Much Ado about New Fuji Kingihe Guardianl
September 2007:39.
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6. Scholarly Journal Article

APA:

Sunday, A.B. (2011) “Verbal assault in Fuji musitie case of Sikiru Ayinde
Barriser and Kolilington Ayinla”Journal of Pragmatics43:5;
1403-1421

MLA:

Sunday, Adesina B.. “Verbal Assault in Fuji Musidie Case of Sikiru Ayinde
Barrister and Kollington Ayinla."Journal of Pragmatics43:5
(2011): 1403-1421.

7. Articles with no Author Listed

APA:

Earth movement (2008, July 12he Nation. 7
MLA:

“Earth movementThe Nationl2 July 2008:7

8. Article Reproduced in CD-ROM Database
APA:

Chambers, V. (2000, July). “The secret latinessenceg(p. 102 in original
publication). Retrieved January 20, 2001 from EBS@&3t CD-
ROM database.

MLA:

Chambers, Veronica. “The Secret Latisssencauly 2000 (p.102 in original
publication) EBSCO Host CD-ROM database. Retriex@dlan.
2001.

(Adapted from Gregory 202:145).

9. Article in Electronic Journal

APA:

132



Sunday A.B. (2009) “Ideologies on display: A Nigeri Election Petition
Tribunal ruling”. California Linguistic NotesVolume xxxiv
No. 2 Spring. Pp 1-21.(California State UniversiiyS.A)

MLA:

Sunday A.B. “Ideologies on Display: A Nigerian Biea Petition Tribunal
Ruling.” California Linguistic NotesVolume xxxiv No. 2
Spring. (2009) 1-21. 15. Feb. 2011
http://hss.fullerton.edu/linguistics/cln/.

10. Chapter in Edited Book
APA:

Bamgbose, A. (1995). “English in the Nigerian eamiment.” In A .Bamgbose,
A. Banjo, A. Thomas. Ed®\ew Englishes: A West African Perspective
Ibadan: Mosuro, 1995.9-33.

MLA:

Bamgbose, Ayo. “English in the Nigerian Environmértlew Englishes: A
West African PerspectivéA. Bamgbose, A. Banjo, A. Thomas. Eds.
Ibadan: Mosuro, 1995.9-33.

11.Personal Interview

APA:

Oyeleye, Lekan. (2011 Jan.17).Personal Interview.
MLA:

Oyeleye, Lekan. Personal Interview. Jan.17 2011.

12.Dissertation and Thesis
APA:

Akinjobi, A. (2004). “A phonological investigationf vowel weakening and
unstressed syllable obscuration in Educated YoHEngdish”. Ph.D.
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Thesis. Department of Linguistics and African Laages. University of
Ibadan, Ibadan.

MLA:

Akinjobi, Adenike.. “A phonological investigationf cvowel weakening and
unstressed syllable obscuration in Educated Yorkdbglish.” Ph.D.
Thesis. Department of Linguistics and African Laages. University of
Ibadan, Ibadan, (2004)

4.0 CONCLUSION

Speech writing is not an ordinary activity. For thessage to be well passed to
the audience, the writer has to incorporate diffetechniques. There is no
aspect of the speech that is not important. Theesagour should be expended
on all the segments. If an aspect of the speecbgkected, it may mar the other
aspects that have been given attention. When datingethe materials that
you have used in the speech, try to be consistethiei manual of style you use.
If the occasion demands a particular style shelter@ to it strictly. If it is a
style sheet that you are not familiar with, makeadhte research on it, to use it
correctly.

5.0 SUMMARY

With this unit, we have come to the end of our asston on all the major
segments of the speech. You learn more about geggments by writing. Try
and practise writing essays and speeches even yaduwedo not have occasions
to deliver them. You learn to write by writing. the next module, you will
learn about some steps to take to perfect yourcbpee

6.0 TUTOR-MARKED ASSIGNMENT

1. Use both the APA and the MLA styles to documeniffedent materials.
2. Discuss the major techniques of writing the corniolus

3. State different ways in which the writer assists @ladience in understanding
the body of the speech.

4. Explain 5 thought-flow patterns.

5. Identify some of the techniques for the body arddbnclusion that can be
used for the introduction.
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5. Use three different thought flow pattern to wi@t paragraph on “The evil in
money laundering”
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MODULE 3: LANGUAGE AND STYLE IN SPEECH WRITING
Unit 1: Paragraphing and Punctuation
Unit 2: The Sentence

Unit 3: Tense, Aspect and Concord
Unit 4: Concision in Speech Writing

Unit 5: Fine-tuning the Speech

Unit 6: Effective Diction

UNIT 1: PARAGRAPHING AND PUNCTUATION
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Paragraph
3.1.1Types of Paragraph
3.1.2Features of a Good Paragraph
3.3 Punctuation Marks
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

There are some mechanical issues that a speedr-wnritst cater for. Even if
the language of the speech is good and the logicraasoning patterns are
flawless, if the speech is not well arranged irdoagraphs, the overall message
can be distorted. Similarly, even if the speechvédl paragraphed, but it is
badly punctuated, the effects can be catastroptaiagraphing and punctuation
are two important mechanical issues that this eonisiders. There are adequate
illustrations to make the points raised clear.

2.00BJECTIVES

At the end of this unit, you should be able to perf the following tasks:
¢ Define the paragraph.
e Discuss the features of a good paragraph.
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e List punctuation marks.
e Explain the appropriate use of the punctuation sark

3.0 MAIN BODY

3.1 Paragraph

A paragraph is a division of writing that expresaesingle thought (Babajide,
1996:40). It is an integral unit of compositionidta group of sentences which
are unified by their common relation to a geneiaeption (Kane & Peters,
1966:135).

3.2 Types of Paragraph
There are three main paragraph types:

- Introductory paragraph
- Transitional paragraph
- Concluding paragraph

The introductory paragraph gives a general overnwéihe speech. A major
component of this paragraph is thesis statemenst fdfers to the umbrella
statement for the entire speech. It reveals theativencerns of the speech and
indicates the attitude of the writer toward theesghe(Babajide, 1996:44).

The transitional paragraph(s) may be one or mamy. paragraph in between
the introduction and the conclusion is called titamsal. It constitutes the body
of the speech.

The concluding paragraph ends the speech. Thedinttory and concluding

paragraphs are like signature tunes. They shoufmbapto the audience’s
interests. The introductory paragraph opens ther doothe speech, the
concluding paragraph closes it. It must do it inhsa way that the points raised
in the speech are not allowed to escape the aiteatithe audience.

3.3 Features of a Good Paragraph
A good paragraph must possess the following feature

Coherence

Unity
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Inclusiveness/ Completeness

Emphasis

Coherence

Coherence requires that the ideas/sentences imagrpph must be arranged
logically. For a paragraph to be coherent, it stawt put the cart before the
horse. This means that the writer will supply imfation in the best order that
will not twist the message or task the brains efdhidience unnecessarily.

Unity

A good paragraph must have unity of thought andyuofi form. There must

not be any extraneous idea. A paragraph may ba&aileut it may lack unity.

Such a paragraph contains sentences that are llpgezeanged, but one or
more of the sentences in it are not relevant to ghaeral focus of that
paragraph. Similarly, a paragraph may have unitylétk coherence. Such a
paragraph contains relevant sentences but the neesteare not logically

arranged.

Inclusiveness/ Completeness
This feature requires that the paragraph doeseaoel out any essential detail.
The details here are related to the specific fafulke paragraph. This is why it

IS necessary to have a good outline before begintiia speech. The outline
will help you not to miss out any essential detail.

Emphasis
Another important feature of a good paragraph ipleamsis. This has to do with
the way the content of the paragraph is pursued. &@aragraph to be

emphatic, it has to pungently and seriously pursu@cus.

SELF-ASSESSMENT EXERCISE

1. What is a paragraph?
2. List the features of a good paragraph.

3.3 Punctuation Marks
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While speaking, we observe some pauses at somes@oid adjust the tone of
our voices to achieve different ends. In writinigese processes are indicated
by some marks. These are called punctuation makss, punctuation marks
are those symbols that indicate the manner in wthehvoice is adjusted to
make communication meaningful. The appropriate, othierwise, use of
punctuation marks could affect the meaning of yspgech. This is why it is
important for you to master the various ways thasectuation marks should
be used. They are not just marks meant to adornsgeech. There are specific
rules guiding their use.

1. Full stop (.)
1. The full stop is used for the following purposes:

I. To signal the end of a sentence which is not atoures

a.l don't need sycophants.
b. See all of them.

c. | have to go now.

d. Take it easy.

e.We have seen you.

ii. To indicate abbreviation:
a. etc.
b. Oct.
c.e.g.
d.a.m.
e.p.m.
But in some of the examples above, particularly, &, full stop is optional.

iii. In Internet and email addresses:

http://www.ui.edu.ng

2. Question Mark (?)
This mark is used in the following ways:

i. To indicate the end of a direct question:

a.What have you prepared?
b. Can we meet tonight?
c. Will you come for the service?
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d.Is it ready?
e.Do you know what to do?

ii. To express doubt, particularly with a date:
Obafemi Awolowo (?1908-1987)

3. Exclamation Mark (1)
It is used at the end of a sentence that showsg&motion:

a.This is it!
b. How wonderful it was!

4.Comma (,)
The comma is used for the following:

i. to separate words in a list:

a.l have four friends: Tola, Hannah, Kemi and Jummy.
b. The man, his wife and their children stole the goat

c. Maize, rice and yam are now scarce.

d. Red, blue, pink and white are my favourite colours.
e.One table, two chairs and four stools have beeremad

i. to separate a tag question from the other patiseadsentence:

a.She is ready, isn't she?

b. They didn’'t come, did they?

c. We have served them well, haven't we?
d. She can do it, can’t she?

e.You are loved by her, aren’t you?

iii. to separate phrase or clauses:

a.Having redeemed his battered image, he decideadhtéor the presidency.
b. If you know the truth, say it.

c. Go in, sit down, and eat your food.

d. If | meet you here again, you'll be in the soup.

e.Because of his carelessness, he lost the contract.

Iv. to separate long main clauses linked by a conjan&uch asut, and ,or,
for, as:
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a. We thought all of them would come to receive ug,dnly their leader
came.

b. He relies only on the people that come to his hoas¢here is no one left
with him.

c. Do all that is in your power to help others, agehare rewards for doing so.

d. They controlled the people and their assets kettaim care, but one day
the people revolted.

e. The man and his wife didn’t wait to get the refdy they assured us of
their willingness to assist us.

v. To separate an introductory expression that api#ise entire sentence:

a.For now, we can't accept you.

b. Disgraced, he left hurriedly.

c. Yes, we can do it!

d. By God's grace, | will pass this examination.
e.As for you, however, | will not change the rule.

vi. to separate a non-defining phrase or clause fremest of the sentence:

a. The man, who nearly died because of her, has éeftimally.

b. Adewole, our faithful friend, gets married next \kee

c. The handset, which | actually did not request iias been stolen.

d. Chief Alaseju, our governor, has lost the ticket.

e. The dog, which is more faithful than some humaesgedves to be honoured.

vii. to separate short quotation from the rest of théesee:

a. The pastor said, “Do your best and leave the rest”.
b. He exclaimed, “ | have got her”.

c. James declared, “I am more than conqueror”.

d. The woman lamented, “He carted away everything”.
e.Joseph said, “I will not contest for that post agai

viii. to separate written conversation from the othetspairthe sentence; it
could come before or after ‘said’ or any reportuegb.

a.“See me immediately,”she shouted.
b. “Help them,” requested the man.

c. “Try more,” he said.

d. He inquired, “Where is she?”

e. They pledged, “We shall trace them”.
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5. Colon (2)
The colon is used in the following ways:

i. to introduce a list of items:

a. The following people are performing today: AdekanAdekemi, and
Adeyemi.

b. She has four children: Peju, Pelumi, Pemisire, Rignm

c. | want to travel to three places: Oluponna, Iki&ned Isoko.

d. Adeseke has these virtues: honesty, sincerity)egyegs and diligence.

e. These are our aims: to help others and to serve God

ii. to introduce indented quotation:
According to Sunday (2011:1403-1404):

In the past, some Nigerian musicians went to angrex

to express their grievances and rivalry. There were
reported cases of musicians using diabolical means
(particularly witchcraft) to make the engines and
instruments of the rival musicians to malfunctiohem
they met at occasions. (Some very rich Nigeriamsnof
invite two or more musicians to play simultaneousty
their ceremonies.)

iii. to introduce a phrase or clause that gives momgnmdtion about the main
clause:

a. The woman is dejected: she needs a companion.

b. We have to go now: it is getting dark.

c. Nobody can deceive me any longer: | am wiser now.
d. Be careful: humans are dangerous.

e. | will succeed: God is on my side.

6. Semicolon (;)

I. The semicolon is used to separate parts of a sentbat already contains
comma:

a. Listen to this: watch, pray and help others; tade ©f your health; and eat
sleep, and play well.

b. Believe in God; trust no one, if you want peace.

c. | am ready; | will help you, as long as | am able.

d. Help us, Oh Lord; we need you, even now.
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e. The man will not listen to you; even if you areraghet, he will snub you.

7. Apostrophe (')
This mark is used in the following manners:

a.to indicate letters or figures that have been @itt

I. Can’'t (Cannot)

ii. She’s(she is/ itis)

iii. It's (it is/ it has)

Iv. The January of '77(1977)
v. I'm (I am)

b. Used withs to indicate possession:

i. My daughter’s friend.

ii. Saint James’s Church or Saint James’ Church

iii. In Jesus’s name/ In Jesus’ name
(Notice that thiss may not be pronounced; that is, the name may also
be pronounced as if it does not indicate possegsion

iv. The boy’s dress

v. Nobody’s problem

c. Sometimes, witls to form the plural of a figure, an abbreviationadetter:

I. in the 1960s

ii. His t's are not clear.
iii. Dot your i's

iv. Cancel all the p’s.

v. He is in his early 40s.

8. Hyphen (-)
It is used in the following ways:

a.to form a compound from a prefix and a proper name
I. Pro-Jonathan

ii. Anti-Christ

iii. Pre-Obasanjo era

Iv. Pro-Nigeria

b. to form a compound from two or more words:

i. half-hearted
ii. open-ended
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iii. easy-going
iv. hot-tempered
v. father-in-law

c. to write compound numbers between 21 and 99 words:

I. thirty-four

ii. forty-four

lii. seventy-nine

Iv. one hundred and sixty-two

v. one million, two thousand, five hundred and eighé&-o

d. after the first part of a word that is divided beem one line and the next:

We should not be in a hurry to leave this placdesas be ready to mis-
construe issues.

e. to separate a prefix ending in vowel from a wordibeing with the same
vowel:

i. co-ordinate
ii. co-operative
iii. pre-eminence
iv. de-emphasise

10.Dash (-)
The dash is used for the following purposes:

I. Itis use to separate a comment or an afterthdugim the rest of the
sentence:

a. Driving carefully — which is a necessary for safetyhould not be taken
lightly.

b. 1 want you — if you care — to listen to this.

c. The man — in my own estimation — is incompetent.

d. Serving God — which | see as a privilege — shooldoe abused.

e.We shall — in view of his attitude — set up a pasfednquiry.

il. Itis also used in informal discourses, instead oblon or a semicolon, to
show the summary of what has gone before:

a.Nobody passed — they all failed.
b. We have money — we can sponsor you.
c. | got the award today — | am a victor.
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d. He doesn’t respect anybody — he is arrogant.
e. Carry out a thorough investigation — the initighoet may be wrong.

11. Quotation marks (*"/ *")
It is used in the following ways:

i. to enclose words and punctuation in direct speech:

a.“What is your problem?” he asked.

b. “If I don’t come, what will happen?” he inquired
c.“l won't do it,” he vowed.

d. “I know the way,” he said.

e.“l will repent later,” she promised.

ii. to enclose the titles of articles, songs, poenms;t stories, etc.:

a.J.P. Clark’s “Abiku”

b. Wole Soyinka'’s “Telephone Conversation”
c. He wrote “Now is our time.”

d. | like Ebenezer Obey’s “Womanhood.”

e.l know “I believe | can fly.”

iii. to draw attention to a word being used in a speca/:

a. We want our share of the “national cake”.
b. He is looking for “orijo.”

c. | know her “source.”

d. Seun is not ready for that “gift”

e.Many people have “caring” leaders.

iv. to enclose short quotation and saying:
a. The man said “tough times never last.”

b. He assured us that “the sky is not our limit.”
c. | now know that “when the going is good, you widlie many friends.

11.Dots/ Ellipsis (...)
It is used to indicate omission from a quotatiora@nversation:
a....no controversy.

b. Do it if...
c. We honoured them but...
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d. She can read it... we are ready
e. Today history is made... our president has confegsad offences....

12. SlashOblique

I. This mark is used to separate alternative worgshases:
a. You and/or your friend

b. He/She must be cruel.

c. Male/Female

d. Present/Absent

e.Yes/No

ii. To separate the different elements in Interneteandil addresses:

http://www.google.com
http://www.yahoo.com

13. Brackets/Parentheses
These are used in the following ways:
i. to separate extra information or a comment fronrése of a sentence:

a.NTA Ibadan (first television station in Africa) esying for attention.
b. Cocoa House (the highest building in Ibadan) isaaterpiece.

c. He feels that Nigerian young politicians (thoserbafter 1960) are
incompetent.

ii. to enclose numbers or letters in a text:
The winners are (i) Ademoyewa, (ii) Adeseke anl fidetoke.

iii. to enclose cross-references.
The law is unambiguous on this (see Section 2.4)

14.Square Brackets ([ ])
(i) This punctuation mark is used to enclose wordsiedg¢o make a quotation
grammatically correct:

In [those] areas, watch what you do ....

(i) It is also used in referencing to insert authanalusion or additional
information.
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According to Lucas (2002:119-120),

“printed materials [books in particular] in librag are superior to the Internet
in many ways”.

15. Italics/ Underline
I. It is used to indicate emphasis
| will come butyouwill stay.

ii. Itis also used to indicate title of books, magazimewspapers, films,
paintings, operas, etc.

Shakespeareldamlet.
The Guardian.
Newswatch

Opera Wonyosi

iii. Itis also employed to indicate foreign words:

a.He does havekonsko.
b. Eboare kept there every Friday.

4.0 CONCLUSION

Good paragraphing, coupled with good use of putictmamarks, facilitates
easy understanding of a speech. A good paragrajatigrn can be achieved
through good outlining and close monitoring of teesentation of points.
Ensure that a paragraph contains only one maja. ideparagraph does not
have a specific length. The purpose and contetlhefidea expressed are the
major determinants of the length of a paragraphlesmwhen they achieve
particular effects, avoid constructing one-sentgraragraphs.

5.0 SUMMARY

The major features of the paragraph have been eeamn this unit. Various
punctuation marks have also been considered. Sepractice and reading of
good materials contribute to proper use of thesenpimena. Ability to
delineate paragraphs is an art that all speectemsrghould strive to possess.
This should be supported with appropriate use atfuation marks.

6.0 TUTOR-MARKED ASSIGNMENT

1. Mention the major types of paragraph.

147



2. Discuss the features of the major types of pardgrap
3. Explain the qualities of a good paragraph.

4. With the aid of appropriate constructions, disdus& to use the following
punctuation marks:

a.semi-colon
b.comma
c. full stop
d. quotation marks
e.exclamation marks
f. dash
g. hyphen
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1.0 INTRODUCTION

The sentence is crucial to a successful executioth® speech. A proper
understanding of the types and uses of the senteilicenhance clarity and

explicitness. What some take to be a sentencetia sentence. Therefore, in
this section, we shall examine sentence in somailsleThe major types of

sentence shall be discussed and illustrated.

2.00BJECTIVES
At the end of this unit, you should be able to:
e define the sentence
ildentify different sentence types
e exemplify sentence types

3.0MAIN BODY
3.1 Definitions of Sentence

There are different parameters used in defining $katence. Using the
perspective of orthography, a sentence is a gréugelated words that begin
with a capital letter and ends with a full stop.isTtefinition is inadequate, as
there are some structures that follow this formétdye not sentences, perhaps
due to the error of the writer. Another perspectfiaen which a sentence can
be considered is its position in the grammaticardrichy. A sentence is the
highest grammatical unit of a language. Below ithis clause. From the angle
of meaning, a sentence is the unit of grammar thqiresses a complete
thought/idea. It could be a word or a group of vgor@ihis definition is more
suitable than the others, as it focuses on idedhanudht.
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3.2 Types of Sentence

There are two major approaches to classifying tesen: form/structure and
function.

3.2.1Classification Based on Structure/Form
Sentence classification based on form/structursidens two parameters:

1. Number of clauses
2. Types of clauses

There are four types of sentence based on structdoem:

a.Simple

b. Compound

c. Complex

d. Compound-complex

Simple Sentence

A simple sentence has a main clause and no sulatedifause. This means
that it has only one finite verb.
Examples

1. Cocks crow at dawn.

2.1 am not ready for that now.

3. The man in that room is not committed to thorougogarship.
4.1 have experienced a lot of disappointment in life.

5. The man and his concubines are waiting for the afiadod.

Compound Sentence

A compound sentence consists of at least two nlauses and no subordinate
clause. This implies that it has at least two éinrerbs. The clauses could be
joined by coordinating conjunction, comma, or seaion.

Examples:

1. We have fought and won.

2. Deborah accepted her fault but she didn’t apologize
3. Molade peeped and saw them.

4. Man proposes; God disposes.
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5. The man has arrived but his wife is yet to come.
Complex Sentence

A complex sentence comprises at least two mairselmand at least a
subordinate clause.

Examples:

1.1f you dare me, | will deal with you.

2. Don’t go into marriage unless you are fully preplare

3. Because she knew her right, she didn’t succumbeartan’s threat even
though nobody encouraged her.

4. Appreciate people whenever you have the opportunity

5. Except you rely on God, your life may be miserable.

Compound-complex sentence

This sentence contains at least a main clause taledst a subordinate clause.
In other words, it is a combination of a compoumditence and a complex
sentence. A simple way of forming a compound-compglentence is to add at
least a subordinate clause to a compound sentence.

Examples:

1. We entered and sat down although she didn’t exygect

2. Provided you are serious, | will come and teachifgou invite me.

3. | can accept you into the group and groom youherrtext competition if
you are ready to cooperate with us.

4. Since you have disappointed me once, | am neitiilngvto partner with
you nor recommend you to anybody.

5. Today | have known the truth and | am eager to geahthe conditions on
ground are favourable.

3.2.2Classification Based on Function

This parameter considers the communicative rolerdesice plays. There are
four types based on this criterion:

a.Declarative
b. Imperative
c. Interrogative
d. Exclamatory
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Declarative Sentence

A declarative sentence makes a statement of fdthwnay be true or false, in
the negative or in the positive. Such a sentengestacturally conform to any
of the patterns discussed above.

Examples:

1. We are all gullible.

2. Nobody knows tomorrow.

3. We can't rely on people like you.

4. All of us will soon see that you are a sellout.

5. The teacher is not to blame for his lack-lustrdgrenance.

Imperative Sentence

This sentence gives a command, makes an entreayrequest. It does not
have a covert subject because its subject, whichsiglly “you”, is often
deleted because it is understood. Structurallgould have any of the forms
discussed above.

Examples:

1. Get out of my sight.

2. Don'’t ever tell me that again.

3. May God save us from exploiters.
4. Let’s get out of here immediately.
5. Never trust a man like him.

Interrogative Sentence
This is a sentence which asks a question. It enitisangquestion mark when
written. There are different types:

Types:

1. Polar (yes/no) question

2. Wh-type question

3. Rhetorical question

4. Polite question/mild imperative

Polar (Yes/No) Question

This is a question that requires a yes or a hooresg

Examples:
1.Is she ready to marry a poor man?
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2. Does she know where you are?
3. Are we safe here?

4. Can you do the work next week?
5. Have we seen this car before?

Wh-type Question

This type of question begins with any of the imgative pronouns: “what”,

i} 13 ” 12 ” 12 ” 13

“why”, “when”, “where”, “whose”, “how”.

Examples:

1. What can | do for you?

2. How far can your strength carry you?
3. Where did you go yesterday?

4. Whose daughter is she?

5. Why is she not here now?

Rhetorical Question

This is a question asked for only dramatic or ertiphaurpose; it does not
require any response. It is asked only to estahblisht is already known or
accepted. It is a way of stating the obvious.

Examples:

1. Who does not want peace of mind?

2. How can one please humans?

3. Who is that person that will betray himself?
4. Where else can we find refuge?

5. What is it that God has not done for us?

Polite Question (Mild Imperative)

This is a command that disguises like a requestrbafisguising as a question.
It is an imperative that has been redressed sattisabot bald. It could contain
“please”.

Examples:

1. Could you please shut the door?

2. Shall we pray?

3. Shall we be on our feet?

4. Could you post this letter for me?

5. Shall we proceed to the Vice-Chancellor’s office?

Exclamatory Sentence
This is a sentence that expresses the strong dgeelia person. It looks like a
guestion because it often begins with interroggbnanoun, but they are
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different both in form and function. An exclamatasgntence does not have
subject-verb inversion. Besides, it ends with aclaxration mark.

Examples:

1. What a beautiful lady you are!

2. How fortunate we are!

3. What a powerful message it was!

4. How exceptional you were on that day!

5. What a disappointment to this generation she is!

SELF-ASSESSMENT EXERCISE

1. Differentiate between an exclamatory sentence aridtarrogative
sentence.

2. How is a complex sentence different from a compecmuiplex sentence?

4.0 CONCLUSION

The sentence is the highest grammatical unit. Emeus types of sentence can
be employed to add flavour to the speech. Try argt the sentence types you
use to prevent the speech from being monotonouws|léiifgth of a grammatical

structure is not what makes it a sentence. Thengakeof a sentence discussed
above should be looked out for in the sentencg®um speech. The quality of

the sentences used in the speech influences thamgedecoding process. This

Is why it is important to properly edit the speddiore it is delivered.

5.0 SUMMARY

Speech thrives on good sentence construction t@ enpact. The major
classifications of sentence considered in this ustibuld guide you in
determining the status of your constructions. Bywna should be easier for
you to cross-check your speech for accuracy oftoactsons.

6.0 TUTOR-MARKED ASSIGNMENT
1. Give 2 sentences to illustrate the following typésentence:

a.compound sentence
b. imperative sentence
c. declarative sentence
d. compound-complex sentence

e.complex sentence
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2. Discuss the features of the following sentencegype
a.complex sentence
b. compound-complex sentence
c. simple sentence
d. compound sentence

3. Identify the sentences in the conclusion of the (8ection 4.0 above) based
on structure.
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1.0 INTRODUCTION

Tense, aspect and concord are important conce@syirianguage. They are
pivotal to appropriate use of language. Many usdr&nglish as a second
language (k) often encounter some problems in finding the napgiropriate
expressions to use in some contexts. A good nurobdr> English users
construct expressions that fall far below the regplistandard. This is largely
because they do not understand the principles myiitie use of concepts such
as tense, aspect and concord.

In this unit, these three concepts are examined.pFimciples guiding the use
of each are also discussed; the interconnectiomgriieem is also examined.

2.00BJECTIVES
When this unit is over, you should be able to penfthese tasks:
e Define aspect.
e Define tense.
¢ |dentify types of tense.
e Understand concord and its use.

157



3.0 MAIN BODY
3.1 Aspect

Aspect is a grammatical category of verbs that idems the quality of the
action of the verb independent of the tense. Simpply aspect means the range
of meanings expressed by the verb. In English, cispebroadly categorized
into progressive and perfective aspects. The pssore aspect takes the affix
‘ing’, while the perfective aspect takdsave’ (or its derivatives -hasandhad
These aspectual expressions sometimes combineothin verbal elements to
produce different tenses.

3.2Tense

Tense means the linguistic way of expressing timedsions. Each language
has its own peculiar way of doing this. There &med¢ main time dimensions:
past, present andfuture. English has three tenses: past, present, andefutu
However, some scholars have argued that Englise doehave future tense.
They premise their argument on the fact that Ehglises not morphologically
show the future tense. We will not go into the angat for or against this
view. We will adopt the traditional view that holdsat English has three
tenses, because it serves well our intension ;xdburse. Each of these tenses
could be expressed in four different wagsmple, progressive/continuous
perfect, and perfect progressive To realize these different forms, the verb
often takes some inflections, auxiliary verbs, asdectual markers, as the case
may be. These are discussed below.

3.2.1Present Tense

Simple Present Tense

This tense uses the infinitive (without to) form tbie verb. If the subject is
third person singulas, es andiesare added, as appropriate. This tense is used
to express the following:

a. Present habitual action

I Shecomeshere weekly.

. Theypray every night.
iil. He fastweekly.

(Y2 Deborahsings daily.
V. These peoplplanevil.
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b. Present occurrence/state of being

I | knowWumi.

. The boyis insolent.

iil. Paul and Petare diligent.
Iv. Nike is humble.

V. Theyseentonfused.

C. Document literary works, holy books, and constinti

I In The RoadSoyinkaemphasizesommunication.
. The Biblepresents€sod from different angles.

Iil. Our constitutions defective.

V. This poemhasenjambment.

V. The novelmakesa good reading.

d. Run commentary

I Now Okochas ready to fire a shot.

. Kanugetsthe ball;passest to Aghowa; Aghowalribblesone,
dribbles twoaimsat the post; oh no, over the bar!

Iil. The Presidengoesto the lectern to read his address.

e. Future occurrence

I Lawalegetsmarried next month.

. The programméeginstomorrow.

iil. The spiegeavefor the place tonight.
V. My examinatiorholdssoon.

V. Our review ends next year.

Present Progressive Tense

This tense uses a present auxiliary verb with teegnt participle form of the
main verb. It is used to express the following:

a. An ongoing action/event

I. Weare readingour books.

li. Osarumas waitingfor you.

iii. Olusayois writing the memo.

iv. Pelumi and Yetundare dancinghaked.
v. Nobodyis cookingyour food.
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b. A future occurrence
I Theyare goingto the altar soon.
. Our boyis comingback next year.
iil. My friend is doingthe work tomorrow.
V. We are plantingthe seeds next month.
V. Julianais presentinguext.

Present Perfect Tense

The present perfect tense uses the perfective tasph@carkethave(or has)
with the past participle form of the verb. Thisgens used to express:

An event that has started and has been completdthbunot been overtaken by
another event.

I. We have doné¢he work.

. Ogaziehas eateryour food.

ii. Oziomahas writtenher dissertation.

\2 Chioma and Chukhavenotseenthe man.
V. This is the first time thathhave coméere.

Present Perfect Progressive Tense

This tense is a combination of the present progredense and the present
perfect tense. Therefore, it uses have/has + be@ast participle verb to

express an event/action that has started andlisigbrogress as at the time of
speaking/writing.

I The merhave been prayinfpr you.
. Jumokehas been cookingour food.
Iil. Samsorhas been readinthe wrong thing.

Iv. Theyhave been deceivingu.
V. Tolulopehas been expectintemitayo.

3.2.2Past Tense
Simple Past Tense
This tense uses the past form of the verb to sheget

a. Past action
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I. Jokereadthe address.

. Those boy$roughtthe car.
iii. Theyhit the right mark.

Iv. Joshuawventthere.

V. Shedid the evil

b. Past habitual action

I He used tago there everyday.
. She ofterplayedthe guitar.

iil. He oftendid it.

Iv. Damilola usuallyservedus.

V. Kate alwaydollowedthat lady.

c. Impossible wish

I. If I wereyou, | won’t marry her.

ii. If 1 wereGod, | will kill all evil people.

iii. If you were that boy, you wouldn’t have returnedttmoney.
iv. If she were your daughter, she would have cateregdu.

v. They will hoard the air, if they controlled life.

Past Progressive Tense

The past progressive tense combines a past ayxikab with the present
participle form of the main verb to indicate thdldwing:

a. An event/action that was going on at a particutaetin the past

I He was singingvhen | saw him.

. Theywere shoutingvhen we caught them.

Iil. As | was readingtheywere planninghow to escape.

Iv. While shewas grindingthe pepper, Yomivas washinghe pot.

V. Nifemi and Abiodurwere sweepinthe floor while Tunde and
Bidemiwere playing.

b. Past habitual action/relationship

I Sayo and Gbemisolaerealwaysreadingtogether last year.
. He wasalwaystakingthat lady out last month.

iil. Kunle was usually singinghat anthem.

V. The boyswerealwayswaiting for you there.
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V. | wasalwaysprayingfor two hours daily.
c. Impossible wish

I If penwere talkingyours would have protested.
. If humanswere flying | would have got home now.
iii. If doorswere crying that door would have cried uncontrollably

Past Perfect Tense
This tense makes uselwddand the past progressive form of the main verb to
express the following:

a. Indicate a past action that took place before argihst action

I No soonehadhegonethan | arrived.

. Shehad slepbefore | prayed.

Iil. | thought youhad paidher.

Iv. Nobodyhad attemptethis before your arrival.
V. When | arrived they had slept.

b. Express regret

I If I had known] would have stayed.

. Had hecomewe would have protected him.

iil. If you had been toldyou wouldn’t have left.

V. She would have not married you if died knowryour secret.

V. The girls wouldn’t have undressed if thegd knownyou
plan.

Past Perfect Progressive Tense

This tense uses had + been + past participle weshdw an action/event that
had started and was in progress before anotheaptsh.

I Theyhad been singinpefore they joined our choir.

. We had been prayingere before you built your church.

Iil. Theyhad been packinthe belongings before we stopped them.
Iv. Everybodyhad been writinghe play before you met them.

V. Similolu had been laughingefore you came in.

3.2.3Future Tense

Future occurrences can be expressed using eitheirtiple present tense or
the present progressive tense, as mentioned e&tberever, by a combination
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of will/shall and other auxiliary verbs with the maverb different future tenses
can be derived.

Simple Future Tense
This tense uses will/shall with the main verb tpress an incident or action
that is expected to take place in the future:

I | will notgothere.

ii. Shewill meetus.

iii. Theyshall helpus.

iv. Dayowill try that option.
v. The boywill run away.

Future Progressive Tense

This tense employs will/shall and ‘be’ as auxiliasrbs before the main verb.
The tense expresses an event or action that icxpeo be taking place at a
given time in the future.

i. | shall be goingo Lagos next week

ii. Shewill be addressinghe press tomorrow.

iii. Tomipewill be completindher programme next year.
iv All of them shall be waitingor you there.

v. My sisterwill be gettingmarried next Saturday.

Future Perfect Tense

The future perfect tense deploys shall/ will+hawesibas auxiliary verb before
the past participle form of the main verb. It iraties an event or action that is
expected to have been completed at a particular itinthe future.

i. The guilty lawyerswill have been derobdaly this time next month.
ii. Yemishall have been givahe award by 7:30 pm tomorrow.

iii. Tofunmiwill have been crownetthe queen by this time today.
iv. Our lecturershall have been appointéy this time next week.

v. Those ladiesvill have been discoverdd this time next year.

Future Perfect Progressive Tense

The future perfect tense deploys shall/ will+hawestbas auxiliary verb before
the present participle form of the main verb. Higates an action or event that
Is expected to have started and be in progresgigea time in the future.

i. Triciawill have been takinger final examination by this time next month.
ii. The studentshall have been clearingpur office by 9.00 am tomorrow.
iii. We shall have been discussiagth the president by 2.00pm next Monday.
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iv. Funkeshall have been feedirige chicken by this time tomorrow.
v. Those boysvill have been dointhe assignment by this time on Wednesday.

SELF-ASSESSMENT EXERCISE

1. What is tense?
2. What is aspect?
3. Differentiate between tense and aspect.

3.3Concord

Concord is the grammatical notion used to den@eatgreement among the
components of a sentence. The major form of agreeexésts between the
subject and the verb. And this suffices for disoussere.

3.3.1Subject-Verb Agreement

There are two main types of concoggammatical concordandnotional
concord.

Grammatical Concord

This is the concord that strictly adheres to theqgpple of the verb agreeing
with the subiject.

a. A singular subject takes a singular verb.

I The leader of the boysaround.
il. Sheknowsme.

iii. Theophiluscares.

V. The marsingswell.

V. Bolu fightsa lot.

b. A plural subject takes a plural verb.

I. The minuteshavebeen adopted.
il. We are ready.

iii. Our governorsre corrupt.

V. Many peopladeceivehemselves.
V. We needa good leader.

C. A compound subject that is plural in meaning tekedural verb.

I. The man and his wifare around.
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il Seun and Solfollow us.

iil. The boy and the gidre unserious.
Iv. That man and his friencbntrol the children.
V. Our teacher and his daughpday the keyboard.

d. Indefinite pronouns used as subjects take singeldns.

I Nobodycaresfor you.

. Everybodyseeghem.

Iil. Somethings missing.

V. Everythingis wrong with you.

V. Nothingstopsyou from going there.

Notional Concord
This is concerned with the idea being expresseaingratical markers are set
aside in this case.

a. “A number --- " takes a plural verb.

I A number of boys are missing.

. A number of usre insensitive.

Iil. A number of booksverelost last week.
Iv. A number of magazineare biased.

V. A number of ladiesvantgood husbands.

But “The number ---" takes a singular verb.

i. The number of my caiis now twenty-two.

ii. The number of his enemidsasincreased.

lii. The number of our departmerasreduced.

iv. The number of her grammatical errtigsnot decreased.
v. The number of their friends is three.

b. “One of ---" takes a singular verb.

I. One of the ladies beautiful.

il. One of the meis around.

ii. One of the carhasbeen stolen.
Iv. One of the eggss rotten.

V. One of the roguelsasapologized.

C. “One of --- who/whom/that etc. ---" takes a pluvakb after the relative
pronoun and a singular verb for the main clause.
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I One of the girls whdollow him is a Ghanaian.

. One of the women whiespectushastravelled.

Iil. One of the cars whicare redbelongsto me.

Iv. One of our sisters whiell storiesis in London.

V. One of your friends whbelievein hard workknowsyou.

d. “Many a/an ---" takes a singular verb.

I Many a teacheis lazy.

. Many a politicianis corrupt.
Iil. Many a ladyis gullible.

V. Many a pastors fake.

V. Many a drivelis incompetent.

e. Measurements of time, weight, capacity take a $argrerb because
each measurement is seen as a unit.

I Thirty minutesis enough for this exercise.

. Four litres of petrolvaswasted.

iil. Seventy kilogrammes of potkasbeen brought.
V. Twelve kilogrammes of garis in your cupboard.

V. Thirty-four litres of palm oil is missing
f. A compound subject that is singular in meaning saksingular
verb.

I Rice and beanis good for lunch.

. Bejide and Sons selling shares.

iil. Akinola and Associates handling the case.

Iv. Dambaba and Sornelpsnortherners.

V. Agnes and Cads ready to assist us.

g. When “in collaboration with”, “together with” etare used after a
subject, the verb still agrees with the subject.

I. The president, in company of his ministersmesere today.

ii. Our church, in collaboration with NTA and Aldrganizesa two-day

marriage seminar.

lii. The man, in company of his friendsgoing to the pastor.

Iv. James, alongside the three ofigglanning the reception.

v. The pastor, in conjunction with the media housabénstateis planning
the rally.

h. When a premodifier is used for a coordinated supgsingular verb
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follows.
I The founder and pastor of the churstoo dubious.
I The father and mentor of Kunis a disciplinarian.
iii. My friend and confidanknowsyou.
iv.  Her teacher and sponduaitesher.
v.  Your trainer and captain trusts you.

(i) When a correlative conjunction is used, thejsciixclose to the main
verb dictates the verb to be used.

i. Neither you nor | am guilty.

ii. Either the man or his concubinleavecontracted that disease.
iii. Either the boys or the girl keeps the record.

iv. Neither the commissioners nor the governor has teen

v. Neither Thomas nor his antagonists speak the truth.

4.0 CONCLUSION

Paying closer attention to the principles guidihg use of certain linguistic
concepts will help us to express our views in aeliigible way. As a good

speech-writer, get acquainted with how to use gotsckke tense, aspect, and
concord. This will enrich your speech.

There are other types of agreement in languagdy asgoronoun-antecedent
agreement. We have focused on only subject-verieeagent in this unit
because most of the principles that apply to stHyerh agreement could assist
in other types of agreement.

Understanding aspect, tense and concord is cranaffective language use.

When the right tense is not used, different intetgiions can be given to the
sentence. Pay particular attention to tense shithé same sentence and the
same paragraph. If the shift is inappropriate, @voi

5.0 SUMMARY

Three cardinal concepts: tense, aspect, and contave engaged the attention
of this unit. The discussion centres on the wayeeispssists tense, and how
both influence concord. Some rules of concord halge been given. These
rules are not to be memorized. Rather, they amguide you in the way you
construct sentences. The next unit will show yow him use language
effectively.
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6.0 TUTOR-MARKED ASSIGNMENT

. Differentiate between grammatical concord and mati@oncord.

. Discuss the various ways future occurrences caxpeessed in English.
. Explain how the knowledge of concord can assigtegesh-writer.

. Explain the concord rules that address singulajestg

. Discuss the use of the present tense.

.How is the past tense used?

. Discuss the concord rules that treat plural subject

~NOoO O WNBE
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1.0 INTRODUCTION

It is not enough to know sentence types and cottsppropriate sentences.
There are some activities that should be performbile the speech is being
written and even after it has been written. Thed&/iies are meant to make
the speech suitable for the audience. A good speetdr will say exactly
what he/she wants to say in the clearest and noastoenical manner. In this
unit, we shall consider concision in speech writipgying particular attention
to things to avoid in order to achieve concisiospeech.

2.00BJECTIVES

At the end of this unit, you should be able to perf these tasks:
e Define concision in speech.
e Explain what deadwood is.
e Explain how to achieve emphasis in speech.

3.0MAIN BODY
3.1 Concision

According to Kane and Peters (1966:3), communicaticcurs when one
successfully uses words (or some other set of signseveal one’s mind to
other people, honestly and clearly. This is theaidef coincision.
Communication must be distinguished from manipatatiwhich is using
words in order to make people do what one wanthowit revealing what is
really in one’s mind.

Concision and brevity are closely related but tlaeg different. Brevity is

absolute, while concision is relative. Concisiothisrefore brevity relative to
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purpose. If the number of the words in a sentemddcbe reduced without
changing the substance of its meaning, such arsamie not concise (Kane &
Peters, 1966:281).

3.1.1Deadwood

This refers to any structure that is not essetdidhe meaning the writer has in
mind. According to Kane and Peters (1996:284), dead arises through the
following:

1. The fallacy of verbal profundity. This is the natithat just because an
expression looks profound it must say somethings Eha false sense of
what is significant.

2. The desire to endow a mundane subject with a hanglet dignity or

elegance/false elegance.

Confusion about what one’s point really is.

Ignorance or vocabulary limitation, particularlyragards registers.

Excessive caution: not being certain. This refl@ctexpressions like ‘it

seems’; it ‘appears’.

ok ow

SELF-ASSESSMENT EXERCISE

1. What is concision in speech?

2. Define deadwood.

3.2 Achieving Emphasis in the Sentence

A speech-writer needs to construct his/her sengemceuch a way that his/her
emphasis is clear. This will help the reader nokenaistakes concerning the
emphasis of the speech. Emphasis in sentence taulgeneral or special.
General emphasis could be achieved in the followiags:

Imperative sentence

Short sentence

Inverted sentence

Convoluted sentence
Participatory construction
Period sentence

Fragment

Rhetorical question

9. Syntactic repetition

10.Negative — positive restatement
11.Parataxis

(Kane & Peters, 1966:312-330).

NGk WNE
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Imperative Sentence

Imperative sentences are inherently emphatic. Buapr problem with them
is that if they are not redressed, they are impadihd may thus affect the
relationship between you and your audience. Soramples are:

- Don't follow corrupt leaders.
- Don't accept that offer.

- Keep away from them.

- Don't defend her.

The imperative sentences above may be seen asitenpplsome people. But
by adding please to them, they could be made ksls b

Please, don't follow corrupt leaders.
Please, don't accept that offer.
Please, keep away from them.
Please, don't defend her.

Short Sentence

Short sentences are easier to comprehend and silignin the mind of the
reader longer. They are more effective when theyaso vivid imagery. But
the entire speech should not be made up of onlyt demtences. Vary the
sentences, depending on your audience and thegmigidhe speech.

Inverted Sentence
This could be in form of rearranging the subjeatbvebject (SVO) order,
and/or moving the adverbial forward.

- In front of you lies the answer.

- Tomorrow, done is the deed.

- This | will do.

- In God we rely.

- Faithful I will remain till my husband comes back.

Convoluted Sentence

This involves inserting a subordinate constructioio the middle of a main
clause. The inserted element is like an afterthbugdr example:

- By helping you, even though you don’t deserve &,vave proved
our love for you;

- But, reading their countenance, he left hurriedly.

- You, among all other things, should learn to apjptedsod.

- She will, every other thing being equal, surviveiyschemes.
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Anticipatory Construction

The sentence begins with structure which anticgpé#te actual subject, which
is pushed to the end (Kane & Peters, 1996:318)irstance:

- It was our undoing — giving them the code
- It was your aloofness that we targeted.

Periodic Sentence

It is a sentence in which the thought is not conegleuntil the end (Kane &
Peters, 1966:318). It does not demand inversiamipation or interruption. It
may involve delaying the action of the subject byirng full details of the
subject. Some examples are:

- Considering your unseriousness, which has seri@aitdgted your
progress in life, we can’t help you.
- Our plan, which has jolted our enemies, will beawetled soon.

Fragment

This is a construction that does not satisfy theveational definition of a
sentence. For instance:

-Desperate. Bold. Unrepentantly committed to tlsgowi. As he moved
toward the hillside, he fired several shots todle

This kind of construction is often found in liteyaext. But they can be used in
speech to achieve some stylistic effects. This ada¢showever, mean that the
speech should be full of such kind of construction.

Syntactic Repetition

This is repetition of the same sentence or clacmastruction. It is akin to
parallelism. Example includes:

- He has seen the inexplicable. He has tasted tredalsle. He has
approached the unapproachable. He has done thbomi@ble.

Negative-positive Restatement
This involves saying that something “is not X lai’. Some instances are:

- Itis not that we are tired but rather that wewareilling.
- She is not the leader but she is ready to chanthmoause.

Parataxis

This is the putting together of words or construtsi instead of using a
conjunction to join them. Some examples are:
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- They are hungry; they didn’t ask for help
- To err is human; to forgive is divine.

- Man proposes; God disposes.

- United we stand; divided we fall.

3.2.10ther Ways of Achieving Emphasis

Apart from the above general ways of achieving ems@) there are some
special ways of achieving emphasis. Kane & Pet966:320-334) identify the
following forms of special emphasis:

Positioning

Isolation

Repetition

Balance and antithesis

Use of modifiers
Polysyndeton and asyndeton
Ellipsis

Noghkowh=

Positioning

This involves putting the item to be emphasizedthia sentence-initial or
sentence-final positions. This is to make it coaspus, but they could also be
in any part of the sentence. For example:

- Certainly, I will see you.

- You will get the job, definitely

- | agree with you, absolutely.

- She will not greet somebody here, Faderera.

Isolation

This involves cutting an item from the movementte sentence. It could be at
any position in the sentence. The major differebetween isolation and

positioning is that isolation, in most cases, resstrtbm interrupted movement.

Examples include:

- Nobody,disciplined and focuseavill marry such a lady.
- We know what we they warda, bribe

Repetition

This has to do with repeating the important idetheaxsentence. The main
intention is to make the idea last in the memorthefaudience. For
example:

-Gentlemen are no longer gentle.

-Our honourables must behave as honourables.
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-He is a speaker that cannot speak for himself.

Balance and Antithesis

A balanced sentence splits into two roughly equdvds. When the balanced
terms form a sharp contrast, they are caltadithesis (Kane & Peters,
1966:328). Instances include:

- We worked but they slept
- Honesty pays; dishonesty ruins.

Use of modifiers
Modifiers serve as intensifiers. Examples great so, very, much terribly
furiously. They assist in giving the degree of the actiomdpelescribed by the
verb.

- We weresoastonished that we lost concentration.

- She wagerribly hurt by his former lover.

- Seunfuriouslyleft the occasion.

- Timothy likes womerioo much.

Polysyndeton and Asyndeton

Polysyndetonis a method of listing items and separating eaem iby and
(with or without a comma before eaghd). The emphasis thus falls equally
and heavily on each itenrsyndeton is a method of using no coordinating
word between the items; they are separated onbydymma or semicolon. The
stress is lighter here than in polysyndeton. THieviong are illustrations:

- He came and read and disappeared.
- He came, read, disappeared.

Ellipsis

This is omission of some word. The words removedtrbe recoverable from
the rest of the sentence, particularly before tlbedwomitted. This is the only
way by which the audience can make meaning oféh&esce. For example:

- The man helped the girls and the woman the boys
- They were honoured and we disgraced.

Mechanical Devices

Device like capitalization, italicization, underiing, emboldening can be used
to foreground some items in the sentences. Thismake the attention of the
audience to be quickly drawn to such expressitusttative sentences include:

- You have tanonitor them.
- The boy has a FATHER.
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- The men and women here know nothing.

4.0 CONCLUSION

Concision is not easy to achieve for a verboseewrit is not the number of

words used in a speech that makes it effectivert®ss of sentences relative
to purpose is a virtue in speech writing. Consciefisrts need to be made to
cut out irrelevant items from the speech. Thisa&an be achieved by enriching
your vocabulary, so that you can say many thingk few words. This is what

most poets do. This does not, however, mean thattym the speech to a
poem. Read good materials and learn new words tmmske you have many
alternative ways of expressing the same thing.

Effectiveness in speech writing comes in differerays, one of which is

concision in language use. It is not only good fmihat make good speech.
Appropriate language, concisely deployed, makes iteas easy for the

audience to identify. The audience must be bornmaimd at every stage of the
writing endeavour.

5.0 SUMMARY

This unit has discussed ways of achieving concigiogpeech. It emphasizes
the need to avoid deadwoods in speech. The magomabf this unit is that
wordiness adds no value to a speech. Word econelatve to purpose is the
hallmark of good speech. The next unit will addriesses related to this.

6.0 TUTOR-MARKED ASSIGNMENT

1. State the effects of deadwood on speech.

2. Discuss what constitute deadwood in writing.

3. List and explain 6 ways of achieving emphasisspeech.

4. Explain the ways of achieving special emphasipéesh.

5. Discuss the effectiveness of fragments and perseitences.

7.0 REFERENCES/FURTHER READING
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UNIT 5: FINE-TUNING THE SPEECH
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Some Techniques of Fine-tuning the Speech
3. 2 Features of Effective Diction
3.2.1 What Makes Effective Diction
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/ Further Reading

1.0 INTRODUCTION

Effectiveness in speech relies heavily on the listii choices made by the
writer. Language is made up of many systems. Tifigds the language users
the opportunity of making choices out of the al&es that the language
provides. The choices made should be informed byymfactors. Most
prominent of these are the audience and the t8gfore the speech is written
and after it has been written, there are some s$egpsan be taken to fine-tune
it. This is a form of packaging, which could infhee the delivery and
reception of the speech.

2.00BJECTIVES

At the end of this unit, you should be able to:
¢ identify the techniques of fine-tuning the speech
e explain how to achieve effectiveness in diction

3.0 MAIN BODY
3.1Some Techniques of Fine-tuning the Speech
The speech can be fine-tuned using the followichreues:

1. Use parallel structure
These are grammatical structures that have sisiilacture/patterns.
Examples:

- He believes in fighting injustice and ensuring dexge

- Boys will help you on the farm. Girls will stay ladme. Both of
them will assist you in life.
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2. Use active verbs
Except you want to deliberately obfuscate the ggesd active verbs to
state your points, particularly on topic sentertlis is because “the
main points should be a key source of forward nmotlwroughout your
speech” (Powers 1993:109).

3. Use key word labels
To make the audience remember easily the pointsai®associated
with the key words, use brief key word names toheat the main
points.

4. Use mnemonic devices
A mnemonic device is a formula or pattern mearhdip aid memory.
Acronyms, alliteration, alphabetical successiare useful mnemonic
devices (Powers, 1993:111). Acronyms are the Irgiders of a name
that could be pronounced as a single word. Examplelide the
characteristics of living things shortened to NIGER (Movement,
Respiration, Nutrition, Irritability, Growth, Exciien, Reproduction,
Death) and NOUN (National Open University of NiggriAlliteration is
the repetition of the initial sounds in a line. &slare further examples:

a. Acronyms:
Operation PUSH

Pray

Until
Something
Happens

b. Alliteration:

These are the three F's or Fs
(Note: this depends on stylistic
preference) of his life:

Fame

Favour

Faith

c. Alphabetical succession
These are the ABC of success:

ASPIRE to greatness.
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BELIEVE in yourself.
CONCENTRATE on your plans.

5. Avoid using sexist pronouns

Some people now see the use of masculine pronoafisniihis as male
linguistic domination and a form of male chauvinisihis has often created
confusion. Although some people who use these riasqoaronouns claim that
they use them in the generic sense, many femidisteiot agree with this.
There are three main alternatives:

1. Using she/he, s/he, or he/she. Some female wptefsr mentioning
she before he. Everyone should mind her/his busines

2. Use of plural third person pronoun: they, themirthe
-Everyone should mind their business.
EvenOxford Advanced Learner’s Dictiona(2010) use them, their,
and_they for indefinite pronouns, lisemebody

3. Use ofyou
Whenyouare readyoucan takeyour portion.

4. Use of one, one’s, and oneself
One should cater for one’s family.

SELF-ASSESSMENT EXERCISE
1. What is fine-tuning the speech?

2. What is the relevance of fine-tuning the speech?

3.2 Effective Diction

Words are building blocks for both spoken and wntcommunication. The
words an individual chooses constitute that pessadittion. The effectiveness
of verbal communication largely depends on theatiffeness of diction. Some
people say or write what they do not mean, whiles@eople mean what they
do not say or write. Any natural and living langadtas countless words from
which utterances are made. These words have diffareaning relations, such
as synonymy, antonymy, and hyponymy, among otlfetanguage user faces
the task of choosing the words that adequatelyucagtis/her ideas. This task
IS not as simple as it appears, as language ia petfect vehicle for conveying
human thoughts; there are certain thoughts thatlsvor the language cannot
sufficiently represent (Kane & Peters, 1966:518)isTbeing the situation, a
language user has to carefully choose words thetjuedely convey his/her
intention. This choice depends on the temperametheowriter, the context,

purpose of writing, and the audience (Kane & Petel966:518;
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Winterowd1975:396; Mills, 1996:207).
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3.2.1 What Makes Effective Diction

Effective diction has certain features. Some ofrtlage examined below

1. Clarity

Kane and Peters (1967:518) claim that if a readelerstands a word in the
sense in which the writer has used it, such a vi®rdear. A language user
must avoid ambiguity as much as possible. If yak adequate knowledge of
the subject you are addressing, you are likely axarthe whole issue unclear.
If you do not have adequate knowledge of the stbglecnot write on it. If you
have already commenced writing on such a subjécpp and make further
research before you continue writing. As much as s$hibject permits, a
language user should use concrete terms insteathstfact terms to express
such subject. Always consider your audience. Anydwbat will unduly task
the brain of the decoder should be avoided. Thereoi sense in using big
words that will obscure the meaning being conveyedood writer will revise
his/her writing many times, using the dictionaryemmecessary, to ensure that
obscurity is virtually non-existent. Let’s considbe structures below:

i. The incongruity and inexplicability of your poinjtsred and astonished me.

ii. They were flabbergasted, scandalized and inundgtéer overtures.

The sentences above could be said in clearer \sagh, as:

(i) The strangeness of your points worried me.

(iv) Her overtures shocked them.

Except when it is necessary, do not use eupheniispfainer words will not
hurt the feeling of the audience, you do not nemdise euphemism. For
instance, it is better to address prostitutex@amercial sex workers and
disabled peopleasphysically challenged peopleThe most important thing is
to ensure that the truth is not concealed. Thisiireg tact and the ability to
determine when a word should be used.

2. Suitability

It is not every word that suits every context. Ehare no two words that are
exactly the same in meaning, just as there aremoowords that are exactly
opposite in meaning. It is, therefore, necessarmotwsider the collocation of a
word before using it. Some people just use theatlmes, thinking that they can
just substitute one word for another and stillirethe original meaning of the
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text. This is not always the case. Some sets ajrsyms are given below to
illustrate this point:

A

Entertainment
Relaxation
Pleasure
Amusement
Fun

Play
Recreation
Enjoyment

B

Effec

t

Resul

t
Consequence
Outcome
Repercussio
n

C

Essential

Vital

Crucial
Critical
Decisive
Indispensable

All the words inset A could be used for activities or things meant for
entertaining people when they are not working. Bty are used in different
contexts. Fun is rather informal; amusement contains pleasure and
entertainment; bothrecreation andrelaxation have somenjoyment, play is
usually used for children; while entertainment cameb interest with
amusement.

The five words irset Bcould be used to indicate a thing that is causeduse

of something else. Howeveconsequenceand repercussion have negative
connotations. The others could be used to indibath positive and negative
effects.

182



Anybody or anything that is extremely important ac@mpletely necessary
because a particular activity or situation depemalssuch could be described
using any of the words in set Essential andvital have roughly the same
meaning and could be used with the same nouns tamctses. But there is
some difference in the tone of each. Essentiagéiebused when stating a fact
or an opinion with authority. Vital is better useden there is a need to
persuade somebody that an opinion or a fact isngakeor when there is
anxiety about something. Besides, vital is seldoondl in negative structures.

Critical andcrucial also have virtually the same meaning and couldobad

in the same structures. But crucial is particuldidg to matters that may lead
to anxiety and other emotions, while crucial isticatarly tied to technical
matters of science and busineBgcisiveis linked with the final result of a
given situation, whilendispensableis not tied to any stage of the existence of
any concept.

The foregoing explanation also holds for antonyinis, therefore, essential to
know the denotation and connotation of a word keefming such a word. The
denotation of a word refers to the specific enttyconcept it signifies or

names, while its connotation refers to the feelirm8tudes, or associations it
conveys (Hefferman & Lincoln, 1982:136-137).

3. Simplicity

Being simple is different from being simplistic. De simple means to be plain
and natural, while to be simplistic means to tryrtake something appear less
complicated than it actually is. The subject, topeypose, and audience
determine the simplicity of diction. But even a Hiigtechnical subject could
be presented in a way that people outside the gsimfieal or disciplinary
enclave of the subject will still be able to decdlde message without having to
unnecessarily strain their brains.

A good writer/speaker does not have to use wordause s/he does not want
to be seen as a naive writer/speaker. The geniysuns shown by your ability
to simplify complex ideas. Complex writing is a eelation of self. It is more
sensible to use simple language to express eiim@lesor complex ideas than
to use complex language to express either simpleoamplex ideas. If the
meaning of your message will not be watered dovag iew jargons. You
impress no one, except ordinary minds, by usingbtpmlygook. There are
occasions when you just have to use some techeicak. The excerpts below
from Sam Ejike Okoye’s “Scientists achieve revalnt@iry breakthrough in
remote control of brain” illustrate the ability stmplify a technical subject and
still maintain the technicalities of the profession
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Excerpt A

You see the image in your brain; you do not disectl
see the sky outside the window. In practice, ligbmn

the sky must reach the eyes from outside. Thist ligh
passes to the small sight centre located at thk bfac
the brain after the cells in the eyes transforrmio
electrical signals. It is these electrical signadsich
form the picture in the brain. A nerve cell is an
electrical entity. Its membrane is normally chargke

a battery, to about a tenth of a volt. Nerve cells
communicate using electric pulses, which arise when
the voltage across the membrane briefly leaps from
minus 0.07 volts to around plus 0.04 volts.

Excerpt B

That spike of excitation races down the tendrilghef
neuron until it reaches the ends, where it jumpesac
synapses to set up new waves of excitement in
neighbouring cells.

(The GuardianThursday, August 9, 2007)

In the first excerpt, the writer describes how tiggys are perceived by the eye.
He does this without mentioning medical jargonshsas retina, iris, pupil, and
cerebrum. Yet the passage retains the features@eatific description. But in
the second excerpt, he has to use some neuroldgroas, such as neuron and
synapses. Let us try to present these terms asagmegar in the passage in
other ways:

That spike of excitation races down the tendrilghef
basic unit of the brain until it reaches the endsegre it
jumps across the junctions between neurons toset u
new waves of excitement in neighbouring cells.

This rendition is unnecessarily wordy and does make the two concepts
explained any way better understood by anybody ddes not already know
what neurons and synapses mean. It is, thus, nemigbde to retain them the
way the writer has done.

Simplicity in diction enhances the understandingaotext. It also shows
intelligence, ability to sieve the lexicon to pittke right word, diligence, and
ultimately, consideration of the audience. A goadguage user knows that
there is no how elusive or challenging a concephas it “cannot be rendered
reasonably clear and enjoyable for an audiencefdihge to do so means only
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one thing ultimately: the writer doesn’t care abbist audience being enclosed
in a mere ego-trip” (Palmer, 1993:6).

4. Economy

Wordiness characterises the speech and writingaofyrpeople. Just as wasting
resources is bad, so is wasting words. If ther¢ghés need to write a long
sentence, for it to be effective, it must not contany dead weight (a short
sentence too should not contain dead weight).Véasb@®mes in different
ways. The major ones are examined below.

() Tautology: This is a structure which contains at least ainednt word.
Examples include:

most unique

more faster

armed bandit

1.

2.

3.

4. reverse back
5.should in case
6. letter-headed paper
7. night vigil

8. wake keep(ing)

We hear these expressions in day-to-day convensatiet’'s examine each of
them carefully to see the superfluous item(s).

1. A unique entity is the only one of its kind. Thisplies that it is
incomparable. Therefore, the use of the superlaigeker ‘most’ is redundant.

- Our school is unique.

Not
- *Qur school is the most unique.

This explanation also applies to ‘most superidrtdn’t be compared; what is
superior is superior.

- He is superior to you.

Not
185



- * He is more superior than you/he is most supgdgmou.

2. The comparative form of some disyllabic and polldyt adjectives and
adverbs is derived by adding the word more, forrgda, ‘more faithful’,

‘more beautiful’. But many adjectives and adverbsnf their comparative
forms by adding ‘er’. One of such words fsst. Its comparative form is
faster. Adding ‘more’ to it is saying “more more fast”.

-Kola is faster than Lola.
Not

-*Kola is more faster than Lola.

3. Bandit means a member of an armed group of thieNesattack travellers.

The use of armed to premodify it is unnecessarys Eror arises, perhaps,
from treating ‘bandit’ like ‘robber’. A robber maot necessarily be armed.
This is why it is premodified if it involves somelence.

-The bandit has been arrested.

Not
-*The armed bandit has been arrested.

4. Reverse means to move backwards; it already canbaiok.
-You need to reverse

Not

-*You need to reverse back.

5. Both should andin caseare used to indicate the possibility of something
happening.

-In case | arrive late, you can start the service.
Not
-*Should in case | arrive late, you can start thevise.

6. A letterhead is the name and address of a persotpn@any or an
organization printed at the top of writing paperstationery printed with such
a heading.
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| need two copies of your letterhead.
Not
*| need two of your letterhead papers.

7. Vigil is a period of time when people stay awaksnexially at night, to pray
or to keep watch. The use of night with it is oftermecessary.

(a)— My mother kept a vigil at Tolu’s bedside
Not
*My mother kept a night vigil at Tolu’s bedside.

(b.)-Our prayer vigil holds next week

Not

*Our night vigil holds next week.

8. Wake means night spent keeping watch over a dead pearbody before it
is buried.

-The Christian wake for the man was successful

Not
-*The Christian wake-keep(ing) for the man was ssstul

ii. Clichés

Clichés are expressions that have lost their pgtand currency because they

have been over-used. The use of clichés in speeglriting shows laziness
and lack of innovativeness. Language is living alydamic. There are new
combinations of words that could better expresstewe ideas we want to

express with clichés. The list of clichés is inexstible, as new ones join the

list regularly. Below are some examples:

Overemphasized
More often than not
Every nook and cranny
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All hands must be on deck
By and large
Epoch-making occasion
Leave no stone unturned

Try to inject liveliness into your speech/writindp not bore your audience
with clichés.

(ii) Circumlocution

This involves using more words than necessaryimes, it involves using a
phrase for a single word. Consider these examples:

1. a. Chinyere did it in a careful manner.

b. Chinyere did it carefully.

2.a. Just give me a call.
b. Just call me.

3a. The reason for his marrying her is his desirgatisfy his sexual urge.
b. He married her because of sex.

4a. To say that good road networking is esserdrah&tional development is to
say the obvious.

b. It is obvious that good road networking is eiséfor national development.

5a. The first citizen of our country advocates ditypibefore the law.
b. Our president advocates equality before the law.

The second structure in each example is shorternam@ pungent than the
first. While it is true that circumlocution has sermstylistic effects, it should be
used only if there is no other effective way of egsing your ideas.

iv. Relative Clauses

Relative clauses that have better and shorternaliees should be avoided:;
they make the expression in which they occur awmiddong and boring.
Consider these structures:

la. The man who appointed himself the leader otlile has arrived.
b. The self-appointed leader of the club has adrive
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2a. He does not want to be the only one who willlibeed
b. He does not want to be the only dupe.

This does not mean that using relative clausesds b the relative clause is
indispensable in a particular construction, you medgin it.

(v) Dummy Subijects

Dummy subjects, like the referentthere and the existentiat make sentences
unnecessarily long. They should be avoided as nasclpossible. However,
they are sometimes effective as the opening ofgpaphs. Some examples are
given below:

la. There are few students who are indolent
b. Few students are indolent.
2a. There were many politicians who felt cheated.
b.Many politicians felt cheated.
3a It was that man who raped Titi.
b.That man raped Titi.
4a. It is this house that | want
b. I want this house.

The second structure in each example above isrbette

(vi) Fake Introduction

Some expressions make your language unattractoree $f them show lack
of nerve in expressing one’s intention. It is bette go straight to what you
intend to say. Trying to be needlessly modest aelsiemo meaningful effect.
One should not be arrogant or too blunt in language But one should not
add burden to one’s expressions in the name of stgddhe expressions
below illustrate perambulating in language use:
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la. It is note-worthy that we are suffering.

Simply say:

b. We are suffering

2. From some points of view

This expression is indefinite; state the exact poirview.
3a. What is being said is that we need your assista
Simply say:

b.We need your assistance.

4a. It can be concluded that the car is bad.

Simply say:

(b) The car is bad.

Some of these expressions are unspecific; theyotishow that the writer is
serious.

4.0 CONCLUSION

The four features of effective diction discussedwabhelp to make any text
emphatic and pungent. Effective communication is ananere show of your
vocabulary; it involves a careful selection of wardearing in mind their
collocations, and the syntagmatic and paradigmagiationships they have
with one another. Any language user that has naideration for his/her
audience will not be able to communicate effectivel

Much of the misunderstanding people have arises frasconstruction, which
Is a product of ineffective diction. Never thinkaththe more complex your
diction is the more the respect you command fronr yudience. A writer that
specializes in using complex diction will not enjoyide readership. The
situation is even worse for a speaker who uses diation. Diction that lacks
any of the features discussed aboetarity, suitability, simplicity, and
economy,is deficient. It affects the subject and the audgerit can render the
subject meaningless, just as it can bore the acdie&nshrouding your
language in mystery is counter-productive. It defehe primary purpose of
communication: effective conveyance of ideas. Ndtendnow lofty your ideas
are you can sacrifice them on the altar of badddicif care is not taken.

What has been presented here is meant to guiderites. In whatever you
write, ensure that your ideas are clearly presetatgdur audience; you do not
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write for its sake. Writing is meant to be consumntedrefore, cater well for the
consumer. Always bear this in mind that:

No subject is so elusive or challenging that itre#rbe
rendered reasonably clear and enjoyable or an
audience. The failure to do so means only one thing
ultimately: the writer doesn’t care about his ande
being enclosed in a mere ego-trip.

(Palmer, 1993:6)

Proper editing is very useful in language use. 8pmprality time on the editing
of your work. You may also contract a professioaditor to do this for you.
Good ideas can be slaughtered on the altar of Bpressions. There is no
excuse for using bad language. No matter how ungento prepare a speech,
do not present an unedited speech. If you do, yay lose your reputation and
most people will not accept the excuse that thergerre due to the short time
you have. It is better to present something shatrtnell edited than to present
a long but unedited speech.

5.0 SUMMARY

In this unit, you have been exposed to the nedthéstune your speech. You
have also been presented with some practical waydomg this. Some
expressions used to illustrate the points madeaageted towards making you
see the need to be a meticulous writer. In the mextule, you will be exposed
to some remarkable speeches in order to see how sbitme points we have
been discussing relate to actual speeches.

6.0 TUTOR-MARKED ASSIGNMENT

1. Differentiate between being simple and being sistiglin language use.
2. Discuss how to ensure economy in language use.

3. How can a writer ensure clarity of expression?

4. What does suitability of language mean?

5. How can a speech be fine-tuned?
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MODULE 4: REVIEW OF SELECTED SPEECHES
Unit 1: Review of George Washington’s Speech

Unit 2. Review of Thomas Jefferson’s Speech

Unit 3: Review of Bill Clinton’s Speech
Unit 4: Review of Musa Yar'Adua’s Speech

Unit: 5. Review of Goodluck Jonathan’s Speech
UNIT 1: REVIEW OF GEORGE WASHINGTON'S SPEECH

Contents

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Full Text of the Speech
3.2 Review of the Speech
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/ Further Reading

1.0 INTRODUCTION

An important way of being a good speech-writerydistening to and reading
good speeches. This will make you see the stratagged by the writers in
them. You can adapt some of these strategies dhblesyourself. In this unit,
we shall review the first inaugural speech of GeoWyashington, the first
American president. The speech was delivered onl 3@y 1789.

2.00BJECTIVES

At the end of this review, you should be able to:
¢ identify the strategies used by Washington in $pisech
e assess the quality of the speech
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3.0MAIN BODY

3.1 Full Text of the Speech

First Inaugural Address (April 30, 1789)
George Washington

Washington calls on Congress to avoid local andypgaartisanship and
encourages the adoption of a Bill of Rights, withepecifically calling them
by name. The first President demonstrates his tatge to accept the post,
rejects any salary for the execution of his dutes] devotes a considerable
part of the speech to his religious beliefs.

Transcript
Fellow Citizens of the Senate and the House of &agtatives:

Among the vicissitudes incident to life, no eveould have filled me with
greater anxieties than that of which the notifiativas transmitted by your
order, and received on the fourteenth day of thesgmt month. On the one
hand, | was summoned by my Country, whose voicnlrever hear but with
veneration and love, from a retreat which | had seimo with the fondest
predilection, and, in my flattering hopes, with iammutable decision, as the
asylum of my declining years: a retreat which waisdered every day more
necessary as well as more dear to me, by the addfi habit to inclination,
and of frequent interruptions in my health to thadyal waste committed on it
by time. On the other hand, the magnitude andadiltfy of the trust to which
the voice of my Country called me, being sufficiemawaken in the wisest and
most experienced of her citizens, a distrustfulitiey into his qualification,
could not but overwhelm with despondence, one, whberiting inferior
endowments from nature and unpractised in the sladecivil administration,
ought to be peculiarly conscious of his own deficies. In this conflict of
emotions, all | dare aver, is, that it has beenfaithful study to collect my
duty from a just appreciation of every circumstgniog which it might be
affected. All | dare hope, is, that, if in execugtithis task | have been too much
swayed by a grateful remembrance of former ins®noe by an affectionate
sensibility to this transcendent proof, of the cdafce of my fellow-citizens;
and have thence too little consulted my incapaastyvell as disinclination for
the weighty and untried cares before me; my errir lve palliated by the
motives which misled me, and its consequencesdgepiby my Country, with
some share of the partiality in which they origetht
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Such being the impressions under which | have,bed@nce to the public
summons, repaired to the present station; it wdagldoeculiarly improper to
omit in this first official Act, my fervent supplations to that Almighty Being
who rules over the Universe, who presides in thenCids of Nations, and
whose providential aids can supply every humanaiefeat his benediction
may consecrate to the liberties and happiness @fP#ople of the United
States, a Government instituted by themselveshiesd essential purposes: and
may enable every instrument employed in its adriratisn to execute with
success, the functions allotted to his chargeehdéring this homage to the
Great Author of every public and private good, duas myself that it expresses
your sentiments not less than my own; nor thosayfellow-citizens at large,
less than either. No People can be bound to acletdgel and adore the
invisible hand, which conducts the Affairs of menrmthan the People of the
United States. Every step, by which they have ack@dro the character of an
independent nation, seems to have been distinglislye some token of
providential agency. And in the important revolatiust accomplished in the
system of their United Government, the tranquililmb¥ations and voluntary
consent of so many distinct communities, from whilcb event has resulted,
cannot be compared with the means by which mosteovents have been
established, without some return of pious gratitadeng with an humble
anticipation of the future blessings which the pssém to presage. These
reflections, arising out of the present crisis,éérced themselves too strongly
on my mind to be suppressed. You will join with ingust in thinking, that
there are none under the influence of which, tliegedings of a new and free
Government can more auspiciously commence.

By the article establishing the Executive Departimigns made the duty of the
President "to recommend to your consideration, smeasures as he shall
judge necessary and expedient." The circumstanedsruhich | now meet
you, will acquit me from entering into that subje@rther than to refer to the
Great Constitutional Charter under which you argeasbled; and which, in
defining your powers, designates the objects tacklyiour attention is to be
given. It will be more consistent with those ciratances, and far more
congenial with the feelings which actuate me, tbsstute, in place of a
recommendation of particular measures, the trithaeis due to the talents, the
rectitude, and the patriotism which adorns the atiars selected to devise and
adopt them. In these honorable qualifications,Hdbe the surest pledges, that
as on one side, no local prejudices, or attachmeatseparate views, nor party
animosities, will misdirect the comprehensive aggiad eye which ought to
watch over this great assemblage of communitiesirstedests: so, on another,
that the foundations of our National policy will baid in the pure and
immutable principles of private morality; and theeqgminence of a free
Government, be exemplified by all the attributesolican win the affections
of its Citizens, and command the respect of thddvor
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| dwell on this prospect with every satisfactionigthan ardent love for my
Country can inspire: since there is no truth miow@dughly established, than
that there exists in the economy and course ofreatan indissoluble union
between virtue and happiness, between duty andn&atye between the
genuine maxims of an honest and magnanimous pdainy,the solid rewards
of public prosperity and felicity: Since we ougbtlie no less persuaded that
the propitious smiles of Heaven, can never be dgpeon a nation that
disregards the eternal rules of order and rightjciwhHeaven itself has
ordained: And since the preservation of the sadmedof liberty, and the
destiny of the Republican model of Government, msly considered as
deeply, perhaps as finally staked, on the experiraatrusted to the hands of
the American people.

Besides the ordinary objects submitted to your ,céreill remain with your
judgment to decide, how far an exercise of the siocal power delegated by
the Fifth article of the Constitution is renderegbedient at the present juncture
by the nature of objections which have been urgginat the System, or by
the degree of inquietude which has given birthhent. Instead of undertaking
particular recommendations on this subject, in WHicould be guided by no
lights derived from official opportunities, | shabain give way to my entire
confidence in your discernment and pursuit of toblis good: For | assure
myself that whilst you carefully avoid every altgoa which might endanger
the benefits of an United and effective Governmentwhich ought to await
the future lessons of experience; a reverenceHhercharacteristic rights of
freemen, and a regard for the public harmony, suiffficiently influence your
deliberations on the question how far the formen ba more impregnably
fortified, or the latter be safely and advantaggopisomoted.

To the preceding observations | have one to adi;hmivill be most properly
addressed to the House of Representatives. It ommomyself, and will
therefore be as brief as possible. When | was Hiostoured with a call into the
Service of my Country, then on the eve of an ardusituggle for its liberties,
the light in which | contemplated my duty requirwat | should renounce
every pecuniary compensation. From this resolutidmave in no instance
departed. And being still under the impressionsciwhproduced it, | must
decline as inapplicable to myself, any share inpiesonal emoluments, which
may be indispensably included in a permanent pimvigor the Executive
Department; and must accordingly pray that the pcy estimates for the
Station in which | am placed, may, during my coaéince in it, be limited to
such actual expenditures as the public good mdlidagght to require.

Having thus imparted to you my sentiments, as the@ye been awakened by
the occasion which brings us together, | shall talkepresent leave; but not
without resorting once more to the benign parerithefhuman race, in humble
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supplication that since he has been pleased tafalie American people, with
opportunities for deliberating in perfect trangwili and dispositions for
deciding with unparalleled unanimity on a form ofbvernment, for the
security of their Union, and the advancement oirthappiness; so his divine
blessing may be equally conspicuous in the enlangeds, the temperate
consultations, and the wise measures on whichubeess of this Government
must depend.

(http://www.infoplease.com/ipa/A0878602.htn)l

3.2The Review
The
Introduction

This speech has seven paragraphs of unequal lenbittes first paragraph,
which is the introduction, is rather long. In ihet first American president
recognizes the supremacy of God. He hints on theerfgan struggle for
independence. He sees his election as a call wicegspecifying how he got
the news, seeing it as an anxiety-generating elwahta call that he cannot
reject.

The introduction contains too long sentences. drtbeodisadvantages of this
Is that, following the trend of the speech might d#icult. An example is
given below:

On the one hand, | was summoned by my Country,
whose voice | can never hear but with veneratiath an
love, from a retreat which | had chosen with the
fondest predilection, and, in my flattering hopegh

an immutable decision, as the asylum of my dedjnin
years: a retreat which was rendered every day more
necessary as well as more dear to me, by the additi
of habit to inclination, and of frequent interrugis in

my health to the gradual waste committed on it by
time.

But we should not be too quick to condemn thisestWe need to relate it to the
audience. The primary audience of the speech dedsi$ lawmakers who were

expected to be people of great learning who coeédan fast and concentrate
whenever a discussion was going on.

Throughout the introduction, he emphasises higelésirule his country well.
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This paragraph thrives on the use of vivid desionipbf state of mind. The
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language is not difficult to access; the points aunagently made; and there is
no digression. The president does not waste hidsvor

The Body
The second paragraph smoothly and naturally floes fthe introduction. Note
the way it begins:

Such being the impressions under which | have, in
obedience to the public summons, repaired to the
present station; it would be peculiarly impropenptoit

in this first official Act, my fervent supplicatiento
that Almighty Being who rules over the Universe,onvh
presides in the Councils of Nations, and whose
providential aids can supply every human defect th
his benediction may consecrate to the liberties and
happiness of the People of the United States, a
Government instituted by themselves for these
essential purposes: and may enable every instrument
employed in its administration to execute with f8s;

the functions allotted to his charge.

The first subordinate clause at the beginning efghragraph is a summary of
what the president has said in the introductionth@lit giving any overt
indicator of the transition, he carefully links thest paragraph to the second
paragraph.

The president shows his reverence for God at tigegnbig of this part of the

speech. He presents himself as a religious peadihrough he does not indicate
his particular religious affiliation. The audienaéeady knows this. This is,
perhaps, why he is not explicit about it. He adskeesGod as Almighty Being,
Great Author..., and so on, as shown below:

In tendering this homage to the Great Author ofrgve
public and private good, | assure myself that it
expresses your sentiments not less than my own; nor
those of my fellow-citizens at large, less thaheit

The president does not directly make some poirts. dudience then possibly
knew how to decode what he meant. He calls on &msgio avoid local and
party partisanship and encourages the adoption qofalerights. He sees
leadership as an avenue to better the lots ofdébglp. In the speech, he rejects
any salary for the execution of his duties:
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When | was first honoured with a call into the Sesv

of my Country, then on the eve of an arduous steugg
for its liberties, the light in which | contempldteny
duty required that | should renounce every pecyniar
compensation. From this resolution | have in no
instance departed. And being still under the
impressions which produced it, | must decline as
inapplicable to myself, any share in the personal
emoluments, which may be indispensably includedl in
permanent provision for the Executive Department;
and must accordingly pray that the pecuniary eséma
for the Station in which | am placed, may, during m
continuance in it, be limited to such actual
expenditures as the public good may be thought to
require.

He only requests that what he receives “be limiteduch actual expenditures
as the public good may be thought to require.”

The Conclusion

The last paragraph, which is the conclusion, istehdhan the introduction.
The president does not use signalling expresssundh as “finally” and “in
conclusion”, yet we notice that he is about to ¢hd speech. He uses a
participial phrase to indicate the conclusion:

Having thus imparted to you my sentiments, as they
have been awakened by the occasion which brings us
together, | shall take my present leave....

The independent clause “I shall take my leave”rtyeshows that the speech is
over. Unlike some writers, the president does matude any other main
discussion after this expression. Some writers still continue to raise other
ideas after indicating that they are about to 8rds shows lack of adequate
outlining and no consideration for any need tosigbie audience to sense the
stages of the speech.

The president ends by praying to the “benign pacérthe human race” to
assist his country. This shows his love for hisntou

4.0 CONCLUSION

In this speech, Washington clearly makes his poifitee speech reveals the
type of the primary audience. It is tailored towaxtbressing the peculiarities
of the audience. The president does not conceakhggosity, but he does not
present himself as a bigot.
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5.0 SUMMARY

This speech from the first president of the worldldest democracy reveals
some of the virtues that ensured the nurture arwvtgr of American
democracy, namely love for the nation, fear of Gtk of interest in
monetary gain, and equal treatment of all. Thesecanspicuously missing in
many democracies now.

6.0 TUTOR-MARKED ASSIGNMENT

1. Comment on the sentence patterns of this speech.

2. List the major points raised in the speech.

3. How easy is it to understand this speech?

4. Does the writer consider the audience?

5. Identify some strategies used by this writer.

6. Write a speech to be presented as the new presitlgatir country.
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UNIT 2: REVIEW OF THOMAS JEFFERSON'S SPEECH
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1.0 INTRODUCTION

In the last unit, we reviewed the inaugural speetha notable American
president, presented toward the end of the 18ttupenn this unit, we shall
examine the speech of another American presidehpmas Jefferson,
presented in the 19th century. He was the third #eae president. Although
we are not interested in a strictly comparativerese, we can still identify
what the two speeches have in common and wherdliffey.

2.00BJECTIVES

At the end of this review, you should be able to:
¢ identify the strategies used in this speech
e iomment on the stylistic quality of this speech

3.0 MAIN BODY

3.1 Full Text of the Speech

First Inaugural Address (March 4, 1801)

Thomas Jefferson

After a particularly bitter and divisive campaigmdaelection, Jefferson focuses
on unifying the country, especially Republicans &ederalists. The President

enumerates his ideas of the principles of governme&hich include equal
rights, preservation of the constitution, and coaghtrol of the military.
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Transcript
FRIENDS AND FELLOW -CITIZENS,

Called upon to undertake the duties of the firgoeive office of our country,

| avail myself of the presence of that portion of fellow-citizens which is
here assembled to express my grateful thanks @ifatior with which they
have been pleased to look toward me, to declatacare consciousness that
the task is above my talents, and that | approaehith those anxious and
awful presentiments which the greatness of thegehand the weakness of my
powers so justly inspire. A rising nation, spreagroa wide and fruitful land,
traversing all the seas with the rich productiohgheir industry, engaged in
commerce with nations who feel power and forgehtrigdvancing rapidly to
destinies beyond the reach of mortal eye -- whepohtemplate these
transcendent objects, and see the honor, the hegspiand the hopes of this
beloved country committed to the issue and theiaesmf this day, | shrink
from the contemplation, and humble myself before thagnitude of the
undertaking. Utterly, indeed, should | despair dmt the presence of many
whom | here see remind me that in the other highaiiies provided by our
Constitution | shall find resources of wisdom, atwe, and of zeal on which to
rely under all difficulties. To you, then, gentlemevho are charged with the
sovereign functions of legislation, and to thossoamted with you, | look with
encouragement for that guidance and support whiehenable us to steer with
safety the vessel in which we are all embarked siite conflicting elements
of a troubled world.

During the contest of opinion through which we hgassed the animation of
discussions and of exertions has sometimes worraspect which might
impose on strangers unused to think freely angbéals and to write what they
think; but this being now decided by the voice b€ tnation, announced
according to the rules of the Constitution, all Iwibf course, arrange
themselves under the will of the law, and unitecommon efforts for the
common good. All, too, will bear in mind this sagnerinciple, that though the
will of the majority is in all cases to prevail,athwill to be rightful must be
reasonable; that the minority possess their eqghats; which equal law must
protect, and to violate would be oppression. Lettlusn, fellow-citizens, unite
with one heart and one mind. Let us restore toasaaiercourse that harmony
and affection without which liberty and even litsdlf are but dreary things.
And let us reflect that, having banished from @ud that religious intolerance
under which mankind so long bled and suffered, axehyet gained little if we
countenance a political intolerance as despoticyiaked, and capable of as
bitter and bloody persecutions. During the throesl @onvulsions of the
ancient world, during the agonizing spasms of iated man, seeking through
blood and slaughter his long-lost liberty, it wad wonderful that the agitation
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of the billows should reach even this distant amégeful shore; that this
should be more felt and feared by some and lessthmsrs, and should divide
opinions as to measures of safety. But every diffee of opinion is not a
difference of principle. We have called by differ@ames brethren of the same
principle. We are all Republicans, we are all Fatligts. If there be any among
us who would wish to dissolve this Union or to ofparits republican form, let
them stand undisturbed as monuments of the safétywhich error of opinion
may be tolerated where reason is left free to canib& know, indeed, that
some honest men fear that a republican governnanhot be strong, that this
Government is not strong enough; but would the Bbpatriot, in the full tide
of successful experiment, abandon a governmenthatas so far kept us free
and firm on the theoretic and visionary fear thas Government, the world's
best hope, may by possibility want energy to pnesatself? | trust not. |
believe this, on the contrary, the strongest Gawemt on earth. | believe it the
only one where every man, at the call of the lawuld fly to the standard of
the law, and would meet invasions of the publiceords his own personal
concern. Sometimes it is said that man cannotuste with the government
of himself. Can he, then, be trusted with the gonent of others? Or have we
found angels in the forms of kings to govern himét history answer this
guestion.

Let us, then, with courage and confidence pursue awn Federal and
Republican principles, our attachment to union apesentative government.
Kindly separated by nature and a wide ocean franettierminating havoc of
one quarter of the globe; too high-minded to endbhee degradations of the
others; possessing a chosen country, with roomgnéar our descendants to
the thousandth and thousandth generation; entergagndue sense of our equal
right to the use of our own faculties, to the asduans of our own industry, to
honor and confidence from our fellow-citizens, itgag not from birth, but
from our actions and their sense of them; enligideby a benign religion,
professed, indeed, and practiced in various foyas.all of them inculcating
honesty, truth, temperance, gratitude, and the ¢dwean; acknowledging and
adoring an overruling Providence, which by alldispensations proves that it
delights in the happiness of man here and his grd@ppiness hereafter --
with all these blessings, what more is necessargnagte us a happy and a
prosperous people? Still one thing more, fellouzeits -- a wise and frugal
Government, which shall restrain men from injurimge another, shall leave
them otherwise free to regulate their own pursuits industry and
improvement, and shall not take from the mouth ajor the bread it has
earned. This is the sum of good government, arglishnecessary to close the
circle of our felicities.

About to enter, fellow-citizens, on the exercisedoties which comprehend
everything dear and valuable to you, it is propmr ghould understand what |
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deem the essential principles of our Governmert,camsequently those which
ought to shape its Administration. | will comprabem within the narrowest
compass they will bear, stating the general priaciput not all its limitations.
Equal and exact justice to all men, of whatevetesta persuasion, religious or
political; peace, commerce, and honest friendshtp @all nations, entangling
alliances with none; the support of the State gowents in all their rights, as
the most competent administrations for our domesticcerns and the surest
bulwarks against antirepublican tendencies; thesguation of the General
Government in its whole constitutional vigor, as 8heet anchor of our peace
at home and safety abroad; a jealous care of gih¢ of election by the people -
- a mild and safe corrective of abuses which apmpdd by the sword of
revolution where peaceable remedies are unproviaeshlute acquiescence in
the decisions of the majority, the vital princigierepublics, from which is no
appeal but to force, the vital principle and imnageliparent of despotism; a
well-disciplined militia, our best reliance in peaand for the first moments of
war till regulars may relieve them; the suprematthe civil over the military
authority; economy in the public expense, that tabay be lightly burthened;
the honest payment of our debts and sacred pregervaf the public faith;
encouragement of agriculture, and of commercesalsahdmaid; the diffusion
of information and arraignment of all abuses at lbae of the public reason;
freedom of religion; freedom of the press, and doee of person under the
protection of the habeas corpus, and trial by gunepartially selected. These
principles form the bright constellation which hg@ne before us and guided
our steps through an age of revolution and refdomatThe wisdom of our
sages and blood of our heroes have been devotétkeitoattainment. They
should be the creed of our political faith, thettex civic instruction, the
touchstone by which to try the services of those twst; and should we
wander from them in moments of error or of alared,us hasten to retrace our
steps and to regain the road which alone leadsdoe liberty, and safety.

| repair, then, fellow-citizens, to the post youvé@aassigned me. With
experience enough in subordinate offices to haga #ee difficulties of this the
greatest of all, | have learnt to expect that itl warely fall to the lot of
imperfect man to retire from this station with theputation and the favor
which bring him into it. Without pretensions to thligh confidence you
reposed in our first and greatest revolutionaryratizr, whose preeminent
services had entitled him to the first place indosntry's love and destined for
him the fairest page in the volume of faithful bist | ask so much confidence
only as may give firmness and effect to the leglahiaistration of your affairs.
| shall often go wrong through defect of judgmaften right, | shall often be
thought wrong by those whose positions will not awend a view of the whole
ground. | ask your indulgence for my own errors,ichhwill never be
intentional, and your support against the errorstbkers, who may condemn
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what they would not if seen in all its parts. Thmoepbation implied by your
suffrage is a great consolation to me for the pasd, my future solicitude will
be to retain the good opinion of those who havddve=d it in advance, to
conciliate that of others by doing them all the gjoo my power, and to be
instrumental to the happiness and freedom of all.

Relying, then, on the patronage of your good widldvance with obedience to
the work, ready to retire from it whenever you bmeeosensible how much
better choice it is in your power to make. And ntlagt Infinite Power which
rules the destinies of the universe lead our cdsitciwhat is best, and give
them a favorable issue for your peace and progperit

(see http://www.infoplease.com/ipa/A0878602.html)
3.2The Review

The introduction

Jefferson begins his speech on a note of appreciatnd humility, expressing
his weakness. This is a strategy to win the synmyathd support of the
Congress and the entire nation. As the third pesdiof a growing nation, he
had the task of leading the nation to greater hgjdiuilding on the foundation
of the founding fathers. He specifically stated tiia talent could not match the
leadership demands of a nation that was eagehie\ecgreatness:

Called upon to undertake the duties of the first
executive office of our country, | avail myself tife
presence of that portion of my fellow-citizens whis

here assembled to express my grateful thanks #or th
favor with which they have been pleased to look
toward me, to declare a sincere consciousnesgshéat
task is above my talents, and that | approach th wi
those anxious and awful presentiments which the
greatness of the charge and the weakness of my
powers so justly inspire.

Utterly, indeed, should | despair did not the prese

of many whom | here see remind me that in the other
high authorities provided by our Constitution | kha
find resources of wisdom, of virtue, and of zeal on
which to rely under all difficulties. To you, then,
gentlemen, who are charged with the sovereign
functions of legislation, and to those associateith w
you, | look with encouragement for that guidancd an
support which may enable us to steer with safety th
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vessel in which we are all embarked amidst the
conflicting elements of a troubled world.

He uses the introduction to quickly appeal to tiea@ess for support. This is a
political tactic targeted toward preventing unneeeg rancour with the
Congress. By doing this, he makes the audienceifgabrtant and relevant.
Once he gets their support, his weaknesses willbeotaid bare before the
populace:

The Body

This president is good at making everybody feelartgmt. He particularly
stresses the significance of the minority. Hisas the-winner- takes-it-all. His
own idea of democracy is equality before the lawiclv is the cardinal point of
the rule of law. By presenting himself as the mtest of both the majority and
the minority, he tries to make everybody feel assenf relevance in his
administration. He advocates tolerance, which isrie long removed from
the lexicon of many African leaders:

...that the minority possess their equal rights, Whic
equal law must protect, and to violate would be
oppression. Let us, then, fellow-citizens, unitethwi
one heart and one mind. Let us restore to social
intercourse that harmony and affection without Wwhic
liberty and even life itself are but dreary thingsd

let us reflect that, having banished from our |dmat
religious intolerance under which mankind so long
bled and suffered, we have yet gained little if we
countenance a political intolerance as despotic, as
wicked, and capable of as bitter and bloody
persecutions.

One could contextualize this speech as one prodaitedthere had been some
disagreement or some keen contest in which somgaesull felt aggrieved. It
can be construed as a speech focusing on healingdsaand bruises. This is
the only way by which the country can remain insiivie. He obviously knew
that without unity he cannot achieve anything.

Jefferson devotes the speech to enumerating hisuviews about what good
governance should entail. These are equal rightssepvation of the
constitution, and civil control of the military. Hgresses the need to respect the
opinions of others:

“But every difference of opinion is not a differenaf principle.”
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Before writing the speech, he probably perceived some people already had
some qualms concerning his party. In this speeelddes not dodge this fact;
he acknowledges it. He addresses the fear of weakhat some people have
concerning his party. Once a leader is seen as,weale could be anarchy, as
people will behave as if there is nobody to be antable to. Jefferson makes
it clear to the audience that he is going to benstrin leadership. He carefully
draws a line of demarcation between humility anékmess. Notice that at the
beginning of the speech, he presents himself aswdrmse talent could not
meet the demands of the office. But he uses thg bbthe speech to allay the
fear that people might have about his person. Heniart at selling his resolve
to make America great to the audience:

| know, indeed, that some honest men fear that a
republican government cannot be strong, that this
Government is not strong enough; but would the
honest patriot, in the full tide of successful expent,
abandon a government which has so far kept us free
and firm on the theoretic and visionary fear thas t
Government, the world's best hope, may by possibili
want energy to preserve itself? | trust not. | déeadi
this, on the contrary, the strongest Government on
earth. | believe it the only one where every mariha

call of the law, would fly to the standard of treaw|

and would meet invasions of the public order as his
own personal concern. Sometimes it is said that man
can not be trusted with the government of hims&dn

he, then, be trusted with the government of othéns?
have we found angels in the forms of kings to gover
him? Let history answer this question.

In the last part of this excerpt, taken from paapyr2, he recognizes his human
nature. He uses rhetorical questions to remindatitkence that, no matter how
feeble humans are, they will still continue to govéhemselves; an angel will
never be delegated to do so. This is meant to niekaudience acknowledge
the fact that there is no superhuman. He is unealljpoptimistic that he will
lead well. He leaves history to do the judgemeritisfadministration.

He uses the remaining part of the speech to canfeasthe support of the
audience. One notable thing about the speech iatheal approach the writer
adopts. He does not pretend to be a super humah Be emphatically states
that he is going to make mistakes, but the mistakksot be intentional. His
speech is not ‘political’. Nowadays, political satents are separated from
factual statements. Political statements are afeaeitfully packaged for the
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often gullible masses. Let's consider this exceéaen from the penultimate
paragraph:

| shall often go wrong through defect of judgment.
When right, | shall often be thought wrong by those
whose positions will not command a view of the vehol
ground. | ask your indulgence for my own errors,
which will never be intentional, and your support
against the errors of others, who may condemn what
they would not if seen in all its parts.

The conclusion

The last paragraph, which concludes the speecls, thaemajor things. One, it
solicits for the support of the audience. Two,sksafor the hands of God, that
Infinite Power, in the affairs of the nation:

And may that Infinite Power which rules the desmi

of the universe lead our councils to what is bast]
give them a favorable issue for your peace and
prosperity.

4.0 CONCLUSION

This speech thrives on simplicity of language, whis informed by the
simplicity of the writer. Jefferson has tactically, perhaps, unconsciously
injected his simple nature into the speech. Théesers are not usually long,
unlike the speech of Washington reviewed above. paegraphs too are
moderate in length and well delineated. The majeas are pungently pursued,
without being repetitive.

5.0 SUMMARY

The message and the language of a speech are edppdse complementary.
In this speech, Jefferson has done well to bleadhatiure and his language. His
revelation of his weakness would have been seammascessary because the
audience could take this for granted, but he dysplaaturity in making the
audience know that he is not going to be slackauérship.

6.0 TUTOR-MARKED ASSIGNMENT
1. Compare and contrast the speeches of Washingtodedisison.

2. ldentify the predominant sentence structures sgpeech.
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3. How does this speech achieve its effects?
4. What impression do you have about Jefferson frarsgeech?

5. As the newly-elected president of your club, wateinaugural address.
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UNIT 3: REVIEW OF BILL CLINTON’S SPEECH

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Full Text of the Speech
3.2 Review of the Speech
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

The whole world, including America, has undergonens development. We
now examine the inaugural speech of Bill Clintohg t42nd American
president, a man who enjoyed significant respeciewh office. His inaugural

speech, presented on January 20, 1993, is the tddhss unit. The speech is
reviewed to bring to the fore what makes it a good bad speech.

2.00BJECTIVES

At the end of this review, you should be able tdqren the following tasks:
¢ |dentify the peculiarities of this speech.
e Assess the effectiveness of the speech.

3.0MAIN BODY

3.1 Full Text of the Speech

First Inaugural (January 20, 1993)
Bill Clinton

As the first President elected in the post-Cold \far, Clinton stresses that it is
a time for a renewal of America.

This transcript contains the published text of $peech, not the actual words

spoken. There may be some differences between rrescript and the
audio/video content.
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Transcript

My fellow citizens, today we celebrate the mystefyAmerican renewal. This

ceremony is held in the depth of winter, but by #Wards we speak and the
faces we show the world, we force the spring, angpreborn in the world's

oldest democracy that brings forth the vision aodrage to reinvent America.
When our Founders boldly declared America's inddpeoe to the world and
our purposes to the Almighty, they knew that Am&rito endure, would have
to change; not change for change's sake but changeeserve America's

ideals: life, liberty, the pursuit of happiness.otigh we marched to the music
of our time, our mission is timeless. Each generatif Americans must define
what it means to be an American.

On behalf of our Nation, | salute my predecessogsidlent Bush, for his half-
century of service to America. And | thank the mills of men and women
whose steadfastness and sacrifice triumphed ovpres&on, fascism, and
communism.

Today, a generation raised in the shadows of tHd w@r assumes new
responsibilities in a world warmed by the sunstohdreedom but threatened
still by ancient hatreds and new plagues. Raisednimvaled prosperity, we
inherit an economy that is still the world's stresg but is weakened by
business failures, stagnant wages, increasing aligguand deep divisions
among our own people.

When George Washington first took the oath | hast $worn to uphold, news
traveled slowly across the land by horseback amdsacthe ocean by boat.
Now, the sights and sounds of this ceremony aradwast instantaneously to
bilions around the world. Communications and comgee are global.
Investment is mobile. Technology is almost magiéad ambition for a better
life is now universal.

We earn our livelihood in America today in peacefampetition with people
all across the Earth. Profound and powerful foraes shaking and remaking
our world. And the urgent question of our time isather we can make change
our friend and not our enemy. This new world hasaaly enriched the lives of
millions of Americans who are able to compete armal W it. But when most
people are working harder for less; when othersxaawork at all; when the
cost of health care devastates families and thmedtebankrupt our enterprises,
great and small; when the fear of crime robs lawlag citizens of their
freedom; and when millions of poor children canee¢n imagine the lives we
are calling them to lead, we have not made changéiend.
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We know we have to face hard truths and take stetegs, but we have not
done so; instead, we have drifted. And that dgftiras eroded our resources,
fractured our economy, and shaken our confidenbeug@h our challenges are
fearsome, so are our strengths. Americans haveb&ar a restless, questing,
hopeful people. And we must bring to our task totlasy vision and will of
those who came before us. From our Revolution ¢oGlvil War, to the Great
Depression, to the civil rights movement, our pedpdve always mustered the
determination to construct from these crises tliarpiof our history. Thomas
Jefferson believed that to preserve the very fotiods of our Nation, we
would need dramatic change from time to time. Waly; fellow Americans,
this is our time. Let us embrace it.

Our democracy must be not only the envy of the evbrit the engine of our
own renewal. There is nothing wrong with Americattieannot be cured by
what is right with America. And so today we pledge end to the era of
deadlock and drift, and a new season of Americaawal has begun.

To renew America, we must be bold. We must do wiwageneration has had
to do before. We must invest more in our own pedpléheir jobs, and in their
future, and at the same time cut our massive detd. we must do so in a
world in which we must compete for every opportynlt will not be easy. It

will require sacrifice, but it can be done and déedy, not choosing sacrifice
for its own sake but for our own sake. We must evor our Nation the way
a family provides for its children.

Our Founders saw themselves in the light of pdgteWWe can do no less.
Anyone who has ever watched a child's eyes wandersleep knows what
posterity is. Posterity is the world to come: therl for whom we hold our

ideals, from whom we have borrowed our planet, anhom we bear sacred
responsibility. We must do what America does beler more opportunity to

all and demand more responsibility from all. Itirme to break the bad habit of
expecting something for nothing from our Governmamntrom each other. Let
us all take more responsibility not only for ouvss and our families but for
our communities and our country.

To renew America, we must revitalize our democrddyis beautiful Capital,

like every capital since the dawn of civilizatios,often a place of intrigue and
calculation. Powerful people maneuver for posiwo worry endlessly about
who is in and who is out, who is up and who is dpfengetting those people
whose toil and sweat sends us here and pays our Aragricans deserve
better. And in this city today there are people wiant to do better. And so |
say to all of you here: Let us resolve to reform palitics so that power and
privilege no longer shout down the voice of thegleoLet us put aside
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personal advantage so that we can feel the painsaedthe promise of
America. Let us resolve to make our Governmentazelfor what Franklin
Roosevelt called bold, persistent experimentatianGovernment for our
tomorrows, not our yesterdays. Let us give thisitahpack to the people to
whom it belongs.

To renew America, we must meet challenges abroadelisas at home. There

is no longer a clear division between what is fgmeand what is domestic. The
world economy, the world environment, the world AGrisis, the world arms

race: they affect us all. Today, as an older opdesses, the new world is more
free but less stable. Communism's collapse hasdcédrth old animosities and

new dangers. Clearly, America must continue to teadvorld we did so much

to make.

While America rebuilds at home, we will not shrifrem the challenges nor
fail to seize the opportunities of this new worlahgether with our friends and
allies, we will work to shape change, lest it efigid. When our vital interests
are challenged or the will and conscience of thermational community is
defied, we will act, with peaceful diplomacy wheeepossible, with force
when necessary. The brave Americans serving ouoiN#&iday in the Persian
Gulf, in Somalia, and wherever else they standest@ament to our resolve. But
our greatest strength is the power of our ideaschwhre still new in many
lands. Across the world we see them embraced, &ejpoice. Our hopes, our
hearts, our hands are with those on every continemd are building
democracy and freedom. Their cause is America'secau

The American people have summoned the change vebregt today. You
have raised your voices in an unmistakable chofaa.have cast your votes in
historic numbers. And you have changed the fadgasfgress, the Presidency,
and the political process itself. Yes, you, mydellAmericans, have forced the
spring. Now we must do the work the season demdaradthat work | now turn
with all the authority of my office. | ask the Caegs to join with me. But no
President, no Congress, no Government can unddtiekenission alone.

My fellow Americans, you, too, must play your pertour renewal. | challenge
a new generation of young Americans to a seasmefice: to act on your
idealism by helping troubled children, keeping camyp with those in need,
reconnecting our torn communities. There is so miechbe done; enough,
indeed, for millions of others who are still youimgspirit to give of themselves
in service, too. In serving, we recognize a siniplée powerful truth: We need
each other, and we must care for one another.

Today we do more than celebrate America. We redéglicurselves to the very
idea of America, an idea born in revolution anderged through two centuries

214



of challenge; an idea tempered by the knowledgg tha for fate, we, the

fortunate, and the unfortunate might have been etwdr; an idea ennobled by
the faith that our Nation can summon from its ngriiversity the deepest
measure of unity; an idea infused with the coneittthat America's long,

heroic journey must go forever upward.

And so, my fellow Americans, as we stand at theeeafgthe 21st century, let
us begin anew with energy and hope, with faith @isdipline. And let us work
until our work is done. The Scripture says, "Antdus not be weary in well
doing: for in due season we shall reap, if we faiot." From this joyful
mountaintop of celebration we hear a call to servit the valley. We have
heard the trumpets. We have changed the guard.ndimg each in our own
way and with God's help, we must answer the call.

Thank you, and God bless you all.

(See http://www.infoplease.com/ipa/A0878602.html)
3.2The Review

The

Introduction

Of particular interest in this speech is the mannewhich Clinton uses the
weather condition of the country at the time of itmuguration to introduce his
message. This shows a meaningful study of the psgtihe audience and an
appropriate use of such to stress the message:

My fellow citizens, today we celebrate the mystefy
American renewal. This ceremony is held in the kept
of winter, but by the words we speak and the faees
show the world, we force the spring, a spring rabor
the world's oldest democracy that brings forth the
vision and courage to reinvent America.

In this introductory remark, some words are of gigance: winter, spring, and
force. Winter is often an inclement weather becafseold, whereas spring is
more friendly, a period when most planting actestare done. Clinton is of the
opinion that through “the words we speak and tlicegave show the world”, the
American people can make changes to happen, fomagigment situations to
become clement.

He also uses the introduction to remind them of Aca@ pride, a nation with
the oldest democracy. This is to make them proudtheir country. He
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deliberately targets their psyche, try to maked#dy to absorb the message that
he wants to pass across.
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The second paragraph should actually be part dirdteparagraph. But he has
made it a separate paragraph to foreground hisaigpion of his predecessor.
This is a political tactic meant to show that herapiates what George Bush
has done. But if we consider the rest of the spe&elwill notice that he is
opposed to most of the things that his predecealidor

The Body

The overall message of the speech is the neechtorge. Clinton stresses this
by the use of repetition. The word change is regzeateveral times. The
repetition is deliberate and effective. It is ashd wants them to remember
nothing else but change. He wants it to keep ropgim their brains. The

happenings around the world and the perceptionroérican policies by other

nations when he assumed office must have informeddmmering on change.
He was the first elected American president aftergost-Cold War era.

He reminds Americans that globalization has its licagpion for American
interaction with the entire world; whatever happe@n®\merican is known in
the whole world almost instantly. He also subtlydiats previous
administrations for drifting from the parts theoréfathers toed, although he
uses the pronoureto include himself. This is meant to veil the irtdient:

We know we have to face hard truths and take strong
steps, but we have not done so; instead, we have
drifted. And that drifting has eroded our resousces
fractured our economy, and shaken our confidence.

He presents America as a nation that needs hedlegloes not believe that
there is a policy that cannot be reversed. He ooatly clamours for renewal:

There is nothing wrong with America that cannot be
cured by what is right with America. And so todag w
pledge an end to the era of deadlock and drift, @nd
new season of American renewal has begun.

He uses the problem-solution approach in the ebidy of the speech. He
devotes the first few paragraphs to identifying tneavrong and what needs to
be done. But as he is about concluding the spéwchroffers some solutions.
He encourages the audience to strive for the gegeoa of the nation, and not
selfish interests:

Let us resolve to reform our politics so that poaed
privilege no longer shout down the voice of thegleo

217



Let us put aside personal advantage so that wéeean
the pain and see the promise of America.

Clinton displays his versatility and familiarity thithe speeches of some of his
predecessors. He alludes to relevant comments faderanklin Roosevelt
and George Washington. This is a way of making Ataes remember what
they are known for and retrace their steps. Helehgés them to continue to
play leadership roles in world affairs, attributitige development in the world
to American influence: “Clearly, America must conte to lead the world we
did so much to make.”

The Conclusion

He concludes by calling on Americans to answer ¢ak to salvage some
situations and people. In the usual way most Araerjaresidents acknowledge
God, Clinton pleads for God’s help in the renewasion. He quotes a Bible
passage to strengthen his points:

The Scripture says, "And let us not be weary inl wel
doing: for in due season we shall reap, if we fawit"
From this joyful mountaintop of celebration we haar
call to service in the valley. We have heard the
trumpets. We have changed the guard. And now, each
in our own way and with God's help, we must answer
the call.

4.0 CONCLUSION

This speech is quite explicit in its purpose. Th@ew unambiguously indicates
that he is an agent of change; he does not wambminue with the old

tradition. He shows clearly that he has the missiomaking America return to
the part of honour. He uses repetition and allugpi@dominantly to stress his
point

5.0 SUMMARY

This speech departs significantly from the onediezareviewed. The writer
uses what the audience is familiar with to makenessage clear. He works on
the values of America to make the audience seadbkd to redeem the image
of America. The paragraphs are not too long anghthets are easy to find.

6.0 TUTOR-MARKED ASSIGNMENT

1. Identify the sentence patterns that predominatkignsspeech.
2. How does the writer present change?
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3. Compare and contrast this speech with that of &ffereviewed earlier.
4. Comment on the paragraphing pattern in relatiadhéomessage of the
speech

5. Which thought-flow patterns are predominant?

6. Write a speech to present as the new presidehedtudents’ union
government of your school.
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UNIT 4: REVIEW OF MUSA YAR'ADUA'S SPEECH
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Body
3.1 Full Text of the Speech
3.2 Review of the Speech
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

The speeches reviewed so far are by American gnetsdWe now turn to the
speech of a Nigerian president, Umaru Musa Yar'Adilihis speech is
symbolic because the occasion of the delivery nthtke first civilian-civilian
transition in the country. It was delivered on Meg; 2007.

2.00BJECTIVES

At the end of this review you should be able tdalimfollowing:
¢ |dentify the tactics used in the speech
e Assess the effectiveness of the speech

3.0 MAIN BODY

3.1 Full Text of the Address

The Challenge is Great; The Goal is Clear: Umars&/Mar'Adua's
Inaugural Speech

The Challenge is Great; The Goal is Clear: Umaru Msa Yar'Adua's
Inaugural Speech

By Umaru Musa Yar'Adua

This is a historic day for our nation, for it marks important milestone in our

march towards a maturing democracy. For the finsé tsince we cast off the

shackles of colonialism almost a half-century age,have at last managed an
orderly transition from one elected governmentrtother.

220



We acknowledge that our elections had some shomgsn Thankfully, we

have well-established legal avenues of redress] ange anyone aggrieved to
pursue them. | also believe that our experiencpsesent an opportunity to
learn from our mistakes. Accordingly, | will set @gppanel to examine the
entire electoral process with a view to ensuringt thie raise the quality and
standard of our general elections, ahéreby deepen our democracy.

This occasion is historic also because it marksthamokind of transitional
generational shift when the children of independerassume the adult
responsibility of running the cognt at the heart of Africa.

My fellow citizens, | am humbled and honored thatiyhave elected me and
Vice President Jonathan to represent that genaratiohe task of building a
just and humane nation, where its people have racfance to attain their
fullest potential.

Luckily, we are not starting from scratch. We avdudnate to have been led the
past eight years by one of our nation's greatdsibpg President Obasanjo. On
behalf of all our people, | salute you, Mr. Presigldor your vision, your
courage and your boundless energy in creatingadaemap toward that united
and economically thriving Nigeria that we seek.

Many of us may find it hard to believe now, but dref you assumed the
presidency eight years ago, the national conversatvas about whether
Nigeria deserved to remain one country at all. Jodee are talking about
Nigeria's potential, to become one of the 20 largesnomies in the world by
the year 2020. That is a measure of how far we bawge. And we thank you.

The administration of President Obasanjo has lédfbundation upon which
we can build our future prosperity. Over the paghtyears Nigerians have
reached a national consensus in at least four :a@akeepen democracy and
the rule of law; build an economy driven primarily the private sector, not
government; display zero tolerance for corruptiorall its forms, and, finally,
restructure and staff our government to ensureieffcy and good governance.
| commit myself to these tasks.

Our goal now is to build on the greatest accompiishts of the past few years.
Relying on the 7-point agenda that formed the bafs@ir compact with voters
during the recent campaigns, we will concentraterebuilding our physical
infrastructure and human capital in order to take apuntry forward. We will
focus on accelerating economic and other reforms iway that makes a
concrete and visible difference to ordinary people.
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Our economy already has been set on the path aftigrdaNow we must
continue to do the necessary work to create mdss, jtower interest rates,
reduce inflation, and maintain a stable exchange Al this will increase our
chances for rapid growth and development. Centrahis is rebuilding our
basic infrastructure. We already have comprehengiens for mass
transportation, especially railroad development. Wk make these plans a
reality.

Equally important, we must devote our best efftot®vercoming the energy
challenge. Over the next four years we will seendtidc improvements in
power generation, transmission and distributioresehplans will mean little if
we do not respect the rule of law.

Our government is determined to strengthen theaigpaf law enforcement
agencies, especially the police. The state mugtl fitd constitut ional
responsibility of protecting life and property.

The crisis in the Niger Delta commands our urgdtgndion. Ending it is a
matter of strategic importance to our country. Il wise every resource
available to me, with your help, to address thisigrin a spirit of fairness,
justice, and cooperation.

We have a good starting point because our predaces®ady launched a
master plan that can serve as a basis for a commseie examination of all the
issues. We will involve all stakeholders in workiogt a solution.

As part of this effort, we will move quickly to em® security of life and
property, and to make investments safe. In the tmaan| appeal to all
aggrieved communities, groups and individuals tanadiately suspend all
violent activities, and respect the law. Let uswlithe impending dialogue to
take place in a conducive atmosphere. We are alistogether, and we will
find a way to achieve peace and justice.

As we work to resolve the challenges of the Nigelt®) so must we also tackle
poverty throughout the country. By fighting poverniye fight disease. We will
make advances in public health, to control the ggowf HIV/AIDS, malaria,
and other diseases that hold back our ptpolaand limit our progress.

We are determined to intensify the war againstugiron, more so because
corruption is itself central to the spread of poyelts corrosive effect is all too
visible in all aspects of our national life. Thsan area where we have made
significant progress in recent years, and wik maintain the momentum.

We also are committed to rebuilding our human edpit we are to support a
modern economy. We must revive education in orderréate more equality,
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and citizens who can function more productivelyaday's world.

To our larger African family, you have our commitméo the goal of African
integration. We will continue to collaborate witlellbw African states to
reduce conflict and free our people from the legim$ of poverty. To all our
friends in the international community, we pledge continuing fidelity to the
goals of progress in Africa and peace in the world.

Fellow citizens, | ask you all to march with mearhe age of restoration. Let
us work together to restore our time-honored valaesonesty, decency,
generosity, modesty, selflessness, transparency, amtountability. These
fundamental values determine societies that sucoe@ll. We must choose to
succeed.

| will set a worthy personal example as your prestd

No matter what obstacles confront us, | have cemic@ and faith in our ability
to overcome them. After all, we are Nigerians! We a resourceful and
enterprising people, and we have it within us tckenaur country a better
place. To that end | offer myself as a servantdeatl will be a listener and
doer, and serve with humility.

To fulfill our ambitions, all our leaders at allvigls whether a local government
councilor or state governor, senator or cabinetistén must change our style
and our attitude. We must act at all times with Hiéyn courage, and
forthrightness. | ask you, fellow citizens, to jome in rebuilding our Nigerian
family, one that defines the success of one byh#ppiness of many.

| ask you to set aside negative attitudes, and exdrate all our energies on
getting to our common destination. All hands muesbh deck.

Let us join together to ease the pains of todayjemhbrking for the gains of
tomorrow. Let us set aside cynicism and strivetf@ good society that we
know is within our reach. Let us discard the hatffitiow expectations of
ourselves as well as of our leaders.

Let us stop justifying every shortcoming with thatacceptable phrase 'the
Nigerian Factor' as if to be a Nigerian is to gefdr less. Let us recapture the
mood of optimism that defined us at the dawn okpehdence, that legendary
can-do spirit that marked our Nigerianess. Letais jogether, now, to build a
society worthy of our children. We have the taléife have the intelligence.
We have the ability.

The challenge is great. The gom clear. The time is now.
Inaugural Address of Umaru Musa Yar'adua, dttent of the Federal
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Republic of Nigeria and Commander-In-Chief of Theméd Forces, May 29,
2007

(See  http://www.nigeriansinamerica.com/articles/1811H¢TChallenge-is-
Great-The-Goal-is-Clear-Umaru-Musa-YarAduas-Inaagur
Speech/Pagel.html)

3.2The Review

The introduction

Yar'Adua, the first Nigerian president handed ot@by a civilian, begins his
inaugural speech by first addressing the issue eagjitilnacy of his
administration, after thanking God for smooth gankcivilian transition. Like
the American President Thomas Jefferson, who acladmges his weakness in
the speech reviewed earlier, Yar’Adua, confessasttie election that brought
him to office was flawed. This public confessionasway of winning the
sympathy of Nigerians. He, however, does no fail iarn aggrieved
individuals not to take the law into their own hand

We acknowledge that our elections had some
shortcomings. Thankfully, we have well-established

legal avenues of redress, and | urge anyone aggtiev

to pursue them. | also believe that our experiences
represent an opportunity to learn from our mistakes

The Body

He devotes a substantial part of the speech tooadkdging the efforts of his
predecessor, assuring the nation that he will baridthe foundation laid by
Obasanjo. He repeatedly eulogises Obasanjo. Tlaismay of appreciating the
roles Obasanjo played in his emergence as thedprgsiOut of reverence, he
still addresses him as Mr. President, before kdeiressing him as predecessor.

The writer does not waste time in declaring hisedwatnation to solve the
urgent problems of the nation, namely security. ddés on people to allow
dialogue instead of violence:

...we will move quickly to ensure security of lifedn
property, and to make investments safe. In the
meantime, | appeal to all aggrieved communities,
groups and individuals to immediately suspend all
violent activities, and respect the law. Let uswlthe
impending dialogue to take place in a conducive
atmosphere.
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He targets particularly the Niger-Delta region,iggsassurance on ending the
crisis. He also tries to meet the expectation b&o#frican countries that look

up to Nigerian as a big brother, promising to ammi to work for the progress
of Africa

To our larger African family, you have our
commitment to the goal of African integration. We
will continue to collaborate with fellow Africanates

to reduce conflict and free our people from the leg
chains of poverty. To all our friends in the
international community, we pledge our continuing
fidelity to the goals of progress in Africa and pean
the world.

A notable feature of this speech is very short graqahs. One of them has only
one sentence; another one has two sentences. glihtwese patterns should
not be used often, they achieve some effects hemost cases, the writer uses
them when he wants to make promises or requesiutieence to take a step.
This style is a way of foregrounding the points maak seen below.

| will set a worthy personal example as your prestd

The Conclusion

The concluding paragraph is very short. The wriiees it to correct the
erroneous view that there is a Nigerian Factoradmonishes the audience to
go back to what made Nigeria great in those dayswdptimism characterized
the Nigerian struggle for independence

Let us recapture the mood of optimism that defined
at the dawn of independence, that legendary can-do
spirit that marked our Nigerianess.

4.0 CONCLUSION
With the aid of simple and direct style, this spgeeeveals the president’s
sincerity, a rare quality in politicians. The wridoes not mince word in asking

the audience to collaborate with him in his desirgeturn the country to the
path of honour. His approach is akin to that of 8linton.
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5.0 SUMMARY

This president has shown that it is not all Afrideaders that are economical
with the truth. The speech uses a combination oftsind moderately long
paragraphs to pass its message across. Therewsy&iQ unnecessary larger-
than-life homage-paying to his predecessor.

6.0 TUTOR-MARKED ASSIGNMENT

1. What are the predominant sentence patterns usbdispeech?

2. How effective is this speech?

3. Does this speech cater for the audience? Give esde

4. Compare and contrast this speech with that of@iliton reviewed in the
previous unit.

5. After a keenly contested election in your state) gmerged the winner,
write an address for broadcast on your state raftio your inauguration.
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1.0 INTRODUCTION

In this unit, we shall review the address of PresidGoodluck Jonathan. The
occasion of the delivery was the 50th Independémugversary of Nigeria. It
was broadcast to the whole nation on October 102G1was a speech that
many Nigerians thought would address some of theeds, as the occasion
was symbolic.

2.00BJECTIVES

At the end of this review, you should be able to:
¢ identify the specific features of this speech
e comment on the effectiveness of the speech

3.0 MAIN BODY
3.1 Full Text of the Speech

President Goodluck Jonathan’s address to the natioon Nigeria’'s 50th
independence anniversary

Fellow Citizens. Today, 1st October, 2010 marks3@& Anniversary of our
independence from Britain. It is with a deep sewsfskumility and gratitude to
the Almighty that | address you this morning. Ors tthay in 1960, the heroes
of the nationalist struggles and all Nigerians wefkeof hopes and dreams.

The citizens of the new country danced in coloceiebration of the newfound

freedom. Nigerians were filled with expectations the Union Jack was
lowered and the green-white-green flag was raisdtsiplace. A new country

228



was born. A new journey had started on a road niakem before. The future
was pregnant with promise.

With patriotism and pragmatism, our founding fatheharted a course for the
greatness of this country. While there were difiees and disagreements, they
did not waver in their desire to build a countrgtthuture generations would be
proud of. They made compromises and sacrificesy Toiéed night and day to
build a viable country where progress and peacddvaign supreme.

Our independence was gained by men and women wisi@med a land of
freedom and one of opportunity.

Our founding fathers sought a government of charatiat seeks justice to her
citizens as our national anthem so eloquently dessr One Nation Bound in
Freedom, Peace and Unity. However, today, the opioi many Nigerians is
that these dreams and expectations have not bdiiedu Not only have
people despaired about the slow pace of progresse $iave in fact given up
on the country. Some believe that if the coloniasters had stayed longer,
Nigeria may have been the better for it.

All these postulations, we must admit, are borneodia somewhat justifiable
sense of frustration. Our troubles and failures wedl catalogued. For a
country that was, in terms of development, on alannf not better level with
many countries at independence, it is discomfortinag we are lagging behind
as the economic indicators among nations now show.

In the midst of these challenges, it is easy tgdbour unusual circumstances.
We have actually been moving from one politicatabdity to the other such
that we have barely been able to plan long-termiamdement policies on a
fairly consistent basis.

This instability has also impacted negatively ostimtional development,
which is necessary for advancement. The structoirg®vernance had barely
been developed when we ran into a series of palibbstacles shortly after
Independence.

While we were at it, the military took over powerdathis fuelled a different
kind of political instability which ultimately ledo the unfortunate 30-month
Civil War. This was certainly not the dream of deunding fathers who
sacrificed so much to give us Nigeria. They did diam of a country where
brothers would be killing brothers and sistersigl sisters. They did not
dream of a country where neighbors and friends @axchange bullets in
place of handshakes.
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Military rule and the Civil War were major setbadks our nationhood. They
produced a polluted national landscape. This didofifer the best atmosphere
for national development. It impacted negativelyNigeria socially, politically
and economically, a situation which further underai our aspiration as a
stable nation. Without political stability, it h&gen very difficult to plan and
build our institutions like other countries thatre@®@ur peers.

Dear compatriots, despite the serious challengasaib have been living with;

we cannot ignore the fact that we have cause &bcate our nationhood and
even a greater cause to look forward to a brighterre. This is a historic

occasion when we need to pause and appreciate wlaweywhat we have, and
to reflect on the encouraging possibilities aheHuaere is certainly much to
celebrate: our freedom, our strength, our unity @amdresilience.

This is also a time for stock-taking, to considar past so that it will inform
our future. This is a time to look forward to theeat opportunities and
challenges that lie ahead for Nigeria. In fifty ggeave have in several respects,
attained heights that we should be very proud @f aation.

In the fields of science and technology, educatitwe, arts, entertainment,
scholarship, and diplomacy, Nigerians have diststged themselves in spite
of the enormous hurdles they encounter every dayel could achieve so
much under tough conditions, we are capable ofexaig even much more in
our journey to the Promised Land.

Our strides in medical science are hardly celedraiRecently a team of
Nigerian scientists led by Dauda Oladepo of theerhwtional Institute for
Pharmaceutical Research and Development (NIPRDxodesed CD4
Lymphocyte baseline for testing people living with//AIDS. The effort is all
the more remarkable because it was funded by tder&eMinistry of Health
and its findings are particularly useful to the &hign environment. The
discovery is very vital to monitoring and managihg disease progression in
infected people.

Also, a Nigerian scientist, Dr. Louis Nelson, haada significant progress in
his research to find a permanent cure for diabetésch afflicts over 123

million sufferers worldwide. The vaccine that haada Yellow Fever disease
manageable was developed in our shores! While we mo& have landed a
spaceship on the moon or developed nuclear tecgyolour inventors and
innovators have made globally acknowledged coniiobs. Clearly, these are
indications that within us are potentials that barharnessed for greatness.

Nigerian writers have won numerous awards on tloball stage. Professor
Wole Soyinka gave Africa its first Nobel Prize iitdrature. Professor Chinua
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Achebe pioneered the most successful African novaistory. Ben Okri won
the Booker prize. Helon Habila, Sefi Attah and Chmanda Adichie, among
several others, are internationally renowned.

In the movie industry, Nollywood is rated secondjgast in the world.

Nigerians have by themselves defied all that isatieg around them to build a
billion dollar film industry from the scratch. This a major landmark worth
celebrating.

Today our actors and artistes are household nam@érica and parts of the
world. The future can only be brighter as compamtitin this sector breeds
improved quality and better creativity. Our leadipgpfessionals — lawyers,
scientists, economists, doctors, diplomats andeanai$ are celebrated all over
the world. They occupy prestigious positions in li&ding institutions across
the developed world. Most of them were born andl breNigeria. Most of
them schooled here before they travelled abroais. Sitould tell us something:
that daunting as our circumstances have been, etdlr full of ability and
capability. We are blessed with talented and ptridigerians at home and in
the Diaspora, many of whom are willing and readyetinirn home to be part of
the drive to turn Nigeria around for good, so tiegt country can take its pride
of place in the comity of nations.

My brothers and sisters, as we begin the journewrother fifty years of
nationhood, we have two choices to make. We camsehdo focus on the
imperfections and problems that easily beset ua aation or we choose to
focus on the unlimited possibilities that we haverge us all to choose the
latter. | prefer to see the silver lining in therld&loud rather than the dark
cloud in the silver lining.

Today, we need to celebrate the remarkable resdiarf the Nigerian spirit.
We need to appreciate, that even though the roadoban bumpy; we have
trudged on, in hope. We may not have overcome ballenges, but neither
have our challenges overcome us. Whenever we anpletely written off, we
always bounce back from the edge to renew our maltioond for the benefit of
our progress. That is the Nigerian spirit. Thisvizat has kept us together as a
country even when other countries with far lesdlehges have fallen apart.

Our recovery from the scars of the Western Regiosis; the Civil War, and

the June 12, 1993 election annulment has convinoednore than anything
else that Nigeria is destined for greatness. Itgrased that in our differences,
tough circumstances and diversity, what binds getteer is far stronger more
than what divides us. We have a glorious futureit@wgaus. | am convinced

that North or South, East or West, Muslim, Christa other faiths, majority or
minority, we are all bound by our common humanitg anutual aspirations.
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We are not sworn enemies. We are not irreconciltd#se. We are neighbors
who sometimes offend each other but can alwaysl@itn to talk over our
differences. We are one people and one family. &hes clear examples across
the country where, in one family, you have peopledifferent faiths and
convictions living peacefully under the same roof.

The father could be a Muslim, the mother a Chmstend the children
professing different faiths. Yet, they do not dridae sword against one another
in the name of religion.

Fellow compatriots, one of the greatest achievemeftour union this past
fifty years are our togetherness. The late Sardafirgokoto, Alhaji Ahmadu
Bello once said: “Let us understand our differericésdentify fully with these
words of wisdom. Our faith may be different. We mayt speak the same
language. We may not eat the same kind of food weuare in a plural society
where we have continued to accommodate one anatiteintegrate without
reservations. This we must build on! This we mustrgjthen! We have the
opportunity of imitating our forefathers by envising a new society where our
children and children’s children will live in peaaad harmony and enjoy good
guality of life comparable to the best the world céfer.

Today marks the dawn of a new era. It is in ourdsaio decide what we want
to make of it. We must reawaken in ourselves thegbuand aspirations of our
founding fathers for a strong, united and prospemoation that shall be the
pride of future generations. To do this, we mustnge the old ways of doing
things. The core values of patriotism, hard wornkegrity and commitment to
good governance must henceforth take precedence.

It seems to me that the consensus of most Nigersatiat the time has come
for us to break from the past and progress intetéebfuture. We should not
allow Nigeria to be pulled back again by those visheve it is either they
have their way or the country should fall to piecBse new Nigeria ahead of
us, the new Nigeria we have to build together, soeiety where everybody
must feel at home. It must be a place we can alhd@py, comfortable and
confident to call our country. It is not just enbufpr us to talk about how
Nigeria can be great; it is our duty to make Nig@neat.

We can change Nigeria from our communities, cubicled desks. The task to
make Nigeria great is a task for everyone.

My fellow citizens, we stand at a cross road. Qarefathers did not achieve

our freedom by doing what was easy or convenierm.have not sustained our
independence and built our democracy by wishfuikimg. We must not allow

232



our future to pass us by. We must grasp it andesltaglrawing on the same
spirit and vision that inspired our founding fathéfty years ago.

On my part, | promise visionary and committed |leadg. | promise to give
my all, my best, to our great country. | am comeditto ensuring public safety
and security. Government is fully aware of the ugdgurity situation in Abia
State. We are determined to confront it with evesater vigor. For our present
and our future, | am committed to improving the lgyaof education and to
give Nigeria the edge in human capital developm&e will rebuild our
economy by continuing the implementation of theonefs in the banking and
other sectors to ensure economic progress.

| will fight corruption and demand transparencytisat we can all take pride in
our government. Through various policies, we shalfitinue to seek ways to
grow the economy further, give our citizens greajgportunity so that we can
compete better in the global market place.

| am committed to the implementation of a natiofiatal policy that will

encourage growth and development. We will give migiao wealth creation
and employment generation. | am focused on adawgssiur infrastructure
needs, especially power, as this is the biggestaoles to our economic
development and wealth creation.

| am determined to implement to the letter the mdgdaunched power sector
roadmap, and | am confident that we will soon bke @b provide the power
that we need today as well as the resources to tmeeteeds of tomorrow. All
the issues bordering on peace, justice and stabilithe Niger Delta are being
addressed and will continue to receive attentiorwasconsolidate on the
Amnesty Programme.

When God gives you an opportunity, you must ude itlis glory and to the
glory of His creations. | promise to use the oppoity given to me by God and
the Nigerian people to move Nigeria forward. We trthgrefore pay special
attention to the advancement of our democracy tirotredible elections. |
have said this and | will say it again, with alethonviction in me: Our votes
must count! One man, One Vote! One woman, one @i youth, one vote!

The future of Nigeria and generations yet unboratistake. We must start the
journey to the next fifty years with credible eleat, with a clean break from
the past. We must show the whole world that wedmathings the right and the
equitable way. This is my pledge and | will nevevidte from it.
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The Nigeria of the next fifty years must be a lafidlelight. The signs are not
difficult to see. We have a hardworking populatian,growing sense of
Nigerianness and a new generation of leaders veith ideas. We must have a
new sense of purpose and a determination to makgsthvork. WE MUST
COLLECTIVELY TRANSFORM NIGERIA.

The ultimate result of all these, Fellow Citizeissthat a new Nigeria is in the
making. The worst is over. Our latest democratspensation has defied all the
odds. Since Independence, we have never had 1% géambroken civilian
rule as we have today. This is a new experienceutor With this comes
stability. With this comes the building of strongsiitutions. With this comes
the ability to plan and pursue our plans.

The great people of Nigeria, | implore all to jam the renewed efforts to
remake Nigeria. It is a task for everyone. Pray dor country; wish our
country well; do things that will make our countgyeat; see and tap into
opportunities for greatness that are everywhererato/ou and take pride in
Nigeria. These are the ideals that | embrace. Thesethe issues that | am
committed to.

In conclusion, | will like to speak to Nigeria’segtest resource: our young men
and women. | say you have the greatest stake msfseming our nation. It is
time for this generation of Nigerians to answer tt&l and contribute to
Nigeria’s foundation of freedom. That is how thisngration will make its
mark. That is how we will make the most of thesparfunities. That is how
we will ensure that five decades from now, as duldeen and grandchildren
celebrate our nation’s independence centenary, Wlebe remembered as
having contributed to the great history of Nigeria.

On my part | commit myself to doing my very bestlda call on your intellect,
wisdom and commitment to bring this dream to founti

May God Almighty bless you all!
May God bless the Federal Republic of Nigeria!

Goodluck Ebele Jonathan, GCFR, President and Cogmnan-Chief of the
Armed Forces of the Federal Republic of Nigeria.

BUILDING ON THE FOUNDATIONS OF UNITY AND PROGRESS:
BEING AN ADDRESS BY PRESIDENT GOODLUCK JONATHAN ON
THE OCCASION OF THE NATION'S ©50TH INDEPENDENCE
ANNIVERSARY CELEBRATIONS TODAY 1ST OF OCTOBER 2010.
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(See http://www.theinfostrides.com/index.php?topig89.0)

3.2The Review

The introduction

Jonathan uses the first paragraph to do two theygsreciate the Almighty and
show his humility. The paragraph is short and dirdtbe second paragraph
could be seen as part of the introduction. It erglahe nation’s mood at
Independence.

The Body

About one third of the speech (paragraphs 3-10Jegoted to tracing the
history of Nigeria from Independence. The writer ntiens some of the
harrowing experiences the nation has passed thrcueyticularly the Civil
War. He attributes the Nation’'s setback to The ICWdar and military
incursion:

Military rule and the Civil War were major setbacks
for our nationhood. They produced a polluted nation
landscape. This did not offer the best atmosphere f
national development. It impacted negatively on
Nigeria socially, politically and economically, a
situation which further undermined our aspirati@naa
stable nation. Without political stability, it hdseen
very difficult to plan and build our institutionské
other countries that were our peers.

The use of the expression ‘despite’ in the 11lthagaph marks a shift in the
message: he has been addressing the history dratkgf the country, but he
wants to claim that the setbacks are not enougprégent the nation from
celebrating:

Dear compatriots, despite the serious challengas th
we have been living with; we cannot ignore the fact
that we have cause to celebrate our nationhood and
even a greater cause to look forward to a brighter
future.

The second part of the body is devoted to catatmpthe name of Nigerians

who have made impact in their different professidiss is an attempt to show
that Nigeria is a country of great people with rekahle potential. He
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mentions names that are known in many parts ofwbdd, such as Wole
Soyinka, Chinua Achebe and Chimamanda Adichie:

Nigerian writers have won numerous awards on the
global stage. Professor Wole Soyinka gave Afrisa it
first Nobel Prize in Literature. Professor Chinua
Achebe pioneered the most successful African niovel
history. Ben Okri won the Booker prize. Helon
Habila, Sefi Attah and Chimamanda Adichie, among
several others, are internationally renowned.

Like most leaders do, he appeals to the sensetobdiEm of the audience, to
show that, with collective will, the nation can amle greatness. Nigerians are
popularly known for the ability to survive under immaginably terrible
conditions. He sees this is an advantage that gdHmeildeployed to make the
nation great. The reverence made to the June B3 é&lection is to make the
audience believe once again in the corporate existef Nigeria, because the
crises that attended that annulment of that ele@imost tore that nation apart:

Our recovery from the scars of the Western Region
Crisis, the Civil War, and the June 12, 1993 etecti
annulment has convinced me more than anything else
that Nigeria is destined for greatness. It has guov
that in our differences, tough circumstances and
diversity, what binds us together is far stronger
more(sic) than what divides us.

He uses the remaining part of the speech to rédtdria commitment to good
leadership. He mentions some issues that weretminad interest: Amnesty to
Niger Delta militants, free and fair election, grmver project, among others

| am determined to implement to the letter the médge
launched power sector roadmap, and | am confident
that we will soon be able to provide the power that
need today as well as the resources to meet thisnee
of tomorrow. All the issues bordering on peacetiges
and stability in the Niger Delta are being addrdsse
and will continue to receive attention as we
consolidate on the Amnesty Programme.
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The Conclusion
Jonathan concludes his speech by calling on theemacel to join him in
transforming the nation. He promises them good gwaece:

On my part | commit myself to doing my very bestlan
to call on your intellect, wisdom and commitment to
bring this dream to fruition.

4.0 CONCLUSION

In this speech, the president does not make mamyipes. He mainly appeals
to the audience to continue to be patriotic. Thetdnical approach adopted in
this speech is meant to make the audience remetimerpast, part of which
was glorious and part of which was unpalatable. $peech combines short
and long paragraphs effectively. The languagenspla and direct. There is
also attempt to identify with the audience. Thetsvribegins some of the
paragraphs by caling on the audience (fellow cdngs, fellow
citizens).This is an attention-gaining and idenéfion strategies significant for
audience appeal.

5.0 SUMMARY

The speech reveals the use of historical evenssrasans of appealling to the
audience. The writer is not oblivious of the yeags of the nation as at the
time of the occasion. He addresses the mind ohtitence. He pays particular
attention to making them see the virtues they Essse

6.0 TUTOR-MARKED ASSIGNMENT

1. Compare and contrast this speech with that of Ma&dua reviewed in
the previous unit.

2. What are the strengths of this speech?

3. Do you notice any weakness in the speech?

4. Assess the thought-flow pattern of the speech.

5. Comment on the sentence patterns used in the speech

6. Your company is marking the tenth anniversary ®egtablishment. Write a
speech to be delivered as the Managing Directoorbethe board of
management of the company to mark the occasion.
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